
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 

TUESDAY, JULY 11, 2017 at 7:00 P.M. 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:         Public Services Director Andy Oakley 

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department 

       Fuel Expenditures 
       Planning/RDG Report   
      
RECOGNITIONS: 
 
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Re-zoning Request – Thaxton Road – Public Hearing    Planning Director Lauren Wrenn 
 
NEW BUSINESS: 

2. Resolution to Declare Surplus – Police Department    Chief David Hess 
3. Permission for Sidewalk Usage      Jessica Wesley 
4. Board Appointment – Person County TDA     Mayor Merilyn P. Newell 
5. Board Appointment – Planning Board     Planning Director Lauren Wrenn 
6. Board Appointment – Board of Adjustments     Planning Director Lauren Wrenn 
7. Set Public Hearing for UDIDG – 115-117 Depot St.    Planning Director Lauren Wrenn  

 
OLD BUSINESS:  

8. Update on Morgan Street and Long Avenue Crosswalk   Planning Director Lauren Wrenn 
 
COMMITTEE REPORTS        Mayor Merilyn P. Newell  

 
ADMINISTRATIVE REPORTS:   

9. Financial & Tax Report       Finance Director Dan Craig  
10. Assistant Manager’s Report      Assistant Manager Tommy Warren 
11. Manager’s Report        City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION: 
 
CLOSED SESSION:                   

 
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, July 11, 2017. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ___________________ to approve the consent agenda 
as presented with a second by _____________________ and upon being put 
to a vote, was carried unanimously. 
 

 Minutes of June 6, 2017 (Special Budget Meeting) 
 Minutes of June 13, 2017 (Regular Meeting) 
 Minutes of June 27, 2017 (Special Meeting) 
 Fire/EMS Monthly Report (June 2017) 
 Police Dept. Monthly Report (June 2017) 
 Fuel Expenditures Monthly Report (June 2017) 
 Planning/RDG Monthly Report (June 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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  MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 TUESDAY JUNE 6, 2017 – 6:30 P.M. BUDGET PLANNING MEETING #5 
  CITY HALL COUNCIL CHAMBERS,  ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
                                            Mayor Pro Tem Will Davis 

    Council Member Henry Daniel 
    Council Member Mark Phillips  
    Council Member Sandy Stigall  
    Council Member Byrd Blackwell     
 

Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:30 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Mayor Pro Tem William Davis offered a motion to approve the 
agenda as presented with a second by Council Member Byrd Blackwell and upon 
being put to a vote was carried unanimously.   
 

OLD BUSINESS: 
1. USDA Rural Development Bond Counsel Contract 

 Finance Director Dan Craig asked for Council’s approval to accept the proposal from 
 McQuire Woods Bond Council for the USDA project at the Wastewater Treatment 
 Plant.  After some discussion, Council Member Mark Phillips offered a motion to 
 approve the contract as presented with a second by Mayor Pro Tem William 
 Davis and upon being put to a vote was carried unanimously. 
 
 Second, Mr. Craig offered a Resolution for Bond Anticipation Note explaining that he 
 would be meeting with the LGC to move forward with a start project date in August. 
 After a brief discussion, Council Member Byrd Blackwell offered a motion to 
 approve the Resolution as presented with a second by Mayor Pro Tem William 
 Davis and upon being put to a vote was carried unanimously.    
 

2. Budget Presentation and Discussion 
City Manager Brooks Lockhart presented the Mayor and Council with a slide 
presentation of some previous discussions.  The Spuntech incentive payout should be 
approximately $33,945 for year one. The economic incentive agreement was 
structured for a declining percent reimbursement for a five year duration.   
 
Mr. Lockhart asked that Council consider approving the current amount in the budget 
for a new garbage truck.  Staff would continue evaluation after July 1, 2017 for the best 
option for the City and staff.   
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Continuing, Mr. Lockhart asked for consideration of police take home cars once again 
and after some discussion, it was the consensus of Council to allow police staff that 
live within Person County to take home cars and to be responsible for the up keep and 
maintenance of the vehicles.  Police staff that are new hires would not be allowed take 
home cars until they have finished their training and were considered off probation.  
Council Member Sandy Stigall offered a motion to approve the take home cars 
for the Police Department as presented with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.   
 
Mr. Lockhart also reported to the Mayor and Council that the Nuisance Ordinance 
revisions are underway and would like more imphasis on being proactive in taking care 
of some of the issues in the City area.  The City contract with NFOCUS for an on-site 
Code Enforcement Officer, 8 hours a week at a cost of $27,000 annually.  Mr. Lockhart 
would like to hire a part time employee for Code Enforcement to be more proactive in 
code enforcement.  More discussion followed for the Planning Department goals for 
the fiscal year 2017/2018.   

 
COUNCIL DISCUSSION:  Mayor Merilyn P. Newell reported to the Council that Yanceyville 
is working on a possible Federal Grant to cover expenses for the Dan River Project.  This 
grant would cover water lines, the intake project, etc.  More information will be provided as 
received.  
 
Council Member Byrd Blackwell offered a motion to adjourn this meeting at 9:00 p.m. 
with a second by Council Member Mark Phillips and upon being put to a vote was carried 
unanimously.  

 
    ______________________________ 
    Mayor Merilyn P. Newell 

 
ATTEST: 
 
________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk           
         June 6, 2017  
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY JUNE 13, 2017 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem William Davis 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 
   Members Absent:   
 
 
   Others Present:  City Manager Brooks Lockhart 

Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Police Chief David Hess provided the invocation.  
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of 
Allegiance to the Flag.  

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for an additions or corrections and 
Mayor Newell asked that Recognitions, Assistant Manager’s Report and Public Comment be 
lined in this order to accommodate visitors, Council Member Henry Daniel offered a motion to 
approve the agenda with corrections as suggested, with a second by Council Member 
Sandy Stigall and upon being put to a vote was carried unanimously.      
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  A motion was offered by Council Member Mark 
Phillips to approve the consent agenda as presented with a second by Mayor Pro Tem 
William Davis, and upon being put to a vote, was carried unanimously.  
 
RECOGNITIONS:  Police Chief David Hess presented the Mayor and Council with two 
promotions.  Officer Terry Sanford was promoted to Corporal and his wife pinned the new 
badge on him.  Officer Manuel Gill was promoted to Detective and his brother pinned the new 
badge on him.   

 
7.     Assistant Manager Tommy Warren presented the first half of his report to Council  

      regarding the uptown intersection rebuild by stating that the contractor began work on 
      the intersection at Main Street, Depot Street and Reams Avenue.  Mr. Warren stated  
      that staff of the planning department had visited the businesses to inform them of the                 
      scheduled work, however, staff is receiving complaints due to road closures.  The          
      main complaint seems to be the location of the road closed signs.  The signs were    
      placed at the intersection before you get to the construction site in such a manner    
      that traffic could pass on both sides of the sign.  Citizens that had businesses beyond 
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     the road closed sign could continue to pass the sign and park and most have done  
     just that.  The sign is placed at an intersection to notify traffic that the road was closed  
     so they would not get to the intersection and have to do a U-turn. Signs are place for      
     the convenience of the motoring public and to facilitate traffic flow.  Sending through    
     traffic down blocked streets does not do that and creates an unsafe environment    
     when you get to where the street is actually blocked off.  The actual barricade is   
     placed at the work site for the safety of the construction workers. The City has the     
     liability and street closure is designed to reduce that liability.  The closing of the   
     intersection was planned in advance to maximize safety and traffic flow and minimize   
     the inconvenience to the businesses. City Attorney asked Mr. Warren if a sign could   
     be posted to read “Road Dead Ends”?  

 
PUBLIC COMMENT:  Mayor Merilyn P. Newell asked if anyone had signed up for Public 
Comment at this time.   

 Ms. Candace Crank of Helena Moriah Road in Timberlake and owner of 
Heirloom Restaurant on Depot Street addressed Council with concerns regards 
the street closures during the renovation of uptown Roxboro.  Ms. Crank asked 
Council to move the signage because of misdirection to delivery trucks.  After 
some discussion, Council Member Mark Phillips offered a motion to move the 
signage for road closure to parking areas as requested temporarily to see 
how this would help with the situation and if it does not remedy the problem, 
Council would readdress on June 24, 2017 with a second by Mayor Pro Tem 
William Davis and upon being put to a vote was carried with a vote of 4-1 
with Council Member Henry Daniel voting no.      

 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Budget Amendment 
Interim Finance Director Dan Craig presented Council with Budget Amendment #5.  
After a brief discussion, Mayor Pro Tem William Davis offered a motion to approve 
Budget Amendment #5 as presented with a second by Council Member Mark 
Phillips and upon being put to a vote was carried unanimously.  Clerk’s Note:  A 
copy of said budget amendment is hereby incorporated into the minutes of this 
meeting. 

 
2. Budget 2017/2018 – Public Hearing 

Mayor Merilyn P. Newell opened the Public Hearing at 7:56 p.m.  City Manager      
Brooks Lockhart presented Council with the proposed budget for 2017/2018.  Mr. 
Lockhart explained the capital fund requests, no tax increase. The budget does 
propose a 2% COLA for all employees and no change in health insurance. There 
being no discussion from the public or Council, Mayor Newell closed the Public 
Hearing at 8:09 p.m.  

 
NEW BUSINESS: 

3. Loan Approval  
Finance Director Dan Craig reported to Council that the City requested proposals from 
five bands for financing police vehicles in the amount of $96,300 to be paid in four 
annual installments.  Staff received proposals from one of the five banks and the low 
bid was Roxboro Savings Bank at 1.98%.  This loan does not require LGC approval.  
After a brief discussion, Council Member Henry Daniel offered a motion to approve 
Roxboro Savings Bank at 1.98% interest for the financing of the police cars in 
the amount of $96,300 to be paid in four annual installments with a second by 
Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.   
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4. Audit Report – June 30, 2016 
Finance Director Dan Craig presented the Mayor and Council with some financial 
highlights of the June 30, 2016 audit report.   
 The assets and deferred outflows of resources of the City of Roxboro exceeded its 

liabilities and deferred inflows of resources at the close of the fiscal year by 
$28,692,493 (net position).  

 The government’s total net position increased by $503,809, with an increase in net 
position of governmental type activities of $147,972 and an increase in business 
type activities of $355,837.  

 As of the close of the current fiscal year, the City of Roxboro’s governmental funds 
reported combined ending fund balances of $3,892,980 with a net increase of 
$69,095 in fund balance.  Approximately 50.7 percent of this total amount, or 
$1,974,048 is non spendable or restricted.   

 At the end of the current fiscal year, unassigned fund balance for the General Fund 
was $2,391,506 or 27.9 percent of total General Fund expenditures for the fiscal 
year. 

 The City of Roxboro’s total debt decreased by $471,250 (5.41%) during the current 
fiscal year.  The City issued installment purchase agreements and capital leases in 
the amount of $261,000 for the purchase of police vehicles and garbage truck. 
Payments totaling $731,599 were made on debt issued in previous years.  

 The City of Roxboro maintained its 82 out of 100 bond rating with the North 
Carolina Municipal Council, Inc. for the 13th consecutive year.  This is comparable 
to a rating of A2 by the national rating agencies.  

 The City’s Water and Sewer Enterprise Fund reported operating income of 
$480,590 for the current fiscal year.  This is the 14th consecutive year charges for 
services have exceeded operating expenses in the Enterprise Fund.   

 
OLD BUSINESS: 

 
COMMITTEE REPORTS 
Mayor Merilyn P. Newell asked for any reports from the following committee members: 

1) Person County Animal Control – Council Member Sandy Stigall – No report at 
this time. 

2) Senior Center Advisory Board – Council Member Byrd Blackwell – No report at 
this time.  

3) Person County Youth Council – Mayor Pro Tem Will Davis –No meeting. 
4) Kerr Tar Council of Government – Council Member Henry Daniel – No meeting. 
5) Fire Chief’s Association – Council Member Mark Phillips – No report at this 

time. 
6) Mayor Merilyn P. Newell reminded Council of the Steering Committee Meeting on 

Thursday June 22, 2017 at Long Memorial and that they meet every other month if 
anyone would be interested in attending.  
 

ADMINISTRATIVE REPORTS 
5. Financial & Tax Report  

Interim Financial Director Dan Craig presented Council with financial reports for 
April 30, 2017 and tax reports for May 31, 2017 at this time.  Clerk’s Note: A copy of 
said financial report is hereby incorporated into the minutes of this meeting.  

 
6. Assistant City Manager’s Report  

Assistant City Manager Tommy Warren reported to the Mayor and Council that the 
Public Works Department participated in the first “Touch A Truck” event for Special 
Olympics held at the Person County Airport on June 10, 2017 from 10:00 a.m. to 2:00 
p.m.  Staff took a garbage truck and the street sweeper to the event with staff present 
to explain the operations of each vehicle.   
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7. Manager’s Report 
City Manager Brooks Lockhart offered some dates of interest for Council including:  
EDC/PCBIC meeting, June 15, 2017 at 8:00 a.m., Budget Ratification Meeting, June 
27, 2017 at 6:00 p.m. in the Council Chamber at City Hall, and Independence Day, 
Parade and Fireworks; City Hall will be closed on July 4th.   
 
The additional documents requested by USDA Rural Development have been 
submitted.  More documents have been requested and staff anticipates those 
documents will be submitted by Tuesday the 13th of June at the latest.  Upon receiving 
the documents, our regional USDA RD office will approve the application at the 
regional level, issue the City a conditional offer and advance the application to 
Washington, DC.  When the approval from Washington has been received then the 
issuing of the bid documents and this could mean a start date for construction be 
shifted from August to September.  
 
Continuing, Mr. Lockhart reported that the second week of June wan an eventful week 
for water main breaks.  In two days (June 8-9), the City had five breaks; these breaks 
were located at Morgan Street, Old Durham Road, Park Street, Morehead Street and 
Crestwood Drive.  All interruptions of services were limited to durations of less than 
three hours and all breaks were repaired promptly.  Staff would like to thank Public 
Utilities crews, with assistance from the rest of the Public Works staff, for working 
diligently and beyond their normal schedules to limit these impacts.    
  

COUNCIL DISCUSSION:  Council was informed that the house in Cavel Village has been 
rented to one of the new officers at the Police Department.   Council Member Mark Phillips 
reminded everyone that on June 19, 2017 at 12:00 noon, former Sheriff Ernest Dixon will be 
presented the Long Leaf Pine Award.    
 
ADJOURNMENT: 
There being no further business to discuss, A motion was offered by Council Member Sandy 
Stigall with a second by Mayor Pro Tem William Davis to adjourn this meeting at 8:44 
p.m. and, upon being put to a vote, was carried unanimously.   

 

_____________________________ 

     Mayor Merilyn P. Newell 
ATTEST:        
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
 
       June 13, 2017 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 

   TUESDAY, JUNE 27, 2017 6:00 P.M. SPECIAL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem William Davis 
    Council Member Byrd Blackwell 
    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Henry Daniel 
 
  Absent Members:  City Attorney Nicholas Herman 

    
 

Others Present:  City Manager Brooks Lockhart 
Interim City Manager Tommy Warren 
City Clerk Trevie Adams 

    Interim Finance Director Dan Craig 
     

     
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:00 p.m. welcoming everyone in 
attendance.   

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or corrections at 
this time.  Council Member Mark Phillips offered a motion to approve the agenda as 
presented with a second by Mayor Pro Tem William Davis and upon being put to a vote 
was carried unanimously.  
 
ORDINANCES AND PUBLIC HEARINGS: 
1. Budget Amendment 

Interim Finance Director Dan Craig presented Council with Budget Amendment #6.  
After a brief discussion, Council Member Mark Phillips offered a motion to approve 
Budget Amendment #6 as presented with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.  Clerk’s Note:  A copy 
of said budget amendment is hereby incorporated into the minutes of this meeting.  
 

2. Request for Proposals for Auditing 
Finance Director Dan Craig would like to invite qualified independent auditors having 
sufficient governmental accounting and auditing experience in performing an audit in 
accordance with the specifications outlined in the Request for Proposal (RFP) to submit a 
proposal.  Mr. Craig presented Council with a copy of the RFP to be sent to some qualified 
firms.  After a brief discussion, it was the consensus of Council for Mr. Craig to move 
forward with the process and bring back to Council for final approval.   
 

3. Proposed Budget Adoption (FY 2017-2018) 
City Manager Brooks Lockhart presented Council with the proposed budget for FY 
2015-2016.  The total budget for the fiscal year 2017-2018) is $17,778,269.00   After a 
brief discussion, Council Member Mark Phillips offered a motion to approve the 
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budget as presented with second by Council Member Sandy Stigall and upon being 
put to a vote was carried unanimously. 
 
A break-down of the approved budget is as follows: 
 

General Fund:  $10,638,013.00 
Enterprise:        $  6,945,258.00 
All Other:          $     194,998.00 

                                                 Total               $17,778,269.00 
 

 COUNCIL DISCUSSION:  Mayor Merilyn P. Newell informed Council that a signal light is 
being installed at the Hwy 158 and Hwy 501 intersection and that Department of 
Transportation is still studying trucks using Thaxton Road as a cut through.  City Manager 
Brooks Lockhart informed Council that a proposal has been sent to the County regarding the 
tower.  The proposal asks that the County pay 75% for upkeep on the tower and no response 
has been received to date.  Mr. Lockhart also stated that the County Commissioners did not 
approve funding for next year’s firework display, but did participate in this year’s funding.   
 

ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Mayor Pro Tem 
William Davis with a second by Council Member Mark Phillips to adjourn this meeting 
at 6:37 p.m. upon being put to a vote, was carried unanimously.  

 
      ______________________________ 
      Mayor Merilyn P. Newell  

ATTEST: 
 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
         June 27, 2017  



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  July 5, 2017 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses:  During the month of June the City of Roxboro Fire Department 

responded to 14 fire calls within the city limits, and 24 fire calls outside the city 
limits.   Also, the department responded to 76 first responder calls within the city, 
and 20 first responder calls in our county response district. Over the course of 
June, we had to call back off-duty personnel and auxiliary personnel for a total of 
2 full alarms. Roxboro Fire Department responded to 142 dispatched calls this 
month.  

 Local Burn Camp: We had the local burn camp in June with about 13 kids 
attending. We also have a new burn kid that we were notified of in June. The 
camp was at Hyco Lake with crafts, boat rides, games and team building. 

 Public Education Event:  Roxboro Fire Department was invited to attend the 
Stories Creek field Day in June. We had several of our guys there for the kids and 
also we set up a landing zone for Duke Lifeflight. The kids really enjoyed the fire 
trucks and helicopter. 

 Public Education Event for Parks and Rec.: During the event called “Touch a 
Truck” we carried the Ladder Truck to the airport. We had lots of kids interested 
in the trucks but they were really interested in the helicopter we had to land for 
this event also.  

 Roxboro Fire Department Retiree Ernest Dixon received the Order of the 
Long Leaf Pine in June at the Person County Court house. 

 New Fire Truck:  Roxboro fire Department received the new 2500 gallon tanker 
in June. The department is in the process of lettering the truck and mounting the 
equipment.  

 



Smoke Detector Installation Report 
June 2017 

Contacts 
Station 2 , Shift A          

Alarms 
Installed

Batteries 
Installed 

0 0 0 
Station 2 , Shift B          Alarms Batteries 

0 0 0 
Station 2 , Shift C  Alarms Batteries 

0 0 0 
Station 3 , Shift A          Alarms Batteries 

0 0 0 
Station 3 , Shift B          Alarms Batteries 

2 1 4 
Station 3 , Shift C          Alarms Batteries 

0 0 0 
   
 
Total Alarms Installed:1 
Total Batteries Installed: 4 
Total Contacts: 2 
Total Alarms in Stock:    
Total Batteries in Stock:  
 
 
 

Child Safety Seat Installation Report 
 
Number of CSR installed: 2        
Types of CSR installed: Rear facing infant restraint 
Number of CRS Technicians performing installations: 2 
 
 
 
 

 
 
 

 
 
Prepared by: Bill Gentry 



Month/Year June-17

No. of Participants by Age Group No. of Programs by Type
Age 0-4 75 Bicycle Safety
Age 5-10 187 Burn Prevention
Age 11-14 145 Display 2
Age 15-18 122 Extinguisher
Age 19-29 52 Falls
Age 30-65 105 Fire / Evacuation Drill
Age 65+ 62 Water Safety
Total Persons 748 Firearms

General Fire Safety 4
Total Man Hours of Presentation 118 Juvenile Fire Setters

Poison Prevention
Public Relations 4

No. of Organizations by Type Special Event 1
Business Station Tour
Civic Group Remembering When
Daycare Risk Watch
Healthcare Other
Industrial Total 11
Juvenile Fire Setters
Schools 2
Senior Groups Safety Devices Issued
Special Interest 1 Smoke Alarms 1
Youth Groups 1 Batteries 4
Other 2 Special Needs

CSS 2
Total No. of Organizations 6 Total 7

Did a program save a life or reduce injury?

No

If yes, please give details on a separate sheet

Roxboro Fire Department
Fire and Life Safety Education Monthly Report Form
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A Shift Station 2 1 4
A Shift Station 3
B Shift Station 2 5 11 1
B Shift Station 3 2 1 4
C Shift Station 2 1 2
C Shift Station 3 4 7 6

TOTALS 13 21 15

2005 thru 2017 totals C
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s

As of 2015 2091 1426 888
Previous YTD 2131 1471 911
Current month 2 1 4
2015 to date 2133 1472 915

Age Groups 0 to 1 2 to 4 5 to 8
1st Quarter 4 1
2nd Quarter 2
3rd Quarter
4th Quarter
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Number seats checked 5 2 7

Number of clinics performed
Number of seats installed at clinic
Number of CSS distributed

Total number of CSS installed 5 2 7

Previous YTD 2131 1471 911
`Current Month

Total Jan 2005- Dec. 2016

CSS Contacts for CTY
CSS distributed and installed for CTY

Ethnicity 1st 2nd 3rd 4th
White/ Caucasian 2 2
Black/ African American 3
Latino/ Hispanic
Native American
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

June 2017 

Patrol Division 

Highlighted Events 

 On June 20th the Patrol Division was overwhelmed with flooded streets related to the heavy 

rain.  Sgt. Horton reported that Roxboro Fire, Person County EMS, and the Sheriff’s Office 

responded to assist with road closures.  Assistance was requested from DOT for barricades, but 

did not respond.   

 Flash Flooding occurred at  

o The overpass on Old Durham Road (two cars disabled due to high water). 

o Leasburg Road from Chub Lake to Morgan Street. 

o Reams Avenue from Madison Boulevard to 130 Reams Avenue.   

o West Morehead from Madison Boulevard to Morgan Street (one vehicle disabled due to 

driving in high water). 

o North Main Street near 

Breckenridge.  

o Jim Thrope Highway north of 

Henry Street.   

o South Madison Boulevard (300 

block) 

o Durham Road in front of Lowes 

Home Improvement. 

o Caryle Mobile Home Park 

(water swept away several stairways).  

 Several cars were abandoned after they stalled in the high water or just after the vehicles made 

it through the water, many were left in PVA’s. 

 The police department used cones to barricade as many intersections as possible.  Vehicles 

merely drove around the barricades risking property and life to drive through high water.  

 The department used social media to promote closed intersections, flooded areas, images of the 

storm on radar and “Turn Around Don’t Drown” campaign.  

The department thanks the Fire Department and Chief Torain for assisting during the event.  
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Community Policing 

 Hosted Coffee with a Cop at Fidelity Bank.  

 Sgt. Cash assisted a business owner with procuring 

No Trespassing signs and installing the signs. 

 Helped promote the Person County Health 

Department Flu Vaccination awareness on social 

media. 

 The Police Department’s youth sponsored baseball 

team completed the season as league champions.  

 Officer Lynch and Evidence Custodian Tanya 

Thomas participated in the Person County Special 

Olympics Touch‐A‐Truck event. 

o The department had the Military Tribute 

car on display.  Tanya handed out children 

safety booklets, stickers and hats.  

Monthly Activities  

 Calls for Service – 1428 

 Incident Reports‐  112 

 Vehicle Crashes – 64 

 Citations – 181 

 Warnings – 51 

 Misdemeanor Arrests – 45 

 Felony Arrests – 11 
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The below graph was extracted from the new 911 Dispatch software.  The graph shows the average calls 

for service by day for the month of June.  We will assess data over the next six months to determine 

resource allocation needs. 

 

 

 

Criminal Investigations Division 

 Closed a complex missing person case.  The use of social media helped investigators locate the 

person within (1) hour of the post. 

 A recovered back vertebra bone was analyzed by the State ME’s office and determined to be an 

animal bone. 

 A fraud case was closed by obtaining warrants.  

 Lt. Hughes was appointed to the Juvenile Crime Prevention Council.  

Total Numbers for the Month 

  Number of cases assigned      17 

  Follow up hours in field      191 

  Phone follow up hours        43 

  Hours spent doing paperwork  138 

  Call outs      3 

  Out of town follow ups   5 

Calls for Service by day of the week for June 2016
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  Felony warrants  ‐  9 

  Misdemeanor warrants‐ 1 

  Cases closed: 17 

o  Leads exhausted:  8 

o Closed by warrants or unfounded:  9 

  Arrests      2 

  Felony packets  9 

  Number of interviews conducted      23 

Forensic Investigations conducted by Detective Howe 

Roxboro Police Department –  2                             Oxford Police Department‐  1  

Chapel Hill Police Department –   1                        Person County Sheriff’s Office‐  1 

Creedmoor Police Department‐  0    Hillsborough Police Department‐  0 

Butner Police Department ‐ 0                   Granville County Sheriff’s Office‐  1 

 

Street Crimes Unit 

 The unit has multiple active covert investigations. 

 Executed a drug search warrant at 200 Academy Street that yielded numerous felonious 
charges.  

 An intelligence planning session is scheduled in July with federal law enforcement entities.  
 
 
 

Administrative Services Unit 

 Sgt. Dickerson attended driver training offered through NCLM Risk Management. 

 Lt. Hawkins completed evaluations for several sergeants.   

 Evidence Custodian Tanya Thomas scheduled appointments for evidence submission to the Crime 

Lab. 

 ASU assisted with coordinating OSSI training for staff; Internship and applicant backgrounds. 

 Correction noted to the June 23rd Weekly‐ it was reported Sgt. Dickerson submitted a $9,700 vest 

grant reimbursement.  After further review the reimbursement was in the 2015‐16 FY, not 16‐17 

FY.   
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Administration 

Meetings 

 Met with the SBI new case agent assigned to Person County.  

 Meetings with the District Attorney.  

 Staff meetings; meetings with the City Manager, and HR. 

 Hosted National Night Out planning session. 

 Chief responded to numerous NC Chiefs Association and FBI National Academy Association 

business emails.  

 

Highlighted Events 

 Attended Sheriff’s Dixon’s Order of the Long Leaf Pine ceremony. 

 Deputy Chief Kirby attended Coffee with a Cop.  

 Chief was the guest speaker for the Industrial Relations Committee luncheon. 

 A new police officer was sworn during the month.  

 Numerous sections of the new department policy were vetted and approved by the City 

Attorney.  The full manual will be presented to council for approval after all vetting procedures 

are complete.  

Personnel 

 Lieutenant Mike Price medically retired from the department June 30th.  Mayor Newell will 

present him with his duty weapon during the Council meeting.  
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THANK YOU FOR YOUR CONTINUED SUPPORT 





 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
 

July 6, 2017 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Planning & Development Director 
 
Subject: July Council Report 
 
 
Uptown Development/Roxboro Development Group: 
 

 Uptown Branding Project: The branding project is moving right along. Interviews will continue 
through the next several weeks with additional members of the Roxboro/Person County 
community. Additionally, a survey will go out on July 20th through multiple avenues. A one-
page flyer will be included in the water-bills that drop this month, paper copies will be 
available at the Senior Center, Library, City Hall, and Tax Office, and there will be links on the 
City and RDG websites/Facebook pages.   

 Uptown Crosswalk Rennovations: The construction of the new crosswalks at Main, Reams, and 
Depot progressed much faster than expected. The crews are to be commended for their 
persistence and speed. While there is still some work remaining to finish the paving on Main 
Street, the crosswalks are complete. Many positive comments were received from business 
owners, residents, and employees of Uptown. Due to the extensive coverage in the paper, it 
seems many people were made aware of the progress of this project.  

 Rox N’ Roll: Unfortunately, the second Cruise-In of the season was also canceled due to 
inclement weather. Because of the recurring issue, the RDG board has decided to implement a 
rain date of the following Saturday morning for all remaining Cruise-Ins. It is the hope of the 
board that the rain date will be unnecessary, but will have preparations in place just in case. 

 National Accreditation: Staff is proud to report that we received National Main Street 
Accreditation for the third year in a row. After a complete review of two statistics reports 
submitted to the Department of Commerce in 2016, RDG received notification of their renewed 
accreditation this month. As an accredited Main Street program, RDG/Roxboro will remain a 
part of the NC Main Street program and continued enjoyed access to training, resources, grant 
opportunities, and guidance from both the NC and National Main Street programs. 
 

 Other Highlights: 
o Continued maintenance and upkeep of hanging baskets 
o Held RDG Board meeting on June 21st 
o Met with Roxboro Rocks founder to determine collaborative efforts in Uptown 
o Attended Regional Main Street Managers’ meeting in Smithfield on July 11th  

 
 



 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

Planning & Development: 
 

 Nuisance Abatement and Land Use Ordinance Revisions: While it was originally the desire of 
staff to present a draft of the revised Nuisance Abatement and Land Use Ordinances to Council 
at this month’s meeting, a further review is necessary before proceeding. Planning Department 
staff completed their initial review, then submitted the documents to the Assistant City 
Manager for review. The document is now under review with the City Manager. All edits of the 
document will be compared and evaluated for appropriateness within the Roxboro community. 
It is staff’s goal to present a draft to Council in August for review, with plans for adoption in 
September. The new language should reflect legislative changes, as well as update the 
ordinance to reflect the needs of the Roxboro community and its most pressing challenges.  

 Code Enforcement: Staff saw a noticeable increase in high grass complaints this month. 
Because of heavy rain and warm temperatures, it appears grass is a growing problem. Code 
Enforcement Officer Eudy sent roughly a dozen letters to property owners in violation of City 
grass ordinances. As of July 6, staff submitted one notice of payment due for abated grass 
nuisance, with another there pending abatement at the properties. 

 Minimum Housing Violations/Burned Homes: Staff continues to place a focus on the properties 
at 209 Burch Avenue and 93 Summer Ridge. The home on Burch Avenue is an “heirs 
property,” which means the property was left to heirs of a deceased who left no will. Because 
of this occurrence there is no clear title on the property to determine ownership. Several 
attempts have been made to identify and notify the heirs of the condition of the priority and 
violation of the minimum housing code. After consultation with the City attorney, it was 
determined that staff must publish notice of the hearing to address the violations. Staff is 
currently working the process to satisfy legal requirements for notice on this property, but it is 
lengthy as much time is required to give the “owner(s)” time to respond. The property on 
Summer Ridge presents a similar issue. While staff has identified an owner of the property, the 
address listed is no longer valid and all notices have been returned. Staff has conducted a more 
in-depth search and found there to be reason to believe there are multiple owners of the 
property through a Deed of Trust. Staff is continuing efforts to identify, locate, and serve the 
owners with notice of violation. Again, this is a time-consuming process. Staff continues to 
work closely with the City attorney to comply with all statutes and legislation on this process. 

 Planning Board & Board of Adjustment Vacancies: In last month’s consent report, Council was 
notified of an extension to the deadline for applications to the Planning Board and Board of 
Adjustment. While that report indicated that Council would receive applications for review on 
the 27th of June, City Clerk Trevie indicated there was not time to advertise for Council to add 
this to the agenda for that day. As such, Council will have the opportunity to review the 
applications and ask questions of the candidates at the July 11th meeting. All applicants were 
emailed by Planning staff about their requested attendance at said meeting. 
 

 Other Highlights: 
o Planning Board meeting held July 3rd for Special Use Permit for a private school 
o Met with County Planning Director to coordinate applications for new year 
o Began new permit notification process between departments to help with coordination 

of efforts 
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1. Re-zoning Request - Thaxton Road - Public Hearing
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2. Resolution to Declare Surplus - Police Department



 
 
 
 

 
 
 
 

RESOLUTION AUTHORIZING THE PRIVATE SALE 
OF CERTAIN SURPLUS PERSONAL PROPERTY 

 
WHEREAS, the City Council of the City of Roxboro, NC has possession of one (1) 

item of personal property, which is surplus to its needs, and desires to 
dispose of same. 

 

(1) The following described property is hereby declared to be surplus to the 
needs of the City: 

1 – Glock 22 40 Cal.  Serial # BCDN737 
 

 
(2) The City Clerk shall publish notice summarizing this Resolution in accordance 

with GS 160A-271. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Roxboro 
that David Hess, Roxboro Police Chief, pursuant to the provisions of G.S. 160A-267, 
is hereby authorized to dispose of the personal property listed for private sale at a 
negotiated price and that said Police Chief be further authorized and directed to 
execute necessary documents, transfer title and perform all necessary functions 
associated with the sale.  

 Adopted this the _______________ day of ______________, 2017. 
 
 
 
        _______________________ 
        Mayor Merilyn P. Newell 
 
Attest: 
 
 
______________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
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3. Board Appointment - Person County TDA
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4. Board Appointment - Planning Board
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5. Board Appointment - Board of Adjustments
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6. Permission for Sidewalk Usage



 

 

Mrs. Jessica Wesley 

Is requesting permission to 
place tables and chairs in 
front of her business located 
at the corner of Main Street 
and Depot Street. 
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7. Set Public Hearing for UDIDG -    115-117 Depot Street
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8. Update on Morgan Street and Long Avenue Crosswalk
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9. Financial & Tax Report
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10. Assistant Manager's Report



 

 

 

Assistant City Manager’s Report 

 

Reams Ave and Main Street Intersection - The majority of the work on the 

intersection was completed a couple of weeks ago and the intersection reopened. Work 

on the intersection is not complete. A second part of the job is to resurface Main Street 

from Long Memorial Church to Court Street. Due to pervious resurfacing of this section, 

the asphalt will need to ground and then the street resurfaced. Main Street will need to 

be closed during the actual work but will reopen each day after the contractor has 

completed that day’s work. 

NC 811- This year the City was required to join NC 811, a utility location service. As a 

member, the city receives notification from NC 811 to locate city utilities. Since this has 

started, utility locates have doubled. The reason is we are currently notified of all locates 

needed. Before, each company that needed a utility service located had to call the City 

and NC 811 and a lot of companies were not calling the City. Now NC 811 calls us 

every time a locate is called in to them. Also as a member of NC 811, the City has to 

pay NC 811 $0.75 per locate. The month of June, the City was billed for 175 locates for 

a total of $131.25. The Public Utilities Department spent 44 hours doing locates in June. 
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11. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 July	11th,	2017	
	

 Please	take	note	of	several	upcoming	dates.	
	
o RAMA,	August	8th,	8am	at	Golden	Corral	
o City	Council	Meeting,	August	8th,	7pm	at	City	Hall	
o Kerr‐Tar	COG	Board,	August	24th,	6:30	at	the	COG	Offices	
o City	Manager	Vacation,	September	25‐29th,	Outer	Banks	
	

 The	dedication	plaques	for	the	new	fire	truck	will	be	available	at	the	Council	Meeting	for	your	review	
prior	to	installation	on	the	new	truck.		
	

 The	2017	Independence	Day	Celebration	was	a	great	success!	I	would	like	to	thank	the	community	in	
making	our	Independence	Day	celebrations	with	the	parade	and	the	fireworks	a	success.	I	would	like	
to	thank	Council	and	the	Directors’	Round	Table	for	providing	financial	support	for	the	Fireworks	
Display.	I	would	especially	like	to	thank	Chief	Torain	for	this	efforts	in	coordinating	the	Fireworks	
Display,	for	spreading	information,	and	for	assisting	the	Fireworks	crew	in	packing	during	the	deluge	
of	rain.	I	would	like	to	thank	Larry	Cole	and	the	Directors”	Round	Table	for	all	of	their	efforts.	Finally,	I	
would	like	to	thank	Dave	Bradsher	and	Radio	Roxboro	(WKRX)	for	their	support.		
	

 In	anticipation	of	the	upcoming	financial	software	conversion,	staff	has	undertaken	efforts	to	
proactively	prepare	a	Digital	Imaging	Policy	for	the	future	records	retention.	In	conjunction	with	these	
efforts,	staff	will	also	work	to	update	our	“Electronic	Communications	Policy”	from	2008	to	include	
social	media.	The	objective	will	be	to	create	one	policy	which	provides	continuity	of	direction	for	
appropriate	use	and	conformity	with	best	practices	for	record	retention	in	our	digital	era.		
	

 Police	Department	staff	and	administrative	staff	will	be	holding	an	informational	meeting	in	July	to	
evaluate	the	accreditation	program	being	offered	by	NCLM	Risk	Management	Services.	This	
accreditation	process	will	evaluate	our	standard	operating	procedures,	driving	certifications,	and	use	
of	force	polices.	The	objective	of	the	program	is	to	reduce	potential	for	claims;	the	major	benefits	for	
the	city	are	a	reduction	in	our	liability	insurance	and	a	safer	workforce.		
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