
Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
 

AGENDA ROXBORO CITY COUNCIL MEETING 
MONDAY, MARCH 20, 2017 at 9:00 A.M.  

LOCAL GOVERNMENT DAY 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER         Mayor Merilyn P. Newell 

INVOCATION:     Andy Oakley, Public Works Director      
 
PLEDGE OF ALLEGIANCE:        Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                      Mayor Merilyn P. Newell 
Minutes  
Fire Department 
Police Department 
Public Services Department 

        Fuel Expenditures 
        RDG/Planning Report 
                
RECOGNITION: 
 
“State of the City” Address  Mayor Merilyn P. Newell  
 
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Text Amendment, Title VII: Chapter 75 Traffic Code – Public Hearing  City Manager Brooks Lockhart 
2. Special Event Permit – Piedmont Community College – Public Hearing  Beth Townsend, PCC 

 
OLD BUSINESS:  
 
NEW BUSINESS: 

3. Leheigh Mobile Home Park – Water Meters     Assistant Manager Tommy Warren 
4. Consideration of Renovation and Repurpose of City Flower Bed               Planning Director, Lauren Wrenn 

 
COMMITTEE REPORTS         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:  

5. Financial & Tax Report        Interim Finance Director Dan Craig 
6. Assistant Manager’s Report      Assistant Manager Tommy Warren 
7. Manager’s Report        City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION:   NCGS 143-318.11(a)5 Negotiation of Contract 
 
 
CLOSED SESSION:   
                      
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 9:00 a.m. Local Government Day, Monday, March 20, 2017. 

The following members of the Roxboro City Council were present:  
 
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ____________________ to approve the consent 
agenda as presented with a second by ____________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of January 25, 2017 (Special Planning Meeting) 
 Minutes of February 14, 2017 (Regular Meeting) 
 Minutes of March 6, 2017 (Special Meeting) 
 Fire/EMS Monthly Report (February 2017) 
 Police Dept. Monthly Report (February 2017) 
 Public Services (February 2017) 
 Fuel Expenditures Monthly Report (February 2017) 
 Planning/RDG Monthly Report (February 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 WEDNESDAY, JANUARY 25, 2017 – 6:30 P.M. SPECIAL PLANNING MEETING 
 ROXBORO POLICE STATION TRAINING ROOM, ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem Will Davis 

    Council Member Henry Daniel 
    Council Member Mark Phillips  
    Council Member Sandy Stigall (arrived at 6:50 p.m.) 
    Council Member Byrd Blackwell     
 

Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    City Attorney Nick Herman 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:30 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Council Member Henry Daniel offered a motion to approve the 
agenda as presented with a second by Council Member Byrd Blackwell and upon 
being put to a vote was carried unanimously.   
 

OLD BUSINESS: 
1. Update for Council 

 Water Distribution Study/ Capital Improvement Program 
Public Services Director Andy Oakley presented Council with the City Water 
Distribution System Study and the Capital Improvement Plan 2017 – 2036 provided 
by LaBella Associates.  Some of the projects are lake dredging, Dan River Raw 
Water Supply, Variable speed motors on raw water pumps, sludge dewatering 
facility, lab and office space, plant upgrade, sanitary sewer rehabilitations, western 
interceptor, Memorial Drive pump station and interceptor, Brooks Pump station 
upgrade, Williams Road pump station upgrade, Cedar-Ridge pump station 
abandonment, replacement screen and control building roof repair.  This is just to 
keep Council updated on what is to come and suggestions made by LaBella 
Associates.  
 

 Communications Tower 
Fire Chief Kenneth Torain and Manager Brooks Lockhart reported to the Mayor 
and Council a brief overview of the Tower Project.  In the current fiscal year, 
$10,000 was budgeted towards completing an assessment of the Tower.  Chief 
Torain has been negotiating with Tower Engineering Professionals, a firm located 
in Raleigh, to asses our Tower.  Their quote came in at $13,450 to undertake the 
foundation mapping, geotechnical investigation, tower modification design and 
foundation modification design.  Once completed, the City will have plans under an 
engineer’s seal to retain and file with the FCC.  The TEP Firm has provided staff 
with a rough estimate of cost for the rehabilitation project of the Tower at 
approximately $95,000.  This estimate does not include any cost towards the 
rehabilitation of the foundation.   
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Manager Lockhart reported that the County Manager has indicated that the County 
would consider cost-sharing in the rehabilitation project in lieu of a lease 
agreement ensuring their equipment can maintain on the Tower.  After some 
discussion, it was the consensus of Council to move forward with assessment and 
to work with the County to pay a percentage.  
 

NEW BUSINESS: 
2. Items for Discussion: 

 City Roadway Concerns 
Manager Brooks Lockhart reminded the Mayor and Council of the Traffic 
Calming Policy and stated that at the January meeting a set of signed petitions 
requesting the Council to consider the following traffic calming measures:  No U-
Turn Signage, Children Playing Signage, Speed Limits Signage, and Speed 
Bumps/Humps.  Continuing, Mr. Lockhart offered some suggestions for more 
control on Windsor Drive, such as:  stager release times from the High School, 
engage DOT, more enforcement, etc.  Captain Tony Kirby reported that 29 
warning tickets for Stop Sign Violations or Seat Belt Violations have been written.  
Captain Kirby also reported that a speed test had been done and because it is a 
short strip, most of the time speed is not as big a problem as other violations.  After 
some discussion, Council asked that this be addressed at the February meeting 
and asked staff to continue to monitor and issue citations as needed.   
 
Lamar Street is also an area of concern in the City.  Mainly parking on both sides 
of the street make it very difficult to manipulate Lamar Street.  Council would like 
for staff to consider No Parking signs on one side and to monitor the situation until 
the next work session and report back to Council with the findings.   
 
City Lake Road is another area of concern.  The local residents of City Lake Road 
expect the City to maintain the road at no cost to them.  Manager Lockhart 
reported to Council that only twenty two fishing license have been issued for City 
Lake since July 2016, the City uses the road once a day five days out of the week, 
and no trash trucks travel City Lake Road any longer.  City Attorney Nick Herman 
stated that the City is only responsible for minimal work on the road and no more.  
The City maintains for our access as City vehicles require and that if the residents 
want more they should contribute to the cost.  The Council asked that the City 
Manager send a letter to the Community Watch president, Cheryl Allen explaining 
the advice offered by the attorney.   

 
COUNCIL DISCUSSION:  No discussion at this time 
 
Council Member Mark Phillips offered a motion to adjourn this meeting at 8:35 p.m. with 
a second by Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.  

 
    ______________________________ 
    Mayor Merilyn P. Newell 

 
ATTEST: 
 
________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk           
         January 25, 2017 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY FEBRUARY 14, 2017 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem William Davis 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 
   Members Absent:   
 
 
   Others Present:  City Manager Brooks Lockhart 

Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Council Member Byrd Blackwell provided the invocation.  
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of 
Allegiance to the Flag.  

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked that a closed session per NCGS 
143.318.11(a)(3) Attorney Client Privilege also be added to the closed session items and to 
table Item #2 and schedule for the March meeting.   Council Member Henry Daniel offered 
a motion to accept the agenda and to table item #2 and also adding a second closed 
session item as requested with a second by Council Member Mark Phillips and upon 
being put to a vote was carried unanimously.      
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  A motion was offered by Council Member Mark 
Phillips to approve the consent agenda as presented with a second by Council Member 
Byrd Blackwell, and upon being put to a vote, was carried unanimously.  

 
PUBLIC COMMENT: 
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Budget Amendment 
Interim Finance Director Dan Craig presented Council with Budget Amendment #4.  
After a brief discussion, Council Member Mark Phillips offered a motion to approve 
Budget Amendment #4 as presented with a second by Mayor Pro Tem William 
Davis and upon being put to a vote was carried unanimously.  Clerk’s Note:  A copy 
of said budget amendment is hereby incorporated into the minutes of this 
meeting. 
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NEW BUSINESS: 
2. “State of the City” 

Rescheduled for March 2017.  
 

3. Resolution to Declare Surplus – Police Department 
Chief David Hess presented the Mayor and Council with a Resolution authorizing the 
private sale of certain surplus personal property for a Glock 27 40 caliber.  After a brief 
discussion, Council Member Mark Phillips offered a motion to approve the 
Resolution as presented with a second by Mayor Pro Tem William Davis and 
upon being put to a vote was carried unanimously.  Clerk’s Note:  A copy of said 
Resolution is hereby incorporated into the minutes of this meeting.   
 

OLD BUSINESS: 
4. CMAR Update 

Assistant Manager Tommy Warren reported to Council that staff met with the 
engineers on Friday, February 10, 2017 to discuss some areas of concern from the 
USDA.  One of the concerns was for the water plant to decrease production from five 
million gallons a day to three million gallons a day. After discussing this with the 
engineers and the USDA, staff feels that we need to remain at five million gallons a 
day to be able to appeal to industries looking to locate in the area and if we reduce to 
three million gallons a day, we may have a hard time getting back to five million 
gallons a day plus the added expenditures would not be cost effective.  Mr. Warren 
reported that the USDA has come to terms with staff and has agreed to leave at five 
million gallons a day.  Another concern the USDA had was the administrative cost 
provided by Garney.  Staff is currently working with Garney on this concern and Mr. 
Warren will report as updates are provided.     

 
COMMITTEE REPORTS 
Mayor Merilyn P. Newell asked for any reports from the following committee members: 

1) Person County Animal Control – Council Member Sandy Stigall – No report at 
this time. 

2) Senior Center Advisory Board – Council Member Byrd Blackwell – No report at 
this time.  

3) Person County Youth Council – Mayor Pro Tem Will Davis –No meeting. 
4) Kerr Tar Council of Government – Council Member Henry Daniel and City 

Manager Brooks Lockhart attended the Kerr Tar Meeting in Henderson.  
5) Fire Chief’s Association – Council Member Mark Phillips – attended the 

Community Watch at East Roxboro and all is quiet.    
6) Economic Development – Mayor Merilyn P. Newell – attended the PCBIC 

meeting and a briefing should be scheduled soon about some economic 
developments.   
 

ADMINISTRATIVE REPORTS 
5. Financial & Tax Report  

Interim Financial Director Dan Craig presented Council with financial reports for 
December 31, 2016 and tax reports for January 31, 2017 at this time.  Clerk’s Note: A 
copy of said financial report is hereby incorporated into the minutes of this 
meeting.  

 
6. Assistant City Manager’s Report  

Assistant City Manager Tommy Warren reported to the Mayor and Council that the 
City received a Notice of Violation (NOV) from North Carolina Environmental Quality, 
Water Resources Division.  The NOV is for two violations that occurred in the fall of 
2016 at the Wastewater Treatment Plant II.  The Water Plant has a permitted 
wastewater treatment plant on site and is permitted just like the Wastewater Treatment 
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Plant on Cavel Chub Lake Road.  Mr. Warren stressed that it is important to know that 
this violation has nothing to do with the potable water produced by the plant.  The 
drinking water is perfectly safe and the water plant meets all the requirements and test 
for drinking water.  The NOV is for the wastewater discharged from the water plant into 
the creek.  The first violation is for exceeding the daily maximum for chlorine.  The test 
result was 55 ug/l and the permit limit is 17 ug/l.  Because the technology to test low-
level chlorine is not that accurate, any result below 50 ug/l is acceptable.  To put this in 
perspective, the drinking water chlorine level is milligrams per liter, whereas, the 
discharge water is micrograms per liter.  This is 1,000 time more than what can be 
discharged into the creek. The second violation was for exceeding total suspended 
solids.  The daily maximum was exceeded which caused the monthly average to be 
exceeded.  The daily maximum was exceeded which caused the monthly average to 
be exceeded.  The daily maximum is 45 mg/l and the reported value was 87 mg/l.  The 
monthly average is 30 mg/l and the reported average was 45.85 mg/l.   
 
Staff has responded to DEQ in writing, notifying them of the Standard Operating 
Procedure (SOP) that has been implemented.  The violation was a one-time issue.  
Staff has developed a SOP to prevent these violations from occurring in the future.  
The SOP has the wastewater operator collecting weekly process samples to ensure 
compliance with the requirements of the Water Treatment Plant Wastewater Discharge 
Permit.  These samples will be collected and analyzed before any wastewater is 
discharged.   
 
Mr. Warren also stated that the City of Roxboro strives to provide its citizens with a 
clean, safe and reliable treatment system.  The implementation of the SOP will pride 
the operator with the needed information to not only meet the permit requirements, but 
to minimize any impact on the environment from the permitted discharge.  
 
Continuing, Mr. Warren reported to the Mayor and Council that a meeting with the 
engineer working on the Main Street Improvements is scheduled for Thursday, 
February 16, 2017 to finalize the plans and specifications for the redesign of the 
intersection at Main Street and Depot Street.  After that meeting, staff should be able 
to go out for bids.  
 
Also, the manholes and pipe have been delivered for the replacement of the sewer 
lines from Foushee Street to the Railroad Tracks for the Roxboro Community School 
parking lot.  Word is scheduled to begin the week of February 13, 2017.    

 
7. Manager’s Report 

City Manager Brooks Lockhart offered some dates of interest for Council including:  
EDC/PCBIC meeting, February 16, 2017 at 8:00 a.m., City and County Blood Drive on 
February 16, 2017, and the Transportation Advisory Committee, March 8, 2017 in 
Henderson, N.C.   
 
Manager Lockhart reported to Council that he met with the Windsor Drive Community 
Watch Group on Monday, February 13, 2017 at 6:00 p.m. to discuss the possibility of 
reducing the speed limit and placing “No U-turn” signage in the neighborhood.  After a 
brief discussion, Mayor Pro Tem William Davis offered a motion to set a Public 
Hearing for March 20, 2017 to reduce the speed to 25 mph, with a second by 
Council Member Byrd Blackwell and upon being put to a vote was carried 
unanimously.  Council Member Byrd Blackwell then offered a motion to place two 
“No U-Turn” signs in the neighborhood with a second by Council Member Mark 
Phillips adding to the motion that no other sign to be changed unless further 
discussion and upon being put to a vote was carried unanimously.   
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Continuing, Mr. Lockhart informed Council that the contract for the July 4th, 2017 
Fireworks Display has been received and will be signed to assure the display will be 
held on July 4th.   
 
A request has been received from Piedmont Community College and Person County 
Industries to allow them to utilize our water bills to distribute information regarding 
their organizations; PCC specifically mentioned their registration.  Staff would like 
Council’s permission to draft an internal policy which will allow staff to limit this to 
public entities, possibly place restrictions on frequency, and make clear that any 
additional cost generated is the responsibility of the requesting organization.   
 
Continuing, Mr. Lockhart reported to the Mayor and Council that staff is still in the 
process of evaluating multiple Fiscal Management Software programs in preparation 
for the upcoming budget process.   
 

COUNCIL DISCUSSION:  No discussion at this time.  
 
Council Member Henry Daniel offered a motion to enter into closed session per NCGS 
143.318.11(a)(6) Personnel, NCGS 143.318.11(a)(3) Attorney/Client Privilege and NCGS 
143.318.11(a)(4) Economic Development with a second by Mayor Pro Tem William Davis 
and upon being put to a vote was carried unanimously.  
 
Council Member Mark Phillips offered a motion to re-enter into open session with a 
second by Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.   
 
ADJOURNMENT: 
There being no further business to discuss, A motion was offered by Mayor Pro Tem William 
Davis with a second by Council Member Mark Phillips to adjourn this meeting at 9:38 
p.m. and, upon being put to a vote, was carried unanimously.   

 

 

_____________________________ 

     Mayor Merilyn P. Newell 
 
ATTEST:        
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk       
 
 
       February 14, 2017 
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   MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
   MONDAY, MARCH 6, 2017 6:30 P.M. SPECIAL MEETING 
   CONFERENCE ROOM, CITY HALL - ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem William Davis 
    Council Member Mark Phillips 
    Council Member Henry Daniel 

Council Member Sandy Stigall 
Council Member Byrd Blackwell 

 
Members Absent:   

 
   Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    Trevie Adams, City Clerk 
    City Attorney Nick Herman 
     
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:30 a.m. welcoming everyone in attendance. 
 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or corrections at this time.  
Council Member Henry Daniel offered a motion to approve the agenda as presented with a second 
by Council Member Byrd Blackwell and upon being put to a vote was carried unanimously.  
 
CLOSED SESSION:   
Mayor Pro Tem William Davis offered a motion to enter into closed session per NCGS 
143.318.11(a)(4) Economic Development and NCGS 143.318.11(a)(5) Contract Negotiation, with a 
second by Council Member Mark Phillips and upon being put to a vote was carried unanimously.   
 

Council Member Henry Daniel offered a motion to return to open session with a second by Council 
Member Byrd Blackwell and upon being put to a vote was carried unanimously. 
 
Following a brief discussion, Council Member Henry Daniel offered a motion to terminate the existing 
contract with Garney and to approve the Memorandum of Understanding with LaBella with a 
second by Council Member Sandy Stigall and upon being put to a vote was carried unanimously.   
 
Council Member Henry Daniel offered a motion to go back into Closed Session with a second by 
Mayor Pro Tem William Davis and upon being put to a vote was carried unanimously.  
 
Council Member Byrd Blackwell offered a motion to re-enter into open session with a second by 
Mayor Pro Tem William Davis and upon being put to a vote was carried unanimously.   
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ADJOURNMENT: 

There being no further business to discuss, a motion was offered by Council Member Mark Phillips 
with a second by Mayor Pro Tem William Davis to adjourn this meeting at 7:45 p.m. and, upon 
being put to a vote, was carried unanimously.  

      ______________________________ 
      Mayor Merilyn P. Newell  

 
 
ATTEST: 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
         March 6, 2017  



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  March 16, 2017 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of February the City of Roxboro Fire Department 

responded to 32 fire calls within the city limits, and 22 fire calls outside the city 
limits.   Also, the department responded to 76 first responder calls within the city, 
and 32 first responder calls in our county response district. Over the course of 
January, we had to call back off-duty personnel and auxiliary personnel for a total 
of 2 full alarms. Roxboro Fire Department responded to 163 dispatched calls this 
month.  

 Training – Roxboro fire department is expecting to receive the permit from the 
state to burn the house on Old Durham Road this month. The house is first house 
past Shady Hill Baptist Church. Also we are invited into the county to help with a 
burn on Flat Woods Road on March 25th.  

 Capital Power. The City of Roxboro will see a reduction in water usage for 
Capital Power for the month of March due to the plant not being in operation for 8 
days. During this time they will be during work on all location of the plant. 
Roxboro Fire Department will be providing the confine space standby team for 
that time. 

 Training  During the month of March Fire Engineer Adam Morris will be 
attending the North Carolina Breathing School. It is the highest grade of training 
in North Carolina with firefighters coming from as far away as London, England 
to attend. It has about a waiting list of a year and half.  

 Fire Truck The new fire truck is being built and is about third of the way 
completed. The delivery date is last of May or first of June.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

February 2017 

Patrol Division 

Highlighted Events 

 Sgt. Williams’ patrol squads quick on scene medical intervention likely stabilized the life of the 

victim in the home invasion on Person Court.  Sgt. Williams wrote the team a formal letter of 

praise for their quick actions.  

 Patrol received complaints of people passing stopped school buses. Teams coordinated efforts 

to follow buses to conduct enforcement.  No violations were found. 

 Patrol continues to conduct foot patrols in business districts.  

Community Policing 

 The police department was a host site for an American Red Cross Blood Drive.  The blood drive 
exceeded previous donors by five! 

 Sgt. Cash’s team conducted foot patrol in neighborhoods throughout the month distributing toy 
badges to children and talking with parents. 

 The police department is sponsoring and coaching a 10 U Baseball team through Parks and 
Recreation. 

o The Citizens Police Academy Alumni paid the $250 sponsorship fee.   
o The team name is the Law Dawgs. 
o The Coaches are Chief Hess, Lt. Hawkins, Sgt. Dickerson, Cpl. Watson and Ofc. Brown.  

We have (12) athletes on our team.  We are grateful for the opportunity and support! 

 Sgt. Walker volunteered to initiate a 

new community policing program 

known as “Coffee with a Cop.”  The 

event will be hosted at various 

restaurants every other month or once a 

quarter.  This is an opportunity to have 

coffee and conversation with the 

community.  

o Our first Coffee with a Cop was 
hosted at Tricia’s Espresso.   

o Approximately (15) people 
attended! 
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Monthly Activities  

 Calls for Service – 1413 

 Incident Reports‐  92 

 Vehicle Crashes – 33 

 Citations – 193 

 Warnings – 73 

 Misdemeanor Arrests – 32 

 Felony Arrests – 14 

Criminal Investigations Division 

 CID continues to do an outstanding job working cases.  They are to be commended for their long 
hours and dedication to following leads in the recent homicide case. 

o Lt. Hughes sent an email to all patrol squads who assisted thanking them for the 
team effort to bring an arrest in the case.  

 

Total Numbers for the Month 

  Number of cases assigned      18 

  Follow up hours in field      136 

  Phone follow up hours        43 

  Hours spent doing paperwork  142 

  Call outs      3 

  Out of town follow ups   5 

  Felony warrants  ‐  7 

  Misdemeanor warrants      1 

  Cases closed: 5 

o  Leads exhausted:  0  

o Closed by warrants or unfounded:  5 

  Arrests      0 

  Felony packets       5 

  Number of interviews conducted      20 

Forensic Investigations conducted by Detective Howe 

Roxboro Police Department –   2                           Oxford Police Department‐  0  

Chapel Hill Police Department –   8                        Person County Sheriff’s Office‐  0 

Creedmoor Police Department‐  0    Hillsborough Police Department‐  0 

Butner Police Department ‐ 0                   Granville County Sheriff’s Office‐  0 
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Street Crimes Unit 

 New personnel transitions into our Street Crimes Unit began during the month of February.  
More personnel should transition by April.  Personnel are already working with informants. 

 

Administrative Services Unit 

 Attended numerous OSSI site trainings in preparation for the new records software migration.  

 Assisted with enrolling a new hire trainee in Basic Law Enforcement Training who is should 

graduate in April.  After graduation they will enter the department’s 12 week FTO program.  

 Sgt. Dickerson presented on Heart Health at the City’s Safety Committee. 

 AS&L installed new locks on throughout the facility.  This was a budgeted project. 

 

Administration 

Meetings 

 All lieutenants, deputy chief and chief hosted several policy revision meetings and budget 

planning sessions throughout the month.  

 Met with community members to address traffic complaints and other quality of life concerns. 

 Chief attended JCPC meeting; Safe Haven BOD meeting; Rotary; Judicial Stakeholders; PAAL 

BOD. 

 Captain Kirby presented at Kiwanis meeting.   

 Chief met with Sheriff Jones.  The DA was notified directly by the Chief and briefed on the recent 

homicide within the first few hours of the investigation.  

Highlighted Events 

 The department received a donation from the Elk’s Lodge to expand the Honor Guard. 

 The OSSI project has many moving parts and weekly meetings.  Implementation of the 911 CAD 
function will go live in April.  Our RMS side of the project is planned to go live by July.  

 

Personnel 

 Det. Lee retired February 28th. 

 A police officer vacancy occurred this month due to the employee deciding to accept a job offer 

in another area of the state.  
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Water Repairs: 15 Commercial Garbage: 388.13 tons
Hydrant Repairs and Maint: 0 Residential Garbage: 189.85 tons

Meters Changed: 67 Brush Collected: 21 tons
New Water Services: 1 Leaves Collected: 36 tons

Broken Meters Replaced: 0
Potholes Repaired: 6

Sewer Repairs: 6 Asphalt: 38.98 tons
Sewer Blockages: 27 Concrete: 0 yards

New Sewer Services: 1
Vehicle Repairs: 18

Garage Materials: $9,999.43

Remarks: Remarks:

Total Water Treated: 74.16 MG Average Monthly Flow: 1.47 MGD
Average Daily Treated: 2.649 MGD Maximum Daily Flow: 1.76 MGD

Maximum Daily Treated: 3.16 MGD Minimum Daily Flow: 1.34 MGD
Minimum Daily Treated: 1.81 MGD

Monthly Rainfall: 1.625"
City Lake Level: full 3/9/17 Maximum Rainfall: 1" 2/25/17

Lake Roxboro Level: full 3/9/17 Peak Hourly Flow: 4.8 mg 2/8/17

Monthly Samples Analyzed: 2,357

Remarks: Remarks:

Roxboro Community School Parking Lot sewer 
replaced and in service

2nd round of Cryptosporidium test started last October. This is a 
monthly test for two years at both lakes. 1st round of test had no 

detection. Mainly a contaimination from cattle.

March 2017

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant
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March 9, 2017 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Uptown Development/Interim Planning & Development Director 
 
Subject: March Council Report 
 
 
Uptown Development/Roxboro Development Group: 
 

 Uptown Branding Project: One of the biggest projects in place for RDG this year is the 
branding campaign for Uptown Roxboro. Upon recommendation from Liz Parham of the NC 
Main Street Center, RDG has entered into an agreement with Amico Brand Design out of 
Fuquay-Varina to assist with our branding project. Ann Marie Amico, owner and lead designer 
of the company, will be our partner in this endeavor. The County, City, and Person County 
TDA were all contacted regarding their preferred representation on the steering committee. The 
initial meeting with Ann Marie took place on March 10, and additional meetings/conferences 
will be determined when a steering committee is in place. RDG is EXTREMELY excited about 
this project, as it will not only help us to market Uptown to areas outside of Person County, but 
will also help grow the sense of pride among locals for all that makes our town unique and 
wonderful. 

 Uptown Crosswalk Renovations: Staff met with the designer for the crosswalk renovation to 
discuss the final drawings before submitting for bids. The hope is to get the drawings out and 
bids back by March 15th at the latest. After this, we will need to work with the company with 
the lowest bid to ensure project completion before the beginning of summer. We were provided 
a March deadline by the state for spending the grant funds, however we have also received 
documents allowing us to submit a progress report for incomplete projects. More information 
will be available once we receive bids and know which company will be completing the work. 

 Community Planner Position: On February 21st, interviews were conducted for the new 
Community Planner. After some deliberation, Ms. Laura Rand Matheny has accepted the 
position and will begin on April 3rd. The former Planning office has been cleaned and a new 
desk installed in preparation for Ms. Matheny’s arrival. She will enter the position having 
attended the 2017 NC Main Street Conference, with a working knowledge of what Uptown 
Development is all about.  

 
 Other Highlights: 

o Attended EDC Board meeting on February 16th. 
o Met with and contacted several local businesses regarding RDG event sponsorship. 
o Assisted with Chamber of Commerce Business Expo. 
o Attended NC Main Street Conference, March 14th-16th. 
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Planning & Development: 
 

 UDO Review: The final version of the draft UDO was received from the Dale Holland and 
presented to the Planning Board for an initial review. There were few suggestions made by the 
Planning Board members, but those were submitted back to the attorney and Mr. Holland for 
review. Once we receive another “final” document back, we will prepare to meet with the 
Planning Board, for what we all hope will be the final review of the document. At this meeting, 
the hope is that the Board will be able to offer a favorable recommendation to the City Council 
for adoption of the Ordinance.  

 Code Enforcement: Code Officer Danny Eudy has continued efforts to address abandoned and 
neglected properties within the city. Beyond this, he has also attended to a handful of 
zoning/ordinance complaints from citizens. He is currently working with staff to prepare a 
presentation for the potential demolition of a house, which is beyond repair and no longer 
attended to by the owner. The City Manager and Assistant City Manager met with the Planning 
Office to discuss potential ways to address the cost of city-facilitated demolitions in the coming 
year. More discussions will take place during budget sessions in the spring. 

 Budget, Fee Schedule, and Permit List: Over the past few months, it has become apparent that 
some items pertaining to the Planning Office are in need of updates to reflect current ordinance 
rules and policies. Staff will be working over the next few months to review the fee schedule 
and permit list to ensure all are accurate and more user-friendly for citizens and business 
developers to utilize. Additionally, the budget will be modified for 2017 to better accommodate 
the changes to the department (i.e. a new staff person, requests from council to tear down 
abandoned properties, etc.). The goal is to ensure that all documents are easily understood and 
all information is uniform across the board. 

 Other Highlights: 
o Permits issued for a new business in Uptown Roxboro. 
o Multiple sign permits issued throughout the city. 
o One residential construction permit issued for a Habitat for Humanity House. 
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1. Text Amendment Title VII, Chapter 75     Traffic Schedules



PUBLIC HEARING AND ORDINANCE MATTERS: 
Speed Limit for Windsor Dr., Dolly St., & Dover St.  
 
As discussed at the last council meeting, there has been a request for a reduction of and posting of the 
speed limits on Winsdor, Dover and Dolly. The request was for a speed limit of 25 mph. The below 
would be the needed amendment for the City Code of Ordinances. This proposed public hearing has 
been advertised. This amendment may be ratified following the public hearing.  
 
 
 
AN ORDINANCE AMENDING THE CITY OF ROXBORO 
CODE OF ORDINANCES 
TITLE VII: TRAFFIC CODE 
 
   
  Council Member ____________ seconded by Council Member ________________ the following 
ordinance amendments. 
 
  WHEREAS, THE City Council of the City of Roxboro, North Carolina, after due notices, conducted 
a public hearing on the ____ day of ____________, 2017, concerning the adoption of an ordinance 
amending the City Code of Ordinance, Title VII:  Traffic Code. 
 
  WHEREAS, said requested Roxboro City Code of Ordinance amendment pertains to reducing and 
posting speed limits on Windsor Drive, Dover Street, and Dolly Street and is more fully described below: 
 
  Title VII, Chapter 75, Traffic Schedules is amended by adding the following under Schedule I: 
Speed Limit Schedules, Section B: 
 
(11)  Windsor Drive in its entirety. 
 
(12)  Dover Street in its entirety. 
 
(13)  Dolly Street in its entirety.    
 
NOW, THEREFORE, BE IT ORDAINED BY The City Council that it is in the best interest of the City to 
approve/deny such an amendment.  
 
Duly adopted by the Council of the City of Roxboro this _____ day ______ 2017. 
 
              __________________________ 
              Merilyn P. Newell 
              Mayor 
 
ATTEST: 
 
______________________ 
Trevie Adams, CMC/NCCMC 
City Clerk  



 
 
 
 

 
 

AN ORDINANCE AMENDING THE CITY OF ROXBORO 
CODE OF ORDINANCES 
TITLE VII: TRAFFIC CODE 

 
   
  Council Member ____________ seconded by Council Member ________________ the following 
ordinance amendments. 
 
  WHEREAS, THE City Council of the City of Roxboro, North Carolina, after due notices, conducted 
a public hearing on the ____ day of ____________, 2017, concerning the adoption of an ordinance 
amending the City Code of Ordinance, Title VII:  Traffic Code. 
 
  WHEREAS, said requested Roxboro City Code of Ordinance amendment pertains to reducing and 
posting speed limits on Windsor Drive, Dover Street, and Dolly Street and is more fully described below: 
 
  Title VII, Chapter 75, Traffic Schedules is amended by adding the following under Schedule I: 
Speed Limit Schedules, Section B: 
 
(11)  Windsor Drive in its entirety. 
 
(12)  Dover Street in its entirety. 
 
(13)  Dolly Street in its entirety.    
 
NOW, THEREFORE, BE IT ORDAINED BY The City Council that it is in the best interest of the City to 
approve/deny such an amendment.  
 
Duly adopted by the Council of the City of Roxboro this _____ day ______ 2017. 
 
              __________________________ 
              Merilyn P. Newell 
              Mayor 
 
ATTEST: 
 
______________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
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3. Leheigh Mobile Home Park Water Meters



Leheigh Mobile Home Park 

Request for Water Meters 

 

 CHG-MHP Management, LLC purchased Leheigh Mobile Home Park in 
February, 2017. The park is located inside the city limits and has a private water and 
sewer system. Currently the mobile home park has a master water meter. The park 
pays one bill for total water usage inside the park. The new owners are requesting that 
they be allowed to install individual water meters and have the city read and bill each lot 
in the park. They agree to retain ownership and maintain the existing private water and 
sewer lines in the park. 

In 2000, the City adopted a resolution allowing two mobile home parks in the county, 
owned by Willie Brooks, to install water meters in the private system and to be 
connected to the city’s water system. Those two parks pay the triple tier rate. 

CHG-MHP Management, LLC is proposing to install city specified hardware (meter 
setters, meter boxes and lids) and purchase the meters from the city at their expense. 
The mobile home park has approximately 70 lots.  

If City Council is inclined to approve their request, I recommend that the following 
stipulations be included: 

1. The rate charged to Leheigh Mobile Home Park be at the double rate. The 
existing infrastructure is private and consist of 1” PVC water lines that are as old 
as the park. The extra tier will be help offset lost water if the leaks are not 
repaired promptly. 

2. The existing master meter be retained and if leaks are not repaired promptly, the 
extra water usage will be billed to the park owners 

3. New meter connections will be installed at all existing lots, including the park 
office prior to the City starting to bill the tenants, 

4. The owners will allow the city access to read and replace the meters plus to 
investigate possible leaks in the water lines. 

If City Council is agreeable to the installation of individual meters, a resolution will be 
presented at the next Council meeting to authorize CHG-MHP Management, LLC to 
install the new meter connections. 
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4. Consideration of Renovation and Re-purpose     of City Flower Bed
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5. Financial and Tax Report
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6. Assistant Manager's Report



 

Assistant City Manager’s Report 

 

 

 

Wastewater Treatment Plant Clarifiers: Work has begun on rebuilding the east 

clarifier at the waste treatment plant. This is the third and final clarifier to be rebuilt. The  

work was included in this year’s budget. It should should be completed within 30 days.  

 

Somerset Drive Culvert: Two weeks ago a large sink hole appeared in Somerset Drive 

above the culvert. Investigation revealed that the culvert had rusted out. The culvert was 

replaced last week. It was replaced in two sections so that one lane of the street could 

be kept open.  

 

Uptown Crosswalk Project: Informal bids were received on Monday, March 13, 2017, 

for the uptown crosswalk renovation project. The bids were approximately $40,000 over 

budget. We will be meeting with the low bidder and engineer next week to discuss way 

to lower the cost and changes to the project to bring it within budget. 
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7. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 March	20th,	2017	
	

 Please	take	note	of	several	upcoming	dates.	
	
o March	28‐30th,	The	Chamber’s	Reality	Store;	they	are	seeking	volunteers,	please	contact	them	if	

you	are	interested.		
o Can	I	Get	An	Amen	–	March	31st	thru	April	2nd,	Kirby	Theater	
o Wellness	Assessment	–	April	4th	&	5th	at	the	Police	Department	Training	Room	
o Safety	Banquet	–	Thursday,	April	6th,	Old	Country	Club	Steakhouse	
o Administrative	Professionals	Luncheon,	April	26th,	at	the	Gathering	Place	
o Roxboro	Area	Chamber	of	Commerce	Golf	Tournament,	May	19th,	11am	at	Roxboro	Country	Club	
o Open	Enrollment	–	May	23rd	&	24th	
	

 A	request	has	been	made	from	the	Region	K	Community	Assistance	Corporation	(non‐profit	
administered	by	Kerr‐Tar	COG)	for	the	City	of	Roxboro	to	maintain	our	partnership	with	the	Senior	
Center	by	providing	some	services	for	the	new	Senior	Center	Facility.		The	request	is	as	shown:	

The	City	of	Roxboro	agrees:	
o To	maintain	the	parking	lot	and	sidewalks	at	87	Semora	Road	
o To	provide	for	snow	removal	at	this	property	
o To	maintain	the	landscaping	including	shrubbery	and	grass	at	this	property	(mowing,	

leaf	collection,	pruning,	mulching).	
Any	agreement	would	be	made	directly	with	the	Region	K	CAC	(Kerr‐Tar	COG).		

	
 We	need	to	schedule	a	Budget	Work	session	prior	to	our	April	11th	Council	Meeting.	At	this	meeting	I	

would	like	to	discuss	the	following	overarching	budget	items:	Fiscal	Management	Software,	health	
insurance	premium	increases,	pension	(LGERS)	increases,	post‐employment	benefits,	and	possibly	the	
enterprise	fund	rate	analysis	being	conducted	by	the	NC	Rural	Water	Association.	Discussion	of	the	
rate	analysis	will	depend	on	if	the	study	is	completed	and	availability	of	NCRWA	staff.		I	would	prefer	
to	schedule	the	first	work	session	for	the	first	week	of	April.	Over	the	course	of	late	March	and	early	
April	staff	will	be	meeting	to	review	departmental	request	and	we	will	be	able	to	plan	additional	work	
sessions	at	our	April	11th	meeting.		
	

 Staff	is	in	the	process	of	evaluating	multiple	Fiscal	Management	Software	programs	in	preparation	for	
our	upcoming	budget	process.	We	are	planning	to	do	site	visits	to	municipalities	where	these	products	
are	in	use.	If	you	are	interested	in	attending	any	demonstrations,	or	any	of	these	site	visits,	please	let	
me	know.	I	hope	to	have	these	site	visits	completed	by	the	end	of	March.		
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