
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

AGENDA ROXBORO CITY COUNCIL MEETING 
TUESDAY DECEMBER 12, 2017, 7:00 P.M.  

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER         Mayor Merilyn P. Newell 

INVOCATION:     Public Services Director Andy Oakley 
 
PLEDGE OF ALLEGIANCE:         Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                      Mayor Merilyn P. Newell 
Minutes  
Fire Department 
Police Department 
Public Services 

        Fuel Expenditures 
        Planning/RDG Report 
 
ORGANIZATIONAL MEETING MATTERS: 
      Mayor Oath of Office  The Honorable Mark E. Galloway 
      Council Members Oath of Office        The Honorable Mark E. Galloway 
      Election of Mayor Pro Tempore   Mayor Merilyn P. Newell 
      Rules of Procedure   Mayor Merilyn P. Newell  
      Code of Ethics Resolution   Mayor Merilyn P. Newell 
 
RECOGNITION:        
 
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Text Amendment – Ordinances 151 – 152     Planning Director Lauren Wrenn 
2. Resolution to Close – Winhaven Street – Public Hearing    Assistant Manager Tommy Warren 

 
OLD BUSINESS:  
 
NEW BUSINESS: 

3. 2018 Holiday Schedule       City Manager Brooks Lockhart 
4. City Council Meeting Schedule 2018      City Manager Brooks Lockhart 
5. Planning Board – Board Appointments      Planning Director Lauren Wrenn 
6. Board of Adjustment – Board Appointments     Planning Director Lauren Wrenn 
7. Resolution to Declare Surplus – Firearm     Police Chief David Hess 
8. 2018 Chemical Bids       Assistant Manager Tommy Warren 
9. North Ridge Water Line Maintenance      Assistant Manager Tommy Warren 

 
COMMITTEE REPORTS         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:  

10. Financial & Tax Report        Finance Director Dan Craig 
11. Assistant Manager’s Report       Assistant Manager Tommy Warren 
12. Manager’s Report        City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION: 
 
CLOSED SESSION:  NCGS 143-318.11(a)(1) Attorney/Client Privilege  
 
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, December 12, 2017. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ______________________ to approve the consent 
agenda as presented with a second by _____________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of November 20, 2017 Local Government Day (Regular Meeting) 
 Fire/EMS Monthly Report (November 2017) 
 Police Dept. Monthly Report (November 2017) 
 Public Services Monthly Report (November 2017) 
 Fuel Expenditures Monthly Report (November 2017) 
 Planning/RDG Monthly Report (November 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
MONDAY NOVEMBER 20, 2017 – 9:00 A.M.  LOCAL GOVERNMENT DAY 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro Tem William Davis 
    Council Member Henry Daniel 

    Council Member Byrd Blackwell 
    Council Member Sandy Stigall 

    Council Member Mark Phillips 
 

Others Present:  City Manager Brooks Lockhart 
    Assistant City Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman 
 
Members Absent:   
  

       
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 9:00 a.m. welcoming everyone in 
attendance with a special welcome for the students and teachers of Person High School in 
observance of Local Government Day.  Council Member Byrd Blackwell delivered the 
invocation.  

 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda, asking that item #2 be tabled for a later 
date. Mayor Pro Tem William Davis offered a motion to approve the agenda tabling item 
#2 as requested with a second by Council Member Sandy Stigall and upon being put to a 
vote was carried unanimously.   
 
CONSENT AGENDA ADOPTION:  
Mayor Newell presented the consent agenda and asked for any comments or corrections 
explaining to the students that the consent agenda is comprised of staff reports and minutes 
and may be voted on with one motion.  Council Member Mark Phillips offered a motion to 
approve the consent agenda as presented with a second by Mayor Pro Tem William 
Davis and upon being put to a vote was carried unanimously.  
 
RECOGNITION: 
 
Mayor Merilyn P. Newell appointed Ms. Connie Dickens McCain and Ms. Charlene Wilson to 
the Roxboro Housing Authority Board.   
 
PUBLIC COMMENT:   
Mayor Newell invited anyone interested in addressing Council to sign-up for the public record 
and to limit his or her comments to five minutes. The students that were present had prepared 
some questions and Mayor Newell stated that she would address each question as it was 
addressed during the meeting.   
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PUBLIC HEARINGS & ORDINANCE MATTERS: 
1. Budget Amendment  

 Finance Director Dan Craig presented Council with Budget Amendment #2. After a 
brief discussion, Council Member Mark Phillips offered a motion to approve 
Budget Amendment #2 as presented with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.  Clerk’s Note:  A 
copy of said budget amendment #2 is hereby incorporated into the minutes of this 
meeting. 
   

2. Resolution to Close – Winhaven Street   
 Item tabled to a later date.  
 

3. Text Amendment – Ordinance 151 &152 – Public Hearing 
 Mayor Merilyn P. Newell opened the Public Hearing at 9:56 a.m.  Planning Director 
 Lauren Wrenn presented the Mayor and Council with a Text Amendment for Ordinance 
 151 & 152.  Mayor Newell asked for any public comment at this time and there being 
 none, closed the Public Hearing at 10:01 a.m.  The text amendment will be brought back 
 to Council at the December meeting for a vote.  
 
NEW BUSINESS: 

4. Transfer of Desert Sand Deed 
Planning Director Lauren Wrenn reported to the Mayor and Council that at the August 
2017 meeting, City Council approved the use of the Downtown Revitalization Grant 
funding to make renovations to the property located at 208 N. Main Street.  After 
receiving approval from the State Department of Commerce for said use of these funds, 
the Roxboro Development Group voted to gift the property to the City of Roxboro for 
development.  In order to be eligible for the grant, the project must be public.  This 
means the property cannot be owned by a private entity.  Furthermore, it is the best 
interest of the City to retain ownership of the property in which it is investing, in order to 
ensure the maintenance and upkeep of the area for the future.  After a brief discussion, 
Council Member Byrd Blackwell offered a motion to approve the transfer of the 
Desert Sand Deed from the Roxboro Development Group to the City of Roxboro 
with a second by Council Member Mark Phillips and upon being put to a vote was 
carried unanimously. 
 

5. Resolution to Approve Records and Retentions 
City Manager Brooks Lockhart presented Council with the Resolution to Approve the 
amendments and additions to the North Carolina Archives Records and Retentions 
Resolution.  After a brief discussion, Council Member Mark Phillips offered a motion 
to approve the Resolution to Approve Records and Retentions with a second by 
Council Member Byrd Blackwell and upon being put to a vote was carried 
unanimously.    
 

6. Audit Draft 
Finance Director Dan Craig presented the Mayor and Council with the annual Audit 
Report Draft for fiscal year 2016 – 2017.  Mr. Craig presented this information to Council 
as an update and for any questions.   

 
OLD BUSINESS: 

7.   Increase Police Enforcement – Windsor Drive 
 Police Chief David Hess informed the Mayor and Council on November 3, 2017, the 

 Roxboro Police Department stopped nine vehicles in fifteen minutes for speeding, stop 
 sign violations, etc.  Chief Hess stated that this area is still being policed and their hope 
 is for the violations to be reduced soon.  
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COMMITTEE REPORTS: Council Member Mark Phillips attend the Chief’s Association 
meeting and heard concerns from Volunteer Fire Fighters regarding funding for the upcoming 
year.  Mayor Merilyn P. Newell reported that some news should be forthcoming regarding 
Economic Development in the near future.     
 
ADMINISTRATIVE REPORTS: 

8.   Financial & Tax Report 
      Interim Finance Director Dan Craig presented Council with the Financial Statement 

ending September 30, 2017 and the tax report ending October 31, 2017.  Clerk’s Note:  
A copy of said Financial and Tax Report are hereby incorporated into the minutes 
of this meeting.  

 
9.   Assistant Manager’s Report 
      Assistant Manager Tommy Warren reported to the Mayor and Council that it is the 

time of year when the leaves begin to fall and start piling on the curbs.  Mr. Warren 
reminded Council that staff will be following the established routes for collection, which is 
the same as garbage collection.  When the bulk of leaves are placed on the street, staff 
cannot complete the route in one day and each daily route will be completed before 
starting the next day’s route.   

 
 Continuing, Mr. Warren reported that on Sunday, November 12, 2017, the 16” water 

main between the water plant and the 2-million-gallon tank on Hill Street broke.  When 
crews arrived they found a 3” hole in the pipe.  The hole was about 1” from a bell joint.  A 
standard wrap around the clamp would not completely stop the leak and would need to 
be replaced.  This leak did cause some parts of Roxboro to loose water pressure.  To 
make the correct repair, a section of pipe had to be cut out and replace.  The break in 
the pipe occurred behind Snipes Oil Company and it was beside two large pine trees 
that had to be removed to complete the repair.   

 
 Mr. Warren explained that when you have a major water line break, there can be 

additional breaks in the system due to water hammer.  On Monday, November 13, 2017, 
the crews responded to three additional water line breaks that resulted from the break on 
the 12th and these breaks were repaired in a timely matter.   

 
10. Manager’s Report 
 City Manager Brooks Lockhart noted some dates of interest that included the City 

Offices will be closed in observance of Thanksgiving, November 23rd and 24th, the 
EDC/PCBIC meetings will be November 28th at 4:00 p.m. at the Person County Tax 
Office, Angel Tree Ceremony, December 1st, 6:00 p.m. at Palace Pointe, Good Morning 
Coffee Hour will be December 6th at Golden Corral hosted by H&R Block, Jingle on Main 
will be December 7th in Uptown Roxboro and City Offices will be closed in observance of 
the Christmas Holiday, December 25th, 26th and 27th.   

 
 In October, it was reported that our legal counsel was preparing a proposal for revising 

the City Ordinance Title XI: Business Regulations.  This section details regulations for 
various business activities within the City of Roxboro.  The section needs to be revisited 
to reflect current practice on privilege license, cable franchises and other business 
regulations.  The scope of the proposal for revisions will be discussed with Council 
during a January work session.   
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 Fiscal management software implementation is underway.  Early data pulls were 
performed for Utility Billing for November.  Staff is currently being told complete 
transition can be completed in July 2018.  Staff has performed evaluations on the 
present hardware and working to create a listing of required hardware purchases; this 
will likely lead to a budget amendment request in December or January.   

 
 City Staff has supplied a draft of the completed 2017 Annual Audit to USDA Rural 

Development.  The engineering firm is working to complete additional requested 
information and anticipates submission prior to Thanksgiving.  These unanticipated 
delays have led to the project deviating from the projected timeline for completion; staff 
does not anticipate these delays creating a compliance issue as staff can point to 
adequate process.  The City should be receiving the conditional offer letter from USDA 
RD and at that point the City will need to put the Wastewater Treatment Plant Upgrade 
Project out for bid.  After receiving bid numbers, the City will be able to submit the 
application to appear before the Local Government Commission at their next meeting.  
The purpose of the LGC meeting will be to allow the City to seek potential future debt for 
the construction of the Wastewater Treatment Plant Upgrades.   

 
COUNCIL DISCUSSION: 
No discussion at this time.  
 
ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Council Member Sandy Stigall to adjourn this meeting and upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 10:55 a.m 

 

_____________________________ 

    Mayor Merilyn P. Newell  
ATTEST:        
 
__________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk         
 
 
 
       November 20, 2017     



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  December 12, 2017 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of November the City of Roxboro Fire Department 

responded to 28 fire calls within the city limits, and 25 fire calls outside the city 
limits.   Also, the department responded to 74 first responder calls within the city, 
and 35 first responder calls in our county response district. Over the course of 
November, we had to call back off-duty personnel and auxiliary personnel for a 
total of 3 full alarms. Roxboro Fire Department responded to 176 dispatched calls 
this month.  

 Roxboro fire department had all of the ladders tested in the month of 
November. All the ladders passed including the Aerial ladder.  

 Roxboro Fire Department participated in the Person high career day. During 
the event we took names and phone numbers of interested students in our 
field. We have had one student follow up and has applied to be a volunteer 
with the department. 

 Roxboro fire department and several of the firefighter rode in support of the 
Toys for Tots motorcycle ride. This year they raised over 14,000 dollars and 
3 enclosed trailer full of toys. We had 300 motorcycles in the event which was 
more that any years past.  

 We are currently working on several fire investigation cases throughout the 
county with several of them being in the city.  

 Roxboro fire department put up the Christmas decoration uptown on 
Thanksgiving Day. We blocked several of the street during the event due to 
safety issues. Several of the snowflakes had been hit last year and needs to be 
replaced. Also we raise the bracket on several of them to be out of reach of 
normal traffic. 
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

November 2017 

Patrol Division 

Highlighted Events 

 The replacement vehicle approved by council last 

month was purchased.  The vehicle is expected to 

be equipped and on the street by mid December. 

Thank you for your support.  

 Lt. Hawkins, Sgt. Ford and Ofc. Lynch attended a 

NCGHSP DWI Task Force meeting. 

Community Policing 

 Lt. Hughes assisted a citizen with a vehicle 
mechanical failure. 

 Lt. Hughes, Det. Gil, and Det. Howe presented 
various classes during CPA. 

 The department participated in Career Day at 
Person High School.  

 Provided Black Friday and Cyber Monday 
shopping safety tips on Social Media.  

 Sgt. Walker facilitated tours of the department for students during Local Government day.  

 The Police Department’s youth football team hosted their end of the season awards party.   

 Sgt. Cash checked on an elderly citizen who lives alone.   

 Cpl. Mills, Ofc. Brown and Ofc. Gray attended an outreach event at Weatherly Heights and meet 
some really cool kids! 

 Sgt. Horton repaired a child’s bicycle while he was patrolling a neighborhood. 

 Chief Hess was the guest speaker for Chapel at Roxboro Christian Academy. 

 Lt. Dickerson participated as a judge for Youth Public Speaking event at Old Mt. Zion Church. 

 The 10th Session of the Citizens Police Academy graduated on November 28th.  The program now 
has 160 graduates! 

 
 
**The  staff  of  the  police  department  extends  their  heartfelt  sympathies  to  the  family  and  law  firm 
employees of Charlie Hubbard.  His smile, care for his fellowman, and impact to our community leaves a 
lasting legacy fitting of his character and heart.** 
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Monthly Activities 

Calls for Service:  1286  Incident Reports:  282 
Traffic Enforcement Requests:  26  Traffic Stops:  374 
Traffic Crashes:  60    Citations Issued:  100 
Total Arrests:  51  Warnings:  57 
Directed/Foot Patrol:  51   

 

 

Calls For Service by Hour of the Day 

November 2017 
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Criminal Investigations Division 

 Detectives are working to complete background investigations for potential new hires.  

 Lt. Hughes hosted a division breakfast to build comradery. 

 Det. Sgt. Furstenau was awarded her Advanced Law Enforcement Certificate from the 

Department of Justice Training and Standards Education Commission.  

 Lt. Hughes facilitated a leadership presentation for new hire telecommunicators.   

 CID covered patrol calls for service during the months while patrol received state mandated in‐

service training.  

 

Total Numbers for the Month 

Cases Assigned:   23  Follow Up Hours in the Field:   138 
Hours Completing Paperwork:   78  Follow Up Hours by Phone:   39 
Call Outs:   7  Out of Town Follow Ups:    3 
Felony Warrants Obtained:   6  Misdemeanor Warrants Obtained:    1 
Total Arrests:   3  Interviews Conducted:   29 
Cases Closed:   12  Total Forensics Cases:  
Background Investigations for New Hires:   4   

 

 

Street Crimes Unit 

 Several active cases working with informants. 

 Working with an outside agency on an ongoing case. 

 

Administrative Services Unit 

 Throughout the month the division has worked with Human Resources to conduct five oral 

board panel interviews for perspective new hire candidates.  All five were selected to continue 

the hiring process.  As of November 30th, four accepted conditional offers of employment.  A 

fifth is expected.  Three of the five will need to attend BLET. 

 Evidence Custodian Tanya Thomas completed court order evidence disposition orders for all 

adjudicated cases in 2016.  A total of 404 court orders have been completed.  This is a testament 

to her attention to detail, case oversight, and reducing liability to the agency by disposing of 

evidence in accordance with state law in an efficient manner.  

 The department was awarded $2,500 grant from Wal Mart for Shop with a Cop!  This is the 

second consecutive year the department received the grant thanks to Lt. Hawkins. 
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Administration 

Meetings 

 Met with concerned citizens 

 Meeting with City Manager, HR and City Attorney to discuss personnel matters and final vetting 

of drafted police department policies.  

 Attended Rotary, American Legion, Good Morning Coffee Hour, United States Attorney Office, 

North Carolina Chiefs of Police Association, Sheriff Jones, DA Perez. 

 Scheduled a safety tour of Eaton Corporation.  

Highlighted Events 

Chief Hess facilitated a Church Safety presentation to 45 area pastors or church leaders.  The 

presentation incorporated suggested worship center practices from FEMA, Southern Baptist Convention, 

relevant North Carolina statutes, insurance liability considerations, civil and criminal liabilities, a biblical 

worldview perspective to using a ministry approach, and concluded with a roundtable discussion.  The 

department has been asked to present the topic again after the first of the year.  Chief Hess thanks 

elected officials Mayor Newell, Councilman Blackwell, and Councilman Elect Chandler, for attending the 

presentation.  
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THANK YOU FOR YOUR CONTINUED SUPPORT 



Water Repairs: 35 Commercial Garbage: 408.51 tons
Hydrant Repairs and Maint: 0 Residential Garbage: 229.26 tons

Meters Changed: 97 Brush Collected: 28.8 tons
New Water Services: 0 Leaves Collected: 196 tons

Broken Meters Replaced: 4
Potholes Repaired: 5

Sewer Repairs: 5 Asphalt: 10.09 tons
Sewer Blockages: 29 Concrete: 0 yards

New Sewer Services: 0
Vehicle Repairs: 42

Locate Services Provided: 97 Garage Materials: $9,618.42
48 Hrs

Remarks: Remarks:

Total Water Treated: 79.93 MG Average Monthly Flow: 1.3 MGD
Average Daily Treated: 2.664 MGD Maximum Daily Flow: 2.41 MGD

Maximum Daily Treated: 3.99 MGD Minimum Daily Flow: 0.94 MGD
Minimum Daily Treated: 2.00 MGD

Monthly Rainfall: 1.625"
City Lake Level: 24" Low 12/6/17 Maximum Rainfall: 0.875" 11/8/17

Lake Roxboro Level: 2' 3" Low 12/6/17 Peak Hourly Flow: 4.6 mg 11/12/17

Monthly Samples Analyzed: 2426

Remarks: Remarks:

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

Lake Roxboro flow started 12/5/2017. Hyco Creek pump will be 
started 12/7/2017. Crytosporidium testing continues till 

Oct.2018. Only 1 detection in last year. UCMR 4 testing starts 
in April 2018.

November 2017
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ROXBORO CITY COUNCIL 

MEETING RULES 

OF PROCEDURES 

 

 

 

 

At a meeting of the Roxboro City Council, held on Tuesday, December 12, 2017 a 
motion was offered by ___________________, seconded by __________________ 
to adopt the Rules of Procedures as presented to take effect December 12, 2017 and, 
upon being put to a vote, was carried unanimously.  
 
____________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
 
 
 
 

 



2 

 

Roxboro City Council 
Meeting Rules of Procedure 

 
Rule 1.  Regular Meetings 
 Council shall hold a regular meeting on the second Tuesday of each month, except that if a regular meeting day is a 
legal holiday, the meeting shall be held on another day as determined by Council.  The meeting shall be held at Roxboro City 
Hall and shall begin at 7:00 p.m.  A copy of the Council’s current meeting schedule shall be filed with the City Clerk. 
 
Rule 2.  Special, Emergency, and Recessed (or Adjourned) Meetings 

(a) Special Meetings.  The Mayor, or three Council Members may at any time call a special council meeting provided that 
all council members shall be notified in advance of the time set for the meeting.  In accordance to the Open Meetings 
Law, at least forty-eight hours before a special meeting called in this manner, written notice of the meeting stating its 
time and place and purpose to be considered shall be (1) provided to the mayor and each council member or left at his 
or her usual dwelling place; (2) posted on Council Chamber’s door at city hall and (3) mailed, faxed or delivered to 
each newspaper, wire service, radio station, television station, and person who has filed an annual written request for 
notice with the city clerk. 
 
A special meeting may also be called or scheduled by council vote in open session during another called meeting.  The 
motion or resolution scheduling the special meeting shall specify its time, place, and purpose.  At least forty-eight hours 
before a special meeting called in this manner, notice of the time, place, and purpose of the meeting shall be (1) 
posted on Council Chamber door in city hall; and (2) mailed, faxed or delivered to each newspaper, wire service, radio 
station, television station, and person who has filed an annual written request for notice with the city clerk.  
 

(b) Emergency Meetings.  City Council emergency meetings may be called only because of generally unexpected 
circumstances that require immediate council consideration.  Only business connected with the emergency may be 
considered at an emergency meeting.  One of the following two procedures must be followed when calling an 
emergency meeting:  (1) The mayor or three Council Members may at any time call an emergency council meeting by 
providing notice stating the time and place of the meeting and purpose.  The notice shall be provided to the mayor and 
each council member or left at his or her usual dwelling place in advance of the meeting.  (2)  An emergency meeting 
may be held at any time when a quorum of the council are present and consent thereto, but only when council 
complies with the notice provisions of the next paragraph. 
 
Notice of an emergency meeting under (1) or (2) shall be given to each local newspaper, local wire service, local radio 
station, and local television station that has filed an annual written emergency meeting notice request, which includes 
the newspapers, wire services, or stations telephone/fax number with the city clerk.  This notice shall be given either by 
telephone, fax or by the same method used to notify the mayor and the council members and shall be given at the 
expense of the party notified.  
 

(c) Recessed (or Adjourned) Meetings.  A properly called regular, special, or emergency meeting may be recessed or 
adjourned to a time and place certain by a procedural motion made and adopted as provided in Rule 18, Motion 2, in 
open session during the regular, special, or emergency meeting.  The motion shall state the time and place when the 
meeting will reconvene.  No further notice need be given of a recessed or adjourned session of a properly called 
regular, special, or emergency meeting.  

 
Rule 3.  Organizational Meeting 
On the date and at the time of the first regular December meeting following a general election in which Council Members 
are elected, or at an earlier date, if any, set by the incumbent council, the newly elected members shall take and subscribe 
the oath of office as the first order of business.  As the second order of business, the council shall elect a mayor pro 
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tempore.  This organizational meeting shall not be held before the municipal election results are officially determined, 
certified, and published in accordance with Subchapter IX of Chapter 163 of the North Carolina General Statutes.  
 
Rule 4.  Agenda 
(a) Proposed Agenda.  The city clerk shall, under the direction of the City Manager, prepare a proposed agenda for each 

meeting.  A citizen and/or organization request to have an item of business placed on the agenda must be received in 
writing stating the purpose of issue, by noon, seven days preceding the meeting.  Any Council Member may, by a 
timely request have an item placed on the proposed agenda.  A copy of all proposed ordinances shall be attached or 
referenced in the proposed agenda.  An agenda package shall be prepared that includes, for each item of business 
placed on the proposed agenda, as much background information on the subject as is available and feasible to 
reproduce.  Each Council Member shall receive a copy of the proposed agenda and agenda package and they shall be 
available for public inspection, distribution or copying when they are distributed to the council members.  
 

(b) Adoption of the Agenda.  As its first order of each meeting other than the organizational meeting, the Council shall, 
as specified in Rule 6, discuss and revise the proposed agenda and adopt an agenda for the meeting.  If items are 
proposed to be added to the agenda of a meeting, the Council may, by majority vote, require that written copies of 
particular documents connected with the items be made available at the meeting to all Council Members. 
 
The Council may by majority vote add items or subtract items from the proposed agendas, except that (a) the Council 
may not subtract items from the proposed agenda stated in the notice of a special meeting called by the Mayor, or 
three Council Members unless those calling the meeting consent to the deletion, (b) the Council may not add items to 
the proposed agenda stated in the notice of a special meeting called by the Mayor, or three Council Members, unless 
all members are present and (c) only business connected with the emergency may be considered at an emergency 
meeting.  The Council may add items to the proposed agenda of a special meeting only if it determines in good faith at 
the meeting that it is essential to discuss or act on the item immediately.  
 

(c) Consent Agenda.  The Council may designate a part of the agenda as the “consent agenda”.  Those preparing the 
proposed agenda if they are judged to be noncontroversial or routine shall place items on the consent agenda.  Any 
member may remove an item from the consent agenda and place it on the regular agenda while the agenda is being 
discussed and revised prior to its adoption at the beginning of the meeting.  All items on the consent agenda shall be 
voted on and adopted by a single motion, with the minutes reflecting the motion and vote on each item.  
 

(d) Open Meetings Requirements.  The Council shall not deliberate, vote, or otherwise take action on any matter by 
reference to a letter, number, or other designation, or other secret device or method, with the intention of making it 
impossible for persons attending a meeting of the Council to understand what is being deliberated, voted, or acted on.  
The Council may, however, deliberate, vote or otherwise take action by reference to an agenda, if copies of the agenda 
– sufficiently worked to enable the public to understand what is being deliberated, voted, or acted on – are available for 
public inspection at the meeting.  

 
Rule 5.  Public Address to the Council 
If any citizen, organization or group wishes to address council during a regular scheduled meeting, they may do so by 
signing up with the city clerk prior to the meeting.  The Mayor shall recognize them at an appropriate time during the regular 
meeting and restrict their comments and questions to less than five minutes.  If there are a number o citizens or groups 
expressing the same issue/concern, the Mayor reserves the right to ask that a speaker be appointed from the group to 
make the presentation.  Council also reserves its right to not act on requests first presented at the same meeting.  In 
regards to a special, emergency or other called meeting, such as work sessions, it will be up to the majority of Council to 
decide if a citizen, group or organization that is not already part of such meeting’s agenda’s called purpose be permitted to 
address council. 
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Rule 6.  Order of Business 
Items are to be placed on the agenda according to the order of business. The order of business for a regular meeting 
follows: 
 

 Meeting Agenda Adoption 
 Consent Agenda and Minute discussion and approval 
 Informal Discussion and Public Comment 
 Public Hearings & Ordinance Matters 
 Administrative Business/Reports 
 Unfinished/Old Business 
 New Business 

 
       By general consent of the Council, items may be considered out of order. 

 
Rule 7.  Mayor Meeting Responsibilities 
The Mayor presides at all Council meetings and has the right to vote only when there is a tie. In order to address the 
Council a member, citizen, or organization must be recognized by the Mayor.  
  

The Mayor or other presiding officer shall have the following authority:   
(a) To rule motions in or out of order, including any motion patently offered for obstructive or dilatory purposes. 
(b) To determine whether a speaker has gone beyond reasonable standards of courtesy in his/her remarks and to 

entertain and rule on objections from other members on this ground. 
(c) To entertain and answer questions of parliamentary law or procedure. 
(d) To call a brief recess at any time. 
(e) To adjourn in an emergency. 

 
A decision by the presiding officer under (a), (b), or (c) may be Council appealed upon a motion of any member, pursuant to 
Rule 18(b), Motion 1. Such motion is in order immediately after a decision under (a), (b), or (c) is announced and at no other 
time.  The member making the motion need not be recognized by the presiding officer, and the motion if timely made may 
not be ruled out of order.  
 
Rule 8.  Mayor Pro Tempore Meeting Responsibilities 
At the organizational meeting, the Council shall elect from among its members a Mayor Pro Tempore to serve at the 
Council’s pleasure.  A Council Member who serves as Mayor Pro Tempore shall be entitled to vote on all matters and shall 
be considered a Council Member for all purposes, including the determination of whether a quorum is present.  In the 
Mayor’s absence, the Council may confer on the Mayor Pro Tempore any of the Mayor’s powers and duties.  If the Mayor 
should become physically or mentally unable to perform the duties of his or her office, the Council may by unanimous vote 
declare that the Mayor is incapacitated and confer any of the Mayor’s powers and duties on the mayor Pro Tempore.  When 
a Mayor declares that he or she is no longer incapacitated, and a majority of the Council concurs, the Mayor shall resume 
the exercise of his or her powers and duties.  If both the Mayor and Mayor pro Tempore are absent from a meeting, the 
Council may elect from among its members a temporary chairman to preside at the meeting.  
 
Rule 9.  When the Presiding Officer is in Active Debate 
If the Mayor or other presiding officer becomes actively engaged in debate on a particular proposal, either Council by 
majority vote or the Mayor may designate another Council Member to preside over the debate.  The Mayor or other 
presiding officer shall resume presiding as soon as action on the matter is concluded.  
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Rule 10.  Action by the Council 
The Council shall proceed by motion, except as otherwise provided for in Rule 4 and in Rule 31.  Any Council Member may 
make a motion.  
 
Rule 11.  Second to Motion 
A motion shall require a second from another Council member. 
 
Rule 12.  One Motion at a Time 
A member may make only one motion at a time. 
 
Rule 13.  Substantive Motions 
A substantive motion is out of order while another substantive motion is pending. 
 
Rule 14.  Adoption by Majority Vote 
A motion that has been duly second shall be adopted by a majority of the votes cast, a quorum as defined in Rule 27 being 
present, unless otherwise required by these rules or the laws of North Carolina.  A majority is three members of Council.  
 
Rule 15.  Voting by Written Ballot 
The Council may choose by majority vote to use written ballots in voting on a motion.  Such ballots shall be signed, and the 
meeting minutes shall show the vote of each member voting.  The ballots shall be available for public inspection in the office 
of the city clerk immediately following the meeting at which the vote took place and until the minutes of that meeting are 
approved, at which time the ballots may be destroyed.  
 
Rule 16.  Debate 
The mayor shall state the motion and then open the floor to debate on it.  The Mayor shall preside over the debate 
according to the following general principles: 
 

(a) The maker of the motion is entitled to speak first; 
(b) A member who has not spoken on the issue shall be recognized before someone who has already spoken; 
(c) To the extent possible, the debate shall alternate between proponents and opponents of the measure.  

 
Rule 17.  Ratification of Actions 
To the extent permitted by law, Council may ratify actions taken on its behalf but without its prior approval.  A motion to ratify 
is a substantive motion.   
 
Rule 18.  Procedural Motions 
(a) Certain Motions Allowed.  In addition to substantive proposals, the following procedural motions, and no others, are in 

order.  Unless otherwise noted, each motion is debatable, may be amended, and requires a majority of the votes cast, 
a quorum being present for adoption.  Procedural motions are in order while a substantive motion is pending and at 
other times, except as otherwise noted.  

(b) Order of Priority of Motions.  In order of priority (if applicable), the procedural motions are as follows: 
Motion 1.  To Appeal a Procedural Ruling of the Presiding Officer. A decision of the presiding officer ruling a 
motion in or out of order, determining whether a speaker has gone beyond reasonable standards of courtesy in his/her 
remarks, or entertaining and answering a question of parliamentary law or procedure may be appealed to the Council, 
as specified in Rule 7.  This appeal is in order immediately after such a decision is announced and at no other time.  
The member making the motion need not be recognized by the presiding officer and the motion, if timely made, may 
not be ruled out of order.   
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Motion  2.  To Adjourn.  This motion may be made only at the conclusion of Council consideration of a pending 
substantive matter; it may not interrupt deliberation of a pending matter.  A motion to recess or adjourn to a time and 
place certain shall also comply with the requirements of Rule 2(c).  
 
Motion  3.  To Take a Brief Recess.  This motion may be made at a reasonable opportunity and the length of recess 
determined by the Mayor. 
 
Motion 4.  Call to Follow the Agenda.  The motion must be made at the first reasonable opportunity, or the right to 
make it is waived for the out-of-order item in question.  
 
Motion 5.  To Suspend the Rules.  The council may not suspend provisions of the rules that state requirements 
imposed by law on the Council.  For adoption, the motion and second, requires a vote equal to two-thirds of the actual 
membership of the Council, excluding the Mayor, and vacant seats.  
 
Motion 6.  To Go Into Closed Session.  Consistent with the provisions of Rule 25 the Council may go into closed 
session for one or more of the permissible purposes listed in G.S. 143-318.11(a).  The motion to go into closed session 
shall cite one or more of these purposes and be adopted at an open meeting.  A motion based on G.S. 143-
318.11(a)(3) shall also state the name or citation of the law that renders the information to be discussed privileged or 
confidential.  A motion based on G.S. 143-318(a)(3) shall identify the parties in each existing lawsuit concerning which 
the Council expects to receive advice during the closed session, if in fact such advice is to be received.  
 
Motion 7.  To Leave Closed Session.  To be made in open session. 
 
Motion 8.  To divide a Complex Motion and Consider It by Paragraph.  The motion is in order whenever a member 
wishes to consider and vote on subparts of a complex motion separately.  
 
Motion 9.  To Defer Consideration.  The Council may defer a substantive motion for later consideration at an 
unspecified time.  A substantive motion the consideration of which has been deferred expires 90 days thereafter unless 
a motion to revive consideration is adopted.  If consideration of a motion has been deferred, a new motion with the 
same effect cannot be introduced while the deferred motion remains pending (has not expired).  A member who wishes 
to revisit the matter during that time must take action to revive consideration of the original motion (Rule 18(b), Motion 
14), or else move to suspend the rules (Rule 18(b), Motion 5).  
 
Motion 10.  Motion for the Previous Question.  The motion is not in order until every member has had an 
opportunity to speak once.  
 
Motion 11.  To Postpone to a Certain Time or Day.  If consideration of a motion has been postponed, a new motion 
with the same effect cannot be introduced while the postponed motion remains pending.  A member who wishes to 
revisit the matter must either wait until the specified time, or move to suspend the rules (Rule 18(b), Motion 5).  
 
Motion 12.  To Refer a Motion to a Committee.  The Council may vote to refer a substantive motion to a committee 
for its study and recommendations.  Forty-five days or more after a substantive motion has been referred to a 
committee, the introducer of the substantive motion may compel consideration of the measure by the entire Council, 
whether or not the committee has reported the matter to the Council. 
 
Motion 13.  To Amend.  (a) An amendment to a motion must be pertinent to the subject matter of the motion. An 
amendment is improper if adoption of the motion with that amendment added would have the same effect as rejection 
of the original motion.  A proposal to substitute completely different wording for a motion or an amendment shall be 
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treated as a motion to amend.  (b) A motion may be amended, and that amendment may be amended, but no further 
amendments may be made until the last-offered amendment is disposed of by a vote.  
 
Motion 14.  To Revive Consideration.  The board may vote to revive consideration of any substantive motion earlier 
deferred by adoption of Motion 9 of Rule 18(b).  The motion is in order at any time within 90 days after the day of a 
vote to defer consideration.  A substantive motion on which consideration has been deferred expires 90 days after the 
deferral unless a motion to revive consideration is adopted.  
 
Motion 15.  To Reconsider.  The council may vote to reconsider its action on a matter.  The motion to do so must be 
made by a member who voted with the prevailing side (the majority side except in the case of a tie; in that case the 
“no’s” prevail) and at the meeting during which the original vote was taken, including any continuation of that meeting 
through recess (or adjournment) to a time and place certain.  The motion cannot interrupt deliberation on a pending 
matter, but is in order at any time before final adjournment of the meeting.  
 
Motion 16.  To Rescind or Repeal.  The Council may vote to rescind actions it has previously taken or to repeal items 
that it has previously adopted.  The motion is not in order if rescission or repeal of an action is forbidden by law.  
 
Motion 17.  To Prevent Reintroduction for 180 Days.  The motion shall be in order immediately following the defeat 
of a substantive motion and at no other time.  The motion requires for adoption a vote equal to two-thirds of the actual 
membership of the Council excluding the Mayor and vacant seats.  If adopted, the restriction imposed by the motion 
remains in effect for 180 days or until the next organizational meeting of the Council, whichever occurs first.  

 
Rule 19.  Renewal of Motion 
A defeated motion may be renewed at any later meeting unless a motion to prevent reintroduction has been adopted.  
 
Rule 20.  Withdrawal of Motion 
The introducer may withdraw a motion at any time before it is amended or before the presiding officer puts the motion to a vote, 
whichever occurs first.  
 
Rule 21.  Duty to Vote 
Every member must vote unless excused by the remaining members according to law.  A member who wishes to be excused 
from voting shall so inform the presiding officer, who shall take a vote of the remaining members.  No member shall be excused 
from voting except upon matters involving the consideration of his or her own financial interest or official conduct.  In all other 
cases, a failure to vote by a member who is physically present in the Council Chamber, or who has withdrawn without being 
excused by a majority vote of the remaining members present, shall be recorded as an affirmative vote.  
 
Rule 22.  Introduction of Ordinances 
A proposed ordinance shall be deemed introduced on the date the subject matter is first voted on by the Council. 
 
Rule 23.  Adoption of Ordinances and Approval of Contracts 

(a) Generally.  An affirmative vote equal to a majority of all the members of the Council not excused from voting on the 
question in issue (including the Mayor’s vote in case of an equal division) shall be required to adopt an ordinance, to 
take any action that has the effect of an ordinance, or to make, ratify, or authorize any contract on behalf of the City.  In 
addition, no ordinance or action that has the effect of an ordinance may be finally adopted on the date on which it is 
first introduced except by an affirmative vote of four Council Members, unless Council has first conducted a public 
hearing on the ordinance.  

(b) Zoning Protest Petitions.  An affirmative vote equal to three-fourths of all the members of the City Council shall be 
required for an ordinance making a change in a zoning regulation, restriction, or boundary to become effective, if a 
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valid protest petition is received in accordance with the requirements set out in G.S. 160A-385(a) and G.S. 160A-386.  
This rule shall not apply in those cases excepted by G.S. 160A-385(a).  

 
Rule 24.  Adoption of the Budget Ordinance 
Notwithstanding the provisions of any city charter, general law or local act.  
 

(1) Any action with respect to the adoption or amendment of the budget ordinance may be taken at any regular or special 
meeting of the Council by a simple majority of those present and voting, a quorum being present.  

(2) No action taken with respect to the adoption or amendment of the budget ordinance need be published or is subject to 
any other procedural requirement governing the adoption of ordinances or resolutions by the Council; and  

(3) The adoption and amendment of the budget ordinance and the levy of taxes in the budget ordinance are not subject to 
the provisions of any city charter or local act concerning initiative or referendum. 

 
Pursuant to G.S. 159-11, referencing budget submission schedule to Council and per G.s. 159-13 ending with Council’s adoption 
of the budget ordinance, the Council may hold any special meetings that may be necessary to complete its work on the budget 
ordinance.  Except for the notice requirements of the open meetings law, which continue to apply, no provision of law concerning 
the call of special meetings applies during that period so long as (a) each member of the board has actual notice of each special 
meeting called for the purpose of considering the budget, and (b) no business other than consideration of the budget is taken up.  
This rule does not allow, and may not be construed to allow, the holding of closed meetings or executive sessions by the council 
if it is otherwise prohibited by law from holding such a meeting or session.  
 
Rule 25.  Closed Sessions 
The Council may hold closed sessions as provided by law.  Council shall only commence a closed session after a motion and 
second to go into closed session has been made and adopted during an open meeting.  The motion shall state the closed 
session’s purpose.  If the motion is based on G.S. 143-318.11(a)(1) (closed session to prevent the disclosure of privileged or 
confidential information or information that is not considered a public record), it must also state the name or citation of the law 
that renders the information to be discussed privileged or confidential.  If the motion is based on G.S. 143-318.11(a)(3) 
(consultation with attorney; handling or settlement of claims, judicial actions, or administrative procedures), it must identify the 
parties in any existing lawsuits concerning which the public body expects to receive advice during the closed session.  The 
motion to go into closed session must be approved by the majority vote of those present and voting.  The Council shall terminate 
the closed session by a majority vote.  
 
Only those actions authorized by statute may be taken in closed session.  A motion to adjourn or recess shall not be in order 
during a closed session.  
 
Rule 26.  Quorum 
Three members of Council shall constitute a quorum.  A member who has withdrawn from a meeting without being excused by 
majority vote of the remaining members present shall be counted as present for purposes of determining whether or not a 
quorum is present.  
 
Rule 27.  Public Hearings 
Public hearings required by law or deemed advisable by Council shall be organized by a special order (adopted by a majority 
vote) that sets forth the subject, date, place, and time of the hearing as well as any rules regarding the length of time allotted for 
each speaker, and other pertinent matters.  The rules may include, but are not limited to, rules (a) fixing the maximum time 
allotted to each speaker; (b) providing for the designation of spokespersons for groups of persons supporting or opposing the 
same positions; (c) providing for the selection of delegates from groups of persons supporting or opposing the same positions 
when the number of persons wishing to attend the hearing exceeds the capacity of the hall (so long as arrangements are made, 
in the case of hearings subject to the open meetings law, for those excluded from the hall to listen to the hearing); and (d) 
providing for the maintenance of order and decorum in the conduct of the hearing.  
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All notice and other requirements of the open meetings law applicable to Council Meetings shall also apply to public hearings at 
which a majority of the Council is present, such a hearing is considered to be part of a regular or special meeting of Council.  
These requirements also apply to hearings conducted by appointed or elected Council Committees, if a majority of the committee 
is present.  A public hearing for which any notices required by the open meetings law or other provisions of law have been given 
may be continued to a time and place certain without further advertisement.  The requirements of Rule 2© shall be followed in 
continuing a hearing at which a majority of the Council is present.  
 
The Council may vote to delegate to City Staff members, as appropriate, the authority to schedule, call, and give notice of public 
hearings required by law or the Council.  The Council shall provide adequate guidelines to assist staff members in fulfilling this 
responsibility, and it shall not delegate the responsibility in cases where the Council itself is required by law to call, schedule, or 
give notice of the hearing.  
 
At the time appointed for the hearing, the Mayor or his or her designee shall call the hearing to order and then preside over it.  
When the allotted time expires or when no one wishes to speak who has not done so, the presiding officer shall declare the 
hearing ended.  
 
Rule 28.  Quorum at Public Hearings 
A quorum of the Council shall be required at all public hearings required by state law.  If a quorum is not present at such a 
hearing, the hearing shall be continued until the next regular council meeting without further advertisement.  
 
Rule 29.  Minutes 
The City Clerk shall keep full and accurate minutes of the council proceedings, including closed sessions.  The board shall also 
keep a general account of any closed session so that a person not in attendance would have a reasonable understanding of 
what transpired.  These minutes and general accounts shall be open to public inspection, except as otherwise provided in this 
rule.  The exact working of each motion and the results of each vote shall be recorded in the minutes, and on the request of any 
Council Member, the “ayes” and “no’s” upon any question shall be taken.  Members’ and other persons’ comments may be 
included in the minutes if the Council approves.  
 
Minutes and general accounts of closed sessions may be sealed by action of the Council.  Such sealed minutes and general 
accounts may be withheld from the public inspection so long as public inspection would frustrate the purpose of the closed 
session.  
 
Rule 30.  Appointments 
The Council may consider and make appointments to other bodies, including its own committees, if any, only in open session.  
The Council may not consider or fill a vacancy among its own membership except in open session.  The Mayor shall not have a 
right to vote on appointments that come before the Council.  
 
Rather than proceeding by motion, the Council shall use the following procedure to make appointments to various other boards 
and offices.  The Mayor shall open the floor for nominations, whereupon the names of possible appointees may be put forward 
by the Council Members.  The names submitted by individual Council Members shall be debated.  When the debate ends, the 
Mayor shall call the roll of the members, and each member shall cast his or her vote.  
 
The voting shall continue until one nominee receives a majority of the votes cast, whereupon he or she shall be appointed.  If 
more than one appointee is to be selected, then each member shall have as many votes in each balloting as there are slots to be 
filled, and votes from a majority of the members voting shall be required for appointment. During each balloting, a member may 
cast all of his or her votes or fewer than all of them, but he or she shall not cast more than one vote for a single candidate.  
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Rule 31.  Committee and Boards 
(a) Establishment and Appointment.  The Council or the Mayor, if the Mayor is delegated that power by the Council, 

may establish and appoint members for such temporary and standing city committees and boards as are needed to 
help carry on the work of city government.  Any specific provisions of law relating to particular committees and boards 
shall be followed.  

(b) Open Meetings Law.  The requirements of the open meetings law shall apply to all elected or appointed authorities, 
boards, commissions, councils, or other bodies of the City that are composed of two or more members and that 
exercise or are authorized to exercise legislative, policy-making, quasi judicial, administrative, or advisory functions.  
However, the law’s requirements shall not apply to a meeting solely among the city’s professional staff. 

 
Rule 32.  Amendment of the Rules 
These rules may be amended at any regular meeting or at any properly called special meeting that includes amendment of the 
rules as one of the stated purposes of the meeting, so long as the amendment is consistent with the City Charter, general law, 
and generally accepted principles of parliamentary procedure.  Adoption of an amendment shall require an affirmative vote equal 
to or greater than two-thirds of all the actual membership of the Council, excluding vacant seats, and not including the Mayor on 
all questions before the Council. 
 
Rule 33.  Reference to Robert’s Rules of Order Newly Revised 
To the extent not provided for in these rules, and to the extent it does not conflict with North Carolina law or with the spirit of 
these rules, the Council shall refer to Robert’s Rules of Order Newly Revised, to answer unresolved procedural questions.    
 

 
     

   
 
 
 
 
 

 
 



 
 
 
 
 
 
 
 

RESOLUTION ADOPTING A CODE OF ETHICS FOR THE  
GOVERNING BODY OF THE CITY OF ROXBORO  

 
     WHEREAS, the proper operation of democratic government requires that public officials 
be independent, impartial and responsible to the people; and  
 
     WHEREAS, government decisions and policy must be made in proper channels of the 
governmental structure; and  
 
     WHEREAS, the public office must not be used for personal gain; and  
 
     WHEREAS, the public must have confidence in the integrity of its government; and in 
recognition of these goals; and 
 
     WHEREAS, the General Assembly of North Carolina ratified House Bill 1452 on the 28th 
day of July, 2009 requiring that all members of governing boards covered by this act shall 
receive a minimum of two clock hours of ethics education within 12 months after initial 
election or appointment to the office and again within 12 months after each subsequent 
election or appointment to the office in accordance with N.C.G.S. 160A-84.     
     
      BE IT HEREBY RESOLVED by the City Council of the City of Roxboro in Roxboro, North 
Carolina that the following is adopted:  

 
CODE OF ETHICS 

FOR THE MAYOR AND CITY COUNCIL 
 

 The stability and proper operation of democratic representative government depends 
upon the continuing consent of the governed, upon the public confidence in the integrity of 
the government and upon responsible exercise of the trust conferred by the people. 
Government decisions and policy must be made and implemented through proper channels 
and processes of the governmental structure. The purpose of this code is to establish 
guidelines for ethical standards of conduct for the Mayor and City Council and all references 
herein to the City Council shall be understood to include the Mayor. It should not be 
considered a substitute for the law or a City Council member's best judgment.  
  

City Council members must be able to act in a manner to maintain their integrity and 
independence yet must be responsive to the interests and needs of those they represent. 
City Council members serve in an important advocacy capacity in meeting the needs of their 



 2

citizens and should recognize the legitimacy of this role as well as the intrinsic importance of 
this function to the proper functioning of representative government. At the same time, City 
Council members must, at times, act in an adjudicatory or administrative capacity and must, 
when doing so, act in a fair and impartial manner. City Council members must know how to 
distinguish these roles and when each role is appropriate and they must act accordingly. City 
Council members must be aware of their obligation to conform their behavior to standards of 
ethical conduct that warrant the trust of their constituents. Each Council member must find 
within his or her own conscience the touchstone on which to determine appropriate conduct.  

 
One 

A City Council Member Shall Obey the Law 
 City Council members shall support the Constitution of the United States, the 
Constitution of North Carolina and the laws enacted by the Congress of the United States 
and the General Assembly pursuant thereto. Members specifically acknowledge and agree to 
comply with the requirements of NCGS §14-234 entitled “Public officers or employees 
benefiting from public contracts; exceptions.” 

 
Two 

A City Council Member Should Uphold the Integrity and  
Independence of His or Her Office 

 City Council members should demonstrate the highest standards of personal integrity, 
truthfulness, honesty and fortitude in all their public activities in order to inspire public 
confidence and trust in town government. City Council members should participate in 
establishing, maintaining, and enforcing, and should themselves observe, high standards of 
conduct so that the integrity and independence of their office may be preserved. The 
provisions of this Code should be construed and applied to further these objectives.  

 
Three 

A City Council Member Should Avoid Impropriety and the  
Appearance of Impropriety in All His or Her Activities 

 It is essential that city government attract those citizens best-qualified and willing to 
serve. City Council members have legitimate interests-economic, professional and 
vocational-of a private nature. City Council members should not be denied, and should not 
deny to other City Council members or citizens, the opportunity to acquire, retain and pursue 
private interests, economic or otherwise, except when conflicts with their responsibility to the 
public cannot be avoided. City Council members must exercise their best judgment to 
determine when this is the case.  
 
 City Council members should respect and comply with the law and should conduct 
themselves at all times in a manner that promotes public confidence in the integrity of the 
office of City Council and of City government.  
 
 City Council members should not allow family, social, or other relationships to unduly 
influence their conduct or judgment and should not lend the prestige of the office of City 
Council to advance the private interests of others; nor should they convey or permit others to 
convey the impression that they are in a special position to influence them. City Council 
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members shall not grant any special consideration, treatment or advantage to any citizen 
beyond that which is available to every other citizen. 
 
 The Mayor or any member of the City Council who has an interest in any official act or 
action before the Council shall publicly disclose on the record of the Council the nature and 
extent of such interest and shall withdraw from any consideration of the matter if excused by 
the Council pursuant to NCGS §160A-75. 

 
Four 

A City Council Member Should Perform the Duties of the  
Office Diligently 

 City Council members should, while performing the duties of the office as prescribed 
by law, give precedence to these duties over other activities. In the performance of these 
duties, the following standards should apply:  
 
A.  Legislative Responsibilities  

1. City Council members should actively pursue policy goals they believe to be in the 
best interests of their constituents within the parameters of orderly decision-making, 
rules of the City Council and open government.  

2. City Council members should respect the legitimacy of the goals and interests of other 
City Council members and should respect the rights of others to pursue goals and 
policies different from their own.  

 
B.  Adjudicative Responsibilities  

1. City Council members should be faithful to the general and local laws pertaining to the 
office and strive for professional competence in them. They should be unswayed by 
partisan interests, public clamor, or fear of criticism.  

2. City Council members should demand and contribute to the maintenance of order and 
decorum in proceedings before the City Council.  

3. City Council members should be honest, patient, dignified and courteous to those with 
whom they deal in their official capacity, and should require similar conduct of their 
staff and others subject to their direction and control.  

4. City Council members should accord to every person who is legally interested in a 
proceeding before the Council full right to be heard according to law.  

5. City Council members should dispose promptly of the business of the city for which 
they are responsible.  

 
C.  Administrative Responsibilities  

1. City Council members should clearly distinguish legislative, adjudicatory and 
administrative responsibilities and should refrain from inappropriate interference in the 
impartial administration of city affairs by city employees. City Council members should 
diligently discharge those administrative responsibilities that are appropriate, should 
maintain professional competence in the administration of these duties and should 
facilitate the diligent discharge of the administrative responsibilities of fellow City 
Council members and other town officials.  
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2. City Council members should conserve the resources of the city in their charge. They 
should employ city equipment property, funds and personnel only in legally permissible 
pursuits and in a manner that exemplifies excellent stewardship.  

3. City Council members should require city employees subject to their direction and 
control to observe the standards of fidelity and diligence that apply to City Council 
members as well as those appropriate for employees.  

4. City Council members who become aware of improper conduct by a city employee 
should promptly inform the City Manager, or, in the case of a city employee who 
reports directly to the Council, initiate appropriate disciplinary measures.  

5. City Council members should not employ or recommend the appointment of 
unnecessary employees and should exercise the power of employment only on the 
basis of merit, avoid favoritism and refrain from illegal discrimination and nepotism. 
They should not approve compensation of employees beyond the fair value of services 
rendered.  

 
Five 

A Council Member Should Conduct the Affairs of the  
City Council in an Open and Public Manner 

 City Council Members should be aware of the letter and intent of the State's Open 
Meetings Law, should conduct the affairs of the City Council consistent with the letter and 
spirit of that law and consistent with the need to inspire and maintain public confidence in the 
integrity and fairness of town government and the office of City Council.  Consistent with this 
goal of preserving public trust, City Council members should be aware of the need for 
discretion in deliberations when the lack of discretion would pose a threat to the resources of 
the town, to the reputation of current or potential town employees, to orderly and responsible 
decision making, to the integrity of other governmental processes or to other legitimate 
interests of the town.  

 
Six 

A City Council Member Should Regulate His or Her Extra  
Governmental Activities to Minimize the Risk of Conflict with  

His or Her Official Duties 
1. City Council members should inform themselves concerning campaign finance, conflict 

of interest and other appropriate state and federal laws and should scrupulously 
comply with the provisions of such laws.  

2. City Council members should refrain from financial and business dealings that tend to 
reflect adversely on the Council or on city government or to interfere with the proper 
performance of official duties.  

3. City Council members should manage their personal financial interests to minimize the 
number of cases in which they must abstain from voting on matters coming before the 
Council.  

4. Information acquired by City Council members in their official capacity should not be 
used or disclosed in financial dealings or for any other purpose not related to official 
duties.  
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Seven 
A Council Member Should Refrain from Political Activity  

Inappropriate to His or Her Office 
1. City Council members have a civic responsibility to support good government by every 

available means, to continue to inform and educate the citizens about the affairs and 
processes of city government, and to make themselves available to citizens of the city 
so that they may ascertain and respond to the needs of the community.  In doing so, 
City Council members may and should join or affiliate with civic organizations whether 
partisan or non-partisan, may and should attend political meetings, may and should 
advocate and support the principles or policies of civic or political organizations 
consistent with the Constitution and laws of the United States and North Carolina.  

 
2. Candidates for the office of City Council, including incumbents:  

A. Should inform themselves concerning the laws of this state with regard to 
campaigns and relevant disclosure requirements and should scrupulously comply 
with the provisions of such laws;  

B. Should maintain the dignity appropriate to the office, and should encourage 
members of their families to adhere to the same standards of political conduct that 
apply to City Council;  

C. Should not make pledges or promises of conduct in office that they will not or 
cannot perform or would be illegal if it were performed;  

D. Should not misrepresent their identity, qualifications present position, or other fact; 
and  

E. Should avoid pledges or promises of conduct in office other than the faithful and 
impartial performance of the duties of the office.  

 
Eight 

A City Council Member Shall Attend Ethics Education Training 
         All members of governing boards shall receive a minimum of two clock hours of ethics 
education within 12 months after initial election or appointment to the office, and again within 
12 months after each subsequent election or appointment to the office in accordance with 
N.C.G.S. 160A-84.  The ethics education shall cover laws and principles that govern conflicts 
of interest and ethical standards of conduct at the local government level.  The ethics 
education may be provided by various qualified sources, including the NC League of 
Municipalities and UNC School of Government, or other qualified sources of the Council’s 
choosing.  The Clerk to the governing board shall maintain a record verifying receipt of the 
ethics education by each member of the City Council.        
 
BE IT FURTHER RESOLVED that: 

1. A violation of this Code of Ethics may subject a Mayor/Commissioner to a censure 
Resolution by the Roxboro City Council; however, no such censure resolution shall be 
adopted until the person alleged to have committed the violation has been given notice 
of the alleged violation and provided with the opportunity to appear before the Council 
and be heard regarding the allegation. 

2. When a Mayor/Commissioner has a question as to the applicability of this code to a 
particular situation, he or she may apply, orally or in writing, to the City Attorney for 
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advisory guidance.  Upon receipt of a request for advisory guidance and based only 
upon the information given to the City  

 
Attorney, the City Attorney will provide advisory guidance to the Mayor/Commissioner. In the 
City Attorney’s discretion, he may retain outside legal counsel to advise him in connection 
with any request for advisory guidance.  In no event will the City Attorney’s advisory guidance 
excuse a Mayor/Commissioner from complying with the Code of Ethics or other applicable 
law. 
 
Adopted this ______ day of __________________ 2017.  
 
         

_______________________________ 
Merilyn P. Newell, Mayor 

 
____________________________    _________________________ 
Council Member Timothy Chandler    Council Member Sandy Stigall 
 
__________________________     _________________________ 
Council Member Reginald Horton     Council Member Mark Phillips 
 

________________________ 
Council Member Byrd Blackwell 

 
 
 
 
 
 
 
ATTEST:  
 
_________________________                              (SEAL) 
Trevie Adams, MMC/NCCMC 
City Clerk   
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2. Resolution to Close - Winhaven Street    Public Hearing



Winhaven Street Closing 

 

At the November Council meeting, the Winhaven Street closing was removed from the 

agenda after a request from the heirs of the Katherine Craven Estate to withdraw the 

dedication of right of way as allowed for in G.S. 136-96 was received. 

Al Benshoff, with the Brough Law Firm, reviewed the North Carolina General Statutes 

and concluded that GS 136-96 does apply and that G.S. 160A-299 references that G.S. 

136-96 allows for the withdrawal of dedication. 

Further, GS 136-96 states that the City shall adopt a resolution that the dedication is not 

part of the street plan as adopted under G.S.136-66.2. 

Also, Mr. Bensoff indicated that a public hearing is not required to adopt the resolution 

but that the City could schedule one if it desired. 

Included is a resolution as required by G.S. 136-96. 
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RESOLUTION 
 

Winhaven Street Right of Way 
 

A Resolution Affirming That Winhaven Street is Not Part of the City Street Plan 
 
 

WHEREAS, on November 15, 2017 a Declaration of Withdrawal of Dedication of Street 
Right of Way as provided for in G.S. § 136-96 was received for the section 
of Winhaven Street as shown on the plat entitled “Winstead Park” dated 
May, 1951 and recorded in Plat Book 5, Page 30, Person County Registry; 
and 

 
WHEREAS, this section of Winhaven Street is not part of a street plan adopted by the 

City of Roxboro pursuant to G.S. § 136-66.2; and 
 
WHEREAS, the withdrawal of the dedication of right of way will not impede the convenient 

ingress or egress to any lot or parcel, and said street has not been opened 
and used by the public within 15 years from and after the dedication thereof, 
and 

 
NOW THEREFORE, Roxboro City Council does affirm that the right of way of Winhaven 

Street as shown on the plat entitled “Winstead Park” dated May, 1951 and 
recorded in Plat Book 5, Page 30, Person County Registry, is not a part of 
the street plan adopted pursuant to provision of G. S. § 136-66.2 

 
Upon motion duly made by Council Member _________________ and duly seconded 
by Council Member _________________, the above resolution was duly adopted by 
Roxboro City Council at a meeting held on December 12, 2017 in the Roxboro Council 
Chamber located in Roxboro City Hall 
 
 
 
 
 



 

Upon calling for a vote, the following Council Members voted in the affirmative: 
 

___________________________ 
___________________________ 
___________________________ 
___________________________ 
___________________________ 

 
The following Council Members voted in the negative: 
 

___________________________ 
___________________________ 
___________________________ 
___________________________ 
___________________________ 

 
 
 
This the ______ day of December, 2017 
 
 
      __________________________ 
      Mayor Merilyn P. Newell 
 
 
 
Attest: 
 
_______________________ 
Trevie Adams, MMC/NCMC 
City Clerk 
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Memorandum 

To:  Mayor, City Council Members, and Employees 
CC:  Brooks Lockhart, City Manager 
Re:  Holiday Closings for 2018 
 

 
Listed below are the holidays that the City will observe in 2018: 
 
January 1, 2018      New Year’s Day 
 
January 15, 2018     Martin Luther King’s Birthday 
 
March 30, 2018      Good Friday 
 
May 28, 2018      Memorial Day 
 
July 4, 2018      Independence Day 
 
September 3, 2018     Labor Day 
 
November 12, 2018     Veteran’s Day 
 
November 22 & 23, 2018    Thanksgiving Days 
 
December 24, 25, & 26, 2018   Christmas Days 
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REGULAR MEETING SCHEDULE 
ROXBORO CITY COUNCIL 

January through December 2018 
 

The City Council meets on the second Tuesday (unless otherwise noted) of each month at 7:00 
p.m.  Meetings are held in the City Council Chambers, City Hall 105 S. Lamar St., Roxboro, NC  
27573. 

 
CITY COUNCIL MEETING DATE 

 
January 9, 2018 

 

February 13, 2018 
 

 March 19, 2018 (Local Government Day)  
 

April 10, 2018 
 

May 8, 2018 
 

June 12, 2018 
 

July 10, 2018 
 

August 14, 2018 
 

September 11, 2018 
 

October 9, 2018 
 

November 19, 2018 (Local Government Day) 
 

December 11, 2018 
 

 
*    Regular Meeting Date falls on a Holiday –Tentative New Meeting Date to be confirmed with the Council. 

 
By offer of a motion from _______________________, seconded by ___________________________, the 
above 2018 monthly schedule for regular meetings of the Roxboro City Council was approved as presented 
and, upon being put to a vote, was carried. 
 
 
          Trevie Adams, MMC/NCCMC 
          City Clerk 
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5. Planning Board - Board Appointment6. Board of Adjustment - Board Appointment
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7. Resolution to Declare Surplus - Firearm



 
 
 
 

 
 
 
 

RESOLUTION AUTHORIZING THE PRIVATE SALE 
OF CERTAIN SURPLUS PERSONAL PROPERTY 

 
WHEREAS, the City Council of the City of Roxboro, NC has possession of one (1) 

item of personal property, which is surplus to its needs, and desires to 
dispose of same. 

 

(1) The following described property is hereby declared to be surplus to the 
needs of the City: 

 
1-Glock 23      Serial #:  PET564 

 
(2) The City Clerk shall publish notice summarizing this Resolution in accordance 

with GS 160A-271. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Roxboro 
that David Hess, Roxboro Police Chief, pursuant to the provisions of G.S. 160A-267, 
is hereby authorized to dispose of the personal property listed for private sale at a 
negotiated price and that said Police Chief be further authorized and directed to 
execute necessary documents, transfer title and perform all necessary functions 
associated with the sale.  

 Adopted this the _______________ day of ______________, 2017. 
 
 
 
        _______________________ 
        Mayor Merilyn P. Newell 
 
Attest: 
 
 
______________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
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8. 2018 Chemical Bids



 

 

2018 Chemical Bid Results 

 

 Bids were received and opened on December 5, 2017 for chemicals to be used 

at the water and wastewater treatment plants for the year 2018.  Ten bids were 

received. Nine different chemicals were being bid. No one company bid on all nine 

chemicals. However, a bid was received for each chemical. 

This year, two chemical went up in price, four came down, and three remained the 

same. Unfortunately, caustic soda had a major increase and it is one of the chemicals 

the water plant uses the most. Overall, the cost of chemicals will increase approximately 

$6,000. The prices highlighted in red went up in price, the green ones came down and 

the yellow stayed the same. 

It is recommended that the bid be awarded to the low bidder for each chemical for the 

year 2018. 
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2018 Chemical Bid Preliminary    City of Roxboro       

  
Aluminum 

Chloride  Ton  
Caustic 

Soda   ton
Hydrofluosilicic 

Acid   Ton  

Blended 
Orthophosphate  

gal

Sodium 
Hypochlorite 

gal   Tote

Sodium 
Hypochlorite 

gal   Bulk

Liquid 
Sodium 

Permanganate  
gal  

Calcium 
Thiosulfate  

gal 
Industrial 
Solar Salt

Amerochem                           

Pencco       $237.00/ton                   

Carus 
        

$0.249/lb 
($2.57/gal) 

              

USALCO $220.00/wet ton                        

Waterguard       $319.00/ton  $2.68/gal  $0.99/gal  $0.625/ gal  $8.00/gal  $3.20/gal    

Gulbrandsen $224.80/ton                         

JCI Jones 
  

$687.00/ dry 
ton 

         $0.83/gal          

Sterling Water                           

Univar USA 
  

 $645.00/ dry 
ton  

$268.00 wet ton     $0.5963/gal         $169.00/ton 

Brenntag 

  
$675.00/dry 

ton 
$0.1395/lb 

($279.00/ton) 
  $1.19/gal 

2,000-2,999g 
$0.92/gal        

3,000- 3,999g   
$0.80/gal 

        

Chemtrade $470.00/ton                 

                             

2017 Bids $208.00/ton $505.00/ton $337.21/ ton $2.84/gal $1.01/gal $0.639/gal $8.00/gal $3.20/ga $169.00/ton 
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9. North Ridge Water Line Maintenance



North Ridge Waterline Maintenance Request 

 

 On November 7, 2017, a request was received from North Ridge Subdivision for 

the City of Roxboro to assume responsibility and maintenance for the water lines in the 

development. North Ridge currently has a private water distribution system. 

 In 1991, the City started the Triple Tier Program to replace the private water lines 

with new lines that met city standards. To offset the cost of replacement, the areas with 

the private line were placed on the Triple Tier Program, where the water users were 

billed a third tier on their water bills. These funds were used to pay for the cost of 

installation of new lines.  

 As part of the Triple Tier Program, subdivisions were offered an option. The 

option was for the subdivisions to maintain responsibility for the maintenance and 

upkeep of the private water lines within their development. North Ridge was the only 

subdivision to accept this option.  

 The Triple Tier Program was approved by City Council in May 1991 with an 

effective date of July 1991. The program ended in 2009.  To end the program, City 

Council borrowed funds to finished the remaining private water lines then stopped 

charging the triple tier rate when construction was completed. The subdivisions were 

charged a triple tier rate for 18 years. 

 North Ridge subdivision did not pay a triple rate during the time of the program 

and has been responsible for the maintenance of the water lines within the subdivision.  

As part of North Ridge’s request, they are willing to pay the triple tier rate for a period of 

time.  

 North Ridge has approximately 2,000’ of 6” water line and 3,800’ of 2” water line. 

Estimated cost to replace the entire water line is approximately $400,000. The 

breakdown in cost is $200,000 to replace the 2” line and $200,000 for the 6” line.  

 There are 36 residential homes in North Ridge. The average monthly water 

usage is 3,800 gallons per home. This is a $12 per month per home increase on 
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average. This will equate to, based upon the current water rate, approximately $93,000 

over 18 years for the entire subdivision. 

 If City Council is willing to accept the water lines into the city system for 

maintenance and replacement, I recommend that North Ridge pay the triple tier rate for 

18 years. This is the same length of time the other subdivisions paid into the program.  

While this will not cover the full cost of replacement, the original program also did not 

cover the full cost. This payment term would equal the time frame that residents of 

North Ridge would have paid triple rates if they had joined the original triple tier 

program. 

 If the North Ridge water lines are accepted into the City’s system, it is 

recommended that the City perform routine maintenance on the lines as needed and 

replace them after they have reached the end of their useful life and it becomes more 

economical to replace them than repair them. 
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11. Assistant City Manager's Report



Assistant City Manger’s Report 

 

Lake Levels: City Lake has dropped 24” again. The gates at Lake Roxboro have been 

opened and pumping will start On Thursday Dec 7, 2017. It will take about a month of 

pumping to refill City Lake. Lake Roxboro is currently 2’ low. Overall the city is still in 

good shape with its raw water supply. 

Winter Weather: As of Thursday, December 7, a chance of snow for the weekend is in 

the forecast. The city crews have the equipment prepped for winter weather. Currently, 

based upon the information available, we do not plan on putting out any brine. We will 

continue to follow the forecast and if it changes we will respond accordingly. 

 

Water Plant Wastewater Discharge Permit: The water plant has a wastewater 

treatment facility on site for treating the backwash water from the water plant. The 

discharge permit has to renewed every five years. The major changes in the proposed 

permit are a new copper limit and a whole effluent toxicity evaluation. On the new 

copper limits, the plant will have to submit within one year a Corrective Action Plan 

outlining who the plant will meet the new limit. The plant has five years to come into 

compliance with the new limits. A study will need to be performed on the water 

treatment process to determine where the copper is coming from.  The effluent from the 

wastewater treatment plant at the water plant has failed the toxicity test on occasion. 

Never more than once a year. This is a quarterly test. The whole effluent toxicity 

evaluation will have to include alternative discharge evaluations. This will require the 

City to hire a consultant to complete the evaluation. There are several other minor 

changes to the permit which we think are not necessary. We have responded to the 

draft permit with concerns we have with the permit and asking them to consider our 

request. The whole effluent toxicity evaluation has the potential to become a major 

expense for the city in five years. 
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12. Manager's Report 



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 December	12th,	2017	
	

 Please	take	note	of	several	upcoming	dates.	
	
o City	Offices	Closed	in	Observance	of	Christmas,	December	25th,	26th,	and	27th		
o City	Offices	Closed	in	Observance	of	New	Year’s	Day,	January	1st		
o City	Council	Work	session,	to	be	scheduled	in	January	
o City	Council	Meeting,	January	9th,		7pm	at	City	Hall	
o Roxboro	Area	Chamber	of	Commerce	Annual	Banquet,	January	18th	at	Palace	Pointe	

	
 At	our	most	recent	meeting,	it	was	recommended	that	we	schedule	a	Council	work	session	in	January	for	

goal	setting	for	the	year	with	the	newly	appointed	Council.	January	17‐19th	conflict	with	key	staff	training	
meetings,	January	25‐26th	are	the	dates	of	the	Essentials	of	Municipal	Government	Class;	so	those	dates	
should	not	be	considered.	Staff	has	a	considerable	amount	of	information	to	present	to	council.		
	

 As	reported	last	month,	staff	has	performed	evaluations	on	our	hardware	and	is	working	to	create	a	listing	
of	required	hardware	purchases	for	the	new	fiscal	management	software.	This	will	hopefully	lead	to	a	
budget	amendment	request	in	January.	Some	staff	will	begin	training	with	the	new	software	soon.	Full	
implementation	is	anticipated	between	June	2018	and	July	2018.		Staff	will	continue	to	keep	Council	
informed	on	the	status	of	this	project.		
	

 City	Staff	has	no	additional	updates	on	the	status	of	the	USDA	RD	application.	We	anticipate	a	conditional	
offer	letter	from	USDA	RD	should	be	issued	soon.	At	that	point,	we	will	need	to	put	our	WWTP	Upgrade	
Project	out	for	bid.	After	receiving	bid	numbers,	we	will	be	able	to	submit	our	application	to	appear	before	
the	Local	Government	Commission	at	their	next	meeting.	The	purpose	of	the	LGC	meeting	will	be	to	allow	
the	City	to	seek	potential	future	debt	for	the	construction	of	the	Waste	Water	Treatment	Plant	Upgrades.	
We	anticipate	updating	Council	on	this	status	in	December.		
	

 I	would	like	to	thank	the	Director’s	Roundtable,	City	Staff,	Radio	Roxboro,	Event	Sponsors,	John	Williford,	
Citizens,	and	(most	importantly)	the	Uptown	Business	Community	for	the	successful	Jingle	on	Main	Event.	
Additionally,	I	would	like	to	extend	a	special	thank	you	to	Phillip	Fish	and	the	Roxboro	Fire	Department	for	
the	special	assistance	they	provided	during	the	Tree	Lighting	Event.	If	anyone	has	high	resolution	photos	of	
the	event	please	share	them	with	City	Staff	for	potential	use	on	the	City	of	Roxboro	website.		
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