
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

AGENDA ROXBORO CITY COUNCIL MEETING 
TUESDAY, JANUARY 12, 2016 at 7:00 P.M. 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER         Mayor Merilyn P. Newell 

INVOCATION:   Council Member Byrd Blackwell 
   St. James Missionary Baptist Church  
 
PLEDGE OF ALLEGIANCE:        Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                   Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                      Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department   

       Fuel Expenditures 
       Planning/Zoning  
       Public Services 
       RDG Report 
        
RECOGNITION:   
      Promotion – Chief David Hess 
      Proclamation – Mayor Merilyn P. Newell 
    
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Special Event Permit – Martin Luther King Parade – Public Hearing  Nan Jeffers, S.P.E.E.E.D. 
 
NEW BUSINESS: 

2. TDA Board Appointments       TDA Director Margaret McMann 
3. Relief Fund Board Appointment      Chief Kenneth Torain 
4. Chemical Bids         Assistant Manager Tommy Warren 
5. Resolution – Surplus Items       Assistant Manager Tommy Warren 
6. Waste Water Treatment Plant Addition – CMAR Selection   Assistant Manager Tommy Warren 

 
OLD BUSINESS:  
 
COMMITTEE REPORTS         Mayor Merilyn P. Newell  
 
MAYOR’S REPORT         Mayor Merilyn P. Newell 
 
ADMINISTRATIVE REPORTS:  

7. Financial & Tax Report        Interim Finance Director Dan Craig 
8. Assistant Manager’s Report      Assistant Manager Tommy Warren 
9. Manager’s Report        City Manager Brooks Lockhart 

     
COUNCIL DISCUSSION: 
 
 
ADJOURNMENT:                     Motion        Second 



tadams
Typewritten Text
CONSENT AGENDA



Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

 
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday January 12, 2016. 

The following members of the Roxboro City Council were present:  
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ______________________ to approve the consent 
agenda as presented with a second by _______________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of December 7, 2015 (Special Meeting) 
 Minutes of December 8, 2015 (Regular Meeting) 
 Fire/EMS Monthly Report (December 2015) 
 Police Dept. Monthly Report (December 2015) 
 Planning Dept. Monthly Report (December 2015) 
 Public Services (December 2015) 
 Fuel Expenditures (December 2015) 
 RDG Report (December 2015) 
 

 
________________________ 
Trevie Adams, CMC/NCCMC 
City Clerk 
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   MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
   MONDAY, DECEMBER 7, 2015 5:30 P.M. SPECIAL MEETING 

ROXBORO POLICE DEPT. TRAINING ROOM - ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem William Davis 
    Council Member Mark Phillips 
    Council Member Henry Daniel 

Council Member Sandy Stigall 
Council Member Byrd Blackwell 

 
Members Absent:   

 
   Others Present:  City Manager Brooks Lockhart 
    Trevie Adams, City Clerk 
    City Attorney Nick Herman 
    Mr. Scott Bailey 
    Mr. Bobby Psaospoulos 
    Mr. Chris Hess 
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 5:30 a.m. welcoming everyone in attendance. 
 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or corrections at this time.  Council 
Member Byrd Blackwell offered a motion to approve the agenda as presented with a second by Council 
Member Henry Daniel and upon being put to a vote was carried unanimously.  
 
CLOSED SESSION:   
Council Member Sandy Stigall offered a motion to enter into closed session per NCGS 143.318.11(a)(4) 
Economic Development, with a second by Council Member Henry Daniel and upon being put to a vote was 
carried unanimously.   
 

Mayor Pro Tem William Davis offered a motion to return to open session with a second by Council Member 
Mark Phillips and upon being put to a vote was carried unanimously. 
 
ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Mayor Pro Tem William Davis with a 
second by Council Member Mark Phillips to adjourn this meeting at 6:30 p.m. and, upon being put to a vote, 
was carried unanimously.  

      ______________________________ 
      Mayor Merilyn P. Newell  

 
 
ATTEST: 
__________________________ 
Trevie Adams, City Clerk  
         December 7, 2015  
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY DECEMBER 8, 2015 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro Tem William Davis 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 
   Members Absent:   
 
   Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman  
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Public Services Director Andy Oakley provided the invocation.  
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of 
Allegiance to the Flag. 

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for a Closed Session be added 
per NCGS 143.318.11(a)(4) Economic Development.  Council Member Henry Daniel 
offered a motion to approve the agenda with the addition of a Closed Session with a 
second by Council Member Sandy Stigall and upon being put to a vote was carried 
unanimously.      
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  A motion was offered by Mayor Pro Tem William 
Davis to approve the consent agenda as presented with a second by Council Member 
Henry Daniel, and upon being put to a vote, was carried unanimously.  
 
RECOGNITION:  Mayor Merilyn Newell introduced the new City Manager Brooks Lockhart. 

       
PUBLIC COMMENT:  
1) Bruce Wrenn thanked Council and welcomed new City Manager Brooks Lockhart.  Mr. 

Wrenn also stated that the County Commissioners approved for citizens to protect their 2nd 
amendment right to carry a concealed weapon into County buildings and asked that the 
Mayor and Council to please consider doing the same for City buildings.    

 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Budget Amendment 
Interim Finance Director Dan Craig presented Council with Budget Amendment #2.  
After a brief discussion, Mayor Pro Tem William Davis offered a motion to approve 
Budget Amendment #2 as presented with a second by Council Member Mark 
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Phillips and upon being put to a vote was carried unanimously.  Clerk’s Note:  A copy 
of said budget amendment is hereby incorporated into the minutes of this 
meeting.  
 

2. Industrial Water Rates – Public Hearing 
Mayor Merilyn P. Newell opened the Public Hearing at 7:10 p.m.  Assistant City 
Manager Tommy Warren reported to Council that over the past few months, the base 
industrial water rate has been under review.  Currently, if an industry is in an industrial 
zoning district it is charged a base industrial rate of $1,350.00.  The basis behind the 
industrial base rate is to cover the City of Roxboro’s cost to maintain the larger size 
water mains and increased pumping capacity at the water plant to maintain the flow 
needed for the industry’s fire flow requirements.  A review of the city’s water system 
determined that there are about 73 customers that have sprinkler systems.  These range 
from residential systems with 2” standpipes to commercial business with 4”, 6” and 8” 
standpipes and industries with 6”, 8”, and 10” standpipes.  A committee was formed to 
study the rates and try and treat all customers with a sprinkler system equally.  It is 
proposed that a base fee be charged to each water account for their sprinkler system. 
The fee would be based upon the size of the fire line into the building.  

 
Building with Individual Standpipes 

Size 
standpip

e 
# of 

standpipes 
Area    
(sq. in) 

Percent of 
area (100)  $1,350.00  

 Proposed 
per month  Annual 

2 8 3.14 0.03   $42.39   $21.00   $2,016.00  
4 4 12.56 0.13   $169.56   $85.00   $4,080.00  
6 36 28.26 0.28   $381.51   $190.00   $82,080.00  
8 24 50.24 0.50   $678.24   $339.00   $97,632.00 
10 1 78.50 0.79   $1,059.75   $530.00   $6,360.00  
             $192,168.00  

 
Several businesses share a standpipe. For those businesses, the sprinkler fee 
will be based upon the table below. Most, if not all buildings over 50,000 sq. ft. 
have their own standpipe and this table would not apply to them. 

 
 
 
 

 
 
 
 
 
 
Mayor asked for any public comment at this time.   
1) Tommy Winstead of 1990 Long Store Road, Roxboro, N.C. stated concerns 

about the charges being imposed and is concerned about Economic Development.  
2) Lacy Winstead of 279 Knolls of Hyco, stated concerns and was very opposed to 

the proposed charges.  
3) Ron Perkins of Timberlake, N.C. stated that a distribution center would not locate 

in Roxboro because of the charges for industrial water.  

Buildings with Shared Standpipes 

Size Building sq. ft. Monthly Fee 
0-10,000 $21.00 

10,001 - 25,000 $85.00 
25,001 - 50,000 $190.00 
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Mayor Newell closed the Public Hearing at 7:20 p.m.  After some further discussion, the 
Mayor re-opened the Public Hearing at 7:34 p.m.  
4) Phillip Allen of 213 Crestwood Dr., Roxboro, N. C. asked why Walmart is not 

being charged presently.  Mr. Lockhart stated these are industrial rates and Walmart 
is commercial and that the new rates would include, not only Walmart, but schools, 
rest homes, etc.     

Some further statements were offered from Mr. Tommy Winstead and Mr. Lacy 
Winstead with questions being asked to Mr. Warren and Mr. Lockhart explaining more 
detail concerning the charges.  There being no further comments, Mayor Newell closed 
the Public Hearing at 7:40 p.m.  A motion was offered by Council Member Henry 
Daniel to adopt the metrics as presented by Mr. Warren, with more itemized details 
provided on the monthly statements and to continue to study for any further 
adjustments, with a second by Mayor Pro Tem William Davis and upon being put to 
a vote was carried unanimously.    
 

3. Uptown Incentive District – Public Hearing  
Mayor Merilyn P. Newell opened the Public Hearing at 7:53 p.m. Roxboro 
Development Group Director Lauren Wrenn presented Council with the Uptown 
Development Incentive District Grant (UDIDG) explaining the purpose of this grant is to 
assist in the redevelopment of Uptown Roxboro, by promoting the rehabilitation and 
adaptive reuse of existing buildings, as well as the new construction of appropriately 
styled infill growth.  Mayor Newell asked for any public comment at this time and 
there being none closed the Public Hearing at 7:55 p.m.  After a brief discussion, 
Council Member Mark Phillips offered a motion to approve the Uptown 
Development Incentive District Grant (UDIDG) as presented with a second by 
Mayor Pro Tem William Davis and upon being put to a vote was carried unanimously.   
 

4. Christmas Parade – Public Hearing   
Mayor Merilyn P. Newell opened the Public Hearing at 7:57 p.m.  Mr. Robbie Jones 
representative for the Roxboro Jaycees presented a special event permit for the 
Roxboro Christmas Parade submitted by the Roxboro Jaycees.  Mayor Newell asked 
for any public comment at this time and there being none, closed the Public 
Hearing at 8:00 p.m.  After a brief discussion, Council Member Mark Phillips offered 
a motion to approve the request as presented with a second by Council Member 
Byrd Blackwell and upon being put to a vote was carried unanimously.  

 
NEW BUSINESS 

5. Photo of Merritt Commons    
Mr. Bruce Wrenn and Mr. Donnie Solomon presented Council with a canvased photo of 
Merritt Commons to be displayed in City Hall.   
 

6. 2016 Holiday Schedule  
City Manager Brooks Lockhart presented Council with the proposed schedule for 
Holidays that the City will observe in 2016.  After some discussion, Mayor Pro Tem 
William Davis offered a motion to approve the holiday schedule as presented with 
a second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously.  
 

7. City Council Meeting Schedule 2016 
City Manager Brooks Lockhart presented Council with the proposed schedule for the 
regular meeting schedule for the Roxboro City Council.  Meetings are held on the 
second Tuesday of each month (unless otherwise noted) at 7:00 p.m. in the City Hall 
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Council Chambers located at 105 S. Lamar Street.  After some discussion, Council 
Member Henry Daniel offered a motion to approve the City Council Meeting 
Schedule 2016 as presented with a second by Council Member Byrd Blackwell and 
upon being put to a vote was carried unanimously.  

 
OLD BUSINESS: 

 
 

COMMITTEE REPORTS 
Mayor Merilyn P. Newell asked for any reports from the following committee members: 

1) Person County Animal Control – Council Member Sandy Stigall – No 
meeting.Senior Center Advisory Board – Council Member Byrd Blackwell – No 
meeting.  

2) Person County Youth Council – Mayor Pro Tem Will Davis –No meeting. 
3)  Kerr Tar Council of Government – Council Member Henry Daniel – No meeting.  
4) Fire Chief’s Association – Council Member Mark Phillips – No meeting.     

 
MAYOR’S REPORT 

Mayor Merilyn P. Newell presented Council with meetings that she has attended in the     
months of October and November that included the Groundbreaking Ceremony for Hall’s 
Agribusiness Project at Merritt Commons.  
 

ADMINISTRATIVE REPORTS 
8. Financial & Tax Report  

Interim Financial Director Dan Craig presented Council with financial and tax reports 
for October 31, 2015 and November 30, 2015.  Clerk’s Note: A copy of said financial 
and tax report is hereby incorporated into the minutes of this meeting.  
 

9. Assistant City Manager’s Report  
Assistant City Manager Tommy Warren reported to the Mayor and Council that the 
Ridge Road CMAQ Project is continuing with a more precise timeline of the construction 
to be presented at a later date.  
 
The Statement of Qualifications (SOQ) for the Construction Manager At Risk were 
received on December 1, 2015.  Six SOQs were received and staff will meet with the 
engineer on December 15, 2015 to review the SOQs and select the ones to review.  
Interviews are scheduled for January 6, 2016.  
 
Mr. Warren also reported that the rear-loader garbage truck, approved in November has 
been delivered.  The total price including warranties is $185,373.51 and is a Heil 
DurPack 5000 on a Freightline 1108S chassis.  The truck will be in service in time for the 
Christmas Holidays.   
 

10. Manager’s Report 
City Manager Brooks Lockhart reported that the initial review of the applicants for the 
Planning Director position have been completed.  Panel interviews will be conducted 
December 11, 2015 with the intent to tender an employment offer prior to the Christmas 
Holiday.  
 
Mr. Lockhart also informed Council that the website redesign is currently underway.  The 
project manager from Vision Internet has compiled the department head survey 
responses and has generated a basic wireframe layout for the entire site.  According to 
the project manager, staff has a timetable for completion of 13 to 19 weeks.  Staff will be 
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working diligently on verifying and will be in contact with Council to update your 
biographical information.  
 
Continuing, Mr. Lockhart stated that the City Attorney’s firm has reviewed a fourth 
section of the personnel policies for the pending update.  According to the Attorney, this 
section will likely be the longest and most complicated section in the policy.  The section 
is “Conditions of Employment” which covers a wide breadth of topics including social 
media.  
 

COUNCIL DISCUSSION: No discussion at this time.  
 
Council Member Henry Daniel offered a motion to enter into closed session per NCGS 
143.318.11(a)(4) Economic Development, with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.   

 
Council Member Byrd Blackwell offered a motion to return to open session with a second       
by Council Member Henry Daniel and upon being put to a vote was carried unanimously.  
 
 ADJOURNMENT: 
There being no further business to discuss, A motion was offered by Council Member Henry 
Daniel with a second by Mayor Pro Tem Will Davis to adjourn this meeting and, upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 9:04 p.m.  

 

_____________________________ 

     Mayor Merilyn P. Newell 
ATTEST:        
__________________________ 
Trevie Adams, CMC/NCCMC 
City Clerk       
 
 

December 8, 2015 
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109 South Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

December 2015 

 

Patrol Division 

Highlighted Events 

Lt. Price and Sergeant Roberson certified as new Taser Instructors.  Chief renewed as a Taser Instructor. 

Patrol responds to an average of (5) or more larceny calls a day at Wal Mart.  Strategies to combat the 

problem have been discussed.  We would like to be more proactive and visible in the store but we do 

not have enough adequate staff to visible. 

Vehicle crashes continue to increase.  Many of the vehicle collisions require two or more officers to 

investigate and direct traffic.  This complicates other calls for service with delayed response times. 

Community Policing 

Corporal Ford and Officer Thompson coordinated a multi‐agency DWI checkpoint. 

Corporal Mills provided a PSA on Roxboro Radio related to safe driving for the New Year. 

Sgt. Roberson assisted the Red Cross with scheduling a Blood Drive hosted at the Police Department 

January 5th.  

Monthly Activities  

 Calls for Service – 1,400   

 Incident Reports – 122 

 Misdemeanor Arrests – 39  

 Felony Arrests – 15 

 Traffic Stops – 253 

 Citations – 105 

 Warning Tickets – 120 

 Accidents – 63 

 Foot Patrols/Property Checks‐ 100 
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Criminal Investigations Division 

 Several investigations are being conducted for crimes against elders in the community.   

o Some of the offenses included exploitation, fraud and neglect. 

o One of the neglect cases is so severe the person is on life support. 

 During a DWI multi‐agency checkpoint conducted in the city this month, officers seized 

equipment and technology to produce fraudulent credit cards.   

o Investigations contacted the SBI and learned that our local SBI Agent had an active high 

profile investigation related to the material and person seized during the checkpoint.   

o  After reviewing the case jointly, Investigations assisted the SBI in a covert operation 

related to the case.The operation was successful through the use of an informant and 

should result in several arrests.  

Monthly Activities 

 Number of cases assigned to unit: 11 

 Follow up hours in field: 250 

 Phone follow up hours: 101 

 Hours spent doing paperwork: 135 

 Call outs: 4 

 Out of town follow ups: 6 

 Felony warrants: 14 

 Misdemeanor warrants: 5 

 Cases closed:  Leads exhausted, Closed by warrants or unfounded: 13 

 Arrests: 6 

 Felony packets: 4 

 Number of interviews conducted: 26, two informants developed 

 

Street Crimes Unit 

 The majority of December was spent gathering case information to present to the DA and a 

meeting with the DA’s Office related to a Continued Criminal Enterprise investigation (CCE is a 

state charge similar to the Federal RICO charge).  CCE’s require (5) or more co‐conspirators.  

o Street Crimes was given authorization to pursue Grand Jury indictments in the case.  

This CCE case would not be possible without the assistance of several agencies.   

o Several years of hard work and thousands of man hours were invested in this case.  

Several of the targets are considered high profile for this area and have not been 

successfully caught in years past…. Until now! 
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 SCU assisted CID, SBI and ALE with the covert operation related to the fraudulent credit card 

case by providing an informant to purchase fraudulent cards. 

 SCU provided narcotic arrest information to Roxboro Housing Authority, which by HUD mandate 

will require an eviction of the tenant.  

 Sgt. Horton participated as an assessor for the Chief of Police process for Haw River. 

Monthly Activities 

 Hours Information gathering: 174 

 Surveillance Hours: 60 

 Paperwork Hours: 99 

 Computer Crimes Hours: 20 

 Court: 0 

 Controlled Buys: 48 

 

Administration 

Meetings 

 Daily meetings with all staff. 

 Met with Detective Howe to arrange federally funded training. 

 Met with a resident of Somerset to address crime concerns.  

 Attended the stakeholders meeting with the Judges and Clerk. 

 Met with the Chamber of Commerce to address additional charges of embezzlement, contacted 
Det. Howe for follow up. 

 Attended meetings with Communications, Sheriff, Fire Chief and EM Director. 

 Met with the director of Crime Stoppers concerning payout issues. 

 Met with Lt. Mangum in reference to a staffing concern and to discuss crime stoppers. 

 Met with Lt. Hawkins and Corporal Ford to review DWI checkpoint plans. 

 Met with detectives concerning discovery motions. 

 Hosted command staff meeting to discuss upcoming vision and changes for 2016. 
 

Highlighted Events 

 Attended a retirement ceremony for Durham Chief Lopez. 

 Attended the swearing ceremony of Chief James Wilson and presented him a plaque with his 
Roxboro Sergeant badge affixed. 

 Deputy Chief Kirby participated as an assessor for a Burlington Police Department lieutenant 
process. 

 Worked with property managers to resolve trespassing concerns. 

 Discussed community watch and code enforcement concerns with the city manager. 

 Completed three employee evaluations. 
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 Mitigated a billing concern with Charter Communications. 

 Prepared and distributed weekly press releases for arrest information from the Courier Times. 

 Met with two community leaders to assess our enforcement impact. 

 Researched IACP newest trends and polices. 

 Working with Lt. Hawkins to transition community watch responsibilities to the mid‐level 
supervisors. 

 Discussed statutory compliance of a DWI case and speed to elude. 

 Discussed the departments “pursuit of excellence” as related to professional interactions with 
the courts. 

 Networked with a citizen complainant and the Director of RCS regarding parking concerns. 

 Deputy Chief arranged assessors from the department to assist Mebane Police Department with 
an upcoming promotional assessment. 

 Remained in dialogue with RCS regarding parking concerns. 

 Talked with potential applicants for employment. 

 Talked with community watch leaders to assess crime perspectives. 

 Talked with two employees regarding medical issues. 

 Assisted Chaplains with the first responder breakfast held at the PD. 

 Assisted staff with a media release for holiday driving awareness. 

 Talked with the media concerning fraud trends. 
 
 The police department completed all state mandated in‐service training for all staff before 

Christmas.  This task could not have been accomplished without the assistance of numerous 
instructors within the department; CID’s assistance to cover calls for service to allow patrol to 
complete training in a timely fashion and the overall teamwork of the organization. 

 
 The police department held a department Christmas party December 18th.  With families and 

retired officers, there were approximately 100 people in attendance.  According to staff, this party 
was the largest attended in recent memory.  

 

Personnel 

 The part time parking enforcement employee will be on medical leave for approximately 90 

days.  January through March have historically been a slow enforcement time of the year due to 

weather.  Parking enforcement duties will be conducted by other members of the department 

as time permits. 

 We still have an officer on medical leave who is working light duty.  Their assistance on light 

duty assignment has proven highly valuable.  We are hopeful they will return to full duty status 

in the next 90 days. 

 We have a lieutenant who anticipates being able to retire before the end of the budget year.  

 Two officers have informed the Chief they have accepted conditional offers of employment with 

other agencies for higher pay, better benefits and take home police vehicles. The officers 

applied prior to Chief taking office in June. 

 On the last day of the year, a patrol officer voluntarily resigned to pursue education goals and a 

different career. 
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 As a result of the officers leaving, promotions and an anticipated retirement, the police 

department will begin seeking six qualified and competent police officer positions to fill existing 

or anticipated vacancies.    

o No vacancy will be filled until the positions are officially available, however, it behooves 

the department to prepare in advanced to fill the vacancies.  The hiring process for a law 

enforcement officer can take up to eight weeks, plus ten weeks or more weeks of 

training. 

 These vacancies will complicate already existing strains on personnel and staffing mandates.  

We will do the best we can with the circumstances. Below the rank of corporal, with the 

expectation of one officer, all but three of the twelve have less than three years of experience.  

The department will be forced to seek already certified and experience police officer candidates 

to avoid a negligent hiring liability.  Efforts to retain staff will be a priority for 2016. 

Promotion Process 

Chief conducted a three‐day promotional process for sergeant, detective and corporal resulting from 

Sgt. Wilson’s departure.  The process was comprised of several phases to test core competencies of 

each position.  The following agencies provided assessors for the process: 

 Burlington 

 Chapel Hill 

 Creedmoor 

 Garner 

 Graham 

 Granville Co. Sheriff’s Office 

 Henderson  

 Mebane 

 Oxford 

Outside assessors were chose to provide a different element of stress, a non‐bias recommendation and 

maintain integrity of the process. The promotions will take effect early January. 

The following candidates were selected for promotion.  A ceremonial promotion award, along with a 

badge pinning, will be presented to the candidates during the council meeting as noted on the Agenda. 

Sergeant:  Chris Dickerson 

Corporal:  James Watson 

Detective:  Jason Howe  

                     Ryne Ford 





Managers Report  
December 31, 2015 

 
 
 
  New Cases Opened  
 
1 Housing  
1 Motor Vehicles  
1 Nuisance 
 
 
Case Closed 
 
2 Nuisances  



TOWN OF ROXBORO CODE REPORT   2015

Case Number Violation Address Owner or Occupant Status or Conditions

PN-15-89 207 Academy St Calvin & Lydia Clark Junk & Debris, Case Closed 
December 31, 2015

PN-15-90 213 S Foushee St Clarence & Clarice Turner Trash & Debris, Case Closed 
December 31, 2015

PN-15-91 115 Academy St Robert Michael Parker Tree Down, Courtesy Letter mailed 
.

PN-16-01 212 Barnette Ave Todd & Tynal Clark
Trash, Debris & Junked MVO, 
Notice of violation mailed with a 
deadline of January 25, 2016

HC-14-02 827 Durham Rd Joy Lynn Bowen

 Due to the residence being closed 
until all repairs have been made, 
and no one allowed to stay in the 
residence, Case continued until 
January 2016. Follow up inspection 
scheduled for January 14, 2016 @ 
1 Pm

HC-14-07 248 N Lamar St Mahindra Wayne Gayadeen

Substandard Conditions, Due to 
residence being boarded up and 
closed until repairs could be made. 
No one is allowed to live there., 
continued until May 2016.

HC-14-08 429 N Main St Robert Davis Newell 
Substandard Conditions, Follow up 
inspection scheduled for January 
21, 2016 @ 1 pm 

NUISANCE CASES

MINIMUM HOUSING STANDARDS CASES

CODE ADMINISTRATION SERVICES REPORT 1 Danny Eudy



TOWN OF ROXBORO CODE REPORT   2015

Case Number Violation Address Owner or Occupant Status or Conditions

HC-14-09 501 N Main St Robert Davis Newell 

Substandard Conditions, Due to 
residence being boarded up and 
closed until repairs could be made. 
No one is allowed to live there., 
continued until August , 2016.

HC-14-10 912  S Main St Lunsford Revocable Living Trust
Substandard Conditions, House is 
boarded up and the lot has been 
cleaned.continued until July , 2016.

HC-14-12 1636 Shotwell St Oakley & Sons inc

Substandard Housing, Follow up 
inspection conducted on October 
22, 2015 @ 2 pm. They are 
replacing the roof and front porch. 
Continued until January 21, 2016.

HC-15-08 711 Leasburg Rd Leheigh Mobile City LLC/ Jason 
Chisem

Substandard Housing, Follow up 
inspection on October 29, 2015 @ 
11 am.Residence is vacate and I 
will continue to monitor. I spoke with 
the owner who is hospitalized and 
explain the next procedures to 
follow, Continue until January 28, 
2016.

HC-15-11 1435 Beacon St Lt 5 Anthony Dale Harris Sr & Jr
Substandard Housing, Follow up 
inspection scheduled set for 
January 21, 2016 @ 11 am 

HC-15-14 213 Charles St Leroy & Margie Roach

Substandard Housing,Hearing held  
on  November 19, 2015 @ 11am.   
FFO isued to repair ,alter,improve 
or vacate and close the structure 
with a deadline of Feburary 19, 
2016

CODE ADMINISTRATION SERVICES REPORT 2 Danny Eudy



TOWN OF ROXBORO CODE REPORT   2015

Case Number Violation Address Owner or Occupant Status or Conditions

HC-15-19 223 Academy St Anthony Bryant Allen

Abandoned House, Notice of 
inspection mailed for December 31, 
2015 @ 11 Am. No one showed up, 
second notice generated for 
January 14, 2016 @ 11 am

HC-15-21 208 Reams Ave Thomas E Moore
Abandoned Burned Structure, Case 
on hold until Insurance is through 
investigating.

 

MVO-15-04 131 Academy St Taynilla Partridge
Junked Motor Vehicle, Notice of 
violation mailed with a deadline of 
January 15, 2016

ABANDONED-JUNKED-NUISANCE VEHICLE CASES

ZONING

CODE ADMINISTRATION SERVICES REPORT 3 Danny Eudy



Water Repairs: 17 Commercial Garbage: 467.21 tons
Hydrant Repairs and Maint: 0 Residential Garbage: 255.14 tons

Meters Changed: 24 Brush Collected: 16.8 tons
New Water Services: 0 Leaves Collected: 205.8 tons

Broken Meters Replaced: 0
Potholes Repaired: 3

Sewer Repairs: 1 Asphalt: 17.9 tons
Sewer Blockages: 22 Concrete: 0 yards

New Sewer Services: 0
Vehicle Repairs: 39

Garage Materials: $14,678.81

Remarks: Remarks:

Total Water Treated: MG Average Monthly Flow: MGD
Average Daily Treated: MGD Maximum Daily Flow: MGD

Maximum Daily Treated: MGD Minimum Daily Flow: MGD
Minimum Daily Treated: MGD

Monthly Rainfall:
City Lake Level: Maximum Rainfall:

Lake Roxboro Level: Peak Hourly Flow:

Monthly Samples Analyzed:

Remarks: Remarks:

January 2016

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

Southside Pump Station pumps were replaced.



 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
 

January 7, 2015 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Uptown Development Director 
 
Subject: January Council Report 
 
 

Due to the holiday schedule and my personal vacation, this is a brief report. 
 
City of Roxboro: 
 

 Served on the interview panel for the new Planning Director 
 Received three Special Event Permit Applications for Council approval 
 Began promotion of the new Uptown Incentive District to the public 
 Sent notifications to previous applicants regarding changes to Special Event Permit Application 

 
 
 
Roxboro Development Group: 
 

 Jingle On Main – attended follow-up meeting to discuss pros and cons of this year’s events, as 
well as begin plans for 2016  

 Crafter’s Co-Op Project – received word from crafters they reserved a space in the newly 
renovated Hall’s Way area and will open in the Summer of 2016   

 Roxboro Christmas Parade – rode on a “float” for RDG, as well as helped with promotion and 
coordination 

 Other Highlights –  
o Held RDG planning meeting on December 9th 
o Met with representative from Sounds Unlimited regarding possible speakers Uptown 
o Worked on year-end assessments and reports 
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1. Special Event Permit - Martin Luther King         						Parade - Public Hearing
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2. TDA Board Appointments
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3. Relief Fund Board Appointment



 
 
 
 

Roxboro Fire Department 
“Customer Service, Pride, Teamwork” 

 
 

 
 
 

Date:   January 12, 2016 
 
To: Mayor Merilyn Newell 
 Council Members 
 
From: Kenneth Torain, Fire Chief 
 
Subject:  Firemans’s Relief Fund Board Appointment 
 
  

 

According to North Carolina General Statute 58-84-30, the Mayor and Council are 

required to appoint a representative to the Relief Fund Board for a two year term 

annually.  

 
Mr. Ruffin Woody term expires in January 2016. I have spoken to Mr. Ruffin Woody and 
he express interest in remaining on the board if you so desire in reappointing him.    
 
 
 
 
 
 
 
 
 
 
 
 

105 Court Street    Roxboro, North Carolina 27573    Telephone (336) 599-9222    Fax (336) 599-1157 
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4. Chemical Bids



Chemical Bids 2016 
 

Bids for chemicals used at the water and wastewater plants were opened on 
Wednesday January 6, 2016 at City Hall. Eleven bids were received.  
 
Overall, the prices for 2016 are lower than 2015. Below is a chart with the bid 
results. The highlighted price is the low bid. The bottom line is last years price. 
 

2016 Chemical Bid 

A
lum

inum
 

C
hloride  T

on 

C
austic S

oda   
ton 

H
ydrofluosilicic 
A

cid   T
on 

B
lended 

O
rthophosphate  

gal 

S
odium

 
H

ypochlorite gal

Liquid S
odium

 
P

erm
anganate   
gal 

C
alcium

 
T

hiosulfate  gal 

C
alcium

 N
itrate 

Americhem $317.50  $442.00  $440.00    $1.08  $8.62  $5.10   

Pencco     $373.00            

Carus       
0.31/lb   

($3.27 gal)         

USALCO $248.00                

Waterguard       $3.30  $1.05  $8.00  $3.20   

Gulbrandsen $219.95                

JCI Jones   $457.00              

Sterling Water        4.024/gal           

Univar USA     $425.00            

Brenntag   $449.87  $429.18  3.36/gal $1.75          

Chemtrade 
Chemicals $455.00                  

Last Years Price $255.60   $469.00  $451.00  $0.325/lb  $1.01  $8.04  $3.15    

 
 
It is recommended that the bid be awarded to the company with the low bid per 
chemical. 
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5. Resolution - Surplus Items
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6. Wastewater Treatment Plant Addition - CMAR Selection



Wastewater Treatment Plant  
Improvements 

 
CMAR Selection 

 
 In July, City Council approved the Construction Manager at Risk (CMAR) 

process for the wastewater treatment plant improvements. In conjunction with 

LaBella Associates (formerly Pease Associates), a Statement of Qualifications 

(SOQ’s) was developed and advertised. In November, the SOQ’s were reviewed 

and the list was narrowed down to three companies. On Wednesday January 6, 

2016, a committee comprised of city employees and representatives from 

LaBella interviewed the three companies.  After the interviews the companies 

were ranked. Information about the companies and the ranking will be presented 

at the council meeting. 

 

 The design process is at 30% complete. Once a CMAR contractor is 

selected, the design process can continue with input from the CMAR contractor. 

It is estimated that the project will be ready for construction in late summer. 
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7. Financial & Tax Report
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8. Assistant Manager's Report



 
 

Assistant City Manager Report 
 
 
 
 

Ridge Road CMAQ – The construction is complete on the Ridge Road project. 

Last week, NCDOT did an inspection along with the engineers and the City. 

There were a couple of items that needed addressing. The contractor has 

corrected most of them. There was some paving that needed replacing. That was 

scheduled for January 6. I have received some comments about adding a yield 

sign on the right turn off Chub Lake Street onto Ridge Road. That is being looked 

into. 

 

 

Martin Luther King Holiday – The City will be closed for Martin Luther King 

Holiday on Monday January 18. For garbage and trash collection, the City will 

collect Monday’s garbage and trash on Tuesday January 19, 2016. 
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9. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 January	12,	2016	
	

 Please	take	note	of	several	upcoming	dates.	
	

o MADD	will	be	holding	a	“Town	Hall”	meeting	in	conjunction	with	WTVD	ABC	11	at	the	Kirby	on	
January	15th	at	11:30am.		

o City	Offices	will	be	closed	January	18th	in	observation	of	Martin	Luther	King	Jr	Day.		
o The	Chamber	of	Commerce	will	be	holding	their	next	Board	meeting	on	January	20th	at	8am.	
o The	EDC	and	PCBIC	Boards	will	meet	at	8am	on	January	21st.	
o The	Chamber	Annual	Banquet	will	be	held	at	Palace	Point	on	January	21st	at	5:30pm	until	9pm.		
o The	next	Industrial	Relations	Committee	Meeting	will	be	February	9th	at	the	Person	County	

Library.	
	

 The	Planning	Board	met	on	January	4.	At	their	meeting	they	discussed	the	Madison	Boulevard	Plan	and	
set	their	annual	meeting	schedule.	They	will	be	meeting	on	the	first	Monday	of	the	month	at	6pm	with	
the	exception	of	July	and	September	due	to	conflicts	with	holidays;	they	will	meet	on	the	second	
Monday	in	July	and	September.		
	

 An	offer	has	been	made	and	accepted	by	our	new	Planning	Director.	She	will	be	joining	us	after	serving	
as	a	Planner	in	a	City	in	the	Piedmont	for	over	21	years.	Her	starting	date	is	February	15.		
	

 The	tentative	schedule	for	the	2016‐2017	budget	planning	process	has	been	included	in	your	packet.	
Please	take	these	dates	into	consideration	in	the	coming	months.	Please	note	that	these	dates	serve	as	
a	general	guideline	and	this	calendar	is	not	an	agenda	action	item.		
	

 The	industrial	water	rate	billing	has	been	partially	implemented.	The	customers	that	had	the	old	rate	
of	$1351	are	presently	being	billed	a	reduced	amount	with	the	January	2016	billing.	Further	
information	is	being	accumulated	for	the	impacted	commercial/institutional	accounts.	We	anticipate	
issuing	a	letter	to	those	accounts	prior	to	impacting	their	bills	in	either	February	or	March	of	2016.		
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MEMORANDUM 
 
TO:  Council 

Department Heads 
 
FROM:  Brooks Lockhart 
   
SUBJECT: FY 16-17 Budget Development Calendar 
 
DATE:  January 12, 2016 
 
 
Date   Day  Benchmark 
 
January 18  Monday CIP requests distributed to Department Heads 
 
February 15  Monday CIP requests due from Department Heads 
 
February 19  Friday  Budget Workbooks distributed to Department Heads 
 
Date TBA   Tuesday Potential Council Planning Session; if needed 
 
March 11  Thursday Department Heads return budget requests to City Manager 
 
March/April Budget requests and estimated revenues are reviewed and 

adjusted to prepare draft budget  
 
May 5 Thursday First draft of FY 16-17 Budget is distributed to Council  
 
May 9 Tuesday Budget Presented at Council Meeting 
 
May 17 & 24 Tuesday Potential Work Session for Council 
 
June 9 Thursday Draft Budget and Ordinance Distributed to Council 
 
June 14 Tuesday Public Hearing on Budget Ordinance 
 
June 23 Thursday Potential Adoption of Budget (Called Meeting) 
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