
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
 AGENDA ROXBORO CITY COUNCIL MEETING 

TUESDAY, APRIL 9, 2019 at 7:00 P.M. 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:                
 
PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 
 
AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell  
 
CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 

Minutes   
Fire Department 
Police Department 
Public Services Department 

       Fuel Expenditures 
       Planning/URG Report  
            
RECOGNITIONS:   
 
PUBLIC COMMENT:     (5 minutes per Citizen)       Mayor Merilyn P. Newell  
           
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Budget Amendment        Finance Director Dan Craig 
2. Rezoning Request – 804 N. Madison Boulevard – Public Hearing   Planning Director Lauren Johnson 
3. Demolition Ordinance – 146 Clayton Street – Public Hearing    Planning Director Lauren Johnson 
4. Demolition Ordinance – 830 S. Main Street – Public Hearing    Planning Director Lauren Johnson 

 
NEW BUSINESS: 

5. Offer to Purchase – Corner of Barnette Avenue and Broad Street   Assistant Manager Tommy Warren 
6. 2019 Fireworks Contract         City Manager Brooks Lockhart 

 
OLD BUSINESS:  

7. Revision of Verizon Contract       City Manager Brooks Lockhart 
 
COMMITTEE REPORTS         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:  

8. Financial & Tax Report        Finance Director Dan Craig 
9. Assistant Manager’s Report       Assistant Manager Tommy Warren 
10. Manager’s Report         City Manager Brooks Lockhart  

 
COUNCIL DISCUSSION:    
 
CLOSED SESSION:   Per NCGS 143.318.11(a)(1) Attorney/Client Privilege 
 
                                         
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, April 9, 2019. 

The following members of the Roxboro City Council were present:  
 
The following members of the Roxboro City Council were absent: 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ____________________________ to approve the 
Consent Agenda as presented with a second by ______________________ 
upon being put to a vote, was carried unanimously. 
 

 Minutes of March 18, 2019 Local Government Day (Regular Meeting) 
 Minutes of March 5, 2019 (Special Meeting) 
 Fire/EMS Monthly Report (March 2019) 
 Police Dept. Monthly Report (March 2019) 
 Public Services Monthly Report (March 2019) 
 Fuel Expenditures Monthly Report (March 2019) 
 Planning/RDG Monthly Report (March 2019) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 TUESDAY, MARCH 5, 2019 – 6:00 P.M. SPECIAL PLANNING MEETING 
 CITY COUNCIL CHAMBERS, CITY HALL, ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem Tim Chandler 

    Council Member Reggie Horton 
    Council Member Mark Phillips  
    Council Member Byrd Blackwell  
    Council Member Sandy Stigall     
 
   Members Absent:      
 

Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    Finance Director Dan Craig 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:00 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Council Member Sandy Stigall offered a motion to approve the 
agenda as presented with a second by Council Member Reggie Horton and upon being 
put to a vote was carried unanimously.   
 
Items for Discussion: 

1. B3 Commercial Solid Waste Discussion 
City Manager Brooks Lockhart explained to the Mayor and Council that it is the 
intention of staff to receive feedback from the Council prior to meeting with the B3 
Business District and presented Council with a draft policy for consideration.  The 
purpose is to provide clarity to the current business practices in the urban core 
regarding the placement and servicing of Commercial Solid Waste.  The B3 Zoning 
District allows development with zero setback distance which has resulted in unique 
development.  The development of properties varies significantly in that some 
properties may have no rear access, nor any suitable space for the placement of a 
trash receptacle.  The B3 district promotes a pedestrian environment, with spacious 
sidewalks, and public trash receptacles, which reduce litter by making sure the 
proper facilities are available.  This policy has been drafted to ensure the urban core 
has a commercial solid waste policy that considers its uniqueness.   
 
Mr. Lockhart listed the following objective/goals: 

 To recognize that a one size fits all approach to Solid Waste in the unique B3 
Zoning District would be very cumbersome to implement 

 To recognize that different commercial businesses create different waste 
streams, and options afforded to other districts like rollout carts might not be 
feasible 

 To ensure that commercial waste streams avoid monopolizing the public 
receptacles intended for business patrons 

 To ensure all B3 businesses have a documented plan for solid waste disposal.  
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   After some discussion, it was the consensus of Council for city Manager Brooks 
   Lockhart and URG Director Lynda Clayton to poll uptown businesses and have           
   discussions about a solution and to include uptown apartments.   

 
2. Strategic Planning Discussion and Updating 

City Manager Brooks Lockhart went over the Strategic Plan updating each section 
and would like to move all completed projects to an appendix.  There are many on-
going projects and future projects.  The Mayor and Council would like to meet more 
often to keep the Strategic Plan active and on-going.  Possibly meet every six 
months for updates.   
 

COUNCIL DISCUSSION:  Mayor Merilyn P. Newell would like for City Council to do a ride 
along with PATS after the Local Government Day meeting on March 18, 2019, to see the 
routes and offer support for this mode of transportation for the citizens of Roxboro/Person 
County.   
 
There being no further business to discuss, Mayor Pro Tem Tim Chandler offered a 
motion to adjourn this meeting at 9:40 p.m. with a second by Council Member Reggie 
Horton and upon being put to a vote was carried unanimously.  

   
 
Submitted By: 
 
________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk           
         March 5, 2019  
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
MONDAY MARCH 18, 2019 – 9:00 A.M.  LOCAL GOVERNMENT DAY 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro Tem Tim Chandler 
    Council Member Reggie Horton 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
 

Others Present:  City Manager Brooks Lockhart 
    Assistant City Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman 
 

   Members Absent:  Council Member Byrd Blackwell 
  

       
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 9:00 a.m. welcoming everyone in 
attendance with a special welcome for the students and teachers of Person High School in 
observance of Local Government Day.  Public Services Director Andy Oakley delivered the 
invocation.  
 
Mayor Merilyn P. Newell asked for a motion to excuse Council Member Byrd Blackwell 
from this meeting due to illness.  Mayor Pro Tem Tim Chandler offered a motion to excuse 
Council Member Byrd Blackwell with a second by Council Member Sandy Stigall and 
upon being put to a vote was carried unanimously.  

 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda, asking to remove item #1, Closed Session 
and change item #4 to Ordinance Update to UDO.  Council Member Reggie Horton offered 
a motion to approve the agenda with the deletions and corrections as requested with a 
second by Council Member Mark Phillips and upon being put to a vote was carried 
unanimously.   
 
CONSENT AGENDA ADOPTION:  
Mayor Newell presented the consent agenda and asked for any comments or corrections 
explaining to the students that the consent agenda is comprised of staff reports and minutes 
and may be voted on with one motion.  Council Member Mark Phillips offered a motion to 
approve the consent agenda as presented with a second by Mayor Pro Tem Tim 
Chandler and upon being put to a vote was carried unanimously.  
 
RECOGNITION:   
 Mayor Merilyn P. Newell read a Proclamation for Partnership for Children 
 acknowledging April as Child Abuse Prevention Month. 
 
 Uptown Roxboro Development Director Lynda Clayton presented the Roxboro Fire 
 Department to the Mayor and Council as Main Street Champions.  The Fire Department 
 was recognized at the annual conference the first of March in Salisbury, North Carolina. 
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Assistant Manager Tommy Warren presented a video of the Wastewater Treatment Plant 
Project to give the students an idea of what upgrades are required and how extensive a 
project of this size can be.  
 
PUBLIC COMMENT:   
Mayor Newell invited anyone interested in addressing Council to sign-up for the public record 
and to limit his or her comments to five minutes. No comments at this time.  
 

PUBLIC HEARINGS & ORDINANCE MATTERS: 
1. Special Event Permit – “Step Into the Arts” - Public Hearing     

Item removed. 
     

2. Special Use Permit – 115 James Street - Public Hearing  
Mayor Merilyn P. Newell opened the Public Hearing at 9:55 a.m.  This being a 
Quasi-Judicial hearing, Mrs. Lauren Johnson and Mr. Tony Wesley were sworn in 
by the Mayor for any testimony to be given. 
 
Mrs. Johnson presented the Mayor and Council with a Special Use Permit request to 
construct a 1,200 square foot building at the property located at 115 James Street for 
use as a hair salon.  
 
Findings:  The location on James Street constitutes approximately 10,244 square feet of 
vacant land.  To the immediate right of this property is the driveway of a flag-lot (also 
owned by the applicant) and a single-family dwelling (not owned by the applicant).  
There are several business uses in this same vicinity, including a fitness center located 
at the corner of James Street and Chub Lake Road, a wellness services/hair salon at the 
opposite corner of James Street and Chub Lake Road, and a barber shop located at the 
corner of James Street and Gordon Street.  There are several other single-family 
dwellings mixed in this area as well.  
 
Review of the submitted site plan (Exhibit A) shows the required yard setbacks are 
maintained at all lot lines for this proposed development.  There is a required buffer 
between this proposed commercial use and the surrounding residential uses, which is 
not currently shown on the map.  The applicant does show an enclosure for the trash 
receptacles.  Section 9.4.5. of the UDO requires this enclosure be screened on three 
sides by a 6’ high opaque fence (wood, masonry, or other), or a 6’ solid vegetative 
buffer. Staff would recommend the applicant be required to submit all of this information 
on an updated site plan, as a contingency of approval for the proposal.  
 
Furthermore, the City of Roxboro UDO requires that all non-residential uses must have 
at least one loading space with a minimum dimension 15’ x 30’ (Section 9.15.1. and 
9.15.6.2.).  Because the proposed site plan includes more parking spaces than is 
required for this specific use, staff feels confident that one of the existing spaces can be 
designated for this loading space and satisfy the requirement.  Again, staff would 
recommend the applicant be required to submit this information on an updated site plan, 
as a contingency of approval for the proposal. 
 
As a non-residential use, this new construction is required to include construction of a 
sidewalk, built to City’s standards, on the James Street right-of-way, as referenced in 
Section 2.20 of the City’s UDO.  Staff would recommend the applicant be required to 
submit an updated site plan that designates the location and dimensions of the required 
sidewalk across the property, built to City standards, as a contingency of approval for the 
proposal.   
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This property is located in the Roanoke Watershed, which requires special regulation for 
development and area disturbance.  Andrew Oakley is the City of Roxboro Stormwater 
Administrator, and therefore must sign off on all new construction and development.  Mr. 
Oakley requested a condition be place on any approval for this proposal, requiring the 
applicant submit an updated site plan that shows the disturbed area and impervious 
surface totals for the proposed development.  Furthermore, Mr. Oakley, as the Public 
Services Director has requested a condition be placed on any approval for this proposal 
requiring the applicant submit construction drawings for the project that will include the 
location of all utilities and specifics of the driveway construction to City standards.  
 
A part of the review for this development included seeking input from the Roxboro Fire 
Department, Person County Building Inspections Department, and a local appraiser 
regarding any concerns of development at this location.  Exhibits C, D, and E 
respectively, will show the responses received from those inquiries.  There were no 
issues identified.  
 
Continuing, Mrs. Johnson stated that the City Council shall issue a Special Use Permit 
only if it has evaluated an application through a quasi-judicial process, and determined 
that the following statements are found in the affirmative. 
(a) The establishment, maintenance, or operation of the special use will not be 
detrimental to or endanger the public health, safety, or general welfare. 
(b)  The special use will be in harmony with the existing development and uses within 
the area in which it is to be located.  
(c) The establishment of the special use will not impede the normal and orderly 
development and improvement of the surrounding property for uses permitted in the 
district.  
(d)  Adequate utilities, access roads, drainage, parking, or necessary facilities have been 
or are being provided.  
(e)  Adequate measures have been or will be taken to provide ingress and egress so 
designed as to minimize traffic congestion in the public streets.  
(f)  The special use shall, in all other respects, conform to all the applicable regulations 
of the district in which it is located.  
(g)  Public access shall be provided in accordance with the recommendations of the 
City’s land use plan and access plan or the present amount of public access and public 
parking as exists within the city now.  If any recommendations are found to conflict, the 
system requiring the greatest quantity and quality of public access, including parking 
shall govern.  
(h)  The proposed use will be in conformity with the land use plan, thoroughfare plan, or 
other plan officially adopted by the City Council.   
 
Conditions: 
Prior to granting any Special Use Permit, the Council may require, conditions and 
restrictions upon the establishment, location, construction, maintenance, and operation 
of the “special use”, as is deemed necessary for the protection of the public interest and 
to secure compliance with the standards and requirements specified above.  The 
reasons/justifications for special conditions must be stated and tied to one or more of the 
findings above.  
 
Staff recommends the following conditions: 
(1) Applicant must provide an updated site plan, showing the following information: 

 Bufferyard details including location, type, and dimensions; 
 Driveway construction details to verify City standards are met; 
 One loading space of no less than 15’ x 30’; 
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 A note showing specifics of trash receptacle enclosure to verify materials 
and height meet UDO requirements; 

 Sidewalk details including location, dimensions, and specifics verifying 
construction to City standards; 

 Site data table indicating total disturbed area and impervious surface for 
the project. 

 (2) Applicant is required to submit all necessary applications and documents for required 
 Building Inspections permits for construction of the proposed structure. 
 (3) Applicant will need to obtain all necessary permits for any signage at this location.  
 
 These conditions are assigned to ensure the project will meet findings (d), (e), (f), and 
 (g). 
 
 Mayor Merilyn P. Newell asked for any further comments and there being none, closed 
 the Public Hearing at 10:08 a.m.  
 
 After a brief discussion, Mayor Pro Tem Tim Chandler offered a motion to approve 
 the Special Use Permit request for 115 James Street for the proposed 
 construction of a new building to house a hair salon on the undeveloped site, as 
 described in the application packet, with the proposed conditions outlined in 
 Docket #SUP2019-01, as it meets the required findings outlined in Section 4.9.4.5. 
 of the City’s UDO, with a second by Council Member Mark Phillips and upon being 
 put to a vote was carried unanimously.    
 

3. Tower Enterprise Budget Ordinance 
 City Manager Brooks Lockhart reported to the Mayor and Council that this agenda 
 item is to approve a budget amendment which will create a department within the 
 general fund for the repair expenses and future maintenance for the Tower.  This will 
 allow the City to maintain the revenues for the tower lease as unrestricted funds while 
 ensuring that staff annually considers the needs of the Tower.  
 
 As discussed previously, the City owned Tower on Hill Street will require some 
 investment for some modifications to ensure the long term viability of the asset.  
 Previously designed modifications to the Tower do not take into account the potential 
 impact of the addition of Verizon’s equipment to the Tower.  Per direction from City 
 Council in February, the Engineer has proceeded with updates to staff’s modification 
 plan.  The budget amendment from this agenda item provides an estimate of $170,000 
 for modification cost. 
 
 Tower Engineering Professionals have given a rough approximation outline of potential 
 lead times for the modifications, which include:   

 Design underway 
 Council Approval for Modification Contract 
 Six weeks for materials 
 Four weeks for construction 
 Verizon Lease term to begin June 1, 2019 

 
 After a brief discussion, Council Member Mark Phillips offered a motion to approve 
 the Budget Amendment as presented with a second by Mayor Pro Tem Tim 
 Chandler and upon being put to a vote was carried unanimously.   
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OLD BUSINESS: 

4. UDO Text Amendment 
Planning Director Lauren Johnson presented Council with an Ordinance to Regulate 
General and Adult Gaming Establishments by Amendments to the City of Roxboro 
Unified Development Ordinance.   After some discussion, the following suggestions were 
made:   

 Date to be effective – June 1, 2019 
 Section 7.48.1 – change time of adult gaming establishments operations from 

10:00 a.m. until 9:00 p.m. to 10:00 a.m. until 10:00 p.m., Monday through 
Saturdays. 

 Section 7.48. 2 – Adult gaming establishments shall also not be placed on 
properties within 200 feet of any of the aforementioned uses, measured from the 
closest point between the building housing the adult gaming establishment and 
the building housing the use from which the establishment must be distanced.  

 Section 7.48.5 – change the minimum age of adult gaming from 18 years of age 
to 21 years of age. 

 7.48.6 – Shall read:  The maximum number of 
terminals/computers/machines/gaming terminals and the maximum number of 
patrons at one time shall be 20.  

  
 After further discussion, Council Member Mark Phillips offered a motion to approve 
 the requested text amendment with changes noted for Docket #TA2018-03, 
 because the  amendment is consistent with the City’s Comprehensive Land Use 
 Plan in that it is in the public interest of the City of Roxboro because it takes 
 into concern public safety and guidance in matters of this nature for future 
 reference, with a second by Mayor Pro Tem Tim Chandler and upon being put to 
 a vote was carried unanimously.    

 
NEW BUSINESS: 
     5.    Desert Sands Update 
 Planning Director Lauren Johnson and URG Director Lynda Clayton presented the 
 Mayor and Council with the proposed design for the Desert Sands Redevelopment on 
 North Main Street, as well as an updated cost assessment and timeline.   
 
Mayor Merilyn P. Newell called for a recess at 11:17 a.m. for Council to ride the PATS 
route.  Mayor Newell called the meeting back to order at 1:04 p.m.    
 
COMMITTEE REPORTS:   

 Chief’s Association – Council Member Mark Phillips attended and would like 
safety programs. 

 United Way – Mayor Pro Tem Tim Chandler reported that funding is down 
significantly.   

 Mayor Merilyn P. Newell reported that Polywood is in the process of training 
new employees and that Economic Development did not have any new 
announcements at this time.  

 
ADMINISTRATIVE REPORTS: 

6.  Financial & Tax Report 
 Interim Finance Director Dan Craig presented Council with the Financial 

 Statement ending January 31, 2019 and the tax report ending February 28, 2019.  
 Mr. Craig also presented Council with an overview of the 2018 Audit Report.  
 Clerk’s Note:  A copy of said Financial and Tax Report are hereby incorporated into the 
 minutes of this meeting.  
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7.   Assistant Manager’s Report 
 Assistant Manager Tommy Warren reported to the Mayor and Council that the first of 

 several big concrete pours occurred on February 27, 2019 at the Wastewater Treatment 
 Plant.  The contractor pored two halves of the circular ends of the oxidation ditch and the 
 week of March 4th they poured the middle section.  Between weather and rock, the 
 contractor has a 90-day delay, however the contractor is only 26 days behind.  

 
 City Council approved installing a crosswalk on South Main Street with a pedestrian 

 crossing sign at the intersection of South Main and Barden Street.  The sign has been 
 ordered and when the weather breaks, the crosswalk markings will be installed.  

 
 Continuing, Mr. Warren reported that the County has awarded a contract to H.G. 

 Reynolds for the installation of the 12' waterline to the Mega Park.  A preconstruction 
 meeting has been held with both the contractor and NCDOT.  The contractor expects it 
 will be two months before the work begins.  

 
8.   Manager’s Report 

 Manager Brooks Lockhart informed the Mayor and Council that staff is continuing to 
 enhance the utility billing operations.  Staff is creating marketing materials to let the utility 
 customers know about “TylerNotify”.  This system will allow the City to text and/or 
 provide automated calls to customers.  There is a cost to the City per call or text, but the 
 system does not charge the City if a number cannot be reached.  The primary use of the 
 system will be a friendly reminder to customers about past due payments prior to 
 disconnection of services.  Staff will be sending a water bill insert to all our customers 
 requesting the following:  updated contact number(s), their preference of receiving a call 
 and/or text, and to contact the city if they desire to opt out of receiving notifications.  By 
 default the system is set to notify all, staff must manually mark an account for it to opt 
 out.  Finally, the software company is working on an update using Google Maps API to 
 be able to notify residents based on geography, this will be useful for emergencies like 
 gas leaks, disruptions to water services, or boil advisory notices.   
 
 Continuing, Mr. Lockhart stated that staff has been reaching out to the businesses in the 
 B3 Zoning District regarding trash collection policies.  The B3 zoning district does not 
 require building setbacks and commercial trash must be considered in this context.  Staff 
 will be collecting information and intends to bring an updated draft before Council at the 
 April meeting.  Staff is also working on scheduling a meeting with the Christian Help 
 Center to follow up on the parking concerns.  Staff will work with the adjacent 
 businesses and Roxboro Community School to devise a recommendation to Council for 
 consideration.  The intention is to have a proposal for consideration by the April or May 
 Council Meeting.  Revising the current parking configuration would be an amendment to 
 the City Ordinance and would require a public hearing.   
 
 Mr. Lockhart also ask that two special meetings be scheduled for review of the Strategic 
 Plan and a Budget Work Session.  After some discussion, Tuesday, April 2, 2019 from 
 6:00 p.m. – 8:30 p.m. will be for the Strategic Plan Review and Wednesday, April 10, 
 2019 from 6:00 p.m. – 8:00 p.m. will be a Budget Work Session.  
 
COUNCIL DISCUSSION: 
No discussion at this time.   
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ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member 
Reggie Horton with a second by Mayor Pro Tem Tim Chandler to adjourn this meeting 
and upon being put to a vote, was carried unanimously.  Meeting adjourned at 1:37 p.m.    

 

_____________________________ 

    Mayor Merilyn P. Newell  
ATTEST:        
__________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk        March 18, 2019     



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  April 4, 2019 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of March the City of Roxboro Fire Department 

responded to 26 fire calls and 160 ems calls. During the month we also responded 
to 6 hazardous Conditions and 16 service calls. Over the course of March we 
responded to 152 calls in the city and 70 in county plus 30 mutual aid calls. 21 
percent of the time we had two or more calls going at the same time with a total of 
3 full alarms.  

 Control Burns  Roxboro Fire Department was notified that we can’t do training 
burns on structures unless we have Live Burn Instructors on scene. At this time 
we don’t have but one live burn instructor in the department. That one instructor 
would have to be do all the paperwork and permits and be on site of any burn we 
do. To help with this I have request a Live Burn Class from the Office of the State 
Fire Marshall. We have several people with everything they need to take the class.  

 Red Cross Roxboro Fire Department is looking into the possibility of partnering 
with Red Cross to be able to check and issue smoke detectors in our district. The 
Red Cross would supply the detectors and we will install.  The issue we are trying 
to work out is the paperwork that has to be filled out for everyone that is installed 
and whether the occupant has to sign for the detectors. We partnered with the 
State years ago and found that a lot of elderly people did not feel comfortable 
signing for them because of the fear that would be charged later.  

 Training Chief Torain attended a Bladder Cancer seminar due to the new study 
that said firefighers are twice as likely to have bladder cancer that the general 
public. We will be joining a walk to end bladder cancer soon. 

  Litter  We have been picking up litter at different time during the month. We 
install the litter bags in the dumpster beside city hall just in case the question arise 
why we putting garbage in the dumpster.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

March 2019 

Patrol Division 

Highlighted Events 

 Lt. Dickerson worked with the Property Managers of Brookstone to have illegal debris removed 

from the property. 

 Met with supervisors to review risk management mitigation protocols and policy training.  

 Command staff attended an employee’s family member viewing and funeral.  

 Met with a vendor to test and evaluate a product.  

Community Policing 

 Hosted local Cub Scout group.  Demonstrations included K‐9, forensic science and firearms.  

 Property Owners Collaborative.  

 Assisted staff at the Senior Center moving equipment for a senior activity.  

 Sgt. Furstenau and Det. Wright spoke with residents at Cambridge Hills about Senior Safety and 

Fraud protection.  

 Honor Guard is participating in the Vietnam Veterans Memorial. 

 While attending Risk Management training in Morehead City, Corporal Lynch was able to get the 

department’s Military Tribute vehicle on the base at Fort Bragg to take a photograph at the 

Vietnam Veterans Memorial.  We extend our appreciation to all Veterans and to City Council for 

supporting this vehicle.  
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Criminal Investigations Division 

 Detectives Howe and Wright demonstrated forensic science to a local elementary school and a 

Cub Scout group.  

 Investigated a personnel matter. 

 Assisted with absconder arrest operation.  

Total Numbers for the Month 

Cases Assigned:   18  Follow Up Hours in the Field:   190 
Hours Completing Paperwork:   125  Follow Up Hours by Phone:   37 
Call Outs:  3  Out of Town Follow Ups:    0 

Felony Warrants Obtained:  18  Misdemeanor Warrants Obtained:    3 
Total Arrests:   7  Interviews Conducted:   12 
Cases Closed:   10  Total Forensics Cases:  8 
Forensic Processing Hours:   6 
Search Warrants Executed:  3 

Court Hours:  33 

 

                                                January 2019 Monthly Activities 
Calls for Service:  1466  Incident Reports:  174  
Traffic Enforcement Requests:  7  Traffic Stops:  398 
Traffic Crashes:  54  Citations Issued:  298 
Total Arrests:  73  Warnings:  53 

Directed/Foot Patrol:  226  K‐9 Utilizations: 16 & 1 Demo 

Calls for Service by Hour of the Day‐  March 2019 
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Street Crimes Unit 

 Continuing covert investigations. 

 Conducted surveillance at several complaint locations.   

Administrative Services Unit 

 Lt. Walker graduated the NC State LEEP program.   

 Hosted a regional DWI training course that trained 25 

police officers in DWI detection and enforcement.  

 Attended GHSP Coordinator meeting. 

 Attended National Night Out planning session. 

 Evidence Custodian Tanya Thomas submitted 331 

evidence destruction orders to the Clerk of Court.  

 

Administration 

 

Meetings 

 Daily meetings with Command Staff. 

 Attended various community events. 

 Completed monthly Risk Management Accreditation 

review. 

 Meetings:  District Attorney Mike Waters; Department 

Head, Rotary; PAAL Board; City Manager; Human 

Resources; Staff meetings; Council work session; NC Chiefs Association Legislative; Roxboro 

Housing Authority; PCC CJ Advisory Board; Eaton leadership team; Administrative Office of the 

Courts; Community Organizer for a future event; Zoning Director; Finance Director; 911 

Director; Juvenile Justice Raise the Age;  

 Community Engagement:  Chief worked uniform patrol assisting with calls for service;  Educated 

several residents about city ordinance regulating safety of children playing in the street.  

Coordinating with the owner of Miracle’s Barbershop to host the first “Barbershop Uncut” event 

designed to have “uncut” conversations to build relationships with minority citizens.  Attended 

Bruce Wrenn viewing and funeral. 

**Special thank you to Tommy Warren for approving the Public Works crew removal of several 

overgrown trees to improve the beautification of the police department property.  We look forward 

to planned suggestions to improve the appearance of the property consistent with the City’s 

Strategic Plan and Uptown Beautification. 
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THANK YOU FOR YOUR CONTINUED SUPPORT 



Water Repairs: 10 Commercial Garbage: 438.34 tons
Hydrant Repairs and Maint: 1 Residential Garbage: 202.49 tons

Meters Changed: 70 Brush Collected: 31.5 tons
New Water Services: 1 Leaves Collected: 41 tons

Broken Meters Replaced: 0
Potholes Repaired: 20

Sewer Repairs: 10 Asphalt: 20.45 tons
Sewer Blockages: 42 Concrete: 0 yards

New Sewer Services: 1
Vehicle Repairs: 31

Locate Services Provided: 237 Garage Materials: $7,840.60
65 Hrs

Remarks: Remarks:

Total Water Treated: MG Average Monthly Flow: MGD
Average Daily Treated: MGD Maximum Daily Flow: MGD

Maximum Daily Treated: MGD Minimum Daily Flow: MGD
Minimum Daily Treated: MGD

Monthly Rainfall:
City Lake Level: Maximum Rainfall:

Lake Roxboro Level: Peak Hourly Flow:

Monthly Samples Analyzed:

Remarks: Remarks:

March 2019

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant





 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
April 3, 2019 

 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Johnson, Planning & Development Director 
  
Subject: April Council Report 
 
 
Uptown Development Group: 
 

 Rox N’ Roll Cruise-In Series: The highly anticipated Cruise-Ins will begin in May. The Promotions 
Committee is working closely with Dreamworks Motorsports (as the title sponsor for this year) on making 
this another successful series. 

 2019 Sponsorship Drive: The sponsorship campaign for program support continues. Council’s support is 
very much appreciated whether that is in the form of a contribution, or by reaching out to friends, coworkers, 
or area businesses. Business, organizations, and individuals are encouraged to contact Lynda Clayton to 
pledge their support for Uptown Roxboro this year.  

 2019 Visit NC 365 Conference: URG Director was invited by the PCTDA Board to travel to Wilmington, 
NC March 31-April 2 for the annual Tourism Conference. This conference brings more than 500 of the 
state’s industry leaders together. It was mentioned recently (both at the Main Street Conference & Roger 
Brooks statistics) the need for tourism and uptown development to be “joined at the hip”. The hard fact is 
that if locals are not engaged and interested enough in our Uptown, visitors will not come. Therefore, 
Uptown needs to be the focus. The 3 top reasons people travel are: Visiting Family/Friends, Business, and 
Leisure (Destination). We’ll continue to collaborate on how to make Roxboro a joyful spot with a memorable 
experience. 
 

 Uptown Developments:  
 

o New attorney’s office going into Ream Avenue office space 
 

o The Room moved to The Studio location at the corner of Depot and N. Main Street 
 

o (2) Business Owners have received Façade/Awning Design Proposals from Main Street Fellows of 
UNCG Department of Architecture. 

 
o (2) Business Owners have requested/received information on the Uptown Roxboro Group Incentive 

Grant, City of Roxboro Uptown Development Incentive District Grant and City of Roxboro 
Revolving Loan Fund. 

 
o We’ve had an increased interest in availability in Uptown Roxboro through telephone calls/visits. 

The owners of Hoppers Poppers (a gourmet popcorn & candy shop), are relocating from Sycamore, 
IL to Hyco Lake and explored several properties in Person County, including Uptown for a new 
business location. A developer from Durham is currently under contract for two buildings in Uptown 
and is looking at plans for the near future. Uptown Roxboro Group has been working closely with 
the Chamber of Commerce & Tourism to provide additional information on our area.  



 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
Planning & Development: 
 

 Adult Gaming Establishments/Electronic Gaming: After Council’s adoption of the new UDO language for 
Adult Gaming Establishments, staff received a tremendous influx of requests for copies of the ordinance 
and/or applications. Staff has advised each inquiring individual that the applications will not be reviewed 
before June 1, 2019, and will be done so in the order they are received. Any missing, incorrect, or non-
compliant information will result in the application being returned to the applicant and their request going to 
the end of the line for consideration. All applicants have been advised to submit a floor plan drawing of their 
building, to confirm the placement and number of machines. Additionally, staff has received a number of 
calls from existing businesses who have these machines, primarily service stations, who have expressed their 
dislike and concern with the requirement that no alcohol sales be conducted on the premises. Staff has 
advised these individuals that they will be receiving a letter soon notifying them of the deadline to remove 
any illegally operating machines and the route to compliance if they choose to keep any machines and can 
meet all supplemental regulations.   

 Large Subdivision Proposal: After reviewing the most recent submittal for the Satterfield Farm Subdivision, 
staff compiled a list of comments for issues/corrections for the applicant to address and presented to the 
Planning Board. The Planning Board took note of the comments from each department, then offered a 
favorable recommendation for approval of the plans, provided the applicant make all necessary corrections 
and submit all required items to satisfy the comments of each department. Staff will await those 
corrections/submissions and then prepare for the Council’s review at the May 14th meeting. 

 Code Enforcement/Nuisance Abatement: Staff received a number of complaints regarding limbs and brush 
left along the side of the road. Code Enforcement and Planning staff are working with the Public Services 
department to address each instance in the most appropriate manner. Code Enforcement is also making the 
extra effort to educate individuals about the regulations for residential limb/brush collection, and making sure 
that folks know what size and placement will be allowed. This is in addition to continuing efforts for 
minimum housing complaints and junk/vehicles on residential properties. 

 
Additional Updates: 

 

 Conducted Planning Board meeting April 1st at 6pm. 
 

 Completed numerous application reviews for zoning permits. 
 

 Phoned in to Kerr-Tar COG RPO meeting. 
 

 Met with developers for property at 317 Lucy Garrett Road to discuss needs for building upfit. 
 

 Attended strategic planning session with Council on April 2nd at 6pm. 
 

 Assisted Community Planner with materials for presentation to EDC. 
 

 Attended AccessNC training with the Department of Commerce 
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1. Budget Amendment
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2. Rezoning Request - 804 N. Madison Blvd. - 
    Public Hearing
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3. Demolition Ordinance - 146 Clayton Street -
    Public Hearing



 
 
 
 
 
 
 
 
 
 
 
 
Drawn by and Return to: 
Albert M. Benshoff 
The Brough Law Firm, PLLC 
1526 E. Franklin St., Suite 200 
Chapel Hill, NC 27514 
 
Owner(s):  Joey Layden Long 
PIN: 0907-08-97-5746.000 
 

AN ORDINANCE ORDERING THE CITY OF ROXBORO CODE ADMINISTRATOR 
TO PROCEED TO EFFECTUATE THE PURPOSES OF THE ROXBORO MINIMUM 

HOUSING STANDARDS CODE AND G.S. § 160A-443 
 

WHEREAS, on June 2, 2016 the City of Roxboro Code Administrator conducted a 
thorough inspection of the dwelling located on the property identified in the Person County Tax 
Records as Record Number 12225, Tax Map 61, Lot 17 and PIN 0907-08-97-5746.000 and 
having a street address of 146 Clayton Street, (the “Property”).  Said Property is owned by Joey 
Layden Long (the “Owner”), as evidenced by that deed recorded in the Person County Registry 
at Deed Book 353, Page 648, and 

 
WHEREAS, the City of Roxboro Housing Administrator (the “Administrator) found that 

the dwelling unit was unfit for human habitation; and 
 
WHEREAS, on June 16, 2016 the Administrator mailed complaints to the Owner with a 

notice of hearing; and  
 
WHEREAS, on June 30, 2016 the Administrator held a hearing at Roxboro City Hall on 

the subjects listed in the complaint, and  
 
WHEREAS, on June 30, 2016 the Administrator issued a Findings of Fact and Order (the 

“Order”), which was mailed and posted on the property.  In the Order, the Administrator 
determined that the house was deteriorated and ordered the violations be abated by March 19, 
2017; and 

 
WHEREAS, on November 4, 2018 the Administrator mailed another notice of violation 

and hearing; and  
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WHEREAS, on November 29, 2018 conducted said hearing, and the Owner did not 
appear; and  

 
WHEREAS, on November 29, 2018 the Administrator mailed the Order with a  deadline 

for abatement of February 28, 2019; and  
 
WHEREAS, on March 21, 2019 the Administrator mailed a notice of intent to abate the 

minimum housing violation by means of demolition as ordered by the Roxboro City Council; 
and  

WHEREAS, on March 27 and April 6, 2019 the Administrator published a notice in the 
Courier Times that the Roxboro City Council would hold a public hearing at 7 PM on Tuesday 
April 9th at Roxboro City Hall to consider adopting an ordinance directing the Administrator to 
demolish and remove the dilapidated structure at the Property; and  

 
WHEREAS, the Administrator placed a sign n the property giving notice of the pending 

hearing on March 19, 2019; and  
 
WHEREAS, the Owner has failed to timely comply with any of the Orders; and 
 
WHEREAS, the City Council held the duly advertised Public Hearing and considered the 

testimony presented (if any);  
 
NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Roxboro, 

North Carolina that: 
 
1. By the authority granted by Roxboro Code of Ordinances Chapt. 151, “Minimum 

Housing Standards,” and by G.S. § 160A-443, the City of Roxboro Code Administrator is hereby 
ordered to cause the Property to be removed or demolished, as provided in the original Orders of 
the Administrator; 

 
2. The City of Roxboro Administrator shall place a placard on The Property with 

the following words: “This building is unfit for human habitation, the use or occupation of this 
building for human habitation is prohibited and unlawful”; 

 
3. This ordinance shall be recorded in the Person County Registry; and 
 
4. As provided by G.S. § 160A-443(6), the cost of any vacation, closing and/or 

demolition of the house caused to be made by the Officer shall be a lien against the real property 
upon which such cost was incurred and upon any other real property of the Owner located within 
the City limits, except for the Owner’s primary residence, and be collected in the same manner as 
the lien for special assessments in Article 10 of NCGS Chapter 160A. 

 
5. After the dwelling on the Property is demolished and removed, the Administrator 

shall sell the materials of such dwelling and shall credit the proceeds of such sale against the cost 
of the demolition and removal and any balance remaining shall be deposited in the Superior 
Court by the Administrator. 



 
 
The foregoing ordinance, having been submitted to a vote, received the following vote and 

was duly adopted this _____ day of           , 2019. 
 

Ayes:                      
      Merilyn P. Newell, Mayor 
Noes:       

Attest:   
Absent or Excused:                   

             
Dated:  __________    Trevie Adams, City Clerk 
 
 

SEAL  
 

              
STATE OF NORTH CAROLINA  COUNTY OF      

This Instrument was signed before me on the  day of    2019. 

By:               
        (Print all names of persons who signed this document before the Notary Public) 

 
Print Notary Name:      
 
         
Notary Signature       AFFIX SEAL or STAMP 
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4. Demolition Ordinance 830 S. Main Street -
    Public Hearing



 
 
 
 
 
 
 
 
 
 
 
 
Drawn by and Return to: 
Albert M. Benshoff 
The Brough Law Firm, PLLC 
1526 E. Franklin St., Suite 200 
Chapel Hill, NC 27514 
 
Owner(s):  Marion L. and Sheila Harris Chambers 
PIN: 0905-10-37-4461.000 
 

AN ORDINANCE ORDERING THE CITY OF ROXBORO CODE ADMINISTRATOR 
TO PROCEED TO EFFECTUATE THE PURPOSES OF THE ROXBORO MINIMUM 

HOUSING STANDARDS CODE AND G.S. § 160A-443 
 

WHEREAS, on September 21, 2017 the City of Roxboro Code Administrator conducted 
a thorough inspection of the dwelling located on the property identified in the Person County 
Tax Records as Record Number 12372, Tax Map 18, Lot 34 and PIN 0905-10-37-4461.000 and 
having a street address of 830 S Main Street, (the “Property”).  Said Property is owned by 
Marion L. Chambers and wife, Sheila Harris Chambers (the “Owner”), as evidenced by that deed 
recorded in the Person County Registry at Deed Book 581, Page 630, and 

 
WHEREAS, the City of Roxboro Housing Administrator (the “Administrator) found that 

the dwelling unit was unfit for human habitation; and 
 
WHEREAS, on November 1, 2018 the Administrator mailed complaints to the Owner 

with a notice of hearing; and  
 
WHEREAS, on November 15, 2018 the Administrator held a hearing at Roxboro City 

Hall on the subjects listed in the complaint, and  
 
WHEREAS, on November 15, 2018 the Administrator issued a Findings of Fact and 

Order (the “Order”), which was mailed and posted on the property.  In the Order, the 
Administrator determined that the house was deteriorated and ordered the violations be abated by 
February 13, 2019; and 
 

WHEREAS, on April 3, 2019 the Administrator mailed a notice of intent to abate the 
minimum housing violation by means of demolition as ordered by the Roxboro City Council; 
and  
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WHEREAS, on March 27 and April 6, 2019 the Administrator published a notice in the 
Courier Times that the Roxboro City Council would hold a public hearing at 7 PM on Tuesday 
April 9th at Roxboro City Hall to consider adopting an ordinance directing the Administrator to 
demolish and remove the dilapidated structure at the Property; and  

 
WHEREAS, on March 19, 2019 the Administrator placed a sign on the property giving 

notice of the pending hearing; and  
 
WHEREAS, the Owner has failed to timely comply with any of the Orders; and 
 
WHEREAS, the City Council held the duly advertised Public Hearing and considered the 

testimony presented (if any);  
 
NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Roxboro, 

North Carolina that: 
 
1. By the authority granted by Roxboro Code of Ordinances Chapt. 151, “Minimum 

Housing Standards,” and by G.S. § 160A-443, the City of Roxboro Code Administrator is hereby 
ordered to cause the Property to be removed or demolished, as provided in the original Orders of 
the Administrator; 

 
2. The City of Roxboro Administrator shall place a placard on The Property with 

the following words: “This building is unfit for human habitation, the use or occupation of this 
building for human habitation is prohibited and unlawful”; 

 
3. This ordinance shall be recorded in the Person County Registry; and 
 
4. As provided by G.S. § 160A-443(6), the cost of any vacation, closing and/or 

demolition of the house caused to be made by the Officer shall be a lien against the real property 
upon which such cost was incurred and upon any other real property of the Owner located within 
the City limits, except for the Owner’s primary residence, and be collected in the same manner as 
the lien for special assessments in Article 10 of NCGS Chapter 160A. 

 
5. After the dwelling on the Property is demolished and removed, the Administrator 

shall sell the materials of such dwelling and shall credit the proceeds of such sale against the cost 
of the demolition and removal and any balance remaining shall be deposited in the Superior 
Court by the Administrator. 

 
 
The foregoing ordinance, having been submitted to a vote, received the following vote and 

was duly adopted this _____ day of           , 2019. 
 

Ayes:                      
      Merilyn P. Newell, Mayor 
Noes:       

Attest:   
Absent or Excused:                   



             
Dated:  __________    Trevie Adams, City Clerk 
 
 

SEAL  
 

              
STATE OF NORTH CAROLINA  COUNTY OF      

This Instrument was signed before me on the  day of    2019. 

By:               
        (Print all names of persons who signed this document before the Notary Public) 

 
Print Notary Name:      
 
         
Notary Signature       AFFIX SEAL or STAMP 
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5. Request to Purchase City Property - Barnette
    Avenue



Request to Purchase City Property 

 The City has received a request to purchase the vacant lot located on the 
southwest corner of Barnette Avenue and Broad Street. The lot is approximately 7,800 
sq. ft. and has a tax value of $7,410.00. The lot is further identified as Tax Map 10- 23, 
Record Number 16478. 

 J. Reginald Horton has made an offer to purchase the lot for $3,000.00 and 
made a 10% deposit with the City Clerk. 

 The lot is zoned Residential R-6. This requires a minimum lot size of 6,000 sq.ft. 
The City acquired the lot in 1980 from Olivia W Phillips and Charles A Speas Phillips as 
recorded in Deed Book 164-498. 

 Attached is a drawing showing the location and approximate size of the land Mr. 
Horton is requesting to purchase.  

 If City Council is willing to consider selling the property, it is recommended that 
GS 160A-269 Negotiated Offer, Advertisement and Upset Bid process be followed.  

 

§ 160A‐269. Negotiated offer, advertisement, and upset bids. A city may receive, solicit, or 

negotiate an offer to purchase property and advertise it for upset bids. When an offer is made 

and the council proposes to accept it, the council shall require the offer or to deposit five percent 

(5%) of his bid with the city clerk, and shall publish a notice of the offer. The notice shall contain 

a general description of the property, the amount and terms of the offer, and a notice that 

within 10 days any person may raise the bid by not less than ten percent (10%) of the first one 

thousand dollars ($1,000) and five percent (5%) of the remainder. When a bid is raised, the 

bidder shall deposit with the city clerk five percent (5%) of the increased bid, and the clerk shall 

advertise the offer at the increased bid. This procedure shall be repeated until no further 

qualifying upset bids are received, at which time the council may accept the offer and sell the 

property to the highest bidder. The council may at any time reject any and all offers. (1971, c. 

698, s. 1; 1979, 2nd Sess., c. 1247, s. 25.) 

  

If City Council is willing to consider his offer, the city will have to advertise the offer and 
allow 10 days for anyone to upset the offer. If the original offer is upset, the city will 
advertise the upset bid and allow another 10 days for another upset offer. This 
continues until there are no more bids received. After this process, City Council may 
accept the highest bid and sell the property. In addition, City Council may at any time 
reject any and all offers. 
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6. 2019 Fireworks Contract



 
2019 Fireworks Contract 
 
Please consider approval of the attached Firework Contract.  
 
The scheduled date for the show is Thursday, July 4th 2019 with a provision for a rain date if needed to 
be scheduled within 6 months. The proposed contract is for $10,500 and we are utilizing the same firm 
from the previous years. We should anticipate a show of the same quality of the previous year’s show.   
 
A letter requesting support from the County Commissioners was submitted in the first week of April. 
 
Directors’ Roundtable has begun promotions for a BBQ fundraiser on April 26, 2019 to raise funds for 
the fireworks display. A flyer of this event has been included in your packet.  
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4652 Catawba River Rd. • P.O. Box 209 • Catawba, SC 29704 • www.eastcoastpyro.com 

T 803-789-5733 • 800-238-5114 • F 803-789-6440 

March 15, 2019 

 

Mr. Brooks Lockhart 

City of Roxboro 

P.O. Box 128 

Roxboro, NC 27573 

 

Dear Mr. Lockhart: 
 

Thank you for your continued interest in East Coast Pyrotechnics.  

 

Enclosed, please find display proposal and contract for your review. Keep in mind that 

this proposal represents a complete turnkey program. East Coast will provide all 

necessary material, qualified technicians, and 5 million dollars of liability insurance 

coverage. In addition, we will obtain all required city discharge permits. 

 

The proposed display will feature the same mixture of special effects type shells as has 

been displayed during previous events (Spinners, Tourbillions, Crossettes, Strobes, Palm 

Trees, Kamuro, and Pattern shells, Five Pointed Star, Heart in Circle, Smiley Face, 

Sunflower, etc) and will include the best of our new inventory. 

 

If the proposed display meets your approval, please return the enclosed contract to secure 

your upcoming event. For your convenience you may return via Fax (803-789-6440) or e-

mail. 

 

If you should have any questions, do not hesitate to contact me (800) 238-5114 or 

joel@eastcoastpyro.com at anytime. 

 

As always, a pleasure to speak with you and I look forward to the opportunity to be of 

service. 

 

Sincerely,  

 
Joel Matthews 

Event Producer 

 

http://www.eastcoastpyro.com/
mailto:joel@eastcoastpyro.com


 

 

City of Roxboro 

$10,500.00 Proposal Synopsis    

July 4
th

, 2019 
 

Opening 
49 Shot – 1½” Multi– Color Dahlia with 49 Rising Tails  

 

Main Body 
130 – 3” Caliber Shells 

130 – 4” Caliber Shells 

60 – 5” Caliber Shells 
(includes 8 pattern shells) 

 

Mid – Show Flight One 
36 – 2 ½” Multi-Color Dahlia with 36 Rising Tails 

 

Mid – Show Flight Two 
210 Shot – 1” Red & Blue to Silver Crossette “X” Shape 

 

 

 

Grand Finale 
36 – 2 ½” Assorted Color Peony & Salutes with 36 Rising Tails 

40 – 3” Assorted Color Dahlia & Crown Shells 

40 – 3” Variegated Color Peony & Chrysanthemum Shells 

30 – 3” Silver Titanium Salutes With Rising Silver Tail 

 
 

 

 



EAST COAST PYROTECHNICS, INC. 

AGREEMENT 
 

 This contract entered in this 15th  of March  A.D. 2019 by and between EAST COAST PYROTECHNICS, 

INC. of Catawba, S.C. and City of Roxboro   (customer) of City Roxboro State NC. 
 

 WITNESSETH: EAST COAST PYROTECHNICS, INC. for and in consideration of the terms hereinafter 

mentioned, agrees to furnish to the CUSTOMER one (1) Fireworks Display(s) as per agreement made and accepted and 

made a part hereof, including the services of our Operator to take charge of and fire display under the supervision and 

direction of the Customer, said display to be given on the evening of July 4, 2019  Customer Initial ______, weather 

permitting, it being understood that should inclement weather  prevent the giving of this display on the date mentioned 

herein the parties shall agree to a mutually convenient alternate date, within six (6) months of the original display date. 

Customer shall remit to the first party an additional 15% of the total contract price or additional expenses in presenting the 

display on an alternate date. The determination to cancel the show because of inclement or unsafe weather conditions shall 

rest within the sole discretion of EAST COAST PYROTECHNICS, INC. In the event the customer does not choose to 

reschedule another date or cannot agree to a mutually convenient date, EAST COAST PYROTECHNICS, INC. shall be 

entitled to 40% of the contract price for costs, damages and expenses. If the fireworks exhibition is cancelled by 

CUSTOMER prior to the display, CUSTOMER shall be responsible for and shall pay EAST COAST PYROTECHNICS, 

INC. on demand, all EAST COAST PYROTECHNICS, INC.’s out of pocket expenses incurred in preparation for the 

show including but not limited to, material purchases, preparation and design costs, deposits, licenses, and employee 

charges. 

 EAST COAST PYROTECHNICS, INC. agrees to furnish all necessary fireworks display materials and personnel 

for fireworks display in accordance with the program approved by the parties. Quantities and varieties of products in the 

program are approximate.  After final design, exact specifications will be supplied upon request.  EAST COAST 

PYROTECHNICS, INC. enters this agreement contingent upon its ability to secure delivery of product for the display. 

        It is further agreed and understood that the CUSTOMER is to pay EAST COAST PYROTECHNICS, INC. the 

sum of $10,500.00 (50% Deposit due upon invoice). A service fee of 1 ½% per month shall be added if account is 

not paid in full within 30 days of the show date.       

 EAST COAST PYROTECHNICS, INC. will obtain Commercial Liability and Property Damage and Workers 

Compensation insurance. Certificate of Insurance will be provided prior to the event.  All the entities listed on the 

Certificate of Insurance will be deemed as an additional insured per this contract. 

Customer will provide the following items: 
(a) Sufficient area for the display, including a minimum spectator set back of  350 ft  all points from the discharge area. 

 (b) Protection of the display area by roping-off or similar facility. 

 (c) Adequate police protection to prevent spectators from entering display area. 

  (d) Search of the fallout area at first light following a nighttime display. 

 . 

It is further agreed and mutually understood that nothing in this contract shall be constructed or interpreted to 

mean a partnership, both parties being hereto responsible for their separate and individual debts and obligations, and 

neither party shall be responsible for any agreements not stipulated in this contract. Customer agrees to pay any and all 

collection costs, including reasonable attorney’s fees and court costs incurred by EAST COAST PYROTECHNICS, INC. 

in the collection or attempted collections of any amount due under this agreement and invoice.  Signor of this contract 

personally guarantees full payment of this agreement. 

 The parties hereto do mutually and severally guarantee terms, conditions, and payments of this contract, these 

articles to be binding upon the parties, themselves, their heirs, executors, administrators, successors and assigns. 
 

 

EAST COAST PYROTECHNICS, INC.   

By __________________________________________ 
 

Date Signed:  March 15, 2019 

 

Joel Matthews 

PO Box 209 

Catawba, SC  29704 

P803-789-5733 

F803-789-6440   

joel@eastcoastpyro.com 

 
 

 

CUSTOMER 

By ______________________________________________ 
It is duly authorized agent, who represents he/she has full authority to bind the Customer 

Date Signed: __________________________________ 
 (Please Type or Print) 

Name: _______________________________________ 

Address: _____________________________________ 

    _____________________________________ 

Phone: _______________________________________ 

Email: _______________________________________ 

Billing Email: _________________________________ 
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7. Revision of Verizon Contract



Revision of Verizon Contract 
 
We have had a request from Verizon to delay the implementation of our current contract until January 
2020. The effective date in our current contract was June 1, 2019 or when Verizon installed equipment, 
whichever is soonest.  
 
Verizon is aware of the City’s intention to utilize our lease proceeds to offset our expense of Tower 
Modification. Verizon has made the generous offer to execute a one‐time payment of $10,000 to the 
City for modifying our contract starting date to become effective January 1st, 2020. 
 
As shared at our previous meeting, Tower Engineering Professionals have given staff a rough 
approximation outline of potential lead times for the modifications, which are listed below: 

 Design underway (still underway) 

 Council Approval for Modification Contract 

 6 weeks for materials 

 4 weeks for construction 

 Verizon Lease term to begin January 1, 2020 
 
The proposed revision works to the benefit of the City three‐fold. First, it will provide us with funds 
upfront in addition to the entire lease amount previously agreed on. Second, given our new design is not 
yet complete, the City would have had difficulty completing our Tower Modification prior to June 1, 
2019. Finally, accepting this revision will allow the City to complete all of the modification work within 
one fiscal year (2019‐2020). 
 
Staff is requesting that Council please make a motion to revise our lease term with Verizon to become 
effective on January 1, 2020.  
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9. Assistant City Manager's Report



Assistant City Manger’s Report 

 

Wastewater Treatment Plant Upgrade – The contractor is now only 15 days behind 

schedule. According to the contract for weather delays, the contractor is entitled to a 54-

day extension. The current schedule has the Oxidation Ditch and Office/Lab Building to 

be online by December 11, 2019. After the Oxidation Ditch is up and running, the 

aeration basins can be taken out of service and work on them can begin. This schedule 

is still weather dependent.  

Water Treatment Plant – The Water Treatment Plant is in the process of replenishing 

the anthracite in the filters. Anthracite is a type of charcoal that helps remove impurities 

from the water. Each time a filter is backwashed a little bit of the anthracite is washed 

away. Every few years it has to be add to maintain the required level. There are three 

filters at the plant and the contractor is doing one a week. After the anthracite is added, 

the filter must be disinfected and pass a bacteria test before it can be put back in 

service. 

I&I Grant – Hydrostructures, the company that has been doing the I&I work for the City, 

applied for a grant with the state to study the I&I problem in the City’s sewer collection 

system. They were notified last week that the grant was awarded to the City. The grant 

will require a 5% match. It is estimated to be for $150,000 over 5 years. 
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MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 April	4th,	2019	
	

 Please	take	note	of	several	upcoming	dates.	
o Good	Morning	Coffee	Hour	8am	April	10th	at	Golden	Corral	program	from	the	Partnership	for	Children	

with	a	speaker	from	NC	Prevent	Child	Abuse		
o Budget	Work	Session	#1,	6pm	April	10th	at	City	Hall	
o Directors’	Roundtable	Fireworks	BBQ	Sale	April	26	at	Furniture	Mart	Parking	Lot,	Pre‐order	by	April	

19th		
o City	Council	Meeting,	7pm	Tuesday	May14th	at	City	Hall		
o Safety	Awards	Banquet,	Thursday	May	30th	at	Homestead	Steakhouse	
o Budget	Work	Session	#2	and	#3,	Dates	TBA	
	

 Staff	is	continuing	to	enhance	our	utility	billing	operations.	Staff	has	created	marketing	materials	to	let	our	
utility	customers	know	about	“TylerNotify.”	This	system	will	allow	the	City	to	text	and/or	provide	
automated	calls	to	our	customers.	There	is	a	cost	to	the	City	per	call	or	text,	but	the	system	does	not	charge	
the	City	if	a	number	cannot	be	reached.	To	start	with,	the	primary	use	of	the	system	will	be	a	friendly	
reminder	to	customers	about	past	due	payments	prior	to	disconnection	of	services.	Staff	has	sent	a	water	
bill	insert	to	all	our	customers	requesting	the	following:	updated	contact	number(s),	their	preference	of	
receiving	a	call	and/or	text,	and	to	contact	the	city	if	they	desire	to	opt	out	of	receiving	notifications.	By	
default	the	system	is	set	to	notify	all,	staff	must	manually	mark	an	account	for	it	to	opt	out.	The	mailer	is	one	
part	of	our	information	campaign,	and	we	will	need	to	involve	our	local	media	outlets	to	ensure	we	have	up‐
to‐date	contact	information	for	those	interested	in	participating.	We	have	requested	the	forms	be	submitted	
by	April	15th,	with	the	intention	of	making	the	notification	system	live	in	May.		
	

 Per	the	discussion	with	City	Council,	staff	has	not	completed	reaching	out	to	the	businesses	in	the	B3	Zoning	
District	regarding	trash	collection	policies.	The	B3	zoning	district	does	not	require	building	setbacks	and	
commercial	trash	must	be	considered	in	this	context.	Staff	will	be	collecting	information	and	intends	to	
bring	an	updated	draft	before	Council	at	the	May	meeting.		
	

 Staff	is	working	to	follow	up	on	concepts	discussed	at	Council’s	Strategic	Planning	Meeting.	Council	should	
expect	updates	on	a	few	items	soon.	Some	concepts	discussed	will	make	their	way	into	our	upcoming	
Budget	Planning.	Our	Budget	Calendar	prescribes	May	21st	and	28th	as	potential	meeting	dates.	It	would	be	
helpful	to	set	dates	as	Council	is	able.		
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