
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 

TUESDAY, APRIL 11, 2017 at 7:00 P.M. 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER         Mayor Merilyn P. Newell 

INVOCATION:             
  

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                   Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                      Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department  

       Fuel Expenditures 
       Public Works  
       Planning/RDG Report   
      
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell  
 
RECOGNITIONS: 
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Special Event Permit – “Personality” – Public Hearing    Alicia Puryear, Roxboro Chamber 
2. Special Event Permit – Bethel Hill Ruritan Club – Public Hearing  Jimmy Wilkins, Bethel Hill Ruritan Club 

 
NEW BUSINESS: 

3. Resolution to Declare Surplus      Public Services Director Andy Oakley 
4. Set Public Hearing for Adoption of UDO     Int. Planning Director Lauren Wrenn 
5. Set Public Hearing for Heirloom Rest. – Handicap Parking Spot  Int. Planning Director Lauren Wrenn 
6. Set Public Hearing for Rezoning Request – Strickland & Jones Funeral Home Int. Planning Director Lauren Wrenn 
7. Revolving Loan Request       Finance Director Dan Craig 

 
OLD BUSINESS:  

8. Crosswalk Update       Assistant Manager Tommy Warren 
 
COMMITTEE REPORTS        Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:   

9. Financial & Tax Report       Finance Director Dan Craig 
10. Assistant Manager’s Report      Assistant Manager Tommy Warren 
11. Manager’s Report        City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION: 
 

       CLOSED SESSION:                         
 

ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, April 11, 2017. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ____________________ to approve the consent 
agenda as presented with a second by ______________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of March 20, 2017, Local Government Day (Regular Meeting) 
 Fire/EMS Monthly Report (March 2017) 
 Police Dept. Monthly Report (March 2017) 
 Fuel Expenditures Monthly Report (March 2017) 
 Public Services Monthly Report (March 2017) 
 Planning/RDG Monthly Report (March 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
MONDAY MARCH 20, 2017 – 9:00 A.M.  LOCAL GOVERNMENT DAY 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro Tem William Davis 
    Council Member Henry Daniel 

    Council Member Byrd Blackwell 
    Council Member Sandy Stigall 

    Council Member Mark Phillips 
 

Others Present:  City Manager Brooks Lockhart 
    Assistant City Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman 
 
Members Absent:   
  

       
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 9:00 a.m. welcoming everyone in 
attendance with a special welcome for the students and teachers of Person High School in 
observance of Local Government Day.  Public Works Director Andy Oakley delivered the 
invocation.  

 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda, asking for any corrections or additions.    
Council Member Henry Daniel offered a motion to approve the agenda as presented 
with a second by Council Member Sandy Stigall and upon being put to a vote was carried 
unanimously.   
 
CONSENT AGENDA ADOPTION:  
Mayor Newell presented the consent agenda and asked for any comments or corrections 
explaining to the students that the consent agenda is comprised of staff reports and minutes 
and may be voted on with one motion.  Council Member Mark Phillips offered a motion to 
approve the consent agenda as presented with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.  
 
RECOGNITION: 
 
Mayor Merilyn P. Newell presented her “State of the City” address.  Some highlights included 
the Dan River Re-classification, the upcoming CMAR project at the Wastewater Plant, help of 
the Roxboro Fire Department with Christmas decorations and the work done on the Veteran’s 
Park, Citizens Academy offered by the Roxboro Police Department, Chief Hess attending the 
FBI training, the Roxboro Fire Department sending “Old Betsy” to Pennsylvania to be 
refurbished, beautification in uptown Roxboro that include the installation of decorative lights 
in the alley next to Long Law Firm and the cross roads project at the intersection of Depot 
Street, Main Street and Reams Avenue to mention just a few of the projects going on in the 
City of Roxboro.  Mayor Newell expressed appreciation to the citizens, Council, and 
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employees for the City of Roxboro for their dedication and hard work to make the City of 
Roxboro the very best.  
 
PUBLIC COMMENT:   
Mayor Newell invited anyone interested in addressing Council to sign-up for the public record 
and to limit his or her comments to five minutes.  
 

PUBLIC HEARINGS & ORDINANCE MATTERS: 
1. Speed Limit for Windsor Dr., Dolly St. & Dover St. - Public Hearing     

Mayor Merilyn P. Newell opened the Public Hearing at 9:31 a.m.  City Manager 
Brooks Lockhart presented the Mayor and Council with an amendment to Code of 
Ordinances Title VII: Traffic Code as requested for a reduction of and posting of the 
speed limits on Windsor, Dover and Dolly Streets. The request was for a speed limit of 
25 mph to try and curtail speeding in this residential area.  After a brief discussion, 
Mayor Newell closed the Public Hearing at 9:35 a.m. Council Member Mark Phillips 
offered a motion to approve Text Amendment, Title VII: Chapter 75 Traffic Code as 
presented with a second by Mayor Pro Tem William Davis and upon being put to a 
vote was carried unanimously.  Clerk’s Note:  A copy of said text amendment is 
hereby incorporated into the minutes of this meeting. 
     

2. Special Event Permit – Piedmont Community College - Public Hearing  
Mayor Merilyn P. Newell opened the Public Hearing at 9:40 a.m.  Beth Townsend 
with Piedmont Community College presented the Mayor and Council with an application 
for a special event, “Step Into the Arts” that will be a three day event that will provide our 
community with the opportunity to celebrate North Carolina culture and art. Ms. 
Townsend stated that they are requesting a street closure for Saturday, April 8, 2017 
from 10:00 a.m. – 4:00 p.m. from Merritt Commons to the Court House.  After a brief 
discussion, Mayor Newell closed the Public Hearing at 9:45 a.m.  Council Member 
Mark Phillips offered a motion to approve the Special Event Permit as presented 
with a second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously.    

 
OLD BUSINESS: 
 
NEW BUSINESS: 

3. Leheigh Mobile Home Park – Water Meters 
Assistant Manager Tommy Warren reported to the Mayor and Council that CHG-MHP 
Management, LLC purchased Leheigh Mobile Home Park in February, 2017.  The park 
is located inside the city limits and has a private water and sewer system.  Currently the 
mobile home park has a master water meter and the park pays one bill for total water 
usage inside the park.  The new owners are requesting that they be allowed to install 
individual water meters and have the city read and bill each lot in the park. The new 
owners have agreed to retain ownership and maintain the existing private water and 
sewer lines in the park.   
 
CHG-MHP Management, LLC is proposing to install City specified hardware (meter 
setters, meter boxes and lids) and purchase the meters from the City at their expense.   
 
Mr. Warren asked that the following stipulations be included in the approval of the 
request: 

 The rate charged to Leheigh Mobile Home Park be at the double rate.  The 
existing infrastructure is private and consist of 1” PVC water lines that are as old 
as the park.  The extra tier will help to offset lost water if the leaks are not 
repaired promptly.  
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 The existing master meter be retained and if leaks are not repaired promptly, the 
extra water usage will be billed to the park owners.  

 New meter connections will be installed at all existing lots, including the park 
office prior to the City starting to bill the tenants.  

 The owners will allow the City access to read and replace the meters plus to 
investigate possible leaks in the water lines.  

 
After a brief discussion, it was the consensus of the Council to move forward and bring a 
Resolution for consideration and adoption to the April 10, 2017 City Council Meeting.  

 
4. Consideration of Renovation and Repurpose of City Flower Bed 

Interim Planning Director Lauren Wrenn presented Council a request from Black 
Creek Brewery owners that will be located at 111 Depot Street to redesign the city 
owned planter bed.  The City would retain ownership, but the proprietors would like to 
redesign for usable outdoor service.  After a brief discussion, Council Member Mark 
Phillips offered a motion to approve the request as presented with a second by 
Mayor Pro Tem William Davis and upon being put to a vote was carried unanimously.   
 

COMMITTEE REPORTS:  Council Member Henry Daniel and RDG Director Lauren Wrenn 
attended the annual Main Street Conference in Shelby, North Carolina.  Council Member Mark 
Phillips attend the Chief’s Association meeting.    
 
ADMINISTRATIVE REPORTS: 

5. Financial & Tax Report 
Interim Finance Director Dan Craig presented Council with the Financial Statement 
ending January 31, 2017 and the tax report ending February 28, 2017.  Clerk’s Note:  
A copy of said Financial and Tax Report are hereby incorporated into the 
minutes of this meeting.  

 
6. Assistant Manager’s Report 

Assistant Manager Tommy Warren reported to the Mayor and Council that work 
has begun on rebuilding the east clarifier at the Wastewater Treatment Plant.  This is 
the third and final clarifier to be rebuilt and should be completed within thirty days.  
 
Earlier in March a large sink hole appeared in Somerset Drive above the culvert.  
Investigation revealed that the culvert had rusted out.  Since that time, the culvert was 
replaced in two sections so that one lane of the street could be kept open during the 
replacement.  
 
Informal bids were received on Monday, March 13, 2017, for the uptown crosswalk 
renovation project.  The bids were approximately $40,000 over budget.  Staff will be 
meeting with the low bidder and engineer to discuss ways to lower the cost and 
changes to the project that would bring it within budget. 
 

7. Manager’s Report 
City Manager Brooks Lockhart noted some dates of interest that included the City 
Wellness Assessment to be held on April 4th and 5th at the Police Department Training 
Room and Open Enrollment, May 23rd and 24th at City Hall.   
 
Mr. Lockhart stated that a request has been received from the Region K Community 
Assistance Corporation (non-profit administered by Kerr-Tar COG) for the City of 
Roxboro to maintain our partnership with the Senior Center by providing some 
services for the new Senior Center Facility.  The request is as follows: 

 To maintain the parking lot and sidewalks at 87 Semora Road. 
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 To provide for snow removal at this property. 
 To maintain the landscaping including shrubbery and grass at this property 

(mowing, leaf collection, pruning, mulching). 
Also, any agreement would be made directly with the Region K CAC (Kerr-Tar 
COG).  
 
After some discussion, it was the consensus of the Council to send a refusal of the 
proposal at this time stating this is County property and should be maintained by the 
County and the City does not have the extra man power to fulfill this request.   
 
Mr. Lockhart stated that he would like to schedule a work session prior to the April 
11th regular scheduled meeting.  The purpose would be to discuss the following 
budget items:  Fiscal Management Software, Health Insurance premium increases, 
pension (LGERS) increases, post-employment benefits, and possibly the enterprise 
fund rate analysis being conducted by the NC Rural Water Association.  After a brief 
discussion, Council Member Henry Daniel offered a motion to set the planning 
session for Tuesday, April 4, 2017 at 6:30 p.m. and to meet in the Roxboro 
Police Department Training Room, with a second by Mayor Pro Tem William 
Davis and upon being put to a vote, was carried unanimously.   

 
COUNCIL DISCUSSION: 
No discussion at this time.  
 
Council Member Sandy Stigall offered a motion to enter into Closed Session per NCGS 
143-318.11(a)(5) Negotiation of Contract with a second by Council Member Mark Phillips 
and upon being put to a vote was carried unanimously.  
 
Council Member Mark Phillips offered a motion to re-enter into Open Session with a 
second by Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.    
 
ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Council Member Henry Daniel to adjourn this meeting and upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 12:07 p.m.    

 

_____________________________ 

    Mayor Merilyn P. Newell  
ATTEST:        
__________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk        March 20, 2017     



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  April 5, 2017 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of March the City of Roxboro Fire Department 

responded to 17 fire calls within the city limits, and 30 fire calls outside the city 
limits.   Also, the department responded to 80 first responder calls within the city, 
and 29 first responder calls in our county response district. Over the course of 
March, we had to call back off-duty personnel and auxiliary personnel for a total 
of 2 full alarms. Roxboro Fire Department responded to 167 dispatched calls this 
month.  

 Local Government Day During the event we had several kids that showed alot of 
interest in the Fire Service and wanted to know if we were going to offer 
something in the school system.  

 Lowes Safety Day Roxboro fire department hosted a safety day at Lowes Home 
Improvement. During the event we had EMS, Sheriff Department, and a canine 
handler on seen. We also had a car seat safety check. 

 Traffic Incident Management  Chief Torain instructed the course for all of EMS 
personal during the month of March. The class is meant to help first responders to 
think in a more safe manner during traffic accidents. Secondary accident is where 
we get hurt or killed.  

 Training Facility  We continue to make improvements to the Hill Street training 
facility. We will be adding several connex boxes to the location for the purpose of 
control burns.  

 Old Senior Center.  The old senior center location will be used for a large 
training activity coming on April 20,21,22,23. It took the fire department 18 
month to get the class that will only be taught in North Carolina in two location. 
The class will be taught by five instructors from the Office of the State Fire 
Marshal  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

March 2017 

Patrol Division 

Highlighted Events 

 Sgt. Walker worked with Captain Kirby to mitigate a forecasted liability issue with a local medical 

facility related to transporting patients.  

 Several motor vehicle compliance check points were conducted throughout the month. 

 Motor vehicle crashes rose this month.  Diminished workforce availability reduced proactive 

enforcement of motor vehicle laws to reduce crashes.  

Community Policing 

 Sgt. Horton and Officer Whitlow were invited to 

Long Memorial Preschool for a child who wanted 

the police to attend for “Special Day”.  Officers 

demonstrated the technology used in modern 

policing and talked with the children about the 

police being their friends.  

 A group of girls brought officers “Lifesaver” bags as 

a reminder of things police do to stay safe. 

 Chief and Captain Kirby conducted foot patrols in 

the Uptown business district and spoke with several 

people walking around.  
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Monthly Activities  

 Calls for Service – 1526 

 Incident Reports‐  98 

 Vehicle Crashes – 49 

 Citations – 167 

 Warnings – 109 

 Misdemeanor Arrests – 36 

 Felony Arrests – 16 

Criminal Investigations Division 

 Det. Furstenau closed out financial crime and identity 
theft with an arrest yielding thirteen felonious charges. 

 Located and recovered a missing juvenile.  

 Detectives made an arrest in a felonious assault case 
that hospitalized the victim for two months.  

 Lieutenant Hughes graduated the North Carolina State 
University Law Enforcement Executive Program (LEEP).   

o The LEEP program is an undergraduate level 
police executive course that teaches police 
ethics, personnel law, communications, and 
strategic management to name a few courses.   

o Participants must complete a case study that 
has the teams playing the role of a new chief of 
a problem‐plagued law enforcement agency.  
The participants final grade is determined on 
how comprehensive their case study was along 
with their presentation.  

 

Total Numbers for the Month 

  Number of cases assigned      20 

  Follow up hours in field      184 

  Phone follow up hours        51 

  Hours spent doing paperwork  145 

  Call outs      4 

  Out of town follow ups   1 

  Felony warrants  ‐  22 

  Misdemeanor warrants      0 

  Cases closed: 12 

o  Leads exhausted:  2 

o Closed by warrants or unfounded:  5 
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  Arrests      4 

  Felony packets       9 

  Number of interviews conducted      13 

Forensic Investigations conducted by Detective Howe 

Roxboro Police Department –   7                            Oxford Police Department‐  7  

Chapel Hill Police Department –   12                      Person County Sheriff’s Office‐  2 

Creedmoor Police Department‐  0    Hillsborough Police Department‐  0 

Butner Police Department ‐ 0                   Granville County Sheriff’s Office‐  0 

 

Street Crimes Unit 

 New personnel transitions into our Street Crimes Unit began during the month of February.  
More personnel should transition by April.  Personnel are already working with informants. 

 New personnel have several active investigative cases. 
 

Administrative Services Unit 

 Attended numerous OSSI site trainings in preparation for the new records software migration.  

 Evidence Custodian Tanya Thomas completed DCI certification which allows her to complete 

evidence destruction court orders without the assistance of other personnel.  

 Assisted HR with new hire applicant reviews and pre‐screening interviews.  

 Mitigated several IT infrastructure issues related to a storm.  The storm caused an electrical 

malfunction with the internal security camera system resulting in an unanticipated $1,200 

repair.  In addition the car camera software system required vendor support.  No data was lost 

on the in car camera system. 

 All of the department’s RADAR’s received the required annual. 

 Prepared a list of surplus property for Phillip. 

 

Administration 

Meetings 

 All lieutenants, deputy chief and chief hosted several meetings related to succession planning, 

hiring processes and daily business matters. 

 Met with community members to address traffic complaints and other quality of life concerns. 

 Chief attended PAAL BOD, NC Chiefs Association BOD, NCFBINAA meeting and training session, 

facilitated FBINA orientation in Charlotte for Session 268 

 Captain Kirby presented at Kiwanis meeting.   
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Highlighted Events 

 Organized and facilitated a tour of the department for the Person County Home School 
Association 

 The OSSI project has many moving parts and weekly meetings.  Implementation of the 911 CAD 
function will go live in April.  Our RMS side of the project is planned to go live by July.  

 Administration assisted with oversight of a drug search warrant executed in the city.  
 

Personnel 

 A member of command staff is out on extended medical leave.  Several other command staff 

leaders are absorbing their duties.  

 Administrative Services and HR are working through several applicants to fill current vacancies.   
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THANK YOU FOR YOUR CONTINUED SUPPORT 





Water Repairs: 14 Commercial Garbage: 449.67 tons
Hydrant Repairs and Maint: 1 Residential Garbage: 227.25 tons

Meters Changed: 5 Brush Collected: 32 tons
New Water Services: 1 Leaves Collected: 32 tons

Broken Meters Replaced: 0
Potholes Repaired: 5

Sewer Repairs: 7 Asphalt: 14.01 tons
Sewer Blockages: 35 Concrete: 0 yards

New Sewer Services: 1
Vehicle Repairs: 26

Garage Materials: $14,263.08

Remarks: Remarks:

Total Water Treated: 78.12 MG Average Monthly Flow: MGD
Average Daily Treated: 2.52 MGD Maximum Daily Flow: MGD

Maximum Daily Treated: 3.06 MGD Minimum Daily Flow: MGD
Minimum Daily Treated: 1.76 MGD

Monthly Rainfall:
City Lake Level: full 3/9/17 Maximum Rainfall:

Lake Roxboro Level: full 3/9/17 Peak Hourly Flow:

Monthly Samples Analyzed:

Remarks: Remarks:

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

April 2017
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Special Events Application 

 

II.  Date, Time, Place, and Route 

  a.  Proposed Event Date 
August 25 ‐ 26, 2017 

    Tentative Rain Date of Sunday, August 27, 2017 
 
  b.  Proposed Time Period of the Event 

Friday, August 25 ‐ 5:00 pm ‐ 10:00 pm 
Saturday, August 26 ‐ 10:00 am ‐ 5:00 pm 
Tentative Rain Date Sunday, August 27, 2017 ‐ 1:00 pm ‐ 7:00 pm 
 

  c.  Location of Event 
    Uptown Roxboro 
 
  d.  Approximate Number of People 
    Approximately 10,000+ have attended this event in the previous years. 
 

Police, emergency, public services, liability insurance 

Police ‐ The Roxboro Police Department will place barriers at each road closing as shown on 

attached map. Additional police officers will provide security during the event. 

Fire ‐ We have and will be working very closely with the Roxboro Fire Department to maintain a 

safe and clear route for them to reach hydrants and businesses. 

Public Services ‐ See attachment for road closings. Provide a location for grey water disposal. 

The Chamber will be responsible for the grease container and pickup. Provide truck for moving 

the bleachers and possible manpower. Clean streets before and after event. 

 

III.  Venue Details 

d.  Barriers or Traffic Control Devices ‐ (please see map for location of concession stands, 

booths, platforms, bleachers, toilet facilities and garbage facilities.) 

    Barricades for Friday, August 25th and Saturday, August 26th should be as follows:  

    Thursday from 7pm to Saturday 7pm: 
a. Close Main Street from stoplight at Reams/Depot to Long Memorial Church Parking Lot 

Entry near Kirby Theater 
b. Close Main Street from stoplight at Reams/Depot to corner of Court and Main 

 
    Friday from 3:00am until Saturday 7:00pm: 

c. Main Street at Gordon Street 
d. Abbitt Street at Lamar Street 
e. Court Street at Lamar Street 



f. Main Entrance to Yesterday’s Interiors 
 
Friday from 3:00pm until Saturday 7:00pm 

a. Depot Street at Old Senior Center Parking Lot 
b. Reams Avenue at First Driveway behind the Roxboro Building 

 
If rain date is utilized the above barricades should apply on Sunday, August 27th beginning at 
10:00 am until 9:00 pm. 

 
1.  Extent of Activity 

Streets will occupy mechanical rides, vendors and booths. Sidewalks will be open to the public 

and will also allow Main Street businesses to display and sell their goods on the street. Almost 

all vendors will be required to use their generators with the rare exception of a couple who may 

need to utilize the outside outlets overnight at the Tax Office building which the Chamber paid 

to have installed for this purpose. Vendors, porta‐johns and trash containers will be located 

throughout all the streets. Bleachers will be located on Main Street in front of the Court House 

as well as a temporary stage for performances. Fire hydrants are located in the area. 

2.  General description of activities 

Amusement rides for children of all ages, entertainment provided by different groups, craft 

booths, awareness booths, and food vendors.  

There will be alcohol served on Friday evening August 25th during the Music on Main. Roxboro 

Development Group will be in charge of that event which will take place at Merritt Commons.  

Separate paperwork/applications will be submitted for that as an independent event. 
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RESOLUTION 
Declaring Certain Personal Property Surplus 

 
WHEREAS, the City Council of the City of Roxboro, NC desires to dispose of certain surplus property of the City. 
 
NOW, THEREFORE, BE IT RESOLVED by the Roxboro City Council that:  

The following described property is hereby declared to be surplus to the needs of the City: 
 

Public Works 
2005 Dodge Ram 2500            Mileage: 114,742  Vin# 3D6WR28D25G799747 
Murray 20” 4.5hp push mower 
Troy Built 21” 5hp push mower 

Police Dept. 
 

1. WatchGuard Over Head W/ Camera DV10133678 
2. WatchGuard Over Head W/ Camera DV10133670 
3. WatchGuard Over Head W/ Camera DV10135953 
4. WatchGuard Over Head W/ Camera DV10133673 
5. WatchGuard Over Head W/ Camera DV10131400 
6. Box with cables N/A 
7. Box of chargers N/A 
8. Complete EZ Rider K-9 Set N/A 
9. Dry Erase Board N/A 
10. Linux Router C2161F327131 
11. Wheelen Liberty Series Light Bar 66953 
12. 2 Havis Arm Rest N/A 

 C-ARM-104 
13. Digital Eye Witness Recorder Set IN03012 
14. Phillips Magnavox TV 19204171 
15. Trinitron Computer Monitor MX-08D466-47741-IAH-40ZU 
16. Microsoft Computer Tower 26070553 
17. DVD VCR Combo P1444283-A/2C0251711 
18. GE TV 219360039 
19. GE Microwave RG912620S 
20. Wheelen Liberty Series Light Bar 151035 
21. Wheelen Liberty Series Light Bar 146750 
22. Whelen Control Head 18216 
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23. Amplifer Relay Module 8970 
24. MDT Docking Station 0LKSA49338 
25. MDT Docking Station 7IKSC33007 
26. Note Pad Computer Mount N/A 
27. Jotto Desk Console N/A 
28. Gamber Johnson Console N/A 
29. Mobile Vision In Car System N/A 
30. Digital Eye Witness IN03011 
31. Digital Eye Witness IN01837 
32. Back Seat Transport Cage  
33. Organizing Cabinets N/A 
34. Console w/ accessories N/A 
35. 2004 Ford Crown Victoria  Vin: 2FAHP71W54X124613 
36. 2004 Ford Crown Victoria  Vin: 2FAHP71W04X124616 
37. 2008 Ford Crown Victoria TSU 2  Vin: 2FAHP71V58X114015 
38. 2003 Chevrolet Impala Vin: 2G1WF55K939413294 

 
 

City Hall 
1. Metal desk 
2. Small cabinet 
3. 3 boxes of Xerox print cartridges (yellow, magenta, and cyan). 
4. HP office jet 6812 printer 
5. Intellinet 5port 10/100 office switch 
6. PCensus-USA desktop demographic software 
7. HP 98 print cartridge 
8. HP 95 print cartridge 
9. Dell monitor 
10. Dell 1710 printer 
11. Olympus Digital camera D-460 
12. Kodak C643 camera 
13. Kodak camera 
14. Portable audio mixer 
15. Radio Shack microphone receiver 
16. Panasonic Recorder 
17. Metal table/desk 
18. Chalk board 
19. ELO computer monitor 
20. Metal file holders 
21. 3 wall partitions 

Public Utilities 
 

1. 1999 Ford F-250, Vin#: 1FTPF28LOXNB06145, Mileage: unknown 
2. 2006 Ford F-250, Vin# 1FDSW20597EB05367, Mileage: 134,450 

 



Public Services 
 

1. 1999 Ford F-150, Vin# 2FTDF15YORCA65537, Mileage: 71,086 
2. Wisconsin Heavy-Duty Air-cooled Engine Generator, Modell# V160D, Serial# 3596312 

Waste Water Treatment Plant 
 

1. Scrap metal from Clarifier 

WHEREAS, the Roxboro City Council hereby appoints Phillip Fish, the authorized agent to dispose and receive bids 
on the above referenced personal property; and 

 
WHEREAS, the Roxboro City Council directs Phillip Fish to first conduct by way of NCGS 160A-270(c) and proceed to 

dispose of said property through Electronic Auction; and 
 
WHEREAS, if it is in Phillip Fish’s opinion that a fair and reasonable offer cannot be obtained by the Electronic Auction    

method, then Mr. Fish shall be authorized to pursue disposal by way of NCGS 160A-267 (private sale). 
 
NOW, THEREFORE, BE IT RESOLVED by the Roxboro City Council hereby approves this Resolution and directs City 

Clerk Trevie Adams to cause notice of this action to be published in accordance with NCGS 160A-270(c)-
Electronic Auction and/or NCGS 160A-267-Private Sale at least once and not less than 10-days before 
the date of the sale. 

 
This the _____ of __________, 2017.         

           
           
      _________________________________ 

       Mayor Merilyn P. Newell 
Attest: 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
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4. Set Public Hearing for Adoption of UDO
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5. Set Public Hearing - Heirloom Rest.
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6. Set Public Hearing - Rezoning Request





tadams
Typewritten Text
7. Revolving Loan Request
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8. Crosswalk Update



Main and Depot Street Intersection 

 

Last month bids were received and opened for the Main and Depot Street Intersection 
upgrade. The bids came in above budget. After examining the work already performed 
uptown, lights in the ally, it was determined that the bids were $20,000 over budget 
instead of $40,000.   

Lauran, Andy and I met with both contractors to see if there was a way to lower the 
cost. After discussion about changing the material for the cross walks, it was 
determined that any cost savings would be minimum and there would be a large impact 
on the durability and appearance of the project.  

The project has two major components to it. One is demo and concrete work, the other 
is asphalt paving. It we decided to break out the asphalt work from the original bid and 
include it in the street resurfacing bid.  

There is $175,000 in the budget for street resurfacing. What is proposed is to have two 
contracts. One with McQueen Construction for $74,200.00. This contract includes the 
demolition of existing sidewalks and pavement, installation of new curb and gutter, 
sidewalks, handicap ramps and pedestrian crossing.  

The second contract is to Asphalt Experts for the resurfacing of the below listed streets 
in the amount of $174,497.90. In the uptown area, Main Street from Court Street to 
Long Memorial Church will be milled and resurfaced, including the work at the 
intersection. Lamar Street will be milled and resurfaced from Madison Boulevard to 
Barden Street. The other streets on the list will receive a 1.5” asphalt overlay. 

It is recommended that the contract with McQueen Construction in the amount of 
$74,200 be awarded and that the street resurfacing bid to Asphalt Experts be awarded. 

 

 

 

Street Name Length ft  Width ft Asphalt price Milling price Total Projected

Main Steet Intersection $11,805.80 $11,805.80 $11,805.80 

Main Steert Court to 
Long Mem

$32,738.00 included $32,738.00 $32,738.00 

Lamar St Madison to Barden 890 30 $26,032.71 $28,183.33 $54,216.04 $54,216.04 

Crowell St Clayton Ave to Montford 380 18 $6,669.01 $0.00 $6,669.01 $6,669.01 

Montford Dr Crowell to curb & gutter 490 28 $13,377.01 $0.00 $13,377.01 $13,377.01 

Hill St Johnson to Franklin 1762 30 $51,538.54 $0.00 $51,538.54 $51,538.54 

Hill St Franklin to end 284 15 $4,153.50 $0.00 $4,153.50 $4,153.50 

Total $295,899.33 $28,183.33 $312,421.66 $174,497.90 

2017 Streets Resurfacing Estimates
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9. Financial & Tax Report
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10. Assistant Manager's Report



 

 

 

Assistant City Manger’s Report 

 

 

Wastewater Treatment Plant Improvements- This project involves excavating a large 

amount of dirt. The plan is to haul the dirt to the land the city owns behind the 

wastewater plant. When the City bought the farm, it was open land. The area we have 

not been using has grown up over the past 30 years. There is about 10 acres that 

needs to be cleared for the dirt to be stockpiled. After discussing this with the engineers, 

it will be more cost effective to go ahead and clear the 10 acres now. It is estimated that 

the cost will be about $25,000. We would like to have this work completed in this budget 

year. 

 

Old Senior Center Parking Lot - We have obtained cost estimates to replace the 

concrete at the parking lot. It is a very expensive project. The cost estimates will be 

presented during the budget process. At that time, we will discuss options for the repair/ 

replacement of the concrete surface. 
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11. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 April	11th,	2017	
	

 Please	take	note	of	several	upcoming	dates.	
	
o Administrative	Professionals	Luncheon,	April	26th,	at	the	Gathering	Place	
o EDC/PCBIC	Meeting,	April	20th	,	8am	at	Person	County	Tax	Office	
o City	Council	Meeting,	May	9th,	7pm	at	City	Hall	
o Roxboro	Area	Chamber	of	Commerce	Golf	Tournament,	May	19th,	11am	at	Roxboro	Country	Club	
o Open	Enrollment	–	May	23rd	&	24th	
	

 I	would	like	to	hold	two	additional	budget	work	sessions	prior	to	our	next	council	meeting	on	May	9th.		
I	would	prefer	to	schedule	the	next	work	session	for	the	last	week	of	April.	An	additional	meeting	will	
focus	on	the	enterprise	fund	rate	analysis	being	conducted	by	the	NC	Rural	Water	Association.	
Discussion	of	the	rate	analysis	will	need	to	be	coordinated	with	availability	of	NCRWA	staff.	They	are	
available	to	meet	on	May	the	2nd	or	the	4th.		
	

 USDA	Rural	Development	has	conducted	a	staff	review	of	our	Preliminary	Engineering	Report	and	
Environmental	Report	for	the	Wastewater	Treatment	Plant	Renovations	application.	We	have	received	
favorable	reviews	and	are	moving	forward	with	the	rest	of	the	application.		
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