
Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 

MONDAY, NOVEMBER 18, 2019 at 9:00 A.M.  
LOCAL GOVERNMENT DAY 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER         Mayor Merilyn P. Newell 

INVOCATION:     Police Chaplain Merrit Buchanan 
 
OATH OF OFFICE:    Ms. Deborah Barker, Clerk of Court 
 
PLEDGE OF ALLEGIANCE:        Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                      Mayor Merilyn P. Newell 
Minutes  
Fire Department 
Police Department 

       Fuel Expenditures 
       Public Services  
       URG/Planning Report  
                
RECOGNITION:                  
       Proclamation:  Eagle Scout Matthew Bradsher  Mayor Merilyn P. Newell 
       Lt. Chris Dickerson, FBI National Academy  Police Chief David Hess 
 
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell 
 
PUBLIC HEARINGS AND ORDINANCE MATTERS 

1. Budget Amendment       Finance Director Dan Craig 
2. Ordinance Text Amendment: National Flood Insurance   Planning Director Lauren Johnson 

 
OLD BUSINESS:  

 
NEW BUSINESS: 

3. Steering Committee Appointments      Planning Director Lauren Johnson 
 

COMMITTEE REPORTS         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS: 

4. Financial & Tax Report       Interim Finance Director Dan Craig 
5. Assistant Manager’s Report      Assistant Manager Tommy Warren 
6. Manager’s Report        City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION:    
 
CLOSED SESSION:      Per NCGS 143.318.11(a)(1) Attorney/Client Privilege 
                      
ADJOURNMENT:                     Motion        Second 
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OATH OF OFFICE 
 

 

I, Benjamin S. Gault, do solemnly swear (or affirm) that I will support and maintain the 

Constitution of the United States and the Constitution and laws of North Carolina not 

inconsistent therewith, and that I will faithfully discharge the duties of my office as Council 

Member for the City of Roxboro, North Carolina; so help me God. 

 

 
 

__________________________________ 
       Council Member Benjamin S. Gault 

 
 
 

__________________________________ 
Ms. Deborah Barker                                
Person County Clerk of Court 

        
 
 

_________________________________ 
           Date 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council Local Government Day was held 
in the Council Chamber of City Hall at 9:00 a.m. Monday, November 18, 2019. 

The following members of the Roxboro City Council were present:  
 
 
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by _______________________ to approve the Consent 
Agenda as presented with a second by ________________________ upon 
being put to a vote, was carried unanimously. 
 

 Minutes of October 8, 2019 (Regular Meeting) 
 Minutes of October 23, 2019 (Special Meeting) 
 Minutes of October 30, 2019 (Special Meeting) 
 Minutes of November 12, 2019 (Special Meeting) 
 Fire/EMS Monthly Report (October 2019) 
 Police Dept. Monthly Report (October 2019) 
 Fuel Expenditures Monthly Report (October 2019) 
 Public Services Monthly Report (October 2019) 
 Planning/RDG Monthly Report (October 2019) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY, OCTOBER 9, 2019 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem Tim Chandler 
    Council Member Mark Phillips 
    Council Member Cynthia Petty     
 
   Members Absent:  Council Member Reggie Horton 
 

Others Present:  City Manager Brooks Lockhart 
    City Attorney Nick Herman  
    Finance Director Dan Craig 
    City Clerk Trevie Adams 
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance.  Mayor Newell asked for a motion to excuse Council Member Reggie Horton from 
this meeting.  Mayor Pro Tem Tim Chandler offered a motion to excuse Council Member 
Reggie Horton from this meeting with a second by Council Member Mark Phillips and upon 
being put to a vote was carried unanimously.  Police Chaplain Merrit Buchanan provided the 
invocation. 
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 
 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda asking for any changes or additions and there 
being none Council Member Cynthia Petty offered a motion to approve the agenda as 
presented with a second by Council Member Mark Phillips and upon being put to a vote was 
carried unanimously.      
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
comments.  A motion was offered by Council Member Mark Phillips to approve the consent 
agenda as presented with a second by Council Member Cynthia Petty, and upon being put 
to a vote, was carried unanimously.  
 
RECOGNITIONS:  Mayor Merilyn P. Newell read a Proclamation for Race Unity Week. 
       Chief David Hess presented Lt. Ricky Hughes for recognition of his AOMP   
       Graduation.   
 

   PUBLIC COMMENT:   
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the 
public record and to limit his/her comments to five minutes.  
 
1)  Mr. Robert Trotter of 117 Hill Street, Roxboro, NC came to Council with more concerns of 
the proposed Madison Boulevard project.  His concerns included how it will effect some of the 
existing side streets on South Madison Boulevard. 
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2)  Mr. Alexander Fearman of 355 Patterson Drive, Roxboro, NC worried about tress over the 
driveway down to the pump station next to his property.   
 
PUBLIIC HEARINGS & ORDINANCE MATTERS: 

1. Special Event Permit – BASIC – Public Hearing 
  Mayor Merilyn P. Newell opened the Public Hearing at 7:29 pm.  Ms. Tanillya Partridge 

 representing BASIC Council with an application for the Merritt Commons parking lot to be 
 closed on October 12, 2019 from 2:00 pm – 8:00 pm for a youth explosion as part of Race 
 Unity Week. Mayor Newell asked for any public comment at this time and there being none, 
 closed the Public Hearing at 7:32 pm.  After a brief discussion, Council Member Mark 
 Phillips offered a motion to approve the application as presented with a second by 
 Council Member Cynthia Petty and upon being put to a vote was carried unanimously.  

 
2.  Special Use Permit – 217 Garrett Street – Quasi-Judicial– Public Hearing 
  Mayor Newell opened the Public Hearing at 7:33 pm asking anyone wanting to speak 

 during the Quasi-Judicial Hearing to come forward to be sworn in.  City Manager 
 Brooks Lockhart was sworn in.  Mr. Lockhart reported that an application for a Special Use 
 Permit request to place a 2,000 square foot residential double-wide mobile home at the 
 property located at 217 Garrett Street.  Clayton Homes, on behalf of the property owner 
 Pamela Yarboro, requests a Special Use Permit for placement of a new double-wide mobile 
 home on the lot at 217 Garrett Street, for use as a residential dwelling.  The property is 
 identified as Person County Tax Map 19, Lot 50.  The property constitutes .92 acres.  
 Double-wide mobile homes are permissible as a Special Use in the R-6 district.  

 
  The City Council shall issue a Special Use Permit only if it has evaluated an application, 

 through a quasi-judicial process, and determined that the following statements are found in 
 the affirmative: 

 
  (a) The establishment, maintenance, or operation of the special use will not be detrimental 

 to or endanger the public health, safety, or general welfare.  
  (b) The special use will be in harmony with the existing development and uses within the 

 area in which it is to be located. 
   (c) The establishment of the special use will not impede the normal and orderly development 

 and improvement of the surrounding property for use permitted in the district.  
  (d) Adequate utilities, access roads, drainage, parking, or necessary facilities have been or 

 are being provided.  
  (e) Adequate measures have been or will be taken to provide ingress and egress so 

 designed as to minimize traffic congestion in the public streets.  
  (f) The special use shall, in all other respects, conform to all the applicable regulations of 

 the district in which it is located.  
  (g) Public access shall be provided in accordance with the recommendations of the city’s 

 land use plan and access plan or the present amount of public access and public parking 
 as exists within the city now.  If any recommendations are found to conflict, the system 
 requiring the greatest quantity and quality of public access, including parking, shall govern. 

  (h) The proposed use will be inconformity with the land use plan, thoroughfare plan, or other 
 plan officially adopted by the City Council.  

 
  Mayor Newell asked for any public comment and there being none closed the Public 

 Hearing at 7:47pm  
 
  After a brief discussion, Council Member Mark Phillips asked that a condition be added to 

 include a permanent brick foundation/underpinning. Mayor Pro Tem Tim Chandler offered 
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 a motion to approve the Special Use request for 217 Garrett Street approving the 
 above affirmatives (a) – (h) as presented and to include the following conditions as 
 recommended. 

 
  (1) Applicant must provide an updated site plan, showing the following information: 

 Location and dimensions of driveway, 
 Water, sewer, and other applicable utility installations,  
 Disturbed area and impervious surface totals for Stormwater compliance. 
 Permanent brick foundation/underpinning 

  (2) Applicant is required to submit all necessary applications and documents for  
  required Building Inspections permits for construction of the proposed structure.  
  These conditions are assigned to ensure the project will meet findings (d), (e) and  
  (f), with a second offered by Council Member Mark Phillips and upon being put to a  
  vote was carried unanimously.   

 
 3.  Rezoning – 201 S. Morgan Street – Public Hearing  
   Mayor Merilyn P. Newell opened the Public Hearing at 7:48 pm.  URG Director Lynda  

  Clayton presented an application for the rezoning of 201 S. Morgan Street as identified as 
  Tax Map 31 Parcel 12 from Mr. John David Bradsher, Sr.  This tract is at the corner of  
  Gordon Street and S. Morgan Street  and is approximately .15 acres in size. The parcel is 
  currently zoned R-12 and Mr. Bradsher would like to rezone to R-6.    

 
   Mayor Newell asked if anyone from the public would like to speak.   
   1)  Mr. John David Bradsher, Sr. of 204 S. Morgan Street reported to Council that Don  

  Ward Builders will be building a single family dwelling on the lot if the rezoning is   
  approved. 

    
   There being no more public comment, Mayor Newell closed the Public Hearing at 7:56  

  pm. 
 
   After a brief discussion, Council Member Mark Phillips offered a motion stating that  

  we approve the rezoning request presented in Docket #RZ2019-07 and, in doing so 
  adopt the plan consistency statement as presented below: 

    “The proposed amendment is consistent with the City’s Comprehensive  
   Land Use Plan in that it; 

 Promotes an orderly and efficient land use pattern, which allows for a 
variety of land uses while being sensitive to environmental concerns; 

 Does not create conflicts between incompatible land uses; and  
 Encourages infill development within the corporate limits.  

   Furthermore, this decision is in the public interest of the City of Roxboro  
   because it allows for the appropriate redevelopment of a sizeable vacant  
   building along the primary transportation corridor.” 
  With a second by Council Member Cynthia Petty and upon being put to a vote was  
  carried unanimously.  

 
NEW BUSINESS: 
4.  Set Date & Time for Halloween “Trick or Treat” 
 Police Chief David Hess addressed the Mayor and Council to set the time and date for 
 Halloween.  “Trick or Treat” in Roxboro will be on Thursday October 31, 2109 from 6:00 
 pm – 8:00pm.     

 
OLD BUSINESS: 
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 Committee Reports: 
Mayor Merilyn P. Newell asked for any committee reports at this time.  The Kerr Tar 
Banquet was attended by all the Council Members, Mayor and Staff in honor of Mr. Byrd 
Blackwell and Mr. Sandy Stigall.  

 Council Member Mark Phillips, Council Member Reggie Horton the East Roxboro 
Neighborhood Watch meeting.   

 Mayor Pro Tem Tim Chandler – no meeting for United Way, but did attend a Cub 
Scout presentation.   

 Mayor Merilyn P. Newell – toured the Piedmont Community College Child 
Development Center. 

 Council member Cynthia Petty – attended BASIC meeting 
 As a reminder, Mayor Newell mentioned the Mayor’s Reception to be held on 

Wednesday, October 9, 2019 at 4:00 pm.     
 

 ADMINISTRATIVE REPORTS 
5.   Financial & Tax Report  

          Finance Director Dan Craig presented Council with Financial reports for months ending 
August 31, 2019 and tax reports for September 30, 2019.  Clerk’s Note: A copy of said 
financial and tax report is hereby incorporated into the minutes of this meeting.  

    
       6.  Assistant Manager’s Report 
 City Manager Brooks Lockhart reported for Assistant Manager Tommy Warren that the 
 City received a permit extension from the state for discharge of the effluent at the treatment 
 plant.  This will keep the City in compliance until the construction is completed.  The project 
 is approximately 67 days behind schedule.  Most of this is due to the concrete work at the 
 oxidation ditch.  The mechanical rough-in inspection was performed and passed. The 
 contractor continues to work on installing the piping, valves and pumps.  
 
 Staff is continuing to pump out of Lake Roxboro to Lake Issac Walton (City Lake).  The 
 normal operating procedure is to turn off the pumps when Lake Issac Walton is back up to 
 one foot below normal.  This allows the lake to catch the runoff from any rain events and 
 not waste that water over the spillway.    
 
 Public Works has started painting the parking spaces, turn arrows and lane stripes in 
 uptown.  The work is performed on Saturdays when there is less traffic.   
 
 Mr. Lockhart continued to report that the City received a grant of $150,000 for the study of 
 Inflow and Infiltration (I&I) of the City’s sewer system.  The grant was approved by City 
 Council in June.  The grant will focus on the Marlowe’s Creek area north of the intersection 
 of Tanyard Branch and Marlowe’s Creek.  Hydrostructures will be conducting the study and 
 will start work this month and present a report in July 2020. 
 
     10.  Manager’s Report 

City Manager Brooks Lockhart offered some upcoming dates. 
o Race Unity Week, October 6-13  
o Rox N’ Roll Friday October 18th at 6:00 pm in Uptown Roxboro 
o Community Leader Traning by the Racial Equity Institute October 10-11 at PCC 
o Empowerment Day 2019, 2:00pm Sunday, October 20th at Allen Chapel AME 
o Council interviews October 30th at 7:00 pm 
o Special Called City Council Meeting for Council Nominations, 7:00 pm Tuesday, 

November 12th 
o Local Government Day 9:00 am Monday, November 18, 2019  
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City Staff is working to become more actively involved in the NCDOT’s Strategic         
Transportation Investments process.  The Kerr-Tar COG serves our community as our    
Rural Transportation Planning Organization (RPO).  All submittals, done bi-annually, to 
the STI must flow through the RPO via a process called Prioritization 6.0.  The City 
Manager stated that he had volunteered to serve the RPO on its Prioritization 6.0 
committee.  The City of Roxboro will be submitting a pedestrian safety project for South 
Elementary and Southern Middle Schools.   
 
Mr. Lockhart also reported that there have been some recent developments with our   
Inter-local partners on the Dan River Intake project regarding the engineers cost estimate 
on the transmission line.  Staff will report more on this as information is received.  
 
The Tower Modification Design to account for the placement of Verizon on the Tower is 
expected to be completed by October 11, 2019.  Upon completion of the design, the City 
will need to approve a construction contract to authorize the modifications.  The current 
budget has allocated $230,000 for this project and staff believes this contract will cost 
approximately $200,000 to $250,000; if the project exceeds the current budgeted amount, 
the contract will require board approval.  Tower Engineering Professionals are uniquely 
positioned to undertake this project (sole source).  Per our purchasing policy and NC 
General Statues, construction projects under $500,000 do not require the RFQ process.  
The contract approval would allow the vendor to place the order of the steel fabrications, 
which can have a lead time of one to two months.  The lease with Verizon calls for their 
placement on the Tower as of January 1, 2020.  If delays are encountered, A vote may be 
needed to amend the lease.  Mr. Lockhart asked that this report to serve as public notice 
that the Council may need to take a vote on the contract or lease at either a special called 
meeting or as a part of the October 30, 2019 meeting already scheduled.   

  
COUNCIL DISCUSSION: 

   Member of Council asked that information about fall leaf collection information be sent to the 
public, asking if an ad should be run in the paper or information sent out in the monthly water bills.  
Staff will work on sending out more information regarding the leaf collection.   

 
 Mayor Pro Tem Tim Chandler took this opportunity to thank all of the emergency services agencies 

in their quick and efficient response to the capture of the escapee.    
 
 ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Mayor Pro Tem Tim 
Chandler with a second by Council Member Cynthia Petty to adjourn this meeting and, upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 8:41 p.m.  

 

 
Submitted by: 
 
 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  

 
October 9, 2019 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 

   WEDNESDAY, OCTOBER 23, 2019 at 5:30 P.M. SPECIAL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem Tim Chandler 
    Council Member Mark Phillips 
    Council Member Reggie Horton 
    Council Member Cynthia Petty    
 

Others Present:  City Manager Brooks Lockhart 
Assistant City Manager Tommy Warren 
City Clerk Trevie Adams 

    Finance Director Dan Craig 
     

     
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 5:31 p.m. welcoming everyone in 
attendance.   

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or corrections at 
this time.  Council Member Mark Phillips offered a motion to approve the agenda as 
presented with a second by Council Member Cynthia Petty and upon being put to a vote 
was carried unanimously.  
 
ORDINANCES AND PUBLIC HEARINGS: 
1. Budget Amendment 

Interim Finance Director Dan Craig presented Council with Budget Amendment #2 to 
appropriate additional expense amount for tower renovation upgrade contract and 
additional revenue for tower rent.  After a brief discussion, Council Member Mark 
Phillips offered a motion to approve Budget Amendment #2 as presented with a 
second by Council Member Reggie Horton and upon being put to a vote was carried 
unanimously.  Clerk’s Note:  A copy of said budget amendment is hereby 
incorporated into the minutes of this meeting. 
 

2. Contract Agreement 
City Manager Brooks Lockhart presented the Mayor and Council with a TEP Design 
Build (TEPDB) quote of $316,350 to include all labor, mobilization, rigging plan and 
closeout documentation per TEP drawings date October 9, 2019, and includes all 
materials per TEP drawings dated October 9, 2019.  This quote is valid for 90 days, 
material ETA – 3 weeks ARO and installation – 8 weeks after receipt of materials.  Mr. 
Lockhart asked for approval of the contract for the contractors to begin work.  After some 
discussion, Council Member Reggie Horton offered a motion to approve TEP Design 
Build contract of $316,350 to begin work on the tower with a second from Council 
Member Cynthia Petty and upon being put to a vote was carried unanimously.      
 

 COUNCIL DISCUSSION:    
Mayor Merilyn P. Newell asked that Council review the interview questions from the last 
interviews and to revise and add any additional questions they would like to ask.  Mayor 
Newell would like the questions by Friday October 25, 2019 so that she can compile any 
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revisions or additions.  Also, the order this time will be in reverse alphabetical order since 
some of the applicants were also interviewed for Mr. Blackwell’s seat.  

    

ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Mayor Pro Tem Tim 
Chandler with a second by Council Member Cynthia Petty to adjourn this meeting at 
5:50 p.m. upon being put to a vote, was carried unanimously.  

 
           

 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  
         October 23, 2019  
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 WEDNESDAY, OCTOBER 30, 2019 – 7:00 P.M. SPECIAL MEETING 
 CITY COUNCIL CHAMBERS, CITY HALL, ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem Tim Chandler 

    Council Member Reggie Horton 
    Council Member Mark Phillips 
    Council Member Cynthia Petty    
 

Others Present:  City Manager Brooks Lockhart 
    Finance Director Dan Craig 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Mayor Pro Tem Tim Chandler offered a motion to approve the 
agenda as presented with a second by Council Member Reggie Horton and upon being 
put to a vote was carried unanimously. 
 
Mayor Merilyn P. Newell welcomed everyone in attendance explaining that the candidates 
would be waiting in the conference room until their interview time.  Each candidate will have 
two minutes to introduce themselves and then the Mayor and Council would spend ten 
minutes with questions for each candidate.  The nominations will be conducted on Tuesday, 
November 12, 2019 at the regular August meeting, and the oath will be administered at the 
Monday, November 18, 2019 regular meeting (Local Government Day).   
 
The following candidates were interviewed in reverse alphabetical order: 

1. Mr. Alva (Marshall) Slaughter 
2. Ms. Tanillya Wilkerson Partridge 
3. Mr. Alfred Charles Palmer 
4. Mr. Benji Gault 
5. Ms. Linda Oakley Ford 
6. Mr. Henry Samuel Daniel, Jr. 
7. Ms. Myra Lunsford Booker 
8. Mr. Tim Bonafair (did not attend for interviews) 
9. Mr. Peter L. Baker 

 
Council Discussion:  None at this time. 
 
There being no further business to discuss, Council Member Reggie Horton offered a 
motion to adjourn this meeting at 9:27 p.m. with a second by Council Member Cynthia 
Petty and upon being put to a vote was carried unanimously.  
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk           
         October 30, 2019 
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  MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 TUESDAY, NOVEMBER 12, 2019 – 7:00 P.M. SPECIAL MEETING 
 CITY COUNCIL CHAMBERS, CITY HALL, ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem Tim Chandler 

    Council Member Reggie Horton 
    Council Member Mark Phillips 
    Council Member Cynthia Petty    
 

Others Present:  City Manager Brooks Lockhart 
    Assistant City Manager Tommy Warren 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Council Member Cynthia Petty offered a motion to approve the 
agenda as presented with a second by Mayor Pro Tem Tim Chandler and upon being 
put to a vote was carried unanimously. 
 

1. Nominations and Appointment for Vacant Council Seat 
Mayor Merilyn P. Newell opened the floor for nominations.  Council Member 
Reggie Horton nominated Mr. Benji Gault.  Council Member Mark Phillips 
nominated Mr. Henry Daniel.  Mayor Newell asked for anymore nominations and 
there being none asked for a motion to close the nominations.  Council Member 
Mark Phillips offered a motion to close the nominations with a second by 
Council Member Reggie Horton and upon being put to a vote was carried 
unanimously.   
 
Mayor Newell asked for a show of hands for Mr. Henry Daniel.  One vote for Mr. 
Daniel. 
 
Mayor Newell asked for a show of hands for Mr. Benji Gault.  Three votes for Mr. 
Gault.  Mayor Newell appointed Mr. Benji Gault to the vacant Council seat explaining 
the oath will be administered on Monday, November 18, 2019 at the regular meeting 
which is also Local Government Day.    

 
Council Discussion:  City Manager Brooks Lockhart along with Council Member Cynthia 
Petty attended the Public Comment session in Yanceyville for the proposed rock quarry.  Mr. 
Lockhart offered a prepared letter explaining the City of Roxboro’s concerns and asked that 
Council approve this to be sent.  After some discussion, it was the consensus of Council for 
Mr. Lockhart to send the letter as presented.   
 
There being no further business to discuss, Council Member Reggie Horton offered a 
motion to adjourn this meeting at 9:27 p.m. with a second by Council Member Cynthia 
Petty and upon being put to a vote was carried unanimously.  
 
________________________ 
Trevie Adams, MMC/NCC      November 12, 2019 

            



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  November, 2019 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of October the City of Roxboro Fire Department 

responded to 18 fire calls and 92 EMS calls. During the month we also responded 
to 15 hazardous conditions and 1 service call. Over the course of October we 
responded to 94 calls in the city and 57 in the county plus 17 mutual aid calls. 
Eighteen percent of the time we had two or more calls going at the same time with 
a total of 1 full alarm.  

 Fire Prevention Day  Roxboro Fire Department had fire prevention day held at 
Lowes Home Improvement. We had car seat checks, vendors and others. During 
the event we had a frozen turkey demo on putting it in hot grease.  

 Daycare visited. Here are a list of daycares that were visited during the month of 
October. Lester’s Toddler Care, Creative Days, Roxboro Christian Academy, 
PCC Preschool, Mother Goose, Long Memorial (2days), Roxboro Baptist (2 days) 
and Learn and Play. 

 Fire Extinguisher Training We conducted fire extinguisher trainings for 
Canterbury House, PATS and Person County Employees.  

 Senior Fire Safety This month we visited Cantebury House and Person County 
Group Home.  

 Schools Roxboro Fire Department taught fire safety at Earl Bradsher, South 
Elementary and Progressive Learning Academy.  

 Trick or Treat During the evening of trick or treat, the Roxboro Fire Department 
give out ten of the extra large bags of candy with over 200 pieces per bag.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

October 2019 

Patrol Division 

Highlighted Events 

 The department has less than 10 employees remaining to 

obtain Crisis Intervention Team (CIT) training.  The 

department is on schedule to have 100% of sworn staff CIT 

certified by December 31st.  

 Command Staff completed Racial Equity Institute training.  

 Participated with GHSP at the State Fair earning 100 points 

toward equipment through GHSP.  

 Detectives Howe and Wright attended a Constitutional 

policing Risk Management class as part of our 

department’s Risk Management accreditation.  

 All mandatory state in‐service training is complete.  

 Lt. Hughes received the Light to Empower award from 

Allen Chapel AME Church. 

 Successfully oversaw joint public safety operation to bring 

an escaped DOC inmate into custody without use of force.  

Community Policing 

 Sergeant Ford was the guest speaker for the MADD VIP 

class. 

 Sgt. Ford represented the department at Fishing with a 

Cop hosted by the Person‐Caswell Lake Authority.  

 Hosted the “donut on a string” competition at South 

Elementary School’s Fall Festival  

 Host site for Toys for Tots. 

 Tanya and Lori greeted Trick or Treaters visiting the PD for 

Uptown Trick or Treat and passed out candy. 

 Hosted the “donut on a string” competition at South 

Elementary School’s Fall Festival. 
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 Host site for an American Red Cross blood drive.  

 Patrol participated in Community Helper day at PCC.  

 The Cops coaching the Northern Middle School football team 

personally paid for retired NFL Football player Marques Ogden to 

provide a leadership speech to players of Northern and Southern 

Middle School football teams.  

 

 

 

 

 

 

 

 

 

                                                September 2019 Monthly Activities 
Calls for Service:  1659  Incident Reports:  183 
Traffic Enforcement Requests:  29  Traffic Stops:   316 
Traffic Crashes:  62  Citations Issued:  175 
Total Arrests:  46  Warnings:  72 

Directed/Foot Patrol:  375  K‐9 Utilizations: 1 

 

Calls for Service by Hour of the Day‐ October 2019 
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Criminal Investigations Division 

 Lt. Dickerson and Det. Wright met with the homicide victim family and ABC 11 to highlight the 

case. 

 CID continues to work leads in the homicide case.  No arrests. 

 Lt. Dickerson provided Drug Recognition Expert presentation for the Governor’s Highway Safety 

Safe City at the State Fair. 

 

 

 

Total Numbers for the Month 

Cases Assigned:   17  Out of Town Follow Ups:  10 

Call Outs:  4  Search Warrants Executed:  1 
Felony Warrants Obtained:  15  Misdemeanor Warrants Obtained:    1 
Total Arrests:   8  Interviews Conducted:   43 

Cases Closed:   11  Total Forensics Cases:  12 
Court Hours:    15  Total Forensics Hours:  17 

 
Street Crimes Unit 

 No report 

Administrative Services Unit 

 Meetings:  Daily with Command Staff; departmental meeting; Shop with a Cop planning; Toys 

for Tots planning; Completed Inservice training for personnel; various administrative tasks 

requiring daily meetings with vendors and acquisition of equipment.  

 Community Engagement:  South Elementary School Harvest festival; tour of PD building for 

German Foreign Exchange students. 

 

Administration 

Meetings 

 Daily meetings with Command Staff. 

 Completed monthly Risk Management Accreditation review. 

 Meetings:  City Manager; Finance Director; Human Resources; Department Head; Staff meeting; 

Chaplain; Mental Health Partners; NC Chiefs of Police conference committee planning; 

NCFBINAA Training committee teleconference; met with a Graduate student for a criminal 

justice interview school project;  

 Community Engagement:  Rotary;  Buckle Up Person PSA on live Radio with UNC Traffic Safety 

Research team; Chief was the guest speaker at Kiwanis representing PAAL; Chief participated as 

a panelist for the PCC & Averett College Criminal Justice forum. 
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**Retirement Notice** 

 Sergeant Cash announced his retirement to all police department personnel.  He will retire on 

November 29th after serving the City honorably for 25 years.   

**Upcoming Events** 

 Police Department Christmas Party, Friday, December 6th at Tunnel Creek Vineyard at 6:30 PM.  

All council members are invited.  

 Christmas Parade:  December 14th  

 Waiting on finalized Shop with a Cop date.  

 

 

 

 

 

THANK YOU FOR YOUR CONTINUED SUPPORT 





Water Repairs: 21 Commercial Garbage: 459.15 tons
Hydrant Repairs and Maint: 3 Residential Garbage: 232.5 tons

Meters Changed: 108 Brush Collected: 31.5 tons
New Water Services: 4 Leaves Collected: 32.8 tons

Broken Meters Replaced: 9 0
Potholes Repaired: 6

Sewer Repairs: 9 Asphalt: 19.95 tons
Sewer Blockages: 23 Concrete: 0 yards

New Sewer Services: 1  
Vehicle Repairs: 37

Locate Services Provided: 161 Garage Materials: $13,657.49
40 Hrs

Remarks: Remarks:

Total Water Treated: 78.64 MG Average Monthly Flow: MGD
Average Daily Treated: 2.537 MGD Maximum Daily Flow: MGD

Maximum Daily Treated: 3.27 MGD Minimum Daily Flow: MGD
Minimum Daily Treated: 1.49 MGD

Monthly Rainfall:
City Lake Level: 3" Low 11/8/2019 Maximum Rainfall:

Lake Roxboro Level: 6" Low 11/8/2019 Peak Hourly Flow:

Monthly Samples Analyzed:
Oil and Grease Inspections: Schools 0

Resturants 0

Remarks: Remarks:

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

October 2019





































 
 
 
 
 
 
 
 
 

PROCLAMATION 
HONORING 

 MATTHEW COLE BRADSHER  
 
 
WHEREAS, the Boy Scouts of America was founded on February 8, 1910, and has 
grown to be a vital force in the development of our youth through its many 
programs which encourage the ability of its members to do things for themselves 
and others; and 
 
WHEREAS, one of the major objectives in the Scouting program is to develop 
citizenship through community involvement, and in addition to working for 
citizenship merit badges, Scouts are actively involved in community projects.  
 
WHEREAS, Matthew Cole Bradsher a member of Boy Scout Troop 295, having 
completed the requirements for, and having been examined by an Eagle Scout 
Board of Review, was found worthy of the rank of Eagle Scout. 
 
NOW, THEREFORE, BE IT PROCLAIMED by the Mayor and Roxboro City 
Council that, on behalf of all our citizens, we do hereby extend this expression of our 
admiration and pride in the skills and accomplishments of Matthew Cole Bradsher.  
 
This the 13th day of October 2019. 
 
            
            
       _____________________ 
       Mayor Merilyn P. Newell  
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2. Ordinance Text Amendment: National Flood Insurance
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3. Steering Committee Appointments
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4. Financial & Tax Report
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5. Assistant City Manager's Report



Assistant City Manger’s Report 

 

ADA Study – As required by NCDOT and included in this yeas budget, the ADA study 

is under way. Jeff Johnson with Ally Williams Carmen and King is doing the study for 

the City. He has visited our facilities and checking them for compliance with the latest 

ADA regulations. He will prepare a report and note any deficiencies. 

 

Marlowes Creek Study - The Marlowes Creek Study has been completed. This is a 

very detailed study with several options. It is recommended that the report be presented 

to City Council at the next work session. The study looks at the wastewater flow from 

the southern half of the county that is pumped through the Southside and Billy Hick 

Road pump stations.  The study includes the existing and future capacities of the pump 

stations and the force main plus the capacity of Marlowes Creek Outfall.  

 

Wastewater Treatment Plant Improvements – The contractor is currently 102 days 

behind schedule. This is an improvement of 19 day in the past 6 weeks. The project is 

currently scheduled to be completed on January 15, 2021. The original date was 

October 5, 2020. The major hold up has been the oxidation ditch. Two items that are the 

major reasons for the delay are that the contractor that supplies the rod busters, 

(craftsman that tie rebar) has not been able to properly staff the job and the other was 

shrinkage cracks in the concrete wall that had to be patched. The office/lab building and 

underground piping is on schedule. Both the Oxidation ditch and the office/lab building 

are scheduled to be in service in March 2020. The oxidation ditch had to be in operation 

so the existing aeration basins can be converted to equalization basins. 
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6.  Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 November	18th,	2019	
	

 Please	take	note	of	several	upcoming	dates.	
o City	offices	will	be	closed	in	observance	of	Thanksgiving	on	the	28th	and	29th		
o Trash	Collection	for	Thanksgiving:		

 Thursday	the	28th’s	route	will	be	collected	on	along	with	Wednesday	the	27th’s	normal	route	
 Friday	the	29th’s	route	will	be	collected	along	with	Monday,	December	2nd’s	normal	route	

o Jingle	on	Main,	Thursday	December	5th	in	Uptown	Roxboro	
o City	Council	Meeting,	7pm	Tuesday	December	10th	at	City	Hall	
o City	of	Roxboro	Christmas	Luncheon,	TBA	
o Council	Work	Session,	TBA	

	
 There	are	various	items	that	require	more	time	to	review	and	content	that	would	be	appropriate	for	a	

Council	work	session.	As	mentioned	in	the	Assistant	Manager’s	Report,	we	need	a	meeting	to	review	the	
results	of	the	Marlowe’s	Creek	sewer	line	study	and	Council	could	also	receive	updates	on	the	Dan	River.	
With	our	newly	appointed	members,	it	would	be	beneficial	to	schedule	a	strategic	planning	meeting.	It	
would	be	prudent	to	try	and	schedule	two	meetings.	
	

 Human	Resources	and	Management	(including	Department	Heads)	have	been	working	to	mitigate	
recruitment	and	retention	matters	over	the	last	year.	Efforts	have	been	made	to	internally	update	the	
language	of	our	job	advertisements	to	appeal	to	a	wider	applicant	pool.	Efforts	have	been	made	in	concert	
with	City	Council	to	consider	benefits	like	take	home	vehicles	and	allowing	the	hiring	of	staff	to	be	sent	for	
job	related	training	prior	to	full	employment.	In	December,	it	is	the	intention	of	Staff	to	present	a	
Certification	Pay	Program	that	covers	all	our	departments	to	the	Council	for	consideration.		
	

 There	is	an	odd	property	ownership	situation	that	was	brought	to	our	attention	last	year.	There	is	a	lot	
located	underneath	Lake	Roxboro	that	Caswell	County’s	records	reflect	ownership	to	a	private	individual	
and	that	individual	has	been	paying	Caswell	property	taxes	on	the	parcel.	The	City	of	Roxboro	and	Person	
County	Register	of	Deeds	reflect	that	the	City	acquired	the	property	prior	to	the	creation	of	the	lake.	Staff	
and	Legal	Counsel	attempted	to	have	the	matter	resolved	by	communicating	with	the	Caswell	County	
Attorney.	This	did	not	resolve	the	matter.		The	property	owner	has	shared	their	willingness	to	sign	a	quit	
claim	deed	to	transfer	the	property	to	the	City.	They	have	requested	the	City	prepare	the	legal	documents	
and	to	waive	their	boat	permit	fees	for	the	next	several	years	to	offset	their	past	tax	bills.	I	am	requesting	
authorization	(for	legal	fees	and	to	negotiate	terms	for	council)	from	Council	to	resolve	this	real	property	
matter,	which	would	require	a	later	council	vote	to	finalize.		
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