AGENDA ROXBORO CITY COUNCIL MEETING
TUESDAY, JUNE 14, 2016 at 7:00 P.M.
CITY HALL COUNCIL CHAMBER
CALL TO ORDER

Mayor Merilyn P. Newell

INVOCATION:

Chief Kenneth Torain

PLEDGE OF ALLEGIANCE:

Mayor Merilyn P. Newell

AGENDA ADOPTION:

Mayor Merilyn P. Newell

CONSENT AGENDA
Minutes
Fire Department
Police Department
Planning Department
Public Services
Fuel Expenditures
RDG Report

Mayor Merilyn P. Newell

PUBLIC COMMENT:
(5 minutes per Citizen)

Mayor Merilyn P. Newell

RECOGNITION:
Lt. John Hamlett - Pinning
PUBLIC HEARINGS AND ORDINANCE MATTERS:
1. Budget Amendment
2. Set Public Hearing – Stormwater Capital Project Ordinance
3. Proposed Budget FY 2016-2017 – (Public Hearing)
4. Special Event Permit –5K Run – Person County Library – (Public Hearing)
5. Special Event Permit – Independence Day Parade – (Public Hearing)
6. Special Event Permit – “Alive After 5”- RDG – (Public Hearing)
7. Special Event Permit – “Rox n Roll” – (Public Hearing)

Interim Finance Director Dan Craig
Public Services Director Andy Oakley
City Manager Brooks Lockhart
Christy Bondy, Person County Library
Larry Cole, RAMA
Lauren Wrenn, Director RUD
Lauren Wrenn, Director RUD

OLD BUSINESS:
NEW BUSINESS:
8. Spillway Bids
9. Audit Contract
10. Current Fiscal Year Loan Approval

Public Services Andy Oakley
Interim Finance Director Dan Craig
Interim Finance Director Dan Craig

COMMITTEE REPORTS

Mayor Merilyn P. Newell

MAYOR’S REPORT

Mayor Merilyn P. Newell

ADMINISTRATIVE REPORTS:
11. Financial & Tax Report
12. Assistant Manager’s Report
13. Manager’s Report

Interim Finance Director Dan Craig
Assistant Manager Tommy Warren
City Manager Brooks Lockhart

COUNCIL DISCUSSION:
CLOSED SESSION: Per NCGS 143.318.11(a)(6) Personnel
ADJOURNMENT:

Motion

Second

Mission Statement: “To create an inviting environment with opportunities that will add
value to the Community of Roxboro”

Consent Agenda

CITY OF ROXBORO, NC
Consent Agenda
The Regular meeting of the Roxboro City Council was held in the Council Chamber
of City Hall at 7:00 p.m. Tuesday June 14, 2016.
The following members of the Roxboro City Council were present:
The following members of the Roxboro City Council were absent:

Mayor Merilyn P. Newell presented the consent agenda and asked if any item
should be added or removed before calling for action. After some discussion, a
motion was offered by ____________________ to approve the consent
agenda as presented with a second by _____________________ and upon
being put to a vote, was carried unanimously.

 Minutes of May 10, 2016 (Regular Meeting)
 Minutes of May 17, 2016 (Special Meeting)







Fire/EMS Monthly Report (May 2016)
Police Dept. Monthly Report (May 2016)
Planning Dept. Monthly Report (May 2016)
Public Services (May 2016)
Fuel Expenditures (May 2016)
RDG Report (May 2016)

________________________
Trevie Adams, MMC/NCCMC
City Clerk

Mission Statement: “To create an inviting environment with opportunities that will add
value to the Community of Roxboro”

MINUTES/MEETING OF THE ROXBORO CITY COUNCIL
TUESDAY MAY 10, 2016 – 7:00 P.M. CITY COUNCIL MEETING
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC

Members Present:

Mayor Merilyn P. Newell
Mayor Pro Tem William Davis
Council Member Sandy Stigall
Council Member Mark Phillips
Council Member Byrd Blackwell
Council Member Henry Daniel

Members Absent:
Others Present:

City Manager Brooks Lockhart
Assistant Manager Tommy Warren
City Clerk Trevie Adams
City Attorney Nick Herman

CALL TO ORDER:
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in
attendance. Public Services Director Andy Oakley provided the invocation.
PLEDGE OF ALLEGIANCE:
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of
Allegiance to the Flag.
AGENDA ADOPTION:
Mayor Merilyn P. Newell presented the agenda and asked for any changes or additions.
Council Member Henry Newell offered a motion to approve the agenda as presented
with a second by Council Member Sandy Stigall and upon being put to a vote was carried
unanimously.
CONSENT AGENDA ADOPTION:
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any
additions, corrections or comments. A motion was offered by Council Member Byrd
Blackwell to approve the consent agenda as presented with a second by Mayor Pro
Tem William Davis, and upon being put to a vote, was carried unanimously.
RECOGNITION:
Mayor Merilyn P. Newell read a Proclamation honoring National Law Enforcement Week and
presented the proclamation to Deputy Chief Tony Kirby.
Mayor Newell also read a letter of appreciation from the Woodsdale Volunteer Fire
Department for the donation of ten Air Packs and twenty Bottles.
PUBLIC COMMENT:
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for
the public record and to limit his/her comments to five minutes.
1) Mr. Larry Cole, 314 Lewis Winstead Loop Road (owner of Furniture Mart) – offered
concerns about the proposed changes in Madison Boulevard stating that the changes
would make entering and exiting businesses very difficult. Mr. Cole asked that Council
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meet with the Department of Transportation and Mr. Mike Ciriello before any final
decisions are considered.
2) Mr. Bill Dallas, 75 Red Bud Lane, Semora, N.C. (owner of The Bootery) – shared the
same concerns as Mr. Cole and is very concerned about DOT’s design for Madison
Boulevard.
3) Mr. Clarence Hamlett of Durham, N.C. offered concerns regarding the closing of an
unnamed Alley stating that his property Lot 1299 borders said alley and would not leave
him access to his property. Mayor Merilyn P. Newell stated that more information would
be addressed at the slated Public Hearing on the agenda.
PUBLIC HEARINGS & ORDINANCE MATTERS:
1. Budget Amendment
Interim Finance Director Dan Craig presented Council with Budget Amendment #3.
After a brief discussion, Council Member Mark Phillips offered a motion to approve
Budget Amendment #3 as presented with a second by Mayor Pro Tem William
Davis and upon being put to a vote was carried unanimously. Clerk’s Note: Said
Budget Amendment is hereby incorporated into the minutes of this meeting.
2. Closing of Alley – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 7:17 p.m. Assistant
Manager Tommy Warren reported to that a request was received from 4C Properties,
LLC, Mr. Linwood Cates to close an unnamed alley between South Main Street and
Madison Boulevard. By closing and abandoning the alley, the existing right of way will
be divided among the adjoining property owners.
At the April 2016 City Council meeting, the City adopted a Resolution of Intent to close
the alley and set the Public Hearing for May 10, 2016 at 7:00 p.m. The Resolution of
Intent was published in a local paper for four weeks and both ends of the alley were
posted. The property owners abutting the alley to be closed were notified by certified.
Mr. Clarence Hamlett again stated that he would not have access to his property if this
alley were closed. Mr. Warren stated that his property would have road frontage located
on the Madison Boulevard end and that DOT would allow a cut out.
Mr. Lin Cates said he thought that the cut out that is already there was more on Mr.
Hamlett’s property and would like to take Mr. Hamlett out to show where he had the land
surveyed.
After some further discussion, Mayor Newell closed the Public Hearing at 7:38 p.m.
Council Member Byrd Blackwell offered a motion to table this closing until the
July 12, 2016 meeting for further information to determine Mr. Hamlett’s
accessibility to the lot with a second by Council Member Henry Daniel and upon
being put to a vote was carried unanimously.
3. Special Event Permit – “Rox-n-Roll” – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 7:39 p.m. RDG Director
Lauren Wrenn presented Council with a Special Event Permit for the upcoming
“Rox n Roll” Cruise In series. The event will require road closures and the City parking
lot to be closed for each Cruise In beginning May 20th and running every third Friday thru
October, 2016. Mayor Newell asked for any public comment at this time and there being
none, closed the Public Hearing at 7:41 p.m. After some discussion, Mayor Pro Tem
William Davis offered a motion to approve Special Event Permit as presented with
a second by Council Member Mark Phillips and upon being put to a vote was carried
unanimously
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4. Text Amendment – Chapter 76: Parking Schedules
RDG Director Lauren Wrenn presented Council with the ordinance amending the City
of Roxboro Cod of Ordinances Title VII: Traffic Code Chapter 72 and Chapter 76. The
text has been review by the City Attorney and changes have been made as requested
by Council at the Public Hearing held in April. After a brief discussion, Council Member
Mark Phillips offered a motion to approve the text amendment as presented with a
second by Council Member Byrd Blackwell and upon being put to a vote was carried
unanimously. Clerk’s Note: A copy of said ordinance is hereby incorporated into
the minutes of this meeting.
NEW BUSINESS
5. FY 2016/2017 Budget Presentation - Draft
City Manager Brooks Lockhart presented Council with the proposed budget for fiscal
year 2016-2017. Mr. Lockhart shared some highlights with Council, stating this budget
reflects no real estate tax increase, taking advantage of our newly granted ability to
expand the vehicle license tax, a 1.5% COLA for all employees and an increase in
capital rates for water and sewer by $.05 per 1000 gallon.
The total budget includes a net reduction of $378,582 from FY 15-16. The General Fund
Budget reflects a decrease of $149,519 from FY 15-16. Our main challenges are
dealing with a loss of $210,100 in Ad-valorem Taxes, increasing cost pressures from
health insurance and our looming capital projects in our Enterprise Fund.
Total proposed budget for the FY 2016-2017 is $17,374,835. The budget is made up of
the following funds:
Fund
General
Enterprise
All Other
Total

Amount
$10,283,059
$ 6,891,058
$ 200,718
$17,374,835

6. Request for Waterline for MRF from Person County
Public Services Director Andy Oakley presented Council with a request from Person
County to construct a public water line for the Recycling Center to provide fire protection.
The water system would be built by the County to City Standards and when completed,
the system would be owned and maintained by the City.
Staff would recommend the approval of the extension with certain conditions:
1) All construction complies with City of Roxboro standards, specifications and policies
2) Access to the waterlines and meters must be provided in an easement
After a brief discussion Mayor Pro Tem William Davis offered a motion to approve
the request with the conditions as presented by Mr. Andy Oakley, with a second
by Council Member Byrd Blackwell, and upon being put to a vote was carried
unanimously.
7. Senior Center Update – Person County
Ms. Christina Hess, with HH Architecture presented Council with a slide presentation
describing the plans for the new Senior Center to be located on Depot Street. Ms. Hess
explained the layout for the center, the exterior design and parking.
Some areas for consideration by Council include:
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Placement of a 12 foot canopy that would extend onto City property. After some
discussion, it was the consensus of Council to wait for better presentation to
study traffic flow and how the traffic flow would be effected.
Allow the County to regrade and repave the requested eight handicapped
parking spaces and to include in this that it will be the County’s responsibility for
any sub-grade issues encountered while regrading said spaces.
Keep the rock wall and maintain with cosmetic upgrades.

OLD BUSINESS:
COMMITTEE REPORTS
Mayor Merilyn P. Newell asked for any reports from the following committee members:
1) Person County Animal Control – Council Member Sandy Stigall – No meeting.
2) Senior Center Advisory Board – Council Member Byrd Blackwell – Met on
Thursday April 14, 2016, nothing new to report at this time.
3) Person County Youth Council – Mayor Pro Tem Will Davis –No meeting.
4) Kerr Tar Council of Government – Council Member Henry Daniel – No COG
meeting for April.
5) Fire Chief’s Association – Council Member Mark Phillips – Attended the Chief’s
Association meeting and talked about training, mutual aid agreement, towers, etc.
Also attended Neighborhood Watch at Grace Methodist Church.
6) PCBIC – Mayor Merilyn P. Newell attended the meeting on May 10, 2016 and
hopes to have more information to report in the coming weeks.
MAYOR’S REPORT: Mayor Merilyn P. Newell reported to Council that the Mayor appoints
members to the Housing Authority Board and she would like to take this time to inform the
Council Members that Ms. Patti Tapp, and Ms. Annette Hampton for three year terms and Ms.
Ollie Jeffers appointed as an alternate.
ADMINISTRATIVE REPORTS
8. Financial & Tax Report
Interim Financial Director Dan Craig presented Council with financial and tax reports
for March 31, 2016 and April 30, 2016. Clerk’s Note: A copy of said financial and tax
report is hereby incorporated into the minutes of this meeting.
9. Assistant City Manager’s Report
Assistant City Manager Tommy Warren reported to Council that a sinkhole was found
on Somerset Avenue before you get to Bernies’ Blessing. There is a creek crossing with
two pipes in it under the street where the sinkhole was located. After digging up the
sinkhole, it was determined that it had washed out between the two pipes. The void was
filled in and both ends of the pipes were cleared. The area around the end of the pipes
was sealed and armored with concrete.
Mr. Warren also reported that garbage collection for Memorial Day, Monday May 30, will
be collected on Tuesday May 31. Staff will be collecting both Monday and Tuesday’s
routes on Tuesday.
Continuing, Mr. Warren reported that while repairs were being done in the summer of
2015, voids were found under sections of the spillway. After obtaining a cost estimate
from the contractor, it was decided that we would do a separate bid for the repair of the
voids in the summer of 2016. Bids for the repair will be opened on June 2, 2016 at 2:00
p.m. in City Hall. The bids will be presented to Council at the regular Council meeting on
June 14, 2016. Approval will be contingent upon adoption of the budget for the 2016-
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2017 fiscal year. This will allow the contractor to begin work in July and August while the
weather is agreeable.
10. Manager’s Report
City Manager Brooks Lockhart reported that the City anticipates a late May to midJune launch for the new website. As part of the leap forward the City will need to
eliminate all of the XP machines and upgrade the server software in the coming budget.
Work on the 2016-2017 Proposed Annual Budget is complete and staff has worked hard
to accelerate the normal process. Work session dates are May 17th and May 24th. With
non-profits making their presentations on May 24, 2016. Mr. Lockhart stated that Interim
Finance Director Dan Craig recommends setting June 28, 2016 as the date for final
approval of the upcoming budget and any year-end budget amendments. After some
discussion, it was the consensus of Council to set June 28, 2016 at 4:00 p.m. to approve
the fiscal year 2016-2017 budget and any budget amendments.
COUNCIL DISCUSSION: Council Member Mark Phillips offered concern over the proposed
Madison Boulevard project stating that he attended the RAMA meeting and the concerns of the
merchants along Madison Boulevard are no turn lanes. After some discussion, Council would
like to meet with Mr. Mike Ciriello for more information on this project.
Mayor Pro Tem William Davis offered a motion to enter into closed session per NCGS
143.318.11(a)(6) Personnel, with a second by Council Member Mark Phillips and upon
being put to a vote was carried unanimously.
Council Member Henry Daniel offered a motion to return to open session with a second
by Council Member Sandy Stigall and upon being put to a vote was carried unanimously.
ADJOURNMENT:
There being no further business to discuss, A motion was offered by Council Member Mark
Phillips with a second by Council Member Sandy Stigall to adjourn this meeting and,
upon being put to a vote, was carried unanimously. Meeting adjourned at 9:28 p.m.

_____________________________
Mayor Merilyn P. Newell
ATTEST:
__________________________
Trevie Adams, MMC/NCCMC
City Clerk
May 10, 2016
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL
TUESDAY, MAY 17, 2016 – 6:30 P.M. BUDGET SESSION
CITY COUNCIL CHAMBER- CITY HALL, ROXBORO, NC
Members Present:

Mayor Merilyn P. Newell
Mayor Pro Tem Will Davis
Council Member Henry Daniel
Council Member Mark Phillips
Council Member Sandy Stigall
Council Member Byrd Blackwell

Members Absent:

Others Present:

City Manager Brooks Lockhart
Assistant Manager Tommy Warren
Interim Finance Director Dan Craig
Trevie Adams, City Clerk

CALL TO ORDER:
Mayor Merilyn P. Newell called the meeting to order at 6:30 p.m. welcoming everyone in
attendance. Council Member Byrd Blackwell offered an invocation.
AGENDA ADOPTION:
Mayor Newell presented the agenda asking for any corrections or additions and there being
none, Mayor Pro Tem William Davis offered a motion to approve the agenda as
presented with a second by Council Member Henry Daniel and upon being put to a vote
was carried unanimously.
OLD BUSINESS:
NEW BUSINESS:
1. Proposed Budget Presentation (FY 2016-2017)
City Manager Brooks Lockhart presented Council with a slide presentation introducing
the budget for FY 2016-2017. The total budget for the fiscal year 2016-2017 is
$17,374,835.00 with a break-down as follows:
General Fund:
Enterprise:
All Other:
Total

$10,283,059.00
$ 6,891,058.00
$ 200,718.00
$17,274,835.00

The total budget includes a net reduction of $378,582 from FY 15-16. The General Fund
Budget reflects a decrease of $149,519 from FY 15-16. Staff has proposed a reduction
of $405,741 in Capital Lease proceeds which are reflected in revenues in this fiscal year
but ultimately add to the future year Debt Service; we are financing less in the general
fund than we did in the year prior. Other major changes in the General Fund included a
decrease of $210,100 in Ad-valorem taxes, an increase of $151,950 in unrestricted
intergovernmental revenues attributed to higher anticipated utility Franchise Tax, and an
increase of $178,840 in operating transfers. The shift in operating transfers includes
allocating funds from our LEO reserve to cover expenses. We also plan to take
advantage of our newly granted ability to expand the vehicle license tax. The decrease
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of $161,143 in the Enterprise Fund is from completing a majority of the spillway project
in FY15-16.
This budget recommends that the tax rate remain at $0.660, the water and sewer rate
remain at FY 15-16 levels, and the cost of commercial garbage collection remain the
same as FY 15-16. It is however recommended that capital rates for water and sewer
increase by $.05 each per 1000 gallons. This increase will assist in paying debt towards
future improvements. Specifically, at the wastewater plant to address new ammonia
limits that will be enforced in our 2019 permit and the payments on the MIEX System at
the Water Plant.
Continuing, Mr. Lockhart informed Council that the proposed budget does include a
1.5% cost of living adjustment and continues a Performance Pay allowance of two tiers
proposing a 1.0%/ 2.0% increase per tier. Also, health insurance rates will increase by
40% for the renewal period and as implemented in FY 15-16 the employees will continue
to pay the 25% portion for family coverage if hired before 2011 and 100% for family
coverage if hired after 2011.
After some discussion, the next budget session will be held Tuesday, May 24, 2016 at
6:30 p.m. with non-profit presentations at that time.

ADJOURNMENT:
There being no further business to discuss, A motion was offered by Council Member Mark
Phillips with a second by Council Member Byrd Blackwell to adjourn this meeting at 8:20
p.m. and, upon being put to a vote, was carried unanimously.

______________________________
Mayor Merilyn P. Newell
ATTEST:

__________________________
Trevie Adams, City Clerk

May 17, 2016
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City of Roxboro
Fire and Rescue Department

Date:
To:

June 2016
Mayor Newell
Roxboro City Council

From:

Kenneth M. Torain, Fire Chief

Subject:

June Council Report
Highlight



Responses - During the month of May, the City of Roxboro Fire Department
responded to 20 fire calls within the city limits, and 25 fire calls outside the city
limits. Also, the department responded to 64 first responder calls within the city,
and 29 first responder calls in our county response district. Over the course of
May, we had to call back off-duty personnel and auxiliary personnel for a total of
1 full alarms. Roxboro Fire Department responded to 143 dispatched calls this
month.



Training Roxboro Fire Department conducted a fire drill and a test of their
command structure at Eaton Corp. We had several real fires at Eaton the last
several months with out much damage.
Rescue Team. A couple members of the Roxboro Rescue Team did a confine
space demonstration for the month of May safety meeting.
Boy Scouts We received positive feedback from the doctor and the Scout leaders
for our part in the annual physicals for the boy scouts. The crews checked blood
pressures for the scouts during the event.
Hose Testing For three days in May the Roxboro Fire Department tested over
3.5 miles of fire hose. The purpose of the test is to check the ability of the hose to
stand up to the pressures needed during firefighting.
Fire Safety Visits The Roxboro Fire Department visited Roxboro Baptist
Preschool and North and South Elementary in 2and 4th grade for Risk Watch.
Burn Camp Several of the staff went to Raleigh to assist with the North Carolina
Burn Center Camp. We provided a fire truck for the parade and assisted with
party decoration.
Parade. Chief Torain carried Little Betsy to the Virgilina Summerfest Parade. We
received a lot of attention for the City of Roxboro.








105 Court St.
Roxboro, North Carolina 27573

109 South Lamar Street
Roxboro, North Carolina 27573
Office 336 599 8345
www.cityofroxboro.com

City Council Report
May 2016
Patrol Division
Highlighted Events













Patrol is fully engaged in the “Click it, or Ticket” campaign.
All patrol teams have completed firearms qualifications on standard and tactical courses of fire.
Patrol officer Wright developed intelligence and executed his first narcotics search warrant.
This culminated with felony charges and seizures. This was the direct result of effective training.
Lt. Price assisted Carboro Police during their recent promotional assessment.
Monthly sergeants meeting was held with optimal feedback
Sergeants are commended for their role in cost savings, due to staffing directives and initiatives
to reduce needless overtime compensation.
Sergeant Roberson completed a 100 hour on line course entitled “Credible Leadership.” This is
part of the professional and career development outline for all supervisory positions.
Suspicious persons calls, shots fired, business alarms and property crimes all increased this
month.
Complacency training was completed by all patrol teams.
Our new officers are well oriented and doing well in their field training.
Vehicle compliancy checkpoints continue to be initiated in attempts to target harden specific
residential areas.

Community Policing









Honor Guard posted the colors for the NC Special Olympics.
Officer Thompson conducted his second Church Security presentation.
Sergeants continue to meet with their assigned Community Watch groups.
Lt. Price continues to meet with Wood Ridge Aprtments to assist with crime prevention.
Lt. Price presented a traffic analysis to the courier times.
Sergeant Walkers team is to be commended for their active de‐escalation tactics on scene of a
mentally ill subject with a gun.
We are continuing to work on the flyers that were distributed community wide.
Officer Gil and Sgt. Walker presented Gun Sagety to children at Roxboro Baptist.

Monthly City Council Report‐ May 2016
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Monthly Activities
 Calls for Service – 1385
 Incident Reports‐ 134
 Vehicle Crashes – 51
 Citations – 209
 Warnings – 203
 Misdemeanor Arrests – 42
 Felony Arrests – 15
 Charges‐94

Criminal Investigations Division




















Conducted case assignment/management duties.
Conducted administrative duties.
Discussed check fraud case with Detective Howe.
Sergeant Cates completed equipment order through SIRCHIE.
Spoke with Detective Mussatti with Durham Police. Same advised that he possibly had suspects in
an Armed Robbery case that we were working in custody. Detective Howe made contact with same.
Spoke with Debbie Baker in reference to an Elderly Abuse Forum. Detective Howe has been tasked
with this project.
Spoke with Ollie Jeffers in reference to Project Right Choices.
Reviewed several training videos on Officer Safety (Body Language).
Started reviewing new policy.
Assisted Sergeant Williams with paperwork in reference to personnel issue.
Received phone call from Federal Inmate in reference to Yarborough case.
Worked obtaining property by false pretense case where through the course of the investigation
cultivated a new informant for SCU.
Worked Breaking and Entering into a Motor Vehicle and Felony Larceny case. Detective Howe was
able to lift some prints. Still under further investigation.
Worked suspicious organs case behind Roxboro Dentistry. Organs determined to be of animal origin
per the Medical Examiners Office.
Canvassed the Brookstone community in attempts to obtain information on any gang related
information. Received tip that the shooting incident is going to stem a chain of violent events in the
near future.
Investigated an Armed Robbery in Lee Gardens, further investigation yielded that victims were
making a drug deal when robbed, prosecution declined by victim.
Investigated Breaking and Entering where victim reports that he returned home and found multiple
items taken from his residence. Patrol reports no forced entry observed. Further investigation.
Patrolled areas in the City of Roxboro
Provided briefings to the Division Commander
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Followed up with staff on case status.
Made contact with with the Rockingham County DA’s office in regards to the Robert Parrish Case.
Completed 2016 in‐service firearms training.
Continuing to work on the Arson Investigation with the Roxboro Fire Department and the Insurance
Companies. The samples that were sent off to the two private labs that were hired by the insurance
companies came back positive for gasoline.
Investigating Larceny by Employee at Valero's‐ Employee is suspected of stealing 3 cartons of
cigarettes and over $500.00 in cash from the business.‐ Still under further investigation.
Met with the DA’s Office in reference to future cases from Aaron’s Rental.
Met with Patricia Lacks of Aaron’s Rental and advised her of the change in procedures. The Roxboro
Police Department will only investigate incidents for Aaron’s Rental when the suspect has actually
pawned their merchandise. The pawn shop will be the victim and not Aaron’s.
Worked alleged rape that occurred in Carlyle Trailer Park. Case was unfounded.
Investigated code black at 1504 N. Main St. Death notification was made to the family. Sergeant
Cates and Detective Furstenau did an understanding job working this case. Although these officers
did not possess the proper equipment, they remained professional and completed their mission.
Hats off to both of them.
Detective Howe attended training in Nevada. This training was hosted by the federal government in
regards to incendiary devices.
Detective Howe examined four fingerprint cases for Chapel Hill police and one case for Norwood
Police.
Detective Howe investigated and interviewed a subject in reference to counterfeit check cases.
Processed evidence and made contact with a potential suspect and conducted telephone interviews
in reference to counterfeit checks
Detective Howe assisted Hillsborough Police with their AFIS and examined two cases. Also
conducted interviews with another suspect concerning counterfeit checks
Worked with the department intern examining fingerprints and assisted Chapel Hill with fingerprint
cases.
SCU attended the Annual Narcotics Conference.
CID assisted patrol with search warrant.
Left message with Text‐A‐Tip representative. Have not received a reply.
Conducted a controlled purchase of narcotics for PC for search warrant.
Conducted a controlled purchase of narcotics for PC for search warrant.
Camera purchase of Oxycodone was conducted this week.
Responded to the Budget Inn to assist patrol and probation officers in reference to possession of
Suboxen. .
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Total Numbers for the Month















Number of cases assigned 19
Follow up hours in field 188
Phone follow up hours
35
Hours spent doing paperwork 94
Call outs
6
Out of town follow ups 1(Raleigh)
Felony warrants ‐ 6 felony petitions obtained 2 felony warrants
Misdemeanor warrants 1
Cases closed: Leads exhausted, Closed by warrants or unfounded
Arrests 0
Felony packets
2
Number of interviews done 22
Complaints handled
0
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Forensic Investigations conducted by Detective Howe
Roxboro Police Department – 6 Cases
Person County Sheriff’s Office – 1 Case
Chapel Hill Police Department – 6 Cases
Hillsborough Police Department – 2cases
Norwood Police Department – 1 Case
Street Crimes Unit









Street Crimes reestablished contact with three informants who wished to provide drug
information they were assigned to gather.
SCU tasked informants with investigating narcotic complaints in the Village.
Sgt. Horton completed Instructor In‐Service Training, instructed 2016 In‐Service Firearms
Training and Remedial Training.
Assisted Patrol with calls for service and an armed robbery call.
Detective Lee followed up on the robbery call and found that same was a drug deal gone wrong.
Received backordered ghillie suits and restocked Departmental ammunition.
SCU have conducted three camera buys of narcotics this month.
SCU have conducted three controlled purchases of narcotics for probable cause at three
different locations in the city this month.
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Administrative Services Unit














Engaged in hiring processes for two new police officer positions and ordering required
equipment and supplies.
Working with Human Resources to fill the evidence technician vacancy.
Internship began for a student at Bluefield College. She will be completing the internship
throughout the summer months.
Assisted patrol with calls for service.
Working with John Hamlett to get Watch guard camera systems installed in vehicles as well as
interview rooms.
Completed one performance evaluation.
Worked on COPS grant.
Completed facility maintenance work orders with Phillip Fish.
Meetings with the SBI.
Delivered evidence to the SBI to be analyzed for controlled substances.
Enrolled several officers in leadership classes.
Set up meetings at shift change with Columbia College representatives to talk about their online
bachelor’s program for police officers.
Attended progress review boards for all three new hires. All of them are on pace to be released
from field training as scheduled.

Administration
Meetings















Daily meetings with all staff.
Several meetings with HR and City Manager related to personnel matters.
Deputy Chief Kirby is assisting Administrative Services with applicant hiring procedures.
Distributed several local requests for the press.
Deputy Chief Kirby is working with Lt. Price on Data Driven Approaches to Collisions.
Met with Community Watch members.
Deputy Chief Kirby is working with Sharon Richmond on code enforcement partnership
opportunities.
Continuing dialogue and development of current and pending technology needs.
We are continuing the fund raising effort in partnership with our CPA Alumni to secure funding
for our Honor Guard Uniforms. We have secured approximately 90 % of the needed funds
through donations.
Various meetings with community partners
Actively working on community initiatives to educate teens on police interactions.
Attended Judicial Stakeholders meeting.
Deputy Chief attended the PCC LEO Advisory meeting
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Worked with NC Training and Standards to prepare for our annual audit.
Phone follow ups with the SBI
Researching personal protection equipment for all officers
Met with administrative services concerning COPS grant submission

Highlighted Events








Deputy Chief continues to meet with the City Manager, Assistant City Manager and Finance
Director to review Capital and Operating budget requests for the 2016‐17 FY.
Chief Hess continues to use mobile technology to stay abreast and engaged with budget and
personnel issues.
Working with the American Legion to establish the PD as a drop off point for tattered American
flags. This will ensure proper destruction.
The PD hosted the Person County Economic Development Meeting
Chief Hess is in his last two weeks of the FBI leadership Academy and is slated to graduate on
June 10th.
Sergeant Dickerson delivered the commencement speech for the graduates of Vance Granville
Community College BLET.
Career development has been fully implemented at all supervisory levels as evidenced by
leadership classes and the newly established relationship with Columbia College.

Personnel




Received medical updates on two employees.
Working with HR to post and fill our vacant evidence technician position.
Working with HR to fill 2 vacant police officer positions.

Chief attending the FBI National Academy
Chief Hess has remained in daily contact with Captain Kirby. He has continued to be actively engaged
with departmental and city operations. Even though he has been very tasked with the demands of the
academy, the chief continues to advise and forecast. Staff has effectively kept the chief updated via
email and phones calls.
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Memorandum
To:
From:
Re:
Date:

Trevie Adams , Roxboro City Clerk
Sharon Richmond, Roxboro Planning & Zoning Director
June N‐Focus Report
6/14/2016

___________________________________________________________________
Consent Agenda Item
N‐Focus June 10, 2016 Cases

Zoning Enforcement currently has 15 Minimum Housing Investigations
High Grass Complaints to date have been 30 with 10 repeat offenders

June 6, 2016
To:

Mayor Newell
Roxboro City Council

From:

Lauren Wrenn, Uptown Development Director

Subject:

June Council Report

City of Roxboro:






Additional planters for Uptown – As you may recall from last month’s report, the planters that
were scheduled for installation at the corner of Court Street and Main Street were put on
standby due to stocking issues with the supplier. Thanks to the efforts of the folks at Rolling
Hills, we are now back on track to have three new planters installed at that corner within the
next few weeks. Furthermore, a resident of Roxboro has volunteered to assist with additional
planter/landscape projects in the Uptown area. Ms. Jessica Smith, who works with Hoffman
nursery, has generously agreed to offer her expertise on these projects and assist with plant
selection, soil revitalization, and mulch management. In addition to Ms. Smith, members of the
Youth For Christ organization contacted me about the possibility of hosting a day of their
summer camp Uptown. They wanted a project for the campers to complete that would allow
them to take pride in their community and see their work on a daily basis. As such, I have
paired these campers with Ms. Smith to complete a variety of planting/landscaping projects in
Uptown on June 28th. This will include making some additions and changes to the raised bed in
the alleyway off of Depot Street.
Uptown Parking – The parking committee met on June 2nd to discuss next steps for the parking
in Uptown. We have decided to prepare a brochure that will be distributed to Uptown
businesses, as well as the County and Courts system. The hope is this newly updated, and
accurate, information will encourage everyone to think about parking in a different way and
ultimately lead to less tickets and complaints throughout Uptown.
Other Highlights:
o Attended the launch of the Person County Quilt Trail at the Museum of History.
o Attended Kerr-Tar SET meeting in Henderson on May 16th.
o Hosted a final Kerr-Tar SET meeting to discuss strategic plans for QOL efforts.
o Put flags out for Memorial Day. (Flags will remain out for Flag Day and July 4th.)
o Attended the public interest meeting regarding the Senior Center on May 11th.
o Attended a EDC-GIS meeting on May 13th to look at development sites.
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Roxboro Development Group:









Uptown Planters – See above.
Rox N’ Roll Cruise-In – The first Cruise-In of the season was a great success, despite the less
than perfect weather. The band was a hit and many spectators commented on the improvements
made in Uptown over the past year. Our newest businesses saw the benefits of remaining open
during events and we are poised for a spectacular year with this event. June will be Father’s
Day themed, and serve as the host for a “Community Gospel Festival.” We look forward to
drawing an assortment of folks with this new addition that would not ordinarily attend our
Cruise-In. We also wish the organization hosting this event much success with their outreach
campaign.
Fourth of July Celebrations – As we draw closer to July, the plans are in motion to make this a
great year for the Independence Day celebrations in our area. Councilman Mark Phillips and I
have worked to make the “Ahuna Dancers” a part of this year’s parade festivities. The dancers
will perform at Merritt Commons at 1pm the day of the parade. The hope is this addition will
encourage parade-goers to stay Uptown longer and enjoy lunch before taking in the show at the
Main Street Pavilion. Furthermore, the Directors’ RoundTable organization has developed an
application for parade entries this year, as well as rules for compliance. This was done in an
effort to avoid any safety or enjoyment hindrances taking place during the event.
Economic Restructuring Efforts – RDG is making a conscious effort to do more in the way of
economic development and restructuring in our area. Not only is the organization working to
improve our joint endeavors with EDC, but we are also developing the necessary tools and data
to market our Uptown on a state and national level. It has long been a misconception that RDG
is solely about throwing events. We are now in a position, and ready to change that perception.
Other Highlights –
o RDG Board meeting held May 17th.
o Select Estate Solutions officially opened in the former Keep It Classy Consignment
shop on the south end of Main Street.
o Arrangements were made for the upcoming Alive After 5 event on the first night of
Personality. The Pizazz! Band will perform.
o Attended Chamber of Commerce board meeting on May 18th.
o Held a Promotions Committee meeting on May 19th.
o Held a Design Committee meeting on June 2nd to discuss planting/landscaping projects.
o Attended the Strutmasters Car Show Fundraiser on June 4th.
o Acquired a new food vendor for our next Cruise-In event.
o Attended S.P.E.E.E.D.’s “Summer Kick-Off” event on June 10th.
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1. Budget Amendment

2. Stormwater Capital Project Ordinance

INTEROFFICE MEMO
June 14, 2016
To:

Mayor and City Council

From: Andrew M. Oakley, Public Services Director
Subject: Stormwater Capital Project Ordinance

In August 2011, the City of Roxboro implemented a Stormwater Fee to enable the city
to meet the State mandated Stormwater rules. City Council implemented this fee under
a capital project ordinance with a 5-year renewal.
Council needs to establish a public hearing for July 12, 2016 City Council Meeting in
order to discuss the continuation of the Capital Project Ordinance.

3. Proposed Budget 2016-2017 - Public Hearing

4. Special Event Permit - 5K Run - Public Hearing

5. Special Event Permit - July 4th - Public Hearing

6. Special Event Permit - Alive After 5 - Public
Hearing

7. Special Event Permit - Rox n Roll Addendum

Addendum to Rox N’ Roll Special Event Permit
The Roxboro Development Group would like to request additional time for the
Merritt Commons Parking Lot closure on June 17th. In conjunction with the previously
approved Rox N’ Roll Cruise-In, a local group as asked to use the parking lot to provide
live music for the event. This “Community Gospel Festival” will take place from 5pm
until 10pm at the latest, with some set-up time prior to 5pm.
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8. Spillway Bids

9. Audit Contract

10. Current Fiscal Year Loan Approval

Information to be
Distributed
At
Council Meeting

11. Financial & Tax Report

12. Assistant City Manager's Report

Assistant City Manger’s Report

Residential Garbage Truck Repair – The main packing cylinder on the GSP
residential garbage truck has worn out and needs rebuilding. This truck is 3 ½
years old. Estimated cost to repair is $6,000 if it can be rebuilt and $12,000 if a
new cylinder has to be installed. This is a side loading garbage truck and the
packing cylinder runs full time while the truck is collecting garbage. The truck will
be out of service for about 3-4 days during the repair. Currently it is still being
used but not compacting properly and is causing hydraulic lines to burst. Side
loading garbage trucks uses a two man crew while a rear loading truck needs
three men to operate.

Wastewater Plant Grit Chamber Repair - The replacement chains and buckets
have been installed in the grit chamber at the wastewater treatment plant. They
made the final electrical connection this week. With this repair, both channels of
the grit chamber are functioning. Normally, one channel is used for average flow.
During periods of heavy or extended rainfall events, both channels are needed to
prevent overflows at the wastewater treatment plant.

13. Manager's Report

MEMORANDUM
TO:
FROM:
SUBJECT:
DATE:


Mayor Newell and City Council
Brooks Lockhart
Manager’s Report
June 14, 2016

Please take note of several upcoming dates.
o
o
o
o
o
o
o

Ribbon Cutting at “the room” a new business in our Uptown on Thursday, June 16th at 1pm.
Rox N’ Roll Cruise‐In June 17th in our Uptown.
Budget Meeting on June 28th at 4pm to ratify the 2016‐2017 Budget and to approve any 2015‐
2016 budget amendments.
JULY 4TH Fireworks!!!
Office closed July 4th in Observance of Independence Day.
Good Morning Coffee Hour – Wednesday, August 17th at Golden Corral, United Way Campaign
Kick‐Off
Personality Festival – August 26th and 27th in Uptown Roxboro



Interviews were conducted on June 9th for the Human Resources Director position, we should be able
to announce our new hire at or prior to the June Council meeting.



On Friday, June 10th Captain Kirby of the Police Department and City Manager Lockhart traveled to
Quantico, VA to attend the graduation ceremony for Chief David Hess. Chief Hess will be on vacation on
June 13th through the 17th. We look forward to his return.



The storm event on the weekend of June 4th generated 4 to 6 inches of rain throughout City. This rain
spurred calls regarding storm water. Many of these calls were issues related to private property. City
staff has been in contact with these property owners informing them of these issues.



Per the discussions at the January Council Meeting, I understand that the Council has historically held
occasional work sessions to discuss looming initiatives and projects. Further review of the files in the
office indicate that a meeting was traditionally held in the fall (Aug‐Oct) and one in the winter
(January). If acceptable to the Council, I would like for the Council to consider dates for a fall work
session.

