
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 

MONDAY, NOVEMBER 20, 2017 at 9:00 A.M. 
LOCAL GOVERNMENT DAY 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:               Council Member Byrd Blackwell 
 

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell   

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department 
Public Services Department 

       Fuel Expenditures 
       Planning/RDG Report   
      
RECOGNITIONS:   
     Board Appointments for Roxboro Housing Authority     Mayor Merilyn P. Newell 
 
PUBLIC COMMENT:     (5 minutes per Citizen)      Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Budget Amendment       Finance Director Dan Craig 
2. Resolution to Close – Winhaven Street – Public Hearing   Assistant Manager Tommy Warren 
3. Text Amendment – Ordinances 151 & 152 – Public Hearing   Planning Director Lauren Wrenn 

 
NEW BUSINESS: 

4. Transfer of Desert Sand Deed      Planning Director Lauren Wrenn 
5. Resolution to Approve Records and Retentions    City Manager Brooks Lockhart 
6. Audit Draft        Finance Director Dan Craig 

 
OLD BUSINESS:  

7. Increase Police Enforcement – Windsor Drive    Police Chief David Hess 
 

COMMITTEE REPORTS        Mayor Merilyn P. Newell  
 

ADMINISTRATIVE REPORTS:   
8. Financial & Tax Report       Finance Director Dan Craig  
9. Assistant Manager’s Report      Assistant Manager Tommy Warren 
10. Manager’s Report        City Manager Brooks Lockhart  

 
COUNCIL DISCUSSION: 
 
CLOSED SESSION:      

 
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 9:00 a.m. Monday, November 20, 2017 Local Government Day. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by _____________________ to approve the consent 
agenda as presented with a second by _____________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of October 17, 2017 (Regular Meeting) 
 Fire/EMS Monthly Report (October 2017) 
 Police Dept. Monthly Report (October 2017) 
 Public Services Monthly Report (October 2017) 
 Fuel Expenditures Monthly Report (October 2017) 
 Planning/RDG Monthly Report (October 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY OCTOBER 17, 2017 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem William Davis 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 
   Members Absent:   
 
 
   Others Present:  City Manager Brooks Lockhart 

Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman    
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Public Services Director Andy Oakley provided the invocation.  
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of 
Allegiance to the Flag.  

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or corrections. 
There being no additions or corrections Council Member Mark Phillips offered a motion to 
approve the agenda as presented, with a second by Mayor Pro Tem William Davis and 
upon being put to a vote was carried unanimously.   
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  A motion was offered by Council Member Henry 
Daniel to approve the consent agenda as presented with a second by Council Member 
Sandy Stigall, and upon being put to a vote, was carried unanimously.  
 
RECOGNITIONS:   
Police Chief David Hess presented the following officers for promotions:  Lieutenant Chris 
Dickerson, Corporal Chris Lynch, Sergeant James Watson, and Sergeant Pam 
Furstenau.  Chief Hess also recognized the current Citizen’s Police Academy members 
present in the audience.   
 
PUBLIC COMMENT:  Mayor Merilyn P. Newell asked if anyone had signed up for Public 
Comment at this time.   
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PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Budget Amendment: 
Finance Director Dan Craig presented Council with Budget Amendment #1.         
After a brief discussion, Council Member Mark Phillips offered a motion to 
approve Budget Amendment #1 as presented with a second by Mayor Pro Tem 
William Davis and upon being put to a vote was carried unanimously.  Clerk’s 
Note:  A copy of said budget amendment is hereby incorporated into the 
minutes of this meeting. 

 
2. Ordinance Text Amendment – Chapters 93 & 94 – Public Hearing 

Planning Director Lauren Wrenn presented the Mayor and Council with the revised 
text amendment for Chapter 93: Public Nuisances, Unlawful Conditions on Private 
Property and Chapter 94: Abandoned, Junked and Nuisance Vehicles.  Mayor 
Merilyn P. Newell opened the Public Hearing at 7:20 p.m.  After a brief discussion, 
Mayor Newell asked for any public comment and there being none, closed the Public 
Hearing at 7:24 p.m.  Council Member Mark Phillips offered a motion to approve 
the text amendments for Chapter 93 & 94 as presented with a second by 
Council Member Byrd Blackwell and upon being put to a vote was carried 
unanimously.   

 
3. Special Use Permit – 1221 Leasburg Road – Public Hearing  

               Planning Director Lauren Wrenn presented the Mayor and Council with a Special 
use Permit Application from Mr. Sheldon White a church at 1221 Leasburg Road.  
Mayor Newell swore Ms. Wrenn and Mr. Shelton White (applicant) at this time.  Ms. 
Wrenn stated that the City of Roxboro Planning Board met on September 11, 2017 to 
conduct a public hearing regarding the Special Use Permit request for the opening of 
a church at 1221 Leasburg Road.  The following recommended conditions were 
offered by Ms. Wrenn and are as follows: 

 
 1. The developer shall follow all public Service standards and requirements for 

sanitation, increase of infrastructure/utilities, etc. 
 2.  Development of the property shall follow the instructions for obtaining any permtis 

required from the City of Roxboro and/or Person County Inspections for any and all 
building improvements to the site. 

 3. Developer shall clearly mark the address numbers on the building according to the 
Fire Marshal standards and follow all fire marshal requirements for the “Use”.   

  
 City Attorney Nick Herman asked that all materials be included in the record.  Ms. 

Wrenn offered the facts of findings for 1221 Leasburg Road.  CLERK’S NOTE:  A 
copy of Docket #SU201702 is hereby incorporated into the minutes of this 
meeting.   

 
Mayor Merilyn P. Newell asked if anyone from the public would like to speak 
and there being no one, closed the Public Hearing at 7:45 p.m.  After a brief 
discussion, Council Member Mark Phillips offered a motion to approve the 
request for the use of this site as a church, with the suggested conditions, as 
the request meets all Findings of Fact as enumerated in the attached and 
established by Article 4, Section 4.9.4.5 in the Unified Development Ordinance, 
and the request does not conflict with the City’s adopted land use plan, with a 
second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously.  
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4. Demolition of 93 Summer Ridge Road & 209 Burch Avenue – Public Hearing 

Mayor Merilyn P. Newell opened the Public Hearing at 7:50 p.m.  Planning 
Director Lauren Wrenn and Code Enforcement Officer Danny Eudy presented 
the Mayor and Council with a slide presentation showing two properties that are in 
violation of the City of Roxboro Minimum Housing Code.  The residence located at 
93 Summerridge Road is a partially burned structure that Mr. Eudy has been 
conducting inspections and sending notices to the owner, Mr. Jose C. Belle Perez.  
Notices had been sent since February 9, 2017 and nothing has been done to 
improve the property.  Mr. Eudy is asking for demolition of this property.  Mayor 
Newell asked for any public comment at this time, there being none, closed the 
Public Hearing at 8:12 p.m.   After a brief discussion by Council, Council 
Member Henry Daniel offered a motion to adopt an Ordinance Ordering the 
City of Roxboro Code Administrator to Proceed to Effectuate the purposes of 
the Roxboro Minimum Housing Stands Code and G.S. § 160A-443 with a 
second by Council Member Mark Phillips and upon being put to a vote was 
carried unanimously.  Clerk’s Note:  A copy of said Ordinance is hereby 
incorporated in the minutes of this meeting.  
 
Mayor Merilyn P. Newell opened the Public Hearing at 8:22 p.m.  Planning 
Director Lauren Wrenn and Code Enforcement Officer Danny Eudy presented 
the Mayor and Council with a slide presentation showing the residence of 209 Burch 
Avenue.  This residence is also a partially burned structure.  Notification of Violation 
began on March 10, 2016, with inspections and hearings scheduled throughout 
including titled search and contacting heirs to the property.  Newspaper notification 
for City Council meeting on obtaining an order of demolition September 30, 2017 and 
October 4, 2017 with no response.  Mr. Eudy is asking for the demolition of this 
property.  Mayor Newell asked for any public comment at this time and there 
being none, closed the Public Hearing at 8:22 p.m.  After a brief Council 
discussion, Council Member Henry Daniel offered a motion to adopt an 
Ordinance Ordering the City of Roxboro Code Administrator to Proceed to 
Effectuate the purposes of the Roxboro Minimum Housing Stands Code and 
G.S. § 160A-443 with a second by Council Member Sandy Stigall and upon 
being put to a vote was carried unanimously.  Clerk’s Note:  A copy of said 
Ordinance is hereby incorporated in the minutes of this meeting.  

 
NEW BUSINESS: 

5.   Resolution of Intent – Road Closure – Winhaven Street 
 Assistant City Manager Tommy Warren reported to the Mayor and Council that at 

the September City Council meeting, a petition was presented requesting the closure 
of the unopened section of Winhaven Street.  At the meeting a public hearing was 
set for October.  A review of the requirements for the closing of a city street indicated 
that a Resolution of Intent had to be adopted by City Council setting the date of the 
Public Hearing and requiring legal notice and notification of adjacent property owners 
prior to the Public Hearing.  Instead of a Public Hearing, the Resolution of Intent will 
be presented to City Council for consideration.  A Public Hearing will be set for the 
regular meeting in November.  With approval of the Resolution of Intent, the abutting 
property owners will be notified by certified mail, signs will be posted along the 
section of street to be closed, and the Resolution of Intent will be published once a 
week for four weeks.  After a brief discussion, Mayor Pro Tem William Davis to set 
the Public Hearing for November 20, 2017 at 9:00 a.m. with a second by 
Council Member Byrd Blackwell and upon being put to a vote was carried 
unanimously.  Clerk’s Note:  A copy of said Resolution is hereby incorporated 
into the minutes of this meeting.   

 



 4

6. Paving of Old Durham Rd. & City parking Lot (Long Memorial Church) 
 Public Services Director Andy Oakley reported to the Mayor and Council that 

several citizens and City Council members have requested information regarding 
repairs to Old Durham Road and the parking lot at Long Memorial UMC.  Staff has 
looked at each location and Old Durham Road is repaired multiple times each year 
by the City Public Works, but the poor soil and underlying concrete cause these 
repairs to be ineffective.  To repair the road adequately, staff would need to demolish 
the existing subgrade for a large section of roadway and replace it.  Staff contacted 
Asphalt Experts, Inc. for an estimate and the total cost of the project would be 
$452,000.  Asphalt Experts also offered an estimate of $84,600 for the parking lot at 
Long Memorial UMC.   

 
 Mr. Oakley stated that these repairs cannot be made out of our Powell Bill 

resurfacing budget, because the parking lot is not part of the highway system and the 
Old Durham Road repair exceeds the annual Powell Bill funding.  The resurfacing 
budget for 2017 – 2018 is $175,000.  After some discussion, it was the consensus of 
Council to table this and talk about it more during the budget sessions in 2018.   

    
 
  OLD BUSINESS: 
 
  COMMITTEE REPORTS 
 Mayor Merilyn P. Newell asked for any reports from the following committee members: 

1) Person County Animal Control – Council Member Sandy Stigall – No report at 
this time. 

2) Senior Center Advisory Board – Council Member Byrd Blackwell – No report at 
this time. Person County Youth Council – Mayor Pro Tem Will Davis –No 
meeting. 

3) Kerr Tar Council of Government – Council Member Henry Daniel – Attended 
regular monthly meeting.  

4) Fire Chief’s Association – Council Member Mark Phillips – attended the East 
Roxboro Neighborhood Watch.   

5) Mayor Merilyn P. Newell – No report at this time.  
 
 

  ADMINISTRATIVE REPORTS: 
7.   Financial & Tax Report  

   Interim Financial Director Dan Craig presented Council with financial reports for             
August 31, 2017 and no tax reports from the County at the time of the Council 
meeting.  Clerk’s Note: A copy of said financial report is hereby incorporated 
into the minutes of this meeting.  

 
8.  Assistant City Manager’s Report  

Assistant City Manager Tommy Warren reported to the Mayor and Council that      
the Black Creek Brewery asked the Building Inspection Department for an inspection 
and during said inspection, the inspector noted that the front door did not meet 
handicap requirements.  While the Brewery had cut out about one foot of sidewalk in 
front of the door to create a small ramp, (like Heirloom Restaurant), the inspector 
would not approve.  Staff met with the owners and decided the section of sidewalk in 
front of the Brewery could be removed and replaced with one that would line up with 
the bottom of the door.  The owners removed the section of sidewalk and replaced it 
at the expense of the owners.  The entrance now meets the handicap requirements 
and will be safe for the general public use.  
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Continuing, Mr. Warren reported that the water level at City Lake dropped to 24” 
below full at the end of September.  The gates at Lake Roxboro were opened and 
the pumps at Hyco Creek Pump Station were started on September 28, 2017 and 
should take approximately thirty days to fill City Lake.  
 

9.   Manager’s Report 
 City Manager Brooks Lockhart offered some dates of interest for Council including: 
Good Morning Coffee Hour on October 18, 2017, EDC Meeting, October 24, 2017, 
Called Council meeting for October 26, 2017, Bingo and Business After Hours, 
November 2, 2017 and Career Fair, November 8, 2017 at Person High School.   

 
  Staff has requested assistance from the City Attorney on revising the City Ordinance 
Title XI: Business Regulations.  This section details regulations for various business 
activities within the City of Roxboro.  Most importantly this section needs to be 
revisited to reflect current practice on privilege license and cable franchises. Finally, 
this section requires review to comply with our recent UDO revisions.   

 
  Fiscal management software implementation is underway.  Finance and Human 
Resources staff will be working with the software vendor to plan the transition. Staff 
anticipates having a large amount of the work completed by January 2018 and could 
possible accelerate the time table.   

 
  USDA Rural Development is working on the City’s application and mentioned it was 
currently in the underwriting review.  USDA staff has requested additional 
information, which has been provided the conditional offer letter from USDA Rural 
Development and staff will need to put the Waste Water Treatment Plant Upgrade 
Project out for bid.  After receiving bid numbers, staff will be able to submit the 
application to appear before the Local Government Commission at the November 
meeting.  The purpose of this meeting will be to allow the City to seek potential future 
debt for the construction of the Waste Water Treatment Plant Upgrades.  More 
updates in November. 

 
COUNCIL DISCUSSION: 
Council Member Mark Phillips offered concerns around Reams Avenue, stating that vehicles 
are scraping the pavement.   
 
There being no further discussion at this time, Mayor Pro Tem William Davis offered a 
motion to enter into Closed Session for the purposes of:  NCGS 143-318.11(a)(4) 
Economic Development, NCGS 143-318.11(a)(1) Attorney/Client Privilege, with a second 
by Council Member Mark Phillips and upon being put to a vote was carried unanimously.   
 
Mayor Pro Tem William Davis offered a motion to re-enter into open session with a 
second by Council Member Mark Phillips and upon being put to a vote was carried 
unanimously.  A motion was offered by Mayor Pro Tem William Davis to recess this 
meeting until October 26, 2017 at 6:00 p.m. with a second by Council Member Mark 
Phillips and upon being put to a vote, was carried unanimously.  Council Member Byrd 
Blackwell offered a motion to set Monday November 13, 2017 at 6:30 for a Called Closed 
session to discuss NCGS 143-318.11(a)(1) Attorney/Client Privilege and NCGS 173-
318.11(a)(6) Personnel with a second by Council Member Mark Phillips and upon being put 
to a vote was carried unanimously.  
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ADJOURNMENT: 
There being no further business to discuss at this time, a motion was offered by Council 
Member Sandy Stigall to recess this meeting at 9:38 p.m. to October 26, 2017 at 6:00 p.m. 
with a second by Mayor Pro Tem William Davis and, upon being put to a vote, was carried 
unanimously.   

 

Submitted by: 
        
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
 
       October 17, 2017 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  November 12, 2017 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of October the City of Roxboro Fire Department 

responded to 22 fire calls within the city limits, and 19 fire calls outside the city 
limits.   Also, the department responded to 74 first responder calls within the city, 
and 26 first responder calls in our county response district. Over the course of 
October, we had to call back off-duty personnel and auxiliary personnel for a total 
of 2 full alarms. Roxboro Fire Department responded to 176 dispatched calls this 
month.  

 Fire Safety Talk  In October Chief Torain went to Duke Energy to do the annual 
fire safety talk. Chief was invited back for another talk in January.  

 Fire Safety Fire Roxboro Fire Department Colby Clayton and Tyler Coleman 
went to Certainteed to teach fire extinguisher to the workers. They had more that 
50 people attend.  

 Fire Extinguisher Roxboro Fire Department provided training for Eaton corp. in 
October. One of the classes was at 5am and the next was after lunch to be able to 
cover all the people that needed the training.  

 Fire prevention Day at Lowes. Roxboro Fire Department coordinated the largest 
fire prevention day event in a long time at lowes home improvement. We had all 
type of activities and trucks from around the county.  

 HOSA Club Person High HOSA club rode the Ladder Truck in the Homecoming 
Parade. The student had a great time riding and enjoyed the special treatment.  

 FFBCF State Meeting Roxboro Fire Department hosted the state event at 
Roxboro Fire Department which had members from all over North Carolina. The 
State Chapter president spoke highly of the Roxboro fire department dedication to 
the Burn kids. Also we were chosen to go the 29th Annual Burn Victims reunion 
in Chapel Hill in November.  

 Truck or Treat at Brookwood  We had an event in Brookwood Apts. For the 
kids. We had a huge time and made a lot of new friends. We will be doing other 
work in the future for the complex in November and Christmas.  

 



Smoke Detector Installation Report 
October 2017 

Contacts 
Station 2 , Shift A          

Alarms 
Installed

Batteries 
Installed 

2 0 4 
Station 2 , Shift B          Alarms Batteries 

0 0 0 
Station 2 , Shift C  Alarms Batteries 

0 0 0 
Station 3 , Shift A          Alarms Batteries 

0 0 0 
Station 3 , Shift B          Alarms Batteries 

2 1 6 
Station 3 , Shift C          Alarms Batteries 

0 0 0 
   
 
Total Alarms Installed:1 
Total Batteries Installed:10 
Total Contacts: 4 
Total Alarms in Stock:    
Total Batteries in Stock:  
 
 
 

Child Safety Seat Installation Report 
 
Number of CSR installed: 8        
Types of CSR installed: Rear facing infant restraint, Forward facing w/ harness 
Number of CRS Technicians performing installations: 5 
 
 
 
 

 
 
 

 
 
Prepared by: Bill Gentry 



Month/Year October-17

No. of Participants by Age Group No. of Programs by Type
Age 0-4 723 Bicycle Safety
Age 5-10 649 Burn Prevention 30
Age 11-14 302 Display 5
Age 15-18 221 Extinguisher 5
Age 19-29 234 Falls
Age 30-65 642 Fire / Evacuation Drill 18
Age 65+ 152 Water Safety
Total Persons 2923 Firearms

General Fire Safety 3
Total Man Hours of Presentation 502 Juvenile Fire Setters 6

Poison Prevention
Public Relations 43

No. of Organizations by Type Special Event 7
Business 2 Station Tour 2
Civic Group Remembering When 2
Daycare 15 Risk Watch 4
Healthcare 2 Other
Industrial 2 Total 125
Juvenile Fire Setters
Schools 6
Senior Groups 3 Safety Devices Issued
Special Interest 4 Smoke Alarms 1
Youth Groups 3 Batteries 10
Other 5 Special Needs

CSS 8
Total No. of Organizations 42 Total 19

Did a program save a life or reduce injury?

No

If yes, please give details on a separate sheet

Roxboro Fire Department
Fire and Life Safety Education Monthly Report Form
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A Shift Station 2 3 8 Number seats checked 7 8 15
A Shift Station 3
B Shift Station 2 5 11 1 Number of clinics performed
B Shift Station 3 4 2 10 Number of seats installed at clinic
C Shift Station 2 1 2 Number of CSS distributed
C Shift Station 3 4 7 6

TOTALS 17 22 25 Total number of CSS installed 7 8 15

2005 thru 2017 totals C
on

ta
ct

s

D
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rs

B
at
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s

As of 2015 2091 1426 888 Previous YTD 2131 1471 911
Previous YTD 2133 1472 915 `Current Month
Current month 4 1 10 Total Jan 2005- Dec. 2016
2015 to date 2137 1473 925

CSS Contacts for CTY 4 6 10
CSS distributed and installed for CTY



Age Groups 0 to 1 2 to 4 5 to 8 Ethnicity 1st 2nd 3rd 4th
1st Quarter 4 1 White/ Caucasian 2 2 3
2nd Quarter 2 Black/ African American 3 5
3rd Quarter Latino/ Hispanic
4th Quarter 7 1 Native American
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

October 2017 

Patrol Division 

Highlighted Events 

 Successful PHS Homecoming Parade.   

 Hosted German Foreign Exchange students and Mayor Reception.  

 Since the new stop light at Durham Rd. and Old Durham Rd. activated we have only investigated 

two collisions at the intersection.    

 Officer Whitlow was honored as the American Legion Post 138 Officer of the Year. 

 A missing endangered person investigation resulted in a late night 5 hour search for the person.  

A command post was set up at the police department; a major media press release was 

disseminated.  The person was located walking inside Wal‐Mart almost four hours after the 

search ended.  The person claimed to have slept behind a business.  Officers had searched the 

business property multiple times.  It is believed the person slept there after the search 

concluded.  

 A non‐injury vehicle crash on Halloween night damaged a power pole on Ridge Road knocking 

out power in the adjacent area and extended into some portions of Olive Hill.  The outage lasted 

approximately two hours. 

 Administrative Staff meet with RCS several times throughout the month discussing logistics and 

traffic patterns for the anticipated opening of the new parking lot.  

 Offices seized a .22 caliber semi‐automatic firearm from a person during a traffic crash 

investigation.  The weapon packs enough 

firepower to penetrate an officer’s ballistic 

vest with potential life threatening injuries. 

 

 

 

 

 



Monthly	City	Council	Report‐	October	2017	 Page	2	
 

 

 

Community Policing 

 Sgt. Furstenau, Det. Howe, and Det. Sanford hosted a Child ID event at Peebles. 

 Lt. Hughes, Det. Howe, Det. Sanford, Det. Gil, and Officer Wright were guest instructors for CPA. 

 Sgt. Ford and Cpl. Lynch represented the department at the State Fair in the GHSP Safe City tent.  

 Coffee with a Cop at Stuart’s 

 The department’s youth Baseball and Football teams ended their seasons.  Many thanks to the 
following officers who coached:  Baseball‐ Chief Hess, Sgt. Watson, Ofc. Gray, Ofc. Wright;  
Football:  Lt. Dickerson, Det. Howe, Ofc. Brown and Ofc. Gray. 

 Sgt. Ford, Sgt. Walker, and Officer Campbell hosted “Donut on a String” for Southern Elementary 
Schools Fall Festival.  A video of Officers competing against each other received 5,000 hits on 
our Facebook page. 

 First graders from Stories Creek Elementary toured the Police Department and meet K‐9 Kilo for 
Community Helpers Day.  

 Promoted on Facebook Operation Medicine Drop hosted by the Sheriff’s Office.   

 Participated in the Uptown Roxboro Business Trick or Treat. 

 Patrolled Crestwood Drive area during Halloween.  Approximately 2,000 people flooded the 
streets.   
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Monthly Activities 

Calls for Service:  1277  Incident Reports:  283 
Traffic Enforcement Requests:  26  Traffic Stops:  326 
Traffic Crashes:  57    Citations Issued:  94 
Total Arrests:  61  Warnings:  51 
Directed/Foot Patrol:  99   

 

 

 

 

Criminal Investigations Division 

 Sgt. Furstenau testified in a Superior Court trial.  

 Det. Howe validated latent evidence in several cases yielding arrests after analyzing forensic 

evidence in the cases.  

 Investigators conducted surveillance throughout the month for a person wanted for murder in 

Detroit.  The offender was taken into custody without incident and is awaiting extradition to 

Michigan.  

 Detectives are working to complete background investigations for potential new hires.  

 

 

Calls For Service by Hour of the Day 

October 2017 
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Total Numbers for the Month 

  Number of cases assigned:      24 

  Follow up hours in field:      150 

  Phone follow up hours:        44 

  Hours spent doing paperwork:  95 

  Call outs:      8 

  Out of town follow ups:   7 

  Felony warrants:  8 

  Misdemeanor warrants: 1 

  Cases closed: 19 

   Arrests: 4 

  Felony packets:  5 

  Number of interviews conducted:  18 

Forensic Investigations conducted by Detective Howe 

Roxboro Police Department –  0                             Oxford Police Department‐  0  

Chapel Hill Police Department –   6                        Person County Sheriff’s Office‐  0 

Creedmoor Police Department‐  0    Hillsborough Police Department‐  0 

Carrboro Police Department ‐ 0                   Chatham County Sheriff’s Office‐  1 

 

Street Crimes Unit 

 Several active cases working with informants. 

 

Administrative Services Unit 

 Conducted pre‐screen and oral board interviews for several police officer applicants.  A total of 

seven were interviewed. 

 Sgt. Walker attended Legislative Update training in Raleigh.  

 Tanya is working with ASU to organize, inventory and complete data entry of Quatermaster 

supplies. 

 Coordinated and facilitated In‐service Training for the department. 

 Coordinated several street closure requests for special events.  
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 ASU is scheduled to attend the Chambers Career Fair in November.  

 Coordinated vehicle assignments. 

 Ordered the replacement car and equipment as approved by City Council budget amendment.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Administration 

 

Meetings 

 Met with concerned citizens 

 Meeting with City Manager, HR and City Attorney to discuss personnel matters and final vetting 

of drafted police department policies.  

 Attended Rotary, American Legion, Good Morning Coffee Hour,  

 Meetings with newly elected officials, candidates who ran for city council, Sheriff Jones, DA 

Perez, Management at Eaton Corporation, School Superintendent. 

Highlighted Events 

The Deputy Chief of Police process was completed during the month of October.  Lieutenant Jimmy 

Hawkins was selected as Deputy Chief of Police upon the retirement of Captain Kirby.  The first official 

day in position as Deputy Chief will be January 4, 2018.  A press release will be disseminated to local 

media soon.  

Officer Campbell competing against kids in the “Donut of a String” contest.  He was 

quickly defeated.  He might need more donut eating training! 
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THANK YOU FOR YOUR CONTINUED SUPPORT 



Water Repairs: 14 Commercial Garbage: 466.39 tons
Hydrant Repairs and Maint: 2 Residential Garbage: 230.6 tons

Meters Changed: 6 Brush Collected: 31.5 tons
New Water Services: 1 Leaves Collected: 44 tons

Broken Meters Replaced: 0
Potholes Repaired: 6

Sewer Repairs: 4 Asphalt: 26.12 tons
Sewer Blockages: 25 Concrete: 0 yards

New Sewer Services: 0
Vehicle Repairs: 48

Locate Services Provided: 196 Garage Materials: $12,832.32
65 Hrs

Remarks: Remarks:

Total Water Treated: 86.18 MG Average Monthly Flow: 1.25 MGD
Average Daily Treated: 2.78 MGD Maximum Daily Flow: 2.07 MGD

Maximum Daily Treated: 3.36 MGD Minimum Daily Flow: 1.1 MGD
Minimum Daily Treated: 1.69 MGD

Monthly Rainfall: 2.25"
City Lake Level: 2.5 ft Low 11/7/17 Maximum Rainfall: 1" 10/23/17

Lake Roxboro Level: 14" Low 11/7/17 Peak Hourly Flow: 6.3 mg 10/23/17

Monthly Samples Analyzed: 2701

Remarks: Remarks:

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

October 2017
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November 16, 2017 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Planning & Development Director 
 
Subject: November Council Report 
 
 
Uptown Development/Roxboro Development Group: 
 

 Commemorative Ornament: In an effort to continue the growth of interest in Uptown, RDG 
partnered with the Directors’ RoundTable to launch a new tradition in Roxboro. This year the 
image selected for the ornament is the Kirby Cultural Arts Complex. This image was chosen 
because of the recent renovation of the facility and expansive interest in this historic landmark. 
Hand-painted on glass, these ornaments are limited and available at the Chamber of Commerce, 
Southern Treasures, and Furniture Mart. The two organizations are splitting the production 
cost, and all proceeds will go towards the growth of their primary events; Jingle on Main and 
the Fourth of July Parade. Both groups anticipate continuing this tradition each year, with plans 
for next year’s image to be a representation of the Rox N’ Roll Cruise-In, as it will celebrate its 
fifth anniversary. 

 Branding Update: The Uptown branding project is moving along. Staff met with Ann Marie 
Amico of Amico Brand design to map out the next steps and have held two follow-up phone 
conferences to continue working. Currently in the Positioning phase, the information collected 
from interviews is being analyzed to determine common themes and patterns, then evaluating 
how to incorporate those themes into a marketing plan for promoting the assets of the area. 
This project spans further than just an image, but in developing a plan for success. Many thanks 
to the City of Roxboro and Tourism Development Authority for their financial support! 

 2018 Planning Session: Earlier this month, the RDG Board of Directors met to discuss plans for 
the coming year. The decision was made to continue the Rox N’ Roll Cruise-In series, with the 
regular schedule of the third Friday of each month May-October. Additionally, the Board plans 
to work on a comprehensive signage plan for directional signage to and within the Uptown 
district. Efforts will also go towards the development of new marketing materials and 
advertising campaigns centered around the results of the branding project. 

 Other Highlights: 
o Small Business Saturday preparations well underway, with 20+ businesses 

participating. RDG board members will serve breakfast to shop owners that day. 
o Uptown Window Dressing Competition will take place from Dec. 1 – Dec. 16. Citizens 

will be the judges and cast ballots inside the shops of Uptown, with a prize for 1st, 2nd, 
and 3rd place winners. 

o Jingle On Main will take place December 7, beginning at 5:30pm at Merritt Commons. 
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Planning & Development: 
 

 Nuisance Abatement and Land Use Ordinance Revisions: Draft documents are in Council 
packets for review this month. Chapters 151 and 152 were postponed from last month’s 
meeting to allow the City attorney’s office more time to review. The two chapters were 
condensed to one for clarity. 

 Code Enforcement: Staff worked diligently over the last few months to evaluate the Code 
Enforcement arm of the Planning office to determine best steps for the future. A decision was 
made this month to move to a new company for contracted services. The Planning Director, 
City Manager, and Assistant City Manager met with representatives from State Code 
Enforcement Inc. (SCEI) to discuss their approach to code enforcement and the potential 
benefits of making a change. Effective January 1, 2018, this new company will enter into a 
contract for services with the City of Roxboro for a six-month trial. Staff feels confident this 
move is best for the City, as SCEI offers a more attractive price point for the same services. 
Additionally, SCEI has a unique method of processing cases, which employs more technology 
and speeds up response time. Staff will be working with SCEI over the next month to organize 
the transition and prepare for takeover of pending cases in January. 

 Downtown Revitalization Grant Proposal: Approval received from the Department of 
Commerce for the “pocket park” at 208 N Main Street. The funds were deposited into the City 
account this month and staff will now move into working with companies to handle the 
required assessments for structural and environmental concerns. 

 Other Highlights: 
o Implementing new permit processing procedures 
o Reviewed various permits and applications 
o Nearing completion of application updating procedure 
o Making arrangements for improvements for inner-office organization 
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2. Winhaven Street Closing Update - Public Hearing



Winhaven Street Closing 

 

At the October City Council meeting, a Resolution of Intent had to adopted by City 
Council setting the date of the public hearing for November 20, 2017, and requiring 
legal notice and notification of adjacent property owners prior to the public hearing.  

Street closures are governed by NCGS 160A-299. North Carolina GS 160A-299(d) 
references NCGS 136-96, which allows the dedicator to withdraw the dedication 
provided the dedication is not part of a street plan adopted by the City pursuant to 
NCGS 136-66.2. 

The dedication of this section of Winhaven Street is not a part of an adopted street plan. 

In 1983, a deed and plat was recorded at the Person County Register of Deeds Office 
showing this section of Winhaven Street as being deeded by the heirs of S.G. Winstead 
and Kate B. Winstead to E.B. Craven and Katherine W. Craven. 

On Wednesday November 8, 2017, I was contacted by Alan Hicks and he stated that 
the heirs of Katherine W. Craven were interested in withdrawing the dedication of 
easement under NCGS 136-96 and would ask City Council for a resolution indicating 
that the dedication described in the proposed declaration of withdrawal is not part of a 
street plan adopted under NCGS 136-66.2. 

This information was provided to the City Attorney for review. 

 

Below are the General Statutes, copy of Katherine W Craven’s deed for the street and 
the 1983 survey for the street plus the1951 subdivision plat for the Winstead Park 
Subdivision. 
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§ 160A-299. Procedure for permanently closing streets and alleys. 
(a) When a city proposes to permanently close any street or public alley, the council 

shall first adopt a resolution declaring its intent to close the street or alley and calling a 
public hearing on the question. The resolution shall be published once a week for four 
successive weeks prior to the hearing, a copy thereof shall be sent by registered or 
certified mail to all owners of property adjoining the street or alley as shown on the county 
tax records, and a notice of the closing and public hearing shall be prominently posted in 
at least two places along the street or alley. If the street or alley is under the authority 
and control of the Department of Transportation, a copy of the resolution shall be mailed 
to the Department of Transportation. At the hearing, any person may be heard on the 
question of whether or not the closing would be detrimental to the public interest, or the 
property rights of any individual. If it appears to the satisfaction of the council after the 
hearing that closing the street or alley is not contrary to the public interest, and that no 
individual owning property in the vicinity of the street or alley or in the subdivision in which 
it is located would thereby be deprived of reasonable means of ingress and egress to his 
property, the council may adopt an order closing the street or alley. A certified copy of 
the order (or judgment of the court) shall be filed in the office of the register of deeds of 
the county in which the street, or any portion thereof, is located. 

(b) Any person aggrieved by the closing of any street or alley including the 
Department of Transportation if the street or alley is under its authority and control, may 
appeal the council's order to the General Court of Justice within 30 days after its adoption. 
In appeals of streets closed under this section, all facts and issues shall be heard and 
decided by a judge sitting without a jury. In addition to determining whether procedural 
requirements were complied with, the court shall determine whether, on the record as 
presented to the city council, the council's decision to close the street was in accordance 
with the statutory standards of subsection (a) of this section and any other applicable 
requirements of local law or ordinance. 

No cause of action or defense founded upon the invalidity of any proceedings taken 
in closing any street or alley may be asserted, nor shall the validity of the order be open 
to question in any court upon any ground whatever, except in an action or proceeding 
begun within 30 days after the order is adopted. The failure to send notice by registered 
or certified mail shall not invalidate any ordinance adopted prior to January l, 1989. 

(c) Upon the closing of a street or alley in accordance with this section, subject to the 
provisions of subsection (f) of this section, all right, title, and interest in the right-of-way 
shall be conclusively presumed to be vested in those persons owning lots or parcels of 
land adjacent to the street or alley, and the title of such adjoining landowners, for the 
width of the abutting land owned by them, shall extend to the centerline of the street or 
alley. 

The provisions of this subsection regarding division of right- of-way in street or alley 
closings may be altered as to a particular street or alley closing by the assent of all 
property owners taking title to a closed street or alley by the filing of a plat which shows 
the street or alley closing and the portion of the closed street or alley to be taken by 



each such owner. The plat shall be signed by each property owner who, under this 
section, has an ownership right in the closed street or alley. 

(d) This section shall apply to any street or public alley within a city or its extraterritorial 
jurisdiction that has been irrevocably dedicated to the public, without regard to whether 
it has actually been opened. This section also applies to unopened streets or public alleys 
that are shown on plats but that have not been accepted or maintained by the city, 
provided that this section shall not abrogate the rights of a dedicator, or those claiming 
under a dedicator, pursuant to G.S. 136-96. 

(e) No street or alley under the control of the Department of Transportation may be 
closed unless the Department of Transportation consents thereto. 

G.S. 160A-299 Page I (f) A city may reserve a right, title, and interest in any 
improvements or easements within a street closed pursuant to this section. An 
easement under this subsection shall include utility, drainage, pedestrian, landscaping, 
conservation, or other easements considered by the city to be in the public interest. The 
reservation of an easement under this subsection shall be stated in the order of closing. 
The reservation also extends to utility improvements or easements owned by private 
utilities which at the time of the street closing have a utility agreement or franchise with 
the city. 

(g) The city may retain utility easements, both public and private, in cases of streets 
withdrawn under G.S. 136-96. To retain such easements, the city council shall, after 
public hearing, approve a "declaration of retention of utility easements" specifically 
describing such easements. Notice by certified or registered mail shall be provided to 
the party withdrawing the street from dedication under G.S. 136-96 at least five days 
prior to the hearing. The declaration must be passed prior to filing of any plat or map or 
declaration of withdrawal with the register of deeds. Any property owner filing such 
plats, maps, or declarations shall include the city declaration with the declaration of 
withdrawal and shall show the utilities retained on any map or plat showing the 
withdrawal. (1971, c. 698, s. 1; 1973, c. 426, s. 47; c. 507, s. 5; 1977, c. 464, s. 34, 
1981, c. 401; c. 402, ss. l , 2; 1989, c. 254; 1993, c. 149, s. l ; 2015-103, s. l .) 



G.S. 160A-299 Page 2 

§ 136-96. Road or street not used within 15 years after dedication deemed abandoned; 
declaration of withdrawal recorded; joint tenants or tenants in common; 
defunct corporations. 

Every strip, piece, or parcel of land which shall have been at any time dedicated to 
public use as a road, highway, street, avenue, or for any other purpose whatsoever, by 
a deed, grant, map, plat, or other means, which shall not have been actually opened 
and used by the public within 15 years from and after the dedication thereof, shall be 
thereby conclusively presumed to have been abandoned by the public for the purposes 
for which same shall have been dedicated; and no person shall have any right, or cause 
of action thereafter, to enforce any public or private easement therein, except where 
such dedication was made less than 20 years prior to April 28, 1953, such right may be 
asserted within one year from and after April 28, 1953; provided, that no abandonment 
of any such public or private right or easement shall be presumed until the dedicator or 
some one or more of those claiming under him shall file and cause to be recorded in the 
register's office of the county where such land lies a declaration withdrawing such strip, 
piece or parcel of land from the public or private use to which it shall have theretofore 
been dedicated in the manner aforesaid; provided further, that where the fee simple title 
is vested in tenants in common or joint tenants of any land embraced within the 
boundaries of any such road, highway, street, avenue or other land dedicated for public 
purpose whatsoever, as described in this section, any one or more of such tenants. on 
his own or their behalf and on the behalf of the others of such tenants, may execute and 
cause to be registered in the office of the register of deeds of the county where such 
land is situated the declaration of withdrawal provided for in this section, and, under 
Chapter 46 of the General Statutes of North Carolina, entitled "Partition," and Chapter l, 
Alticle 29A of the General Statutes of North Carolina, known as the "Judicial Sales Act," 
and on petition of any one or more of such tenants such land thereafter may be 
partitioned by sale only as between or among such tenants, and irrespective of who 
may be in actual possession of such land, provided tiu-ther, that in such partition 
proceedings any such tenants in common or joint tenants may object to such 
withdrawal certificate and the court shall thereupon order the same cancelled of record; 
that where any corporation has dedicated any strip, piece or parcel of land in the 
manner herein set out, and said dedicating corporation is not now in existence, it shall 
be conclusively presumed that the said colporation has no further right, title or interest 
in said strip, piece, or parcel of land, regardless of the provisions of conveyances from 
said corporation, or those holding under said colvoration, retaining title and interest in 
said strip, piece, or parcel of land so dedicated; the right, title and interest in said strip, 
piece, or parcel of land shall be conclusively presumed to be vested in those persons, 
firms or corporations owning lots or parcels of land adjacent thereto, subject to the 
provisions set out herein before in this section. 

The provisions of this section shall have no application in any case where the 
continued use of any strip of land dedicated for street or highway purposes shall be 



necessary to afford convenient ingress or egress to any lot or parcel of land sold and 
conveyed by the dedicator of such street or highway. This section shall apply to 
dedications made after as well as before April 28, 1953. 

The provisions of this section shall not apply when the public dedication is part of a 
future street shown on the street plan adopted pursuant to G.S. 136-66.2. Upon 
request, a city shall adopt a resolution indicating that the dedication described in the 
proposed declaration of withdrawal is or is not part of the street plan adopted under 
G.S. 136-66.2. This resolution shall be attached to the declaration of withdrawal and 
shall be registered in the office of the register of deeds of the county where the land is 
situated. (1921, c. 174; C.S., ss. 3846(rr), 3846(ss), 3846(tt)•, 1939, c. 406; 1953, c. 
1091; 1957, c. 517; 1987, c. 428.) 
 

 

 

  



 

 







 



 
 
 
 
 
 
 
 

RESOLUTION 
Winhaven Street Closing Order 

 
A Resolution Ordering the Closing of Winhaven Street 

 
WHEREAS, on the 17th day of October 2017, the Roxboro City Council directed the              

City Clerk to publish the Resolution of Intent of the Roxboro City Council to 
consider closing Winhaven Street as shown on Tax Map 23 of the Person 
County Tax office, be extinguished in accordance per GS 160A-299 in the 
Courier-Times newspaper once each week for four successive weeks, 
such Resolution advising the public that a meeting would be conducted at 
the Roxboro City Hall Council Chamber on November 20, 2017; and  

 
WHEREAS, the City of Roxboro on the 17th day of October 2017, ordered the City Clerk 

to notify all persons owning property abutting on that portion of Winhaven 
Street as shown on Tax Map 23 of the Person County Tax Office, by 
registered or certified mail, enclosing with such notification, a copy of the 
Resolution of Intent; and 

 
WHEREAS, the City Clerk has advised the Roxboro City Council that she provided to 

each of the abutting property owners a copy of the Resolution of Intent 
advising them of the day, time and place of the meeting, enclosing a copy 
of the Resolution of Intent, and advising the abutting property owners that 
the question as to closing that portion of Winhaven Street as shown on Tax 
Map 23 of the Person County Tax Office, would be acted upon, said letters 
having been sent by registered or certified mail; and 

 
WHEREAS, the City Clerk has advised the Roxboro City Council that adequate notices 

were posted on the applicable street(s) as required by G.S. 160A-299; and  
 
WHEREAS, after full and complete consideration of the matter and after having granted 

full and complete opportunity for all interested persons to appear and 
register any objections that they might have with respect to the closing of 
said Winhaven Street in the public hearing held on November 20, 2017; 
and 

 
WHEREAS, it now appears to the satisfaction of the Roxboro City Council that the 

closing of said Winhaven Street is not contrary to the public interest, and 
that no individual owning property, either abutting the street or in the 
vicinity of the street in which the street is located will, as a result of the 
closing be thereby deprived of a reasonable means of ingress and egress 
to this property.   

 



NOW, THEREFORE, subject to the reservation of any utility easements to the City of 
Roxboro for the portion of said Winhaven Street as shown on Tax Map 23 
of the Person County Tax Office is hereby ordered closed and all right, title, 
and interest that may be vested in the public to said area for street 
purposes is hereby released and quitclaimed to the abutting property 
owners in accordance with the provisions of G.S. 160A-299. 

 
The Mayor and the City Clerk are hereby authorized to execute quitclaim deeds or other 
necessary documents in order to evidence vesting of all right, title and interest in those 
persons owning lots or parcels of land adjacent to the street or alley, such title, for the 
width of the abutting land owned by them, to extend to the centerline of the herein closed 
street with provision for reservation of easements to the City of Roxboro for utility 
purposes in accordance with the provision of G.S. 1670A-299(c).  
 
The City Clerk is hereby ordered and directed to file in the Office of the Register of 
Deeds of Person County, a certified copy of this resolution and order.  
 
Upon motion duly made by Council Member ______________ and duly seconded by 
Council Member _______________, the above resolution was duly adopted by the 
Roxboro City Council at a meeting held on the 20 day of November, 2017 in the Roxboro 
Council Chamber located at Roxboro City Hall. 
 
     Upon calling for a vote, the following Council Members voted in the affirmative: 

_______________________ 
_______________________ 
_______________________ 
_______________________ 
_______________________ 

 
     The following Council Member voted in the negative: 

_______________________ 
_______________________ 
_______________________ 

 
     This the  ______ day of ____________, 2017. 
 

     ___________________________ 
       Mayor Merilyn P. Newell   
ATTEST: 
_______________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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    Retentions
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7. Increase Police Enforcement - Windsor Dr.



 

 

 

Discussion 

By 

Chief David Hess 
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9. Assistant Manager's Report



Assistant City Manger’s Report 

 

Fall Leaf Collection: It’s that time of year when the leaves begin to fall. So far the City 
have been able to keep up with the leaves place on the curb with the leave vacuum. It 
appears to me that the leaves are staying on the trees longer this year which has made 
for a slower start. I expect that after the Thanksgiving holidays, the leave will begin to 
show up in large quantities When the vacuum truck cannot keep up, the leave dump 
truck and pull vacuum will be placed into service. Also as a reminder, we will be 
following the established routes for collection, which is the same as garbage collection. 
When the bulk of leaves are placed on the street, we cannot complete the route in one 
day. Each daily route will be completed before starting the next day’s route. For 
example, if Monday’s route takes two days to complete them Tuesday’s route will start 
on Wednesday and so on. We completely cover the city before starting on Monday’s 
route again. 

Leasburg Road Water Line Leak: On Sunday, the main 16” water main between the 
water plant and the 2-million-gallon tank on Hill Street broke. When crews arrived 
Sunday morning, they found a 3” hole on the pipe. The hole was about 1” from a bell 
joint. A standard wrap around clamp would not completely stop the leak. It did slow 
down the leak enough so we could prepare to replace that section of pipe. The leak did 
cause parts of Roxboro to experience low water pressure.  The break in the pipe 
occurred behind Snipes Oil Company and it was beside two large pine trees. On 
Sunday, the crews had to hand dig between the pipe and tree to install the wrap around 
clamp. The trees had to be removed to repair the leak properly. To make the correct 
repair, a section of pipe had to be cut out and replaced. There was not room between 
the pipe and the tree to cut the pipe and install the new clamps. On Monday, we had the 
trees removed by a private tree company. The tree had to removed in sections using a 
boom truck starting at the top to prevent damage to surrounding equipment. The repair 
was completed on Wednesday after providing notice to those affected by the shut off.  

Additional Water Line Breaks: When you have a major water line break, there can be 
additional breaks in the system due to water hammer. On Monday, the crews 
responded to three additional water line breaks that resulted from the break on Sunday. 
These repairs were completed in a timely manner. 
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MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 November	20th,	2017	
	

 Please	take	note	of	several	upcoming	dates.	
	
o City	Offices	Closed	in	Observance	of	Thanksgiving,	November	23rd	and	24th	
o EDC/PCBIC	Meetings,	November	28th,	4pm	at	Person	County	Tax	Office	
o Angel	Tree	Ceremony,	December	1st,	6pm	at	Palace	Point	
o Good	Morning	Coffee	Hour	–	December	6th,	at	Golden	Corral	hosted	by	H&R	Block	
o Jingle	on	Main,	December	7th,	Uptown	Roxboro	
o City	Offices	Closed	in	Observance	of	Christmas,	December	25th,	26th,	and	27th		
o Roxboro	Area	Chamber	of	Commerce	Annual	Banquet	–	January	18th	at	Palace	Pointe	

	
 At	our	most	recent	meeting,	it	was	recommended	that	we	schedule	a	Council	work	session	in	January	for	

goal	setting	for	the	year.	January	17‐19th	conflict	with	key	staff	training	meetings,	January	25‐26th	are	the	
dates	of	the	Essentials	of	Municipal	Government	Class;	so	those	dates	should	not	be	considered.		
	

 In	the	October,	it	was	reported	that	our	legal	counsel	was	preparing	a	proposal	for	revising	the	City	
Ordinance	Title	XI:	Business	Regulations.	This	section	details	regulations	for	various	business	activities	
within	in	the	City	of	Roxboro.	This	section	needs	to	be	revisited	to	reflect	current	practice	on	privilege	
license,	cable	franchises	and	other	business	regulations.	The	scope	of	the	proposal	for	revisions	will	be	
discussed	with	Council	during	the	January	work	session.		
		

 Fiscal	management	software	implementation	is	underway.	Early	data	pulls	were	performed	for	Utility	
Billing	this	month.	We	are	currently	being	told	complete	transition	can	be	completed	in	July	2018.	Staff	has	
performed	evaluations	on	our	hardware	and	is	working	to	create	a	listing	of	required	hardware	purchases;	
this	will	likely	lead	to	a	budget	amendment	request	in	December	or	January.	Staff	will	continue	to	keep	
Council	informed	on	the	status	of	this	project.		
	

 City	Staff	has	supplied	a	draft	of	our	completed	2017	Annual	Audit	to	USDA	Rural	Development.	This	week	
our	engineering	firm	is	working	to	complete	additional	requested	information	and	anticipates	submission	
prior	to	Thanksgiving.	These	unanticipated	delays	have	led	to	the	project	deviating	from	the	projected	
timeline	for	completion;	we	do	not	anticipate	these	delays	creating	a	compliance	issue	as	we	can	point	to	
adequate	process.	If	I	am	correct	in	my	understanding,	after	review	of	the	most	recent	submissions,	we	
should	be	receiving	our	conditional	offer	letter	from	USDA	RD.	At	that	point,	we	will	need	to	put	our	WWTP	
Upgrade	Project	out	for	bid.	After	receiving	bid	numbers,	we	will	be	able	to	submit	our	application	to	
appear	before	the	Local	Government	Commission	at	their	next	meeting.	The	purpose	of	the	LGC	meeting	
will	be	to	allow	the	City	to	seek	potential	future	debt	for	the	construction	of	the	Waste	Water	Treatment	
Plant	Upgrades.	We	anticipate	updating	Council	on	this	status	in	December.		
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