AGENDA ROXBORO CITY COUNCIL MEETING
TUESDAY, OCTOBER 8, 2019 at 7:00 P.M.
CITY HALL COUNCIL CHAMBER
CALL TO ORDER

Mayor Merilyn P. Newell

INVOCATION:

Police Chaplain Merrit Buchanan

PLEDGE OF ALLEGIANCE:

Mayor Merilyn P. Newell

AGENDA ADOPTION:

Mayor Merilyn P. Newell

CONSENT AGENDA
Minutes
Fire Department
Police Department
Fuel Expenditures
Public Services Report
Planning/URG Report

Mayor Merilyn P. Newell

RECOGNITIONS: AOMP Graduation – Lt. Ricky Hughes
Proclamation – Race Unity Week
PUBLIC COMMENT:

(5 minutes per Citizen)

Police Chief David Hess
Mayor Merilyn P. Newell
Mayor Merilyn P. Newell

PUBLIC HEARINGS AND ORDINANCE MATTERS:
1. Special Event Permit – BASIC – Public Hearing
2. Special Use Permit – 217 Garrett Street – Quasi Judicial – Public Hearing
3. Rezoning – 201 S. Morgan Street – Public Hearing

Mrs. Tanillya Partridge
City Manager Brooks Lockhart
URG Director Lynda Clayton

NEW BUSINESS:
4. Set Date & Time for Halloween “Trick or Treat”

Police Chief David Hess

OLD BUSINESS:
COMMITTEE REPORTS:

Mayor Merilyn P. Newell

ADMINISTRATIVE REPORTS:
5. Financial & Tax Report
6. Assistant Manager’s Report
7. Manager’s Report

Finance Director Dan Craig
Assistant Manager Tommy Warren
City Manager Brooks Lockhart

COUNCIL DISCUSSION:
CLOSED SESSION:
ADJOURNMENT:

Motion

Second

Mission Statement: “To create an inviting environment with opportunities that will add
value to the Community of Roxboro”

Consent Agenda

CITY OF ROXBORO, NC
Consent Agenda
The Regular meeting of the Roxboro City Council was held in the Council Chamber
of City Hall at 7:00 p.m. Tuesday, October 8, 2019.
The following members of the Roxboro City Council were present:

The following members of the Roxboro City Council were absent:

Mayor Merilyn P. Newell presented the consent agenda and asked if any item
should be added or removed before calling for action. After some discussion, a
motion was offered by ______________________ to approve the Consent
Agenda as presented with a second by _______________________ upon
being put to a vote, was carried unanimously.







Minutes of September 10, 2019 (Regular Meeting)
Fire/EMS Monthly Report (September 2019)
Police Dept. Monthly Report (September 2019)
Public Services Report (September 2019)
Fuel Expenditures Monthly Report (September 2019)
Planning/RDG Monthly Report (September 2019)

________________________
Trevie Adams, MMC/NCCMC
City Clerk

Mission Statement: “To create an inviting environment with opportunities that will add
value to the Community of Roxboro”

MINUTES/MEETING OF THE ROXBORO CITY COUNCIL
TUESDAY, SEPTEMBER 10, 2019 – 7:00 P.M. CITY COUNCIL MEETING
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC

Members Present:

Mayor Merilyn P. Newell
Mayor Pro-Tem Tim Chandler
Council Member Mark Phillips
Council Member Reggie Horton

Members Absent:
Others Present:

City Manager Brooks Lockhart
City Attorney Nick Herman
Finance Director Dan Craig
City Clerk Trevie Adams

CALL TO ORDER:
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in
attendance. Police Chief David Hess provided the invocation.
OATH OF OFFICE: Ms. Deborah Barker, Clerk of Court administered the Oath of Office to
newly appointed Council Member Cynthia Petty.
PLEDGE OF ALLEGIANCE:
Council Member Cynthia Petty led Council and those in attendance in reciting the Pledge of
Allegiance to the Flag.
AGENDA ADOPTION:
Mayor Merilyn P. Newell presented the agenda asking for any changes or additions asking that
the recognition of Lt. Ricky Hughes be removed from the Agenda (Lt. Hughes was in training
and unable to attend this meeting). Mayor Pro Tem Tim Chandler offered a motion to
approve the agenda with the recognition of Lt. Ricky Hughes be removed with a second
by Council Member Reggie Horton and upon being put to a vote was carried unanimously.
CONSENT AGENDA ADOPTION:
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any
comments. A motion was offered by Council Member Mark Phillips to approve the consent
agenda as presented with a second by Council Member Reggie Horton, and upon being put
to a vote, was carried unanimously.
RECOGNITIONS: Mayor Merilyn P. Newell read a Proclamation for Constitution Week.
PUBLIC COMMENT:
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the
public record and to limit his/her comments to five minutes.
1) Ms. Tynatta Shaw of 124 Puryear Street, Roxboro, NC came to Council with concerns that
a basketball goal could not be set up on Puryear Street for the neighborhood children to play.
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2) Mr. Robert Trotter of 117 Hill Street, Roxboro, NC came to Council with the concerns of
the proposed changes for Madison Boulevard. Mr. Trotter asked if the Mayor and Council would
have any input in these changes.
PUBLIIC HEARINGS & ORDINANCE MATTERS:
1. Budget Amendment
Finance Director Dan Craig presented Council with Budget Amendment #1. After a brief
discussion, Council Member Mark Phillips offered a motion to approve Budget
Amendment #1 as presented with a second by Council Member Reggie Horton and
upon being put to a vote was carried unanimously. Clerk’s Note: A copy of said
budget amendment is hereby incorporated into the minutes of this meeting.
2. NFIP Ordinance Amendment – Public Hearing
Planning Director Lauren Johnson asked that the Public Hearing be rescheduled to
November. All information that was needed did not arrive to Mrs. Johnson in time for the
Public Hearing to be held. Mrs. Johnson also stated that the Public Hearing would be readvertised as required. After a brief discussion, it was the consensus of Council to set the
public hearing for the November 18, 2019 meeting.
NEW BUSINESS:
3. Appointment Process for Council Vacancy
Mayor Merilyn P. Newell reported everyone in attendance that the following procedure will
be followed:
 The City Council is prepared to embark on the process to select a new council member
to fill the vacant, unexpired term of Mr. Sandy Stigall.
 The only required criteria established by state statute is any applicant must be a
resident of the City of Roxboro for 30 days prior to their letter of interest and be at least
21 years of age.
 Consistent with the process allowed by state statute and utilized by past City Councils
in 2002 and in 2010, where there were vacancies on the Council that occurred midterm, Council hereby request letters of interest, accompanied by either a resume or the
City’s application form from interested candidates, whichever is preferred.
 Letters of interest and either a resume or application are to be returned to City Clerk
Trevie Adams by September 30, 2019 at 5:00 pm.
 After that date, at a special called meeting, the Council will review the submitted
materials for all applicants and will then conduct interviews, a process which will be
done in open session. The selected candidate would then be officially installed at the
City Council regular meeting on Monday, November 18, 2019 9:00 am at Local
Government Day.
 Since there are four (4) current council members, if there is a tie in nominations and
voting between any two final candidates, the mayor will cast the deciding vote, as
occurred in 2010.
 Any questions concerning this process may be directed either to Ms. Adams or to Mayor
Newell.
4. Job Description Revisions & Reclassification
City Manager Brooks Lockhart reported to Council that prior to 2009, the city had
employed a full-time position for Purchasing/Safety. Following the elimination of the
position, the roles and responsibilities were divided between three other positions (HR
Director, Assistant City Manager and Account Operations Supervisor). Mr. Lockhart feels
it best to have the HR Director and the Building Maintenance Supervisor work as co-chairs
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to the safety committee. By having a more permanent leadership for the committee, the
City can invest more in training to yield better long term benefits.
The Building Maintenance Supervisor position was recently created and approved by
Council. The addition of co-chairing the safety committee would be an increase in duties.
Mr. Lockhart request that the position reclassification from grade 15 to 17. After a brief
discussion, Mayor Pro Tem Tim Chandler offered a motion to approve the revisions
and reclassification as presented with a second by Council Member Reggie Horton
and upon being put to a vote was carried unanimously.
5. Revision to Purchasing Policy
City Manager Brooks Lockhart reported to the Mayor and Council that two important
revisions are needed to update the Purchasing Policy to be in line with changes in practices
that have been necessitated by a change in the fuel card vendor’s practices and an internal
change to reflect the current purchasing practices for purchasing below $500. An
amendment for the purchasing flow chart to reflect practices will also need to be approved.
City Attorney Nick Herman asked that in the proposed fuel card revision that the sentence
stating “It is not appropriate for City employees to use fuel cards to purchase fuel for any
other vehicle or equipment other than which the card was issued to”, to be removed from
the paragraph, stating this is not required as a statement for employees using their
assigned PIN numbers. The proposed revision would then read:


Fuel cards will be assigned to the city fleet during normal hours of operations, the
following department heads for after-hours emergencies: police, fire, public
services. The fuel cards are required to be used to purchase fuel for City vehicles,
or in some instances, to purchase fuel for other job-related equipment such as: weeeaters, lawn mowers, leaf-blowers, etc. Employees are required to use their
individually assigned PIN when purchasing fuel. Any unauthorized use of a PIN
may result in disciplinary action up to and including termination.

After a brief discussion, Council Member Mark Phillips offered a motion to approve the
fuel card revision policy with the correction suggested by City Attorney Nick Herman
with a second by Council Member Cynthia Petty and upon being put to a vote was
carried unanimously.
OLD BUSINESS:
6. Architect Contract – Water Plant
Public Services Director Andy Oakley presented the Mayor and Council with the Water
Treatment Plant Lab/Office Contract. A study done in the 2018-2019 Budget found that
due to the increased testing requirements and age of the facility, that a new Lab/Office was
needed. A preliminary layout and estimate was completed and a capital fund has been
created to accommodate the full design and construction. The first step is to have an
architect complete a full set of construction drawings, which can be used for bids to
establish a construction budget.
Alley, Williams, Carmen and King, Inc. performed the study for the City and created the
preliminary layout and design. The design contract is for $108,000. After a brief
discussion, Mayor Pro Tem Tim Chandler offered a motion to approve Alley, Williams,
Carmen and King, Inc. for the architect contract for the Water Plant in the amount of
$108,000 with a second by Council Member Mark Phillips and upon being put to a vote
was carried unanimously.
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7. Street Specifications
Public Services Director Andy Oakley reported to Council that the City’s Uniform
Development Ordinance referenced the City of Roxboro’s Street Standard Specifications
and they did not include the specifications for street construction. The City had used
minimum guidelines in the Subdivision Ordinance to control street construction and these
were no longer adequate. In the 2018-2019 Budget, the City funded the creation of these
documents. The Standard Specifications that were created are based on national
recognized specifications for construction. The specifications will be available online and
paper copies will be available for purchase at Taylor’s Printing Company. After a brief
discussion, Council Member Mark Phillips offered a motion to approve the Street
Specifications as presented with a second by Council Member Reggie Horton and
upon being put to a vote was carried unanimously.
Committee Reports:
Mayor Merilyn P. Newell asked for any committee reports at this time.
 Council Member Mark Phillips, Council Member Reggie Horton will be attending the
Chief’s meeting on Thursday, September 12, 2019. Council Member Mark Phillips
and Council Member Reggie Horton attended the East Roxboro Neighborhood
Watch meeting. Council Member Mark Phillips also attended the Patriots
Celebration and the Tourism soft opening.
 Mayor Pro Tem Tim Chandler was unable to attend the United Way meeting this
month, however, did attend the RAMA meeting and the Miracle Barber Shop
meeting for the public.
 Council Member Reggie Horton attended three Kerr Tar this month.
 Mayor Merilyn P. Newell reported that she attended the Economic Development
meeting to discuss the Mega Park.
ADMINISTRATIVE REPORTS
8. Financial & Tax Report
Finance Director Dan Craig presented Council with Financial reports for months ending
July 31, 2019 and tax reports for August 31, 2019. Clerk’s Note: A copy of said financial
and tax report is hereby incorporated into the minutes of this meeting.
9. Assistant Manager’s Report
Assistant Manager Tommy Warren reported to the Mayor and Council that though
Hurricane Dorian did not come as far inland as expected, the Public Services Department
were prepared for the worse. The generators at the water plant and wastewater treatment
plant were checked and were operational. The crew made sure all equipment was full of
fuel and ready to go along with chain saws and barricades if needed.
Mr. Warren also reported that City Lake is 2’ low and at this level the pumps from Lake
Roxboro will be started up. The intake for the Hyco Creek Pump was cleaned out and the
gates were opened at Lake Roxboro. Hopefully the City will get some rain from Hurricane
Dorian and the pumps will not have to run long. This is the first time in two years the pumps
have needed to be turned on.
After a showing of the updates being done at the wastewater treatment plant, Mr. Warren
stated that work is continuing on the oxidation ditch. The contractor is close to finishing the
concrete pour for the walls. The focus of work has shifted to the pipework (this has to be
completed in order for the oxidation ditch to work). The brick masons are starting to lay
brick on the outside of the office/lab building.
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10. Manager’s Report
City Manager Brooks Lockhart offered some upcoming dates.
o BASIC Meeting, 7pm Thursday September 19th at New Mount Zion Baptist Church
o Rox N’ Roll Friday September 20th at 6:00 pm in Uptown Roxboro
o Kerr-Tar Council of Government Annual Banquet will be held on Thursday,
September 26, 2019 at 6:30 pm at the Homestead Festival House
o Race Unity Week is October 6-13, 2019
As mentioned earlier, an internal steering committee has been appointed and tasked with
designing a more efficient Safety Committee. A new Safety Policy Manual will be drafted,
evaluate safety equipment/facilities and improve safety with the City of Roxboro.
Notification was sent to the City from NCDOT that the “preliminary engineering” on a
majority of construction projects with be temporarily suspended effective on August 30th.
Lack of state budget is assumed the reasoning for this delay. This will impact a small
handful projects in Person County and most significantly the proposed safety
enhancements on Madison Boulevard.
COUNCIL DISCUSSION:
Mayor Merilyn P. Newell asked for suggestions for the next date for interviews for the vacant seat
of Council Member Sandy Stigall. Council Member Reggie Horton noted that he would be out
of town September 28th – October 9th, Council Member Mark Phillips noted that he would be out
of town October 10th – October 20th. Mayor Newell stated that she would be unavailable October
10th and October 11th and the week of October 14th – October 18th. After some discussion, it was
the consensus of Council to set Wednesday, October 2, 2019 at 7:00 pm for the interviews,
nominations to be held at the regular Tuesday, October 8, 2019 Council meeting and the oath to
be administered at the Local Government Day Council meeting on Monday, November 18, 2019.
Council Member Mark Phillips also stated that the Garden Club is offering to help the City
beautify the entrances to Roxboro.
ADJOURNMENT:
There being no further business to discuss, A motion was offered by Council Member Cynthia
Petty with a second by Mayor Pro Tem Tim Chandler to adjourn this meeting and, upon being
put to a vote, was carried unanimously. Meeting adjourned at 8:46 p.m.

Submitted by:

__________________________
Trevie Adams, MMC/NCCMC
City Clerk
September 10, 2019
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City of Roxboro
Fire and Rescue Department

Date:
To:

October, 2019
Mayor Newell
Roxboro City Council

From:

Kenneth M. Torain, Fire Chief

Highlight









Responses - During the month of September the City of Roxboro Fire
Department responded to 28 fire calls and 114 ems calls. During the month we
also responded to 15 hazardous Conditions and 4 service calls. Over the course of
August we responded to 107 calls in the city and 51 in county plus 16 mutual aid
calls. Eighteen percent of the time we had two or more calls going at the same
time with a total of 2 full alarms.
Motorcycle accident victim. In the month of September another victim of a
tragic day returned to the fire department to thank the crews involved in their
positive outcome. The accident took place at Leasburg Rd and Dee Long Road. It
involved two motorcycles a father and son and a car. A truck pulled out in front of
the car which caused the driver to brake heavily which in turn cause the two
motorcycles to hit the car in the rear. The son driving the second motorcycle was
seriously hurt and was flown to Duke via Lifeflight. The father on the other
motorcycle was a sheriff deputy in Youngsville. Due to the son hurt Chief Torain
took his enclosed trailer and loaded up both of the wrecked bikes and stored them
in the fire station until the insurance company could come to evaluate the
damages and remove the items. The father returned with the insurance company
and his wife to say thanks for the overwhelming support. This month the son
walked into the fire department with gifts bag to say thanks, for the Roxboro Fire
Department, EMS and Sheriff departments crew involved. In the bag was a new
bible for each person.
Live Burn- Roxboro fire department hosted a live burn instructor class in
September. The house at the corner of North Main and the Four way was the
house burnt. Chip King the owner was nice enough to let us use it for that purpose
and paid for all the permits needed for our class. He will be taking the rest down
when he free up his equipment and we get the other adjacent to it burnt also.
Relay for Life Roxboro Fire Department help set up all the bleacher on the field
and help unload some of the personal equipment. We also returned during the
opening of the event to be a flag barrier and to clear the truck during the survivor
105 Court St.
Roxboro, North Carolina 27573




walk and stayed into the night to help out where needed and support the cause of
the event by purchasing items sold.
Burn Kids Haunted House. During the month of September we have been
supporting getting everything ready for October Haunted House.
Fire Prevention Month October is Fire Prevention Month and October 12, 2019
will be fire prevention day at Lowes Home Improvement. We will have
department from all over the county and beyond on hand including a Car Seat
Clinic and vendors.

105 Court St.
Roxboro, North Carolina 27573

109 North Lamar Street
Roxboro, North Carolina 27573
Office 336 599 8345
www.cityofroxboro.com

City Council Report
September 2019
Patrol Division
Highlighted Events







Hosted a departmental meeting with all personnel to discuss upcoming budget approved
acquisitions, announcement of sergeant promotion process dates, and a general Q&A session.
Lt. Hughes and Cpl. Lynch competed an 80‐hour police instructor course. Cpl. Lynch plans to
complete specialized police driving instructor training in the future.
Enforcement of loud and improper muffler law throughout the city. Numerous citations issued.
This effort is to address multiple complaints and quality of life concerns throughout the city.
o Since enforcement and the Courier Times article about his issue the officers have seen
and heard a significant decrease with this issue.
Interviewed several applicants to fill existing and planned vacancies for police officer.
K9 Officer Solomon and Kilo earned their third consecutive North Carolina Police Dog
Association certification validating their training and utilization.

Community Policing




Several of the Cops as Coaches for the Northern
Middle School football networked with several
businesses to obtain needed supplies and tools to
repaint the goal post on the football field.
During football practice on September 11th, at
Northern Middle School, the coaches gathered the
team at the flag poles to discuss the events of 9/11,
how the events impacted and changed America, then
held a moment of silence to honor those who paid the
ultimate sacrifice. These are types of leadership traits
and mentoring our staff does on a regular basis to
make a difference in the community. I extend my
appreciation to elected officials and city manager for
supporting our community policing efforts. We are all
proud of the officers coaching the team, their investment in youth, and their leadership
characteristics.

Monthly City Council Report‐ September 2019
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September 2019 Monthly Activities
Calls for Service: 1679
Incident Reports: 167
Traffic Enforcement Requests: 23
Traffic Stops: 296
Traffic Crashes: 57
Citations Issued: 274
Total Arrests: 47
Warnings: 59
Directed/Foot Patrol: 419

K‐9 Utilizations: 8 (35 hours spent at
NCPDA certification)

Calls for Service by Hour of the Day‐ September 2019

Criminal Investigations Division





CID has numerous active investigations.
Investigators closed a felonious Obtaining Property by False Pretense warrant after a suspect
pawned a firearm in an associated Roxboro PD case in Johnston County under fraudulent
information.
Lt. Dickerson closed out a disclosure of private images case after the alleged suspects sent
inappropriate sexual photos to an ex‐boyfriend and his mother.
Total Numbers for the Month

Cases Assigned: 16
Call Outs: 2
Felony Warrants Obtained: 13
Total Arrests: 6
Cases Closed: 13
Court Hours: 10
Monthly City Council Report‐ September 2019

Out of Town Follow Ups: 8
Search Warrants Executed: 1
Misdemeanor Warrants Obtained: 3
Interviews Conducted: 18
Total Forensics Cases: 12
Total Forensics Hours: 23
Page 2

Street Crimes Unit







Pending ATF operation postponed by ATF.
As part of random gaming ordinance compliance checks, SCU identified two businesses with
illegal gaming machines. Educated the owners about the city ordinance and notified Mrs.
Johnson of the locations.
Administrative Services Unit
Meetings: Daily with Command Staff; departmental meeting; Shop with a Cop planning; Toys
for Tots planning; Probation & Parole; Safe City Committee; Scheduled Honor Guard for
Veteran’s Day events; Scheduled departmental firearms in‐service training dates.
Community Engagement: Barbershop Uncut; Scheduled a Place of Worship safety presentation
for a local church; Began CPA Session 12;
Administration

Meetings






Daily meetings with Command Staff.
Completed monthly Risk Management Accreditation review.
Meetings: City Manager; Finance Director; Human Resources; Department Head; Staff meeting;
Property Owners Collaborative; Chaplain; NC Chiefs Legislative business; IACP One Mind summit
planning session; Media management; Mrs. Johnson; Assisted EMS with promotion candidate
interviews; NAAP Executive Board meeting; Vance County Sheriff; Director of Training &
Standards Commission; Verizon account representative; Raise the Age judicial stakeholders.
Community Engagement: PAAL event;; Rotary; Barbershop Uncut; Property Owners
Collaborative; Mental Health Providers; Safe Haven mental health representative; TDA Open
House; Kerr Tar banquet; Presented during Week 1 of CPA; Cops & Autism event

**Special recognition and thanks to
Mrs. Lori Davis and Tanya Thomas for
coordinating and overseeing the
department’s 2nd Annual Cops &
Autism event. This year, the event
was hosted at Palace Pointe. We
extend our appreciation to Palace
Pointe staff and the numerous CPA
Alumni who helped make the event a
success! The participating families
were able to bowl, roller skate, play
games, and provided a snack all of
free of charge to the families thanks
to donations from the community and CPA Alumni that made the event possible.
Monthly City Council Report‐ September 2019
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**Retirement Notice**


Sergeant Cash announced his retirement to all police department personnel. He will retire in
November after serving the City honorably for 25 years.

**Upcoming Events**





Race Unity Week October 7‐11, REI Training October 10‐11 (PD has 5 attending)
Homecoming Parade: October 18th
Veteran’s Day Parade: November 11th
Christmas Parade: December 14th

Monthly City Council Report‐ September 2019
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Public Services Department Monthly Report

September 2019
Public Utilities Department
Water Repairs:
Hydrant Repairs and Maint:
Meters Changed:
New Water Services:
Broken Meters Replaced:

20
25
7
4
1

Sewer Repairs:
Sewer Blockages:
New Sewer Services:

6
23
2

Locate Services Provided:

100
35

Public Works Department
Commercial Garbage:
Residential Garbage:
Brush Collected:
Leaves Collected:
Potholes Repaired:
Asphalt:
Concrete:
Vehicle Repairs:
Garage Materials:

464.33
197.84
25.2
2.1
79
19
20.46
6.9
27
28
$8,606.10

tons
tons
tons
tons

tons
yards

Hrs

Remarks:

Remarks:

Water Treatment Plant
Total Water Treated:
Average Daily Treated:
Maximum Daily Treated:
Minimum Daily Treated:

80.5
2.683
3.2
1.89

Wastewater Treatment Plant
MG
MGD
MGD
MGD

Average Monthly Flow:
Maximum Daily Flow:
Minimum Daily Flow:
Monthly Rainfall:
Maximum Rainfall:
Peak Hourly Flow:

City Lake Level: 1' Low 9/30/2019
Lake Roxboro Level: 12" Low 9/30/2019

Monthly Samples Analyzed:
Oil and Grease Inspections:

Remarks:
Started flowing water from Lake Roxboro on 9/2/2019.
We may stop this week. Triennial Lead and Copper
sampling completed without exceedance of MCL. State
inspection today is good.

Remarks:

1.13
1.28
1.01
0.5"
0.25"
2.2mg
2451
Schools
Resturants

MGD
MGD
MGD

9/17/2019
9/11/2019

Race Unity Week
Mayor’s Proclamation
Whereas
Whereas
Whereas
Whereas

racial unity plays an increasingly important role in our world today, and
racial unity is one of the most sublime of human pursuits and should be subscribed
to by all races and creeds, and
racial unity is the vision of all peoples and one of the greatest forces in creating
peace and harmony, and
BASICs (Brothers and Sisters in Conversation) is dedicated to encouraging getting
people to recognize and understand differences as well as the common ground
among the diverse races and cultures in Person County, and

Now therefore, I, Merilyn Newell, Mayor of the City of Roxboro, North Carolina
Do hereby proclaim the week of October 6 – October 13, 2019 to be

Race Unity Week in Roxboro, North Carolina
And ask that all citizens of this community observe and take part in activities,
recognizing the importance of racial unity to the cultural life of
our City, State, Nation and World.
Dated this 8th day of October, A.D. 2019

___________________________________
Mayor Merilyn Newell
2019 Race Unity Week

1. Special Event Permit - BASIC - Public Hearing

2. Special Use Permit - 217 Garrett Street
Quasi Judicial - Public Hearing

3. Rezoning - 201 S. Morgan Street - Public Hearing

4. Set Date and Time for Halloween Trick or Treat

5. Financial and Tax Reports

6. Assistant City Manager's Report

Assistant City Manger’s Report

Wastewater Treatment Plant – The City received a permit extension from the state for
discharge of the effluent at the treatment plant. This will keep the City in compliance
until the construction is completed. The project is approximately 67 days behind
schedule. Most of this is due to the concrete work at the oxidation ditch. There are two
interior wall sections still to be poured. Work on the office/lab is on schedule. The
mechanical rough-in inspection was performed last week and it passed. The contractor
continues to work on installing the piping, valves and pumps.
Lake Roxboro Pumping – They are continuing to pump out of Lake Roxboro to Lake
Issac Walton (city lake). The normal operating procedure is to turn off the pumps when
Lake Issac Walton is back up to one foot below normal. This allows the lake to catch the
runoff from any rain events and not waste that water over the spillway. This time,
because of the dry weather and lack of rain in the forecast, they will let the lake fill up to
within 6-9 inches of normal pool elevation. The lake should reach this level next week
and the pumps will be turned off. The hope is that they will not have to turn the pumps
back on this year. However, that only work if it starts raining again.
Restriping of Uptown – Public Works has started painting the parking spaces, turn
arrows and lane stripes in uptown. The work is performed on Saturdays when there is
less traffic. Bryan Garrett, Public Works Superintendent, has estimated that it will take a
couple more Saturdays to finish the job.
I&I Study – The City received a grant of $150,000 for the study of Inflow and Infiltration
(I&I) of the City’s sewer system. The grant was approved by City Council in June. This
grant will focus on the Marlowe’s Creek area north of the intersection of Tanyard Brach
and Marlowe’s Creek. Hydrostructures will be conducting the study. They will start work
this month and present a report in July 2020.

7. Manager's Report

MEMORANDUM
TO:
FROM:
SUBJECT:
DATE:

Mayor Newell and City Council
Brooks Lockhart
Manager’s Report
October 8th, 2019



Please take note of several upcoming dates.
o Race Unity Week, October 6‐13
o Community Leader Training by the Racial Equity Institute October 10‐11, 9am‐5pm at PCC
o Person County High School Homecoming Parade on October 18th
o Last Rox N’ Roll of the 2019 season will be held Uptown at 6pm on October 18th
o Empowerment Day 2019, 2pm Saturday October 20th at Allen Chapel AME
o Council Interviews for Council Vacancy, 7pm Wednesday, October 30th at City Hall
o Special Called City Council Meeting for Council Nominations, 7pm Tuesday November 12th at City Hall
o City Council Meeting (Local Government Day), 9am Monday November 18th at City Hall



City Staff is working to become more actively involved in the NCDOT’s Strategic Transportation
Investments process. The Kerr‐Tar COG serves our community as our Rural Transportation Planning
Organization (RPO). All submittals, done bi‐annually, to the STI must flow through the RPO via a process
called Prioritization 6.0. The City Manager has volunteered to serve the RPO on its Prioritization 6.0
committee. The City of Roxboro will be submitting a pedestrian safety project for South Elementary and
Southern Middle Schools. Staff will keep the Council apprised of the progress with this process.



There have been some recent developments with our Interlocal partners on the Dan River Intake project.
Staff will be meeting with our Engineers to update our cost estimate on our transmission line. These figures
were last updated in 2004. More information will follow in the coming months.



Our Tower Modification Design to account for the placement of Verizon on our Tower is expected to be
completed by 10/11. Upon completion of the design, the City will need to approve a construction contract
to authorize the modifications. The current budget has allocated $230,000 for this project and Staff believes
this contract will cost approximately $200,000 to $250,000; if the project exceeds the current budgeted
amount, the contract will require board approval. Tower Engineering Professionals are uniquely positioned
to undertake this project (sole source). Per our purchasing policy and NC General Statues, construction
projects under $500,000 do not require the RFQ process. The contract approval would allow the vendor to
place the order of the steel fabrications, which can have a lead time of 1 to 2 months. Our lease with Verizon
calls for their placement on the Tower as of January 1st. If delays are encountered, we may need to vote an
amendment to our lease. I would like this report to serve as public notice that the Council may need to take
up a vote on the contract or lease at either a special called meeting or as part of the October 30th
proceedings.

