
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 
TUESDAY, SEPTEMBER 12, 2017 at 7:00 P.M. 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:                Police Chief David Hess 
 
PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department 
Public Services Department 

       Fuel Expenditures 
       Planning/RDG Report   
      
RECOGNITIONS:  Police Department Promotions 
 
PUBLIC COMMENT:     (5 minutes per Citizen)      Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

  
 

NEW BUSINESS: 
1. Social Media Policy       City Manager Brooks Lockhart 
2. Set Public Hearing – Ordinance: Chapter 152 – Text Amendment  Planning Director Lauren Wrenn 
3. State Grant Money       Planning Director Lauren Wrenn 
4. Consideration of Donation of Art      Planning Director Lauren Wrenn 
5. Purchase of Backhoe and Truck      Assistant Manager Tommy Warren 

 
OLD BUSINESS:  
 
COMMITTEE REPORTS        Mayor Merilyn P. Newell  

 
ADMINISTRATIVE REPORTS:   

6. Financial & Tax Report       Finance Director Dan Craig  
7. Assistant Manager’s Report      Assistant Manager Tommy Warren 
8. Manager’s Report        City Manager Brooks Lockhart   

 
COUNCIL DISCUSSION: 
 
CLOSED SESSION:    Per GS 143-318.11(a)(5) Acquisition or Lease of Real Property 
               

 
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, September 12, 2017. 

The following members of the Roxboro City Council were present:  
 
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ____________________ to approve the consent 
agenda as presented with a second by ______________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of August 8, 2017 (Regular Meeting) 
 Fire/EMS Monthly Report (August 2017) 
 Police Dept. Monthly Report (August 2017) 
 Public Services Monthly Report (August 2017) 
 Fuel Expenditures Monthly Report (August 2017) 
 Planning/RDG Monthly Report (August 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY AUGUST 8, 2017 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem William Davis 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 
   Members Absent:   
 
 
   Others Present:  City Manager Brooks Lockhart 

Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Fire Chief Kenneth Torain provided the invocation.  
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of 
Allegiance to the Flag.  

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or corrections. 
Council Member Henry Daniel offered a motion to approve the Agenda as presented 
with a second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously.   
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  A motion was offered by Mayor Pro Tem William 
Davis to approve the consent agenda as presented with a second by Council Member 
Sandy Stigall, and upon being put to a vote, was carried unanimously.  
 
RECOGNITIONS:   
PUBLIC COMMENT:  Mayor Merilyn P. Newell asked if anyone had signed up for Public 
Comment at this time.   
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. UDIDG for 115-117 Depot Street – Public Hearing  
      Mayor Merilyn P. Newell opened the Public Hearing at 7:06 p.m.  Planning Director 
 Lauren Wrenn presented the Mayor and Council with a UDID Grant application from 

Hayden Newell for 115/117 Depot Street.  The Uptown Development Incentive District 
Grant was established November 8, 2015. An application has been received from 
Hayden Newell regarding the property located at 115/117 Depot Street. The 
application has been determined to be complete and qualifies for this grant. According 
to the terms of the grant and the amounts involved with this property, the calculated 
payments of this grant are: 
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     2017 $2,102.08 
     2018 $1,576.56 
     2019 $1,051.04 

     2020 $ 525.52 
 
 After a brief discussion, Mayor Newell closed the Public Hearing at 7:06 p.m.  

Mayor Pro Tem William Davis offered a motion to approve the application as 
presented with a second by Council Member Mark Phillips and upon being put to a 
vote the motion was carried unanimously.   

 
2. Special Event Permit – PC Library – Zombie Walk – Public Hearing  

            Mayor Merilyn P. Newell opened the Public Hearing at 7:07 p.m.  Planning 
Director Lauren Wrenn presented the Mayor and Council with a Special Event Permit      
Application form the Person County Public Library to hold a “Zombie Walk” during the 
“Halloween Spooktacular” to be held October 26, 2017.  The application ask that Main 
Street from Long Memorial Church to Gordon Street on Main Street and to also close 
Court and Abbitt Streets for safety reasons.  Mayor Newell asked if anyone from the 
Public would like to speak at this time and there being no one, closed the Public 
Hearing at 7:10 p.m.  Council Member Mark Phillips offered a motion to approve 
the application as presented with a second by Council Member Byrd Blackwell 
and upon being put to a vote was carried unanimously.  

 
3. Special Event Permit – 5k Run – Antioch Bapt. Church – Public Hearing 

Mayor Merilyn P. Newell opened the Public Hearing at 7:11 p.m.  Ms. Kristi Slaughter 
representing Antioch Baptist Church presented the Mayor and Council with a Special 
Event Permit Application to hold a 5k Run in Uptown Roxboro, closing S. Main Street, 
Madison, Barden and Lamar Streets, Gordon and Lamar, Court Street, Reams 
Avenue, Morehead Street.  The event will begin at 5:00 a.m. and the run would be 
over at 9:00 a.m. with all streets to re-open by 11:00 a.m.  Mayor Newell asked if 
anyone from the Public would like to speak at this time and there being no one 
closed the Public Hearing at 7:13 p.m.  Council Member Henry Daniel offered a 
motion to approve the application as presented with a second by Council 
Member Sandy Stigall and upon being put to a vote was carried unanimously.   
 

4. Special Use Permit – 309 Long Avenue – Public Hearing  
   Mayor Merilyn P. Newell swore in Planning Director Lauren Wrenn.  Ms. Wrenn 

presented the Mayor and Council with an application for a Special Use Permit from the 
Education Center of Roxboro located at 309 Long Avenue. Ms. Wrenn stated to the 
Mayor and Council that the City of Roxboro Planning Board met on July 3, 2017 to 
conduct a public hearing regarding the Special Use Permit request for the opening of a 
Private School Program as a part of the Education Center of Roxboro operations at 
309 Long Avenue, Tax Map 29 19.  Ms. Wrenn noted that upon review of the 
application and staff report, the City Planning Board offered a unanimous 
recommendation to approve the request as the request did not conflict with the City’s 
currently adopted land use plan and met all conditions as established by Article 4, 
Section 4.9.4.5. in the Unified Development Ordinance.  Mayor Merilyn P. Newell 
opened the Public Hearing at 7:16 p.m.  Mayor Newell asked for any public 
comment at this time.  
1) Ms. Dominique Booker of 1490 Jackson Street, Roxboro, N.C. was sworn in 

by Mayor Newell and explained to the Mayor and Council that the school is 
Christian based and Monday – Thursday classes lead to a project done on 
Fridays.  The Center works with children with disabilities, tutoring services, after 
school care and runs from the day after Labor Day to mid-summer.   

   Mayor Newell closed the Public Hearing at 7:28 p.m.  After a brief discussion, 
Council Member Byrd Blackwell offered a motion to approve the Special Use 
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Permit of 309 Long Avenue as recommended by the Roxboro Planning Board 
and to include in this motion that conditions recommended by the Planning 
Board be added, with a second by Council Member Henry Daniel and upon being 
put to a vote was carried unanimously.  

 
NEW BUSINESS: 

5. Purchasing Policy  
   City Manager Brooks Lockhart presented the Mayor and Council with the new 

updated Purchasing Policy for the City of Roxboro.  After some discussion, Council 
Member Henry Daniel offered a motion to approve the Purchasing Policy as 
presented with a second by Mayor Pro Tem William Davis and upon being put to a 
vote was carried unanimously.   
 

6. Auditor’s Contract Approval  
   Finance Director Dan Craig informed the Mayor and Council that Requests for 

Proposal to perform the audit of the City for the year ended June 30, 2017 were sent to 
seven firms.  Staff received two proposals from two qualified firms to perform the 
service.  The two were:   

1) Cobb Ezekiel Loy & Company, P.A. 
Graham, N.C.  
Proposed Pricing:  $32,000 
Financial statement delivery date is December 1, 2017 
 

2) Petway Mills & Pearson, P.A.  
Zebulon, N.C. 
Proposed pricing $27,240 
Financial statement delivery date is October 23, 2017 

After a brief discussion, Mayor Pro Tem William Davis offered a motion to approve 
Petway Mills & Pearson, P.A. of Zebulon, N.C. to perform the audit for the year 
ended June 30, 2017 and authorize the Finance Director to have the contract 
completed with a second by Council Member Mark Phillips and upon being put to 
a vote was carried unanimously.  

 
7. Resolution to Declare Surplus 

Public Services Director Andy Oakley presented the Mayor and Council with a 
Resolution to Declare Surplus from the Police Department.  The item will be advertised 
on GovDeals and sold to the highest bidder.  After a brief discussion, Council 
Member Mark Phillips offered a motion to approve the Resolution as presented 
with a second by Council Member Byrd Blackwell and upon being put to a vote 
was carried unanimously.  Clerk’s Note:  A copy of said Resolution is hereby 
incorporated into the minutes of this meeting. 

 
OLD BUSINESS: 

8. Bids for Land Clearing – Waste Water Treatment Plant 
Assistant City Manager Tommy Warren reported to Council that in preparation for 
the improvements to the wastewater treatment plant, there is about ten acres that will 
need to be cleared.  The site to be cleared is part of the farm the City bought over 30 
years ago and is adjacent to the wastewater treatment plant.  The trees on the lot in 
question are such a size that there is no market value in the timber.  This site will be 
used as a fill location and there will be major grading excavation occurring where the 
new oxidation ditch will be located.  This ten acre site will be used for disposal of the 
excavated material and the work need to be done ahead of the contract work in order 
to expedite the construction of the oxidation ditch.  Written prices for the clearing at the 
wastewater treatment plant are: 
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C.M. Solomon & Son Grading and Utilities  10 acres @ $2,800/acre = $28,000 
Jimmy Lewis & Sons Excavating     1 – Lump Sum        $83,300 
 
After a brief discussion, Council Member Byrd Blackwell offered a motion to 
approve C.M. Solomon & Son Grading and Utilities to do the excavating at the 
wastewater treatment plant with a second by Council Member Mark Phillips and 
upon being put to a vote was carried unanimously.  
 

9. Department of Transportation – Long Avenue and Morgan Street  
               Mr. John Sander for the Department of Transportation reported to the Mayor and 

Council that the intersection of Long Avenue and Morgan Street is being reviewed for    
changes.  Some of the studies include:  four-way stop signs, adding parking in front of 
the County Office Building and making the road more two lane, adding a stop light, and 
adding a cross-walk.  Mr. Sander stated that this study is in any way finished and that 
the City will be a part of any final decisions.   

 
COMMITTEE REPORTS 
Mayor Merilyn P. Newell asked for any reports from the following committee members: 

1) Person County Animal Control – Council Member Sandy Stigall – No report at 
this time. 

2) Senior Center Advisory Board – Council Member Byrd Blackwell – No report at 
this time.  

3) Person County Youth Council – Mayor Pro Tem Will Davis –No meeting. 
4) Kerr Tar Council of Government – Council Member Henry Daniel – No meeting. 
5) Fire Chief’s Association – Council Member Mark Phillips – No report at this 

time. 
 

ADMINISTRATIVE REPORTS 
10. Financial & Tax Report  

Interim Financial Director Dan Craig presented Council with financial reports for 
June 30, 2017 and tax reports for June 30, 2017 at this time.  Clerk’s Note: A copy of 
said financial report is hereby incorporated into the minutes of this meeting.  
 

11. Assistant City Manager’s Report  
Assistant City Manager Tommy Warren reported to the Mayor and Council that an 
upgrade to Doctor’s Court Pump Station was included in this year’s budget and the 
upgrade will be done in two phases.  The first phase is replacing the force main from 
the pump station to Ridge Road.  City staff began work on replacing the force main for 
phase one.  The second phase is the replacement of the pump, motors and control 
panel and Charles Underwood, Inc. will be handling this second phase.  
 
Continuing, Mr. Warren reported that Asphalt Experts began the street resurfacing 
starting with Crowel Street and the section of Montford Drive without curb and gutter.  
Next will be grinding on Main Street and Lamar Street.  The grinding removes the last 
layer of asphalt so the new layer will not protrude above the curb and gutter.  The 
contractor did a good job of traffic management while grinding Main Street, keeping 
one block open when working on the other block.  Reams Avenue, Depot Street and 
Main Street intersection was open the entire time work was being performed and the 
company provided a flagman there to assist the public.  
 

12. Manager’s Report 
City Manager Brooks Lockhart offered some dates of interest for Council including:  
Rox N’ Roll Cruise-In, August 18, Personality Festival, August 25-26, Solar Eclipse, 
August 21, and the City Offices will be closed in observance of Labor Day on 
September 4, 2017.  Mr. Lockhart also reminded Council of the Kerr Tar Annual 
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Banquet to be held on September 28, 2017 and that the Municipal Elections will be 
held on October 10, 2017 moving the regular Council Meeting to October 17, 2017.   
 
Mr. Lockhart also report to the Mayor and Council that the City Code of Ordinances 
Chapter 36: Purchasing will be presented to Council at the September meeting for 
their approval.   
 
Staff is submitting our application to appear before the Local Government Commission 
at their September meeting.  The purpose of this meeting will be to allow the City to 
seek potential future debt for the construction of the Waste Water Treatment Plant 
upgrades.  
 
Staff ask that Council give authorization for Finance Director Dan Craig to formally 
execute the contract for purchase and implementation, as approved in the 2017/2018 
annual budget, for Fiscal management Software.  The contract for $115,204, is less 
than the amount approved in the budget.  Upon execution, staff will work with the 
vendor to schedule implementation which staff hopes can be completed by the end of 
2017. The objective will be to create a policy which provides continuity of direction for 
appropriate use and conformity with best practices for record retention in our digital 
era.  After some discussion, it was the consensus of Council to move forward with this 
request.   
 

COUNCIL DISCUSSION: 
Council Member Byrd Blackwell asked if any request had been made regarding the “Brunch 
Bill”.  City Manager Brooks Lockhart stated that no request had been made at this time. 
Council Member Sandy Stigall asked could anything be done about the appearance of the Post 
Office.  The grass is over grown and needs maintenance.  Mayor Merilyn Newell stated that she 
would speak with the Post Master and see what could be done.   
 
ADJOURNMENT: 
There being no further business to discuss, A motion was offered by Council Member Sandy 
Stigall with a second by Council Member Mark Phillips to adjourn this meeting at 9:01 
p.m. and, upon being put to a vote, was carried unanimously.   

 

Submitted by: 
        
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
 
       August 8, 2017 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  September 12, 2017 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of August the City of Roxboro Fire Department 

responded to 28 fire calls within the city limits, and 34 fire calls outside the city 
limits.   Also, the department responded to 66 first responder calls within the city, 
and 37 first responder calls in our county response district. Over the course of 
August, we had to call back off-duty personnel and auxiliary personnel for a total 
of 3 full alarms. Roxboro Fire Department responded to 181 dispatched calls this 
month.  

 Community Events Roxboro Fire Department put down gravels from North 
Elementary to Brookwood Apts. During that day also we sprayed the kids and one 
of the firefighters family provided ice cream to all the kids. Also the weekend 
before school went back the family bought filled with school supplies and 
distributed 85 new backpacks for the kids.  

 Back to School  The department split and sent crews to Southern Middle School 
and Northern Middle School to a welcome back to school event.  

 Personality  Roxboro Fire Department was present for the entire Personality 
event. During the event we had approx. 20 families stop by the department to look 
inside and at the trucks.  

 House Fire Victims  The victims from the house fire on Mountain Road are still 
receiving clothes and monetary donations at the Roxboro Fire Department. We 
have had people from as far away as Raleigh to drive up to render aid to the 
family.  

 Brookwood Apts.  We are scheduled to meet up with the new owners of the 
Apartments in September. They have put up cameras on all the buildings and 
meeting is about what they can do going forward.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

August 2017 

Patrol Division 

Highlighted Events 

 The department hosted the FBI to provide officer safety and rapid deployment training for staff.  

 Lt. Hawkins and Sgt. Ford attended the Governor’s Highway Safety Program Labor Day Booze it 

or Lose Campaign kickoff meeting with agencies from across the state. 

 New Police Officer Chad Campbell was sworn in during the month of August.  He is a native of 

Person County; graduate of NC A&T with a Bachelor’s degree in Criminal Justice.  He was hired 

by the department and sent to attend Basic Law Enforcement Training. 

 

 

 

 

 

 

 

 

Community Policing 

 The police department is has partnered with Caswell‐Person Lake Authority for “Fish with a Cop” 

on Saturday, September 23 from 10 am‐4pm.  The event is free.  We will fish with kids during 

the event.   

 Hosted National Night Out at Southern Middle School. 

 The Police Department is sponsoring & coaching (2) Fall Youth Parks & Recreation sport teams.  

Football 12 U Coaches: Sgt. Dickerson; Det. Howe; Ofc. Brown & Ofc. Gray.  Baseball 10 U 

Coaches:  Chief Hess; Det. Watson; Ofc. Wright & Ofc. Gray. 
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 Citizens Police Academy 10th Session began September 5th.  The program will meet every 

Tuesday night from 6‐8 PM through November 22nd.  City Council and all department heads are 

invited to attend any meeting. 

 Participated in the “Men in Suits” back to school encouragement event at Southern Middle 

School. 

 Lieutenant Hughes was caught doing a good deed for a citizen by helping them with a vehicle 

mechanical failure. 

 Hosted a Red Cross Blood Drive 

 

Monthly Activities  

 Calls for Service – 1241 

 Incident Reports‐  340 

 Vehicle Crashes – 53 

 Citations – 136 

 Total Arrests‐ 79 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Calls For Service by Hour of the Day 

August 2017 
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Criminal Investigations Division 

 CID responded to seven after hour call out investigations averaging three per investigator.   

 CID continues to follow up on several active investigations. 

 Assisted patrol during the month.   

 CID & SCU conducted an operation in Harris Gardens with the assistance of K9 that yielded the 

recovery of illegal narcotics and developed an informant. 

 Several arrest warrants on open cases were obtained.   

 

Total Numbers for the Month 

  Number of cases assigned:      17 

  Follow up hours in field:      133 

  Phone follow up hours:        26 

  Hours spent doing paperwork:  82 

  Call outs:      7 

  Out of town follow ups:   4 

  Felony warrants:  4 

  Misdemeanor warrants: 2 

  Cases closed: 5 

   Arrests: 6 

  Felony packets:  4 

  Number of interviews conducted:  14 

Forensic Investigations conducted by Detective Howe 

Roxboro Police Department –  2                             Oxford Police Department‐  0  

Chapel Hill Police Department –   6                        Person County Sheriff’s Office‐  1 

Creedmoor Police Department‐  1    Hillsborough Police Department‐  0 

Butner Police Department ‐ 0                   Granville County Sheriff’s Office‐  0 

 

Street Crimes Unit 

 SCU attended the North Carolina Gang Investigators Conference.  United States Attorney 
General Jeff Sessions presented at the conference.  

 Assisted an outside agency with a covert operation.  
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Administrative Services Unit 

 Evidence was submitted to the crime lab. 

 Assisted with planning and participation in National Night Out. 

 Assisted facilitating security requests for Personality. 

 Lt. Hawkins attended a planning session for the September 9th  Patriot Day event. 

 The 10th Session of the Citizens Police Academy began September 5th.  

 Coordinated several vehicle maintenance needs.  

 Lt. Hawkins negotiated with Ilderton Dodge to obtain approved police vehicles two months sooner 

than expected.  

 

Administration 

Meetings 

 Met with City Manager and other city leaders to discuss recruitment plans. 

 Attended training hosted by NCLM Risk Management in conjunction with the department’s goal 

of achieving the NCLM Risk Management accreditation.  

 Met with RCS staff to discuss the new parking lot and expected traffic patterns.  

 Meetings with elected officials, law enforcement partners, city leaders, community leaders, and 

media management of post Charlottesville/Durham protests.  

Highlighted Events 

 Assisted patrol with the search and arrest of Marquis Torian and Media management of the 

case.  Met with concerned citizens post arrest and family members. 

 Through the North Carolina Chiefs of Police Association, Chief Hess is coordinating a statewide 

effort to raise donations for Houston area law enforcement officers impacted by Hurricane 

Harvey. More than 20 agencies statewide are participating.  Dusty’s Towing donated a Conex 

box for on site storage; plans are in place for community involvement in sorting and packaging.  

Tommy Winstead has offered his warehouse as the main shipping site.  Plans to coordinate 

shipping of donated clothing and hygiene products will be finalized toward the end of 

September.   

 After a two‐day assessment protocol that involved local community leaders, businesses leaders, 

and law enforcement agencies across the region, several promotions will take place in 

September and January 2018.  The January promotions are to prepare staff in advanced of 

Deputy Chief Kirby’s retirement.  More information will be provided to council on those 

promotions in weekly reports.  
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THANK YOU FOR YOUR CONTINUED SUPPORT 



Water Repairs: 30 Commercial Garbage: 503.14 tons
Hydrant Repairs and Maint: 2 Residential Garbage: 246.86 tons

Meters Changed: 31 Brush Collected: 23.1 tons
New Water Services: 0 Leaves Collected: 12 tons

Broken Meters Replaced: 0
Potholes Repaired: 5

Sewer Repairs: 7 Asphalt: 24.95 tons
Sewer Blockages: 24 Concrete: 0 yards

New Sewer Services: 1
Vehicle Repairs: 39

Locate Services Provided: 171 Garage Materials: $10,416.98
46 Hrs

Remarks: Remarks:

Total Water Treated: 82.26 MG Average Monthly Flow: 1.48 MGD
Average Daily Treated: 2.654 MGD Maximum Daily Flow: 3.19 MGD

Maximum Daily Treated: 3.9 MGD Minimum Daily Flow: 1.2 MGD
Minimum Daily Treated: 1.71 MGD

Monthly Rainfall: 6.35"
City Lake Level: 13" Low 9/5/17 Maximum Rainfall: 2.5" 8/12/17

Lake Roxboro Level: Full 9/5/17 Peak Hourly Flow: 16 mg 8/12/17

Monthly Samples Analyzed: 2547

Remarks: Remarks:

August 2017

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

120 hours were spent mowing sewer ROW and crews 
replaced 140 feet of 2 inch water main





 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
 

September 6, 2017 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Planning & Development Director 
 
Subject: September Council Report 
 
 
Uptown Development/Roxboro Development Group: 
 

 Personality Festival: As usual, the Roxboro Development Group played an active role in the 
annual Personality Festival. This year, RDG partnered with the Directors’ RoundTable to host a 
scavenger hunt during the two-day event. During this scavenger hunt, participants were sent to 
various Uptown businesses and landmarks to gather clues and information about Person 
County. This being the 225th Anniversary of Person County’s existence, the scavenger hunt 
drew attention to historic facts and moments for the area. Participants who completed the hunt 
were rewarded with a free gift.  

 Rox N’ Roll: The August Cruise-In was truly a hot night Uptown. With temperatures soaring 
over 90, volunteers did well to withstand the heat of the evening. Turnout for this month’s 
Cruise-In was not as abundant as the previous month, but the high temperature could certainly 
be in-part to blame. The theme for the month centered around a night on the red carpet. Drivers 
were greeted with free bags of popcorn and a red carpet walk to the registration tents. Next 
month’s theme is NFL Tailgate. RDG is working with the Uptown restaurants to offer drink 
and food specials that coincide with the theme, as well as provide a special (locally-sourced) 
giveaway. 

 Music On Main:  This year’s live concert event was a success as usual. The perfect weather 
made for a steady stream of spectators. Many folks took advantage of the proximity to the 
Hall’s Way development and strolled through while the band took a short intermission. RDG 
will continue to look for ways to improve the impact of this event on the Uptown corridor and 
draw additional spectators to our area. 
 

 Other Highlights: 
o Continued work on the Uptown Branding Project 
o Held RDG Board meeting on August 16th   
o Attended Main Street Managers’ Meeting in Sanford, NC 
o Held several committee meetings 
o Began preparations for 2019-2014 Strategic Planning process next year 
o Worked with PCC Small Business Center to promote upcoming seminars 
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Planning & Development: 
 

 Nuisance Abatement and Land Use Ordinance Revisions: Draft documents are in Council 
packets for review this month.  

 Code Enforcement: Grass complaints were on a definite rise in the past month, as staff felt the 
strain of handling an increase in incoming phone calls. However, at the time of this report, 
nearly all cases were abated or pending the end of the compliance deadline. Staff is also 
working to continue the efforts on minimum housing cases and ensure the most effective and 
efficient approach is applied. 

 Long Avenue and Morgan Street DOT Proposal: Pending reply from DOT Division 5 Office. 
 Downtown Revitalization Grant Proposal: Presentation to be given at Council meeting. 

 
 

 Other Highlights: 
o Attended UNC School of Government Training – September 7 and 8 
o Continued to work on improved application procedures and information distribution 
o Issued zoning permits for new businesses and improvements/expansions 
o Continued to monitor Code Enforcement progress for Burch Avenue min. housing case 
o Prepared for Planning Board meeting on September 11th 
o Attended Purchasing training for Department Heads 
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DIGITAL DEVICE & SOCIAL MEDIA POLICY 
 
All digital files, social media posts and electronic communications 
systems/devices created for city business purposes are public documents.   
 
All city provided electronic devices and software are public property subject to 
inspection and review at any time.  
 

A. Purpose This policy covers the use of all technology resources belonging to the City 
of Roxboro. It includes, but is not limited to pagers, radios, all computer systems of 
any size and function and their attached peripherals, phones, cellular phones, faxes, 
voice mail systems, e-mail systems, network resources and Internet resources 
(including social media sites).  City of Roxboro provides these technology resources 
to enable City employees to provide timely and efficient services.   Providing timely, 
efficient and accurate information is the primary function of these automated 
resources and any activity or action that interferes with this purpose is prohibited. 
Failure to adhere to this policy places the individual at risk for legal liabilities, 
potential embarrassment and disciplinary action up to and including dismissal.  All 
employees and officials have the responsibility to use technology resources in a 
professional, ethical and lawful manner. These resources are business tools 
provided to employees at a significant cost. All employees are expected to use these 
resources for business related purposes. This may include communicating with other 
local governments, state and federal agencies, researching relevant business issues 
and topics, and obtaining useful business information.  

All employees must respect copyrights, software licensing rules, property rights, 
privacy and the prerogatives of others, similar to other business transactions. All 
existing City policies apply to conduct on the Internet (“Internet” includes social 
media), including, but not limited to, those involving intellectual property protection 
and software piracy, privacy, misuse of City resources, harassment, information and 
data security, and confidentiality.  

All employees and officials will receive a copy of this policy.   

This Policy also covers social media and networking sites and use.  Employees may 
have separate personal and professional accounts.  Employees should be mindful of 
blurring their personal and professional lives when using social media sites.  Social 
media posts made in the course of work or about work may be public records as 
defined in footnote 1. 

B. Administration: Department Heads and IT personnel have the authority to inspect 
the contents of any equipment, files, City-authorized or created social media 
sites/posts or mail in the normal course of their supervisory responsibilities. Reasons 
for review include, but are not limited to, investigation of network slowdown, system 
hardware or software problems including software license compliance, general 
system failure, litigation or potential litigation, reasonable suspicion of a crime or 
violation of policy, or a need to perform work or provide a service when an employee 
is not available. All communication system users acknowledge their consent that the 
City may, at its discretion, inspect, use or disclose any electronic communications 
and/or data without further notice for any legitimate business, legal or discretionary 
purpose. The City may utilize monitoring software to administer this policy. 
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C. Public Nature of Electronic Communication:  Electronic communication is a public 
record like any other public document. Users must understand that any 
communications created, received or backed up on the City system may be public 
documents if they meet the definition of “public records”.1  Public records include 
those made to perform a job or conduct public business even if made on an 
employee’s personal device and/or on the employees own time.  All public records or 
documents must be disclosed, if requested.  Public records and electronic 
communications may be searched for evidence in legal proceedings.  

D. Standards of Use: 

1) Any business or personal use of the Internet or e-mail by a City employee shall 
clearly and accurately identify the employee. Anonymous or pseudonymous use 
is prohibited. 

2) E-mail is an official form of communication, just like traditional mail.   

3) The City will limit computer access to those employees who demonstrate a 
legitimate business need.  Legitimate business need will be determined by the 
individual department heads. 

4) The City has software and systems in place that can monitor and record all 
computer usage. Users are advised that the City’s security systems are capable 
of recording (for each and every user) each World Wide Web, Internet site or 
Social Media site visit, each chat, newsgroup or email message, and each file 
transfer into and out of the City network. The City reserves the right to do so at 
any time. No employee shall have any expectation of privacy as to his or 
her computer usage. City Information Technology (“IT”) employees and/ or 
employee’s supervisors may review computer usage activity and analyze usage 
patterns. This information may be publicized to assure that City technology 
resources are devoted to maintaining the highest levels of productivity.  IT 
personnel can will conduct periodic audits of computer usage patterns in an 
effort to monitor compliance with this written policy. 

5) The City reserves the right to inspect any and all files stored in private areas of 
the network in order to assure compliance with policy. 

6) Any software or files downloaded via the Internet into the City network become 

                                                 
1 (a) “Public record” or “public records” shall mean all documents, papers, letters, maps, books, photographs, films, 
sound recordings, magnetic or other tapes, electronic data-processing records, artifacts, or other documentary material, 
regardless of physical form or characteristics, made or received pursuant to law or ordinance in connection with the 
transaction of public business by any agency of North Carolina government or its subdivisions. Agency of North 
Carolina government or its subdivisions shall mean and include every public office, public officer or official (State or 
local, elected or appointed), institution, board, commission, bureau, council, department, authority or other unit of 
government of the State or of any City, unit, special district or other political subdivision of government. 

(b) The public records and public information compiled by the agencies of North Carolina government or its 
subdivisions are the property of the people. Therefore, it is the policy of this State that the people may obtain copies 
of their public records and public information free or at minimal cost unless otherwise specifically provided by law. 
As used herein, “minimal cost” shall mean the actual cost of reproducing the public record or public information. 

N.C. Gen. Stat. Ann. § 132-1 (West) 
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the property of the City. Any such files or software may be used only in ways 
that are consistent with their licenses or copyrights 

7) Employees may use their City Internet resources for non-business research or 
browsing outside of work hours, with consent from the appropriate Department 
Head, provided that all other State, City, and Departmental employee and 
computer usage policies are adhered to. Sites that are deemed potentially 
offensive during business hours are still to be considered potentially offensive 
outside of work hours, and are therefore not allowed. 

8) Personal Use of E-mail/Internet (including social media)/Cell Phones: Use 
of the City’s digital Communications Systems by employees for personal use 
(personal apps or games) is allowed, subject to the following restrictions: 

a. There is no cost to the City; 

b. The use is occasional in that it does not interfere with the conduct of City 
business. Personal use should be limited to personal time (breaks) and 
personal use of the Internet and e-mail should be minimal.  Supervisors 
shall monitor the extent of personal use of these assets during regular 
working hours. 

c. The use must not interfere with employee’s job performance or divert City 
resources from their use for official business. 

9) Prohibited Uses: The following uses of the City’s Digital /Communications 
Systems are strictly prohibited:  

a. Use of the Digital / Communications Systems to send chain letters. 

b. Use of the Digital / Communications Systems to compromise the integrity 
of City of Roxboro and its business in any way. 

c. Use of the Digital / Communications Systems to send messages 
containing offensive, abusive, discriminatory, threatening, harassing, or 
other language inappropriate for the operation of City of Roxboro. 

d. Use of the Digital / Communications Systems to send messages that 
violate any policy of the City including the City’s Policy against 
harassment. Such messages include, but are not limited to, messages 
that contain sexual implications, racial slurs, or other comment that 
offensively addresses someone’s age, gender, sexual orientation, 
religious or political beliefs, national origin or disability. 

e. Use of the Digital Communications Systems for the operation or 
advertisement of a personal business. 

f. Intentionally viewing, downloading and/or transmitting materials (other 
than that required for law enforcement purposes) that involve the use of 
obscene language, images, jokes, sexually explicit materials or messages 
that abuse or belittle any person, group or classification of individuals. 

g. Use of the Digital / Communication System to distribute personnel 
information unless it is an authorized Human Resource function.  General 
Statute § 160A-168 lists the employee personal information that is public.  
This includes, but is not limited to, salary, performance reviews, 
complaints, grievances, misconduct, disciplinary information, medical 
records or related information.  
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h. Installation or downloading of software from outside vendors or the 
Internet without prior authorization from IT personnel. 

i. Permission by employees for unauthorized persons to use the City 
Electronic Digital / Communication system. “Unauthorized persons” 
include family members and friends. 

j. Installation of Software through any method unless authorized by IT 
personnel.  This includes software by third-party vendors, as well as 
shareware, freeware, personal software and Internet distributed 
programs. 

k. Use of any Digital / Communications device to play any games.  

l.k. Use of City facilities or equipment to download or distribute pirated 
software or data. 

m.l. Use of City facilities or equipment to deliberately propagate any malicious 
or destructive code or device, including but not limited to, viruses, worms, 
Trojan horses, or trap-door program code. 

n.m. Use of the City’s technology resources knowingly to disable or 
overload any computer system or network, or to circumvent any system 
intended to protect the privacy or security of another user. 

o.n. Upload by employees with Internet access of any software 
licensed to the company or data owned or licensed by the company 
without explicit authorization from the manager responsible for the 
software or data. 

10) Security: 
a. Each employee is responsible for all actions taken while using his/her 

their user profile or password.  Passwords should be kept confidential and 
not shared.  Only the director of the IT department or the City Manager 
can authorize exceptions to this policy. 

b. All City-authorized or City-created social media sites or accounts must be 
approved by a Department HearHead, Assistant City Manager or the City 
Manager.   

Each Department Head is responsible for keeping the login and password 
information from each account in a secure location/format location and 
format.   

Because others may not be aware of the public records law, every 
Department Head or the City Managers are  is responsible to see that 
each social networking web site shall include the following statement:  

“Representatives of the City of Roxboro government 
communicate via this site.  Any communication on this site 
(whether by a City employee or the general public) may be 
subject to monitoring and disclosure to third parties and is 
considered public.”   

See Section F. Comment Policy on page 7 for more policies about the 
use of social media. 

c. Any file, program, or document received on any media, through the 
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Internet or through file transfer must be checked for viruses immediately.  
Employees should be cautious when receiving an unexpected email 
message containing an attachment.  It should not be opened if there is 
any doubt about the type of file, content or sender.  This is to prevent 
viruses from infecting the City’s entire network.  Each individual employee 
is responsible for the prevention of the spread of viruses. 

d. All electronic communications are the property of the City, are subject to 
monitoring and therefore not considered private. City of Roxboro will 
disclose any electronic mail message as required by appropriate law or 
regulation. The City shall promptly access electronic communication data: 

i. When a user leaves the employ of City of Roxboro for any 
reason. , the  User’s user’s digital mail and social media 
accounts will be accessed for the purpose of saving those 
messages that pertain to City business. These files may be 
subject to transfer to another user if necessary to conduct City 
business. The employee’s City e-mail service will be 
discontinued. 

ii. When necessary to investigate a possible violation of City 
policy or a breach of the security of the Digital / 
Communications Systems. 

iii. In the event there is reasonable suspicion a user has 
committed or is committing any crime. 

e. Files containing sensitive City data, as defined by existing State, City, or 
departmental data security policy, that are transferred in any way across 
the Internet must be encrypted or password protected. 

f. Employees may only access the Internet through an approved Internet 
firewall. Accessing the Internet directly, by modem, is strictly prohibited 
unless the accessing computer is not connected to the City’s network. 
The use of a direct modem connection to other external computers or 
networks will be reviewed on a case by case basis. 

g. Services such as FTP and JAVA can potentially be used by outside 
influences to damage a computer or compromise sensitive data. Since 
these can happen without the user’s consent or knowledge, Department 
Heads, authorized IT personnel and the City Manager may disable FTP, 
JAVA, or any other Internet protocol or tool that is not absolutely critical to 
the operation of the City. 

h. Because of export restrictions, programs or files containing encryption 
technology are not to be placed on the Internet or transmitted in any way 
outside the United States. 

i. Employees are allowed to have personal social networking sites. These 
sites must remain personal in nature and be used to share personal 
opinions or non-work related information. This helps ensure a distinction 
between sharing personal and City views. In addition, employees 
should never use their City e-mail account or password in 
conjunction with a personal social networking site and employees 
should never refer or link back to their own personal site from the 
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professional site.   

In addition, employees may use other social media sites for personal 
reasons.  Whether the social media account is the employee’s own or a 
third-party site, employees should be aware of how their use reflects upon 
them and the City.   

When off duty, if using social media for personal reasons, the employee 
must remain aware of how their use reflects upon them and the City. 

11) Telephone System: The telephone system is intended primarily to accomplish 
the work of City of Roxboro. Providing services to internal and external 
customers is always the first priority. Personal use should be limited in 
accordance with the provisions of Internet and e-mail use.   

The City will deem personal use excessive if it prevents the employee from 
managing customer inquiries, complaints and requests for service in a timely 
manner or if it interferes with the employee’s accomplishing their job 
responsibilities.   Excessive  Ppersonal use of the City’s long distance service is 
prohibited.  Violations will be subject to disciplinary actions as provided in the 
Personnel Policy. 

12) Cellular Phones:  City provided cell phones are to be used to conduct City 
business.  Personal use is only allowed according to the department’s individual 
policies.  Any personal use shall be at no cost to the City and may require 
reimbursement.   
 
Using a cellular phone while driving is a violation of North Carolina law unless a 
“hands-free” device is used.    If it is imperative to place or answer a call while 
driving, the employee shall pull off of the road and park.  In all cases, 
adherence to current laws regarding cell phone use and distracted driving will 
prevail.   
 
Department heads are responsible for reviewing cell phone bills for their staff 
on a monthly basis.   
 
Employees who abuse this policy will be subject to disciplinary action.  
Employees who do not make or fail to meet the arrangements to reimburse the 
City for personal use will be subject to garnishment of their payroll. 

13) Printers, Copiers and Faxes: Photocopy machines, printers and fax machines 
shall be used for the transaction of City business.  Any personal use must be 
pre-approved by the Department Head and reimbursement for personal use 
should be arranged with the Department Head prior to use. Unauthorized 
copying of copyrighted material is strictly prohibited. 

E. Violations.  It is the user’s responsibility to read and abide by topics set forth in this 
document.  If any employee violates any of the provisions of this policy, or a 
supervisor or department head knowingly permits a violation of this policy, the 
employee, supervisor or Department Head will be subject to disciplinary action up to 
and including dismissal, as provided in the Personnel Policy. 

F. Comment Policy:  The City of Roxboro welcomes comments to its social media 
pages and Internet sites (if a comment provision is provided.)   
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The purpose of these sites is to present matters of public interest in the City of 
Roxboro City, including its many residents, businesses and visitors. We encourage 
you to submit your questions, comments, and concerns, but please note this is a 
moderated online discussion site and not a public forum.   

It should be further noted that service requests should not be submitted through 
comments on any City of Roxboro social media site. Service requests must be 
submitted through established procedures.   

Once posted, the City of Roxboro reserves the right to delete submissions that 
contain:  

a. vulgar Languagelanguage;  

b. personal attacks of any kind; 

c. offensive comments that target or disparage any ethnic, racial, or 
religious group. 

Further, the City also reserves the right to delete comments that are: 
 

a. spam or include links to other sites; 
b. clearly off topic; 
c. advocate illegal activity; 
d. promote particular services, products, or political organizations; 
e. infringe on copyrights or trademarks; 
f. use personally identifiable medical information; it is recommended that 

employees not share any private information on any City social media 
sites. 

g. designed to further a political campaign, candidate, cause or agenda. 
 
ALL social media sites will contain the following statement:  

“Please note that the comments expressed on these sites do not 
reflect the opinions or positions of the Roxboro City government or 
its officers and employees. If you have any questions concerning 
the operation of this online moderated discussion site, please 
contact the Public Information Officer for Roxboro City 
administrator of the site.” 

 
G. Definitions: Certain terms in this policy should be understood expansively to include 

related concepts. 

a. City – City of Roxboro City government and all of its departments and 
branches. 

b. Digital Communications Systems — All of the City’s technology 
resources including but not limited to: computers, networks, Internet 
accounts, Internet access, social media accounts, telephones, radios, 
printers, facsimile machines, cameras, and so on.  As used in this Policy, 
this term may also refer to the use of any technology or digital device or 
program to conduct the City’s business.   

c. Display - monitors, flat-panel active or passive matrix displays, 
monochrome LCD’s, projectors, televisions and virtual-reality tools 
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d. Document - any kind of file that can be read on a computer screen as if it 
were a printed page, including HTML files displayed in an Internet 
browser; any file designed to be accessed by a word processing or 
desktop publishing program or its viewer; or the files prepared for the 
Adobe Acrobat reader and other electronic publishing tools. 

e. E-mail - The distribution of messages, documents, files, software, or 
images by electronic means over a phone line or a network connection. 
This includes internal e-mail, external e-mail and Internet e-mail. 

f. Internet - The internet is global system of interconnected computer 
networks that use the internet protocol suite (TCP/IP) to link billons of 
device worldwide. 

g. Social Media - The forms of electronic communication (as websites for 
social networking and microblogging) through which users create online 
communities to share information, ideas, personal messages, and other 
content (including videos). 
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3. State Grant Money



 
 
 
 

Information to be  
Distributed at  

City Council Meeting 
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4. Consideration of Donation of Art



 
 
 
 

Information to be  
Distributed at  

City Council Meeting 
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5. Purchase of Backhoe and Truck



Purchase of Backhoe and Dump Truck 

 

 Included in this year’s budget was the purchase of a backhoe and a F-750 flatbed 
dump truck for the Public Works Department.  

The backhoe is a Caterpillar and is being purchased off of the State Purchasing 
Contract 760H. It is model 430F Backhoe Loader.  

Cost for the backhoe is:  

430F Backhoe   $137,084.00 
  Freight    $    1,450.00 
  5 year powertrain warranty  $    4,125.00 
  Total     $142,659.00 

 The price of the backhoe is equal to the amount budgeted. 

 

The flatbed dump truck is a 2017 Ford F-750 with a 14 ft flatbed that dumps. This 
vehicle is being purchased from the North Carolina Sheriff’s Association’s Bid 17-03-0912. 
Total price for the truck, chassis and dump bed is $79,669.00. The truck is $4,031 less than 
budgeted. 

The North Carolina Sheriff’s Association’s bid meets the requirements for a competitive bid 
process. 

 

It is recommended that City Council approve the purchase of the Caterpillar 430F Backhoe 
Loader in the amount of $142,659.00 and the Ford F-750 in the amount of $79,699.00 
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  CONSTRUCTION QUOTATION 

    

   
Indust. 
Code: 9199 

Customer: City Of Roxboro Quote No: 3M3M11 
Address 1:  Date: 8/25/2017 

Address 2: Po Box 128 
Customer 
No: 0321800 

City/St/Zip Roxboro,, NC 27573 0128 Prepared By: Ed Hooks 
County: PERSON Phone No: 919-568-7520 
Phone No: (336)599-3116 Fax No:  
Attention: City Of Roxboro Email: hooks@gregpoole.com 
    
   We are pleased to submit the following quotation with all standard equipment plus the following attachments: 
    

MODEL:     
493-8174 430F2 BACKHOE LOADER DCA2     
450-8454 430F2 BHL TIER 4, HRC   CATERPILLAR LIST $183,900.00 
337-9696 COUNTERWEIGHT, 1015 LBS     
450-8761 ENGINE, 86KW, C4.4 ACER T4F     
450-8732 STICK, EXTENDABLE, 16FT     
398-2681 RIDE CONTROL     
450-8683 DELUXE CAB     
450-8715 AIR CONDITIONER, T4     
395-2942 DELUXE SEAT, FABRIC, HEATED     
450-8533 HYDRAULICS, MP, 6FCN/8BNK, IT     
450-8616 PT, 4WD, AUTOSHIFT     
398-2882 COLD WEATHER PACKAGE, 120V     
447-0049 PRODUCT LINK, CELLULAR PL641     
337-7436 MP BUCKET, 1.3 CUYD   CONTRACT NUMBER 760H 
9R-5321 CUTTING EDGE, TWP PIECE   LESS DISCOUNT PER ACTIVE 
380-8961 TIRES, 12.5 80/19.5L24 FS   STATE CONTRACT NUMBER 
491-7634 WORKING LIGHTS, HALOGEN   201101567/ BID NUMBER 
206-1747 SEAT BELTS, 2"   LESS DISCOUNT $46816.00 
9R-6007 STABILZER PADS, FLIP-OVER     
219-3387 24" BUCKET     
353-1389 STABILZER GUARD     
6W-8832 CARRIAGE, FORK     
195-6939 FORK TINE, 2" X 5" X 54"     
456-3390 COUPLING, QICK DISCONNECT     
398-2855 LINES, COMBINED, AUX. E-STICK     
387-6598 RADIO, CD     
270-3204 PLATE GROUP, BOOM WEAR     
 347-5941  STORAGE BOX     
353-1390 INSTRUCTIONS, ANSI     

  NOTE: 2017-2018 PRICING     
    

 TOTAL SALES PRICE:  
 

137,084.00 
 (Price does not include applicable taxes or fees)   

 PLUS FREIGHT ADD $1,450.00 
 FOR 5 YEAR/5000 HOUR POWERTRAIN   
 WARRANTY  ADD $4,125.00

  Total   $142,659.00 
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7. Assistant Manager's Report



 

 

Assistant City Manager’s Report 

 

Wastewater Treatment Plant – Work has begun on clearing the 10 acres at the waste 

water treatment plant. This is the first step in the plant upgrade. 

 

Hurricane Preparedness – Public Services crews began hurricane preparedness this 

week. Public Work crews have been checking catch basins and culverts, and removing 

debris. Public Utilities have been fueling and checking generators and pumps. The 

Wastewater Treatment Plant has prepared a check list for high water and excessive 

inflow at the plant so all the operator will be aware of what action may be needed to 

prevent spills. All crews are making sure all necessary equipment is in running order 

and full of fuel. 

 



tadams
Typewritten Text
8. Manager's Report 



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 September	12th,	2017	
	

 Please	take	note	of	several	upcoming	dates.	
	
o Kerr‐Tar	COG	Annual	Awards	Banquet,	September	28th,	Vance	Grandville	Community	College	
o City	Manager	Vacation,	September	23‐30th,	Outer	Banks	
o Municipal	Elections,	October	10th	
o City	Council	Meeting,	October	17th,		7pm	at	City	Hall	(rescheduled)	
	

 Trainings	for	staff	on	the	new	Purchasing	Policy	have	been	completed.	Upon	further	review,	City	Staff	has	
concluded	that	revisions	to	City	Code	of	Ordinances	Chapter	36:	Purchasing	and	Chapter:	37	Cash	
Management	will	be	revisited	after	the	completion	of	the	annual	audit.		
		

 The	auditors	spent	the	last	week	in	August	and	the	first	week	in	September	doing	field	work	on	our	Audit	at	
City	Hall.	The	auditors	provided	feedback	that	our	paperwork	was	very	organized	which	helped	to	speed	
the	process	of	the	audit.	I	would	like	to	thank	the	entire	Finance	Staff	and	HR	Staff	for	their	efforts	in	
promptly	providing	information	to	the	auditors.	
	

 Staff	at	the	USDA	Rural	Development	is	working	on	our	application	and	mentioned	it	was	currently	in	the	
underwriting	review.	Pending	the	conditional	offer	letter	from	USDA	RD,	we	will	need	to	put	our	WWTP	
Upgrade	Project	out	for	bid.	After	receiving	bid	numbers,	we	will	be	able	to	submit	our	application	to	
appear	before	the	Local	Government	Commission	at	their	next	meeting.	The	purpose	of	this	meeting	will	be	
to	allow	the	City	to	seek	potential	future	debt	for	the	construction	of	the	Waste	Water	Treatment	Plant	
Upgrades.	We	anticipate	updating	Council	on	this	status	in	October.		
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