
City of Roxboro, North Carolina 
Application for Construction Permits 

 
***Application will not be accepted if all information is not completely filled out and legible*** 

 
Date of Application:___________________________ 
Type of Application Applying for:_____________________________________________ 

(New Dock, New Boat Ramp, Shoreline Stabilization.  Shoreline Stabilization requires an additional application from the State of NC) 

 
Name: (Landowner)_______________________________________________ 
Mailing Address:_________________________________________________   
City/State/Zip:____________________________________________________    
Lake Lot Address:_________________________________________________ 
City/State/Zip:_____________________________________________________ 
County:__________________________________________________________ 
Phone: _______________________  Cell:______________________________ 
Email address:____________________________________________________ 
Landowner Signature ______________________________________________ 
 

Give a brief description of what work will be done on city property if approved: 

   ______________________________________________________________________ 
   ______________________________________________________________________ 
   ______________________________________________________________________ 
   ______________________________________________________________________ 
 
 

Contractor Information        

  

Name of Contractor: _________________________________________________________________ 

Address:  _________________________________________________________________ 

City, State, Zip  _________________________________________________________________ 

Home Phone:  ____________________________ 

Work Phone:  ____________________________  Cell: ________________________________ 

Email Address: __________________________________________________________________ 

 

Name of person doing any grading work: ________________________________________________ 

Address:  ____________________________________________________________________ 

City, State, Zip  ____________________________________________________________________ 

Home Phone:  ____________________________________________________________________ 

Work Phone:  ____________________________  Cell: ___________________________________ 

Email Address: _____________________________________________________________________ 

 

 Only the land owner can apply for this permit.  Contractors or representatives are excluded.   

 Construction cannot start without the approval from the Lake Warden or City Manager.   

 To Submit this application the following should be included: 
o Completed application front page. 
o Completed application Check List with approval signatures. 
o Drawings to scale and map of property showing property lines and location of new construction. 
o Copy of any state or local applications and permits.  Include both applied and approved 

documentation.  The City of Roxboro has final approval over any state permits issued.  
o Payment to the City of Roxboro in the amount stated for New Construction.   

 

Make Check Payable to the City of Roxboro 
 
Mail To: City of Roxboro  Dock (New)        $250     _______ 
  P. O. Box 128   Ramp (New)             $100     _______ 

Roxboro, NC 27573  Shoreline Stabilization    $250  _______  
     
      Total Enclosed                $________ 



Steps in the Application Process: 
 

1. Land Owner contacts Lake Warden with intent to construct a new Dock, Boat Ramp or make 
shoreline stabilization improvements. 

2. New land owners name will be included on Land Owner List in City Hall Office. 
3. Lake Warden will make site visit and approve the location, plans and sign off on check list. 
4. Land Owner fills out application and submits all paper work to city hall and pays all fees. 
5. Application will be stamped PAID and a copy will be made for the Lake Warden and a copy will 

be returned to the Land Owner to complete the check list procedures as contraction occurs.   
6. When construction is complete land owner will bring completed check sheet to city hall and they 

will be issued the new Dock or Ramp permit plates. 
7. Permit plates will be given to Lake Warden or Land Owner to attach to the property.   

 
 
 
 
NOTES and changes to make: 
 
 



City of Roxboro Building Permit Application for Lake Roxboro 

Check List 

The following process is for new construction on Lake Roxboro and City Property around Lake Roxboro.  

This covers any construction or shore line improvements to the City of Roxboro Property over water or land.  

All the information and steps listed below must be filled out completely and signed off by the Lake Warden 

before any construction starts and any permit is issued.  The City of Roxboro holds the right to reject any 

construction that does not follow the regulations of the Lake Roxboro Ordinance.  If any of the construction 

process requires an additional permit from the state of North Carolina, Caswell or Person County, it is still 

the City of Roxboro and the City Manager’s right to reject any project or application.   

 
Process: 

 

 The Lake Warden is Notified with intension for new 

construction on City Property.  

 A floor plan drawing to scale must be submitted for 

approval. 

Approved by the Lake Warden:   

Signature:_____________________________________ 

 A site visit by the Lake Warden has been made and 

approved the location for any construction and proper 

set backs and city property lines have been estab-

lished. 

Approved by the Lake Warden:   

Signature:_____________________________________ 

 Contractor for the project has read and fully under-

stands the Lake Roxboro Ordinance. 

 Inform the Lake Warden that construction has started. 

 Protection from any soil run off from the construction 

site is in place and working properly. 

 Inform the Lake Warden that construction is com-

plete. 

Final Approval from Lake Warden inspection: 

Signature:_____________________________________ 

Yes 

 

_______ 

 

_______ 

 

 

 

_______ 

 

_______ 

 

_______ 

 

_______ 

_______ 

 

_______ 

 

_______ 

No 

 

_______ 

 

_______ 

 

 

 

_______ 

 

_______ 

 

_______ 

 

_______ 

_______ 

 

_______ 

 

_______ 

   
Any permits or applications applied for and approved by the State of North Carolina, Caswell County or Person County 

must be attached to this application.  The City of Roxboro retains the right to have the final say over any other permits is-

sued.  If this check list is lost during construction you will be required to restart the entire process.   



Example of Drawing to scale and map 
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