AGENDA ROXBORO CITY COUNCIL MEETING
MONDAY, MARCH 18, 2019 at 9:00 A.M.
LOCAL GOVERNMENT DAY
CITY HALL COUNCIL CHAMBER
CALL TO ORDER

Mayor Merilyn P. Newell

INVOCATION:

Council Member Byrd Blackwell

PLEDGE OF ALLEGIANCE:

Mayor Merilyn P. Newell

AGENDA ADOPTION:

Mayor Merilyn P. Newell

CONSENT AGENDA
Minutes
Fire Department
Police Department
Fuel Expenditures
URG/Planning Report

Mayor Merilyn P. Newell

RECOGNITION:
Main Street Champions
Proclamation – Child Abuse Prevention Month

URG Director Lynda Clayton
Mayor Merilyn P. Newell

PUBLIC COMMENT:
(5 minutes per Citizen)

Mayor Merilyn P. Newell

PUBLIC HEARINGS AND ORDINANCE MATTERS

1. Special Event Permit – “Step Into the Arts” – Public Hearing
2. Special Use Permit – 115 James Street – Public Hearing
3. Tower Enterprise Budget Ordinance
OLD BUSINESS:
4. Ordinance Text Amendment – Chapter 112, Gaming
NEW BUSINESS:
5. Desert Sands Update

Beth Townsend, PCC
Planning Director Lauren Johnson
City Manager Brooks Lockhart
Planning Director Lauren Johnson
URG Director Lynda Clayton &
Planning Director Lauren Johnson

COMMITTEE REPORTS

Mayor Merilyn P. Newell

ADMINISTRATIVE REPORTS:
6. Financial & Tax Report
7. Assistant Manager’s Report
8. Manager’s Report

Interim Finance Director Dan Craig
Assistant Manager Tommy Warren
City Manager Brooks Lockhart

COUNCIL DISCUSSION:
CLOSED SESSION:

ADJOURNMENT:

Per NCGS 143.318.11(a)(1) Attorney/Client Privilege

Motion

Second

Mission Statement: “To create an inviting environment with opportunities that will add
value to the Community of Roxboro”

Consent Agenda

CITY OF ROXBORO, NC
Consent Agenda
The Regular meeting of the Roxboro City Council Local Government Day was held
in the Council Chamber of City Hall at 9:00 a.m. Monday, March 18, 2019.
The following members of the Roxboro City Council were present:

The following members of the Roxboro City Council were absent:

Mayor Merilyn P. Newell presented the consent agenda and asked if any item
should be added or removed before calling for action. After some discussion, a
motion was offered by _______________________ to approve the Consent
Agenda as presented with a second by ________________________ upon
being put to a vote, was carried unanimously.






Minutes of February 12, 2019 (Regular Meeting)
Fire/EMS Monthly Report (February 2019)
Police Dept. Monthly Report (February 2019)
Fuel Expenditures Monthly Report (February 2019)
Planning/RDG Monthly Report (February 2019)

________________________
Trevie Adams, MMC/NCCMC
City Clerk

Mission Statement: “To create an inviting environment with opportunities that will add
value to the Community of Roxboro”

MINUTES/MEETING OF THE ROXBORO CITY COUNCIL
TUESDAY, FEBRUARY 12, 2019 – 7:00 P.M. CITY COUNCIL MEETING
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC

Members Present:

Mayor Merilyn P. Newell
Mayor Pro-Tem Tim Chandler
Council Member Mark Phillips
Council Member Byrd Blackwell
Council Member Reggie Horton

Members Absent:

Council Member Sandy Stigall

Others Present:

City Manager Brooks Lockhart
Asst. City Manager Tommy Warren
City Attorney Nick Herman

CALL TO ORDER:
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in
attendance. Police Chief David Hess provided the invocation.
PLEDGE OF ALLEGIANCE:
Mayor Merilyn P. Newell led Council and those in attendance in reciting the Pledge of
Allegiance to the Flag.
Mayor Merilyn P. Newell asked for a motion to excuse Council Member Sandy Stigall due to
illness. Council Member Reggie Horton offered a motion to excuse Council Member Sandy
Stigall with a second by Council Member Byrd Blackwell and upon being put to a vote was
carried unanimously.
AGENDA ADOPTION:
Mayor Merilyn P. Newell presented the agenda and asked that the Closed Session be removed
from the agenda. Mayor Pro Tem Tim Chandler offered a motion to approve the agenda
removing the Closed Session as requested by the Mayor with a second by Council
Member Byrd Blackwell and upon being put to a vote was carried unanimously.
CONSENT AGENDA ADOPTION:
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any
comments. A motion was offered by Council Member Byrd Blackwell to approve the
consent agenda as presented with a second by Council Member Mark Phillips, and upon
being put to a vote, was carried unanimously.
RECOGNITIONS: Mayor Merilyn P. Newell read a letter of appreciation received from Mrs. Helen
Rogers Lankford thanking the Roxboro Fire Department and Chief Kenneth Torain going above
and beyond to check on her home in the Bethel Hill Community (Mrs. Lankford lives in High
Point, NC), during Hurricane Michael.
Mr. Tom Anderson, League of Municipalities presented the Roxboro Police Department with
Accreditation.
Police Chief David Hess introduced four new officers to the Mayor and Council. These included:
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Officer Pennington, Officer Nyles, Officer Stacey and Officer Siefert.
PUBLIC COMMENT:
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the
public record and to limit his/her comments to five minutes.
1) Mr. David Houston, Chairman for the Christian Help Center asked the Mayor and Council
to consider more parking spaces to be available to the Center’s customers. Mr. Houston stated
concern that the Roxboro Community School students were parking in about 45 spaces near
and around the Christian Help Center, with 48 empty spots in the new parking lot at Roxboro
Community School.
2) Mr. Wallace Bradsher of 333 Denada Path, Roxboro, NC, would like to see a Homeless
Shelter developed that offered a seven day stay. No homeless district specified with zoning and
would the Mayor and Council to consider studying permitting use for a Homeless Shelter.

PUBLIC HEARINGS & ORDINANCE MATTERS:
1. Text Amendment – Stormwater Ordinance – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 7:35 p.m. Public Services
Director Andy Oakley reported to the Mayor and Council that the City of
Roxboro’s NPDES MS4 Permit for Stormwater Management was renewed in February
2018. As part of the renewal process, some minor revisions to the City’s ordinance were
noted. Most of the changes to the ordinance reflect minor discrepancies that were noted
over the past seven years of use. The only significant change was from a legislative
provision from December that required the following paragraph be inserted on page 9:
This ordinance shall not require private property owners to install new or increased
stormwater controls for (i) preexisting development or (ii) redevelopment activities
that do not remove or decrease existing stormwater controls. When a preexisting
development is redeveloped, either in whole or in part, increased stormwater
controls shall only be required for the amount of impervious surface being created
that exceeds the amount of impervious surface that existed before the
redevelopment.
Mr. Josh Johnson presented a power point presentation for the Mayor and Council, asking
for any questions or concerns. Mayor Newell asked for any public comment or questions
at the time and there being none, closed the Public Hearing at 7:49 p.m. After a brief
discussion, Council Member Mark Phillips offered a motion to approve the
Stormwater Ordinance Text Amendment as presented with a second by Mayor Pro
Tem Tim Chandler and upon being put to a vote was carried unanimously.
2. Special Event – Personality – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 7:52 p.m. Mrs. Lisa Busjahn
with the Roxboro Area Chamber of Commerce presented Council with a Special Event
Permit for the annual Personality Festival to be held in Uptown Roxboro August 23, 2019
and August 24, 2019. Mrs. Busjahn did ask for consideration in an addendum to the
application for Main Street from Cole’s Pharmacy to Green’s Jewelers be closed until 10:00
p.m. The application requests that area be closed until 7:00 p.m. Both intersections could
be open at 7:00 p.m. or as soon as the other amusements are removed. The only business
this should impact would be 1792 Beer Company, and they have been contacted and spoke
with Zach Wynne, one of the owners and he has no objections to the extended closure.
Mayor Newell asked for any questions or concerns from the Public and there being none,
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closed the Public Hearing at 7:56 p.m. After a brief discussion, Council Member Mark
Phillips offered a motion to approve the Special Event Permit with the two hour
extension as requested with a second by Council Member Byrd Blackwell and upon
being put to a vote was carried unanimously.
3. Text Amendment – UDO – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 7:58 p.m. Planning Director
Lauren Johnson presented the Mayor and Council with amendments for the City of
Roxboro Unified Development Ordinance (UDO). Ms. Johnson stated that the City of
Roxboro Planning Department proposes a Text Amendment to the City’s Unified
Development Ordinance regarding gaming establishments within the city limits. The
specific request is enumerated as follows:





Remove all reference to “game rooms”, which will now be addressed by new Gaming
Establishment definition and regulations.
o Includes: Table of Uses – Article 6, Supplemental Regulations – Article 7, and
Definitions – Appendix A
Remove all reference to “billiards and pool halls”, which will now be addressed by
new Gaming Establishment definitions and regulations
o Includes: Table of Uses – Article 6 and Supplemental Regulations – Article 7
Add “General Gaming Establishment” and “Adult Gaming Establishment” definitions
to UDO, and as uses in the Article 6 – Table of Uses, with supplemental regulations
for Adult Gaming Establishments outlined in Section 7.48.

It is staff’s opinion that this rezoning is consistent with the Future Land Use Plan, based on
the above-mentioned implementation strategies and goals. Furthermore, this request is in
the public interest as it will allow for various types of gaming establishments, while
maintaining regulations that will serve to ensure the safety and security of city residents
and visitors. Ms. Johnson also stated that the Planning Board Consistency Statement
offered by the Planning Board states, “Board Member Tony Cole motioned the Board
recommend approval of the text amendment presented in Docket #TA2018-03, because
the amendment is consistent with the City’s Comprehensive Land Use Plan in that it
provides for additional commercial uses within the City of Roxboro. Furthermore, this
decision is in the public interest of the City of Roxboro because it provides for security and
safety measures that protect residents and citizens.”
Mayor Newell asked for any public comment at this time.
1) Ms. Carol Covington of 1625 S. Main Street, Roxboro, N.C., would like the limit
changed from a maximum of 10 games to a maximum of 20 games. Ms. Covington would
like to open a business and to also give back to the community.
2) Ms. Brenda Crudup of Halifax County, N.C., would like the time of operation extended
past 9:00 p.m. to 12:00 midnight, especially weekends.
3) Mr. Michael Carroll of 73 Sunnydale Drive, Roanoke Rapids, N.C. would like to
extend the gaming to 50 and to extend hours.
4) Mr. Wallace Bradsher of 337 Denada Path, Roxboro, N.C. is against changing the
maximum number of games and extended hours unless the age limit is raised to 21 and
not 18.
At this time Police Chief David Hess opposes this amendment unless some restrictions
are enforced and would like to see the age changed from 18 to 21.
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5) Mr. Patel of Wake County (did not speak loudly enough or clear enough for full name
and address to be heard on tape) expressed interest in this amendment being passed.
6) Mr. Michael Carroll of 73 Sunnydale Drive, Roanoke Rapids, N.C. spoke again about
the age limit.
7) Mr. Wallace Bradsher of 334 Denada Path, Roxboro, N.C. also added to not limit the
games to 20 as long as the place of business is safe. This also adds revenue for the City.
Mayor Newell asked for any further comments and there being none, closed the
Public Hearing at 8:31 p.m.
After some discussion, Mayor Pro Tem Tim Chandler offered a motion to table this
amendment approval for more information and discussion, with a second by Council
Member Reggie Horton and upon being put to a vote was carried unanimously.
4. Ordinance Text Amendment – Chapter 112 – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 8:40 p.m. City Manager Brooks
Lockhart informed the Mayor and Council that over the course of the last year the City
Council undertook revision to Title XI: Business Regulations to update and modernize the
Ordinances while creating consistency with the newly adopted Unified Development
Ordinance.
Chapter 112 has traditionally been the section of our ordinance that regulated the licensing
of Game Rooms, Pool Halls and Billiards. The licensing in place was to regulate the hours
of operation and ensure such businesses operated in a manner consistent with the values
of the day. Council considered potential revisions to this Ordinance in August 2018 and
ultimately tabled the matter due to clarity regarding sweepstakes. During further
discussions with City Council and legal counsel, staff had considered utilizing Chapter 112
to regulate night life and sweepstakes gaming facilities. The conversations evolved further
which lead to two types of Gaming Establishments being clearly defined and regulated
within the UDO. Ultimately, the modernization of the UDO eliminates the need for
additional regulation surrounding Game Rooms.
The Ordinance establishes that the businesses regulated will be required to hold an annual
license, will limit the hours of operation, will ban illegal gambling on the premises, will
restrict employment to those with conviction of unlawfully selling alcohol or narcotic drugs,
and must be managed by a person of 18 years of age.
The Ordinance does not establish a fee for the license, but would be discussed in the
Council’s annual budget process under the fee schedule section.
Mayor Newell asked for any public comment at this time and there being none, closed the
Public Hearing at 8:45. After a brief discussion, Council Member Mark Phillips offered
a motion to approve the Text Amendment – Chapter 112 as presented with a second
by Council Member Byrd Blackwell and upon being put to a vote, was carried with a
vote of three to one with Mayor Pro Tem Tim Chandler voting Nay. Clerk’s Note: A
copy of said ordinance is hereby incorporated into the minutes of this meeting.
5. Hill Street Tower Lease – Public Hearing
Mayor Merilyn P. Newell opened the Public Hearing at 8:46 p.m. City Manager Brooks
Lockhart reported to the Mayor and Council that the terms of the lease of public property
are for $2,000 per month for an initial term of five years. This term is automatically
renewable for four additional five year terms with a 5% increase in for each term. The City
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owned Tower on Hill Street will require some investment for some modifications to ensure
the long term viability of the asset. Previously designed modifications to the Tower do not
take into account the potential impact of the addition of Verizon’s equipment to the Tower.
Staff has been given a quote of $4,300 from Tower Engineering Professionals to update
the tower loading modification plan to take into account the Verizon equipment. Tower
Engineering Professional have given staff a rough approximation outline of potential lead
times for the modifications, as listed below:
 Three weeks for design
 Six weeks for materials
 Four weeks for construction
Following the completion of the revisions to our Tower Modification plans, Council will
receive materials to enable the establishment of a new enterprise fund for the Tower and
an Enterprise Budget.
Mayor Newell asked for any comments from the public and there being none closed
the Public Hearing at 8:49.
After a brief discussion, Mayor Pro Tem Tim Chandler offered a motion to approve the
Hill Street Tower Lease to include the terms of the agreement and the approval of
the cost of the modification in the amount of $4,300, with a second by Council
Member Mark Phillips and upon being put to a vote was carried unanimously.
NEW BUSINESS:
6. Offer to Purchase City Property
City Manager Brooks Lockhart presented the Mayor and Council with a request to
purchase a property located on Front Street. The property was the previous site of an old
warehouse that was removed by the City in the late 1980’s; the property is now vacant and
is approximately 0.69 acres. The property has a listed tax value of $12,265.
The request to purchase has been made by Robert and Diane Moore d/b/a D&R Properties
for the amount of $5,000. D & R currently own two of the three adjacent parcels. On January
28th, Assistant Manager Tommy Warren and Public Service Director Andy Oakley met with
the bidder and walked the site.
Staff would like to include the following statement that includes a 20’ easement for the
sanitary sewer on the property. To be included in the agreement of the sale would state:
“The city will require a minimum 20’ easement for the sanitary sewer on the property. The
sanitary sewer will remain the property and responsibility of the city. There is an existing
rock culvert across the creek in the middle of the property. The existing rock culvert is part
of the property and becomes the responsibility of the purchaser. (The rock culvert appears
to be an old driveway from one side of the property to the other, across the creek which
flows through the property). The purchaser will have to survey the property and have a
deed prepared.”
If approved, the clerk will advertise in accordance with the upset bid provision of GS 160A269, allowing ten days for an upset offer. If an upset bid is received, it will be advertised
and the process starts over.
After a brief discussion, Council Member Reggie Horton offered a motion to approve
the offer stating the easement agreement as stated above to be included in this
motion, with a second by Council Member Byrd Blackwell and upon being put to a vote
was carried unanimously.
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7. Resurfacing Contract Approval
Public Services Director Andy Oakley reported to the Mayor and Council that the bids for
Street Resurfacing were received on February 5, 2019 at 2:00 p.m. with three bidders. The
total budget for resurfacing was $175,000. To remain in budget and maximize the funds
available, staff is proposing to mill and resurface the following:
 Lamar Street (Barden Street to Gordon Street)
 Crestwood Drive
 Barden Street
 Henry Street (portions of)
The following bids were received: Carolina Sunrock, LLC - $147,755.25, Asphalt Experts,
Inc.- $159,686.25, and Long, Inc. - $176,782.50. Mr. Oakley recommends that the contract
be awarded to Carolina Sunrock, LLC in the amount of $147,755.25.
After a brief discussion, Mayor Pro Tem Tim Chandler offered a motion to award the
contract to Carolina Sunrock, LLC in the amount of $147,755.25, with a second by
Council Member Mark Phillips and upon being put to a vote, was carried unanimously.
Committee Reports:
Mayor Merilyn P. Newell asked for any committee reports at this time.
 Mayor Pro Tem Tim Chandler reported that United Way is behind in their target
donations.
 Council Member Mark Phillips attend the Chief’s Association and reported that
Wayne Wrenn will continue to be President for the group. Mr. Phillips also attended
the Neighborhood Watch Program for East Roxboro.
 Mayor Merilyn P. Newell reported that the Economic Development Commission had
a short meeting with not much to report.
OLD BUSINESS:
ADMINISTRATIVE REPORTS
8. Financial & Tax Report
Finance Director Dan Craig presented Council with Financial reports for months ending
December 31, 2018 and tax reports for January 31, 2019. Clerk’s Note: A copy of said
financial and tax report is hereby incorporated into the minutes of this meeting.
9. Assistant Manager’s Report
Wastewater Treatment Plant – The pace of work has picked up on the construction site
since there has been a week without rain. Walls are continuing to go up on the new digester.
The foundation of the oxidation ditch is being prepared and rebar is being placed for the
first concrete pour. It is currently scheduled for the week of February 18. This will be a large
concrete pour.
As part of the project, the 6” backflow preventer on the main waterline entering the plant
had to be relocated. The plan was to reuse the existing backflow preventer. After moving
it, it malfunctioned. The current backflow preventer is 30 years old. In order to get water
back on at the plant, it was rebuilt. The rebuild, while functioning, does not completely solve
the issues. A new one is being ordered. The cost of installing a new one is about
$11,000.00.
Marlowe’s Creek Upgrade – The surveying of Marlowe’s Creek Sewer line has started
and is 20% complete. Notices were mailed to adjacent property owners prior to the start of
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surveying. This is the first step to upgrade the sewer outfall and force main that serves Billy
Hicks Road Pump Station and Somerset Pump Station.
Leaf Vacuum Truck – The new impeller in the leaf truck was installed and the truck was
placed back in service. On Thursday, February 7, 2019, there was an issue with the rear
engine and the truck was back in the garage for repairs. At the time of this report, the
garage had not diagnosed the problem.
4. Manager’s Report
Please take note of several upcoming dates.
o City Council Meeting, 9am Monday March 18th at City Hall
o Safety Awards Banquet, Thursday May 30th location TBA
o Council Planning Session, Date TBA
As noted last month, Staff is continuing to enhance our utility billing operations. Finance
Staff has received training on our notification system “TylerNotify.” This system will allow
the City to text and/or provide automated calls to our customers. Finance staff is still
developing details on how this system will be utilized. For example, we could notify
customers of past due bills or potential leaks automatically. There is a cost to the City per
call or text. Staff will develop policies for this system including the option for customers to
opt out. We will need to conduct an information campaign via our local media outlets so we
can ensure we have up to date contact information for those interested in participating. The
software company is working on an update using Google Maps API to be able to notify
residents based on geography, this will be useful for emergencies like gas leaks or
disruptions to water services. They anticipate this update to occur in March 2019 at the
soonest.
Staff has been working on an audit of trash collection policies in our B3 Zoning District. The
B3 zoning district does not require building setbacks and commercial trash must be
considered in this context. Staff has been working to develop a draft policy for Council
Review and we anticipate distributing a draft at the February Council Meeting for
consideration in March.
Per request of City Council, staff has begun an evaluation of the City of Roxboro Strategic
Plan last updated in January 2014. Once staff compiles information on which strategies
have been implemented and their successes and failures, we will need to hold a Council
Planning Session. The objective of the Planning Session would be to review those details,
to consider the established goals and to modify the document as Council envisions would
be most beneficial. I request that Council schedule this work session prior to our March
Council meeting. A copy of the current document will be provided to Council at the February
Meeting. It was the consensus of Council to have a special planning session on Tuesday,
March 5, 2019 at 6:00 p.m. in the Council Chamber.
COUNCIL DISCUSSION:
Mayor Newell asked for any discussion or concerns from Council Members.
ADJOURNMENT:
There being no further business to discuss, A motion was offered by Mayor Pro Tim Chandler
with a second by Council Member Byrd Blackwell to adjourn this meeting and, upon being
put to a vote, was carried unanimously. Meeting adjourned at 9:55 p.m.
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Submitted by:

__________________________
Trevie Adams, MMC/NCCMC
City Clerk
February 12, 2019
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City of Roxboro
Fire and Rescue Department

Date:
To:

February 6, 2019
Mayor Newell
Roxboro City Council

From:

Kenneth M. Torain, Fire Chief

Highlight











Responses - During the month of February the City of Roxboro Fire Department
responded to 22 fire calls and 142 ems calls. During the month we also responded
to 8 hazardous Conditions and 10 service calls. Over the course of February we
responded to 152 calls in the city and 70 in county plus 30 mutual aid calls.
Eighteen percent of the time we had two or more calls going at the same time with
a total of 2 full alarms.
Capital Shutdown Capital Power will be shut down for the first week of March
to repair areas in the plant.
Training Lt. Horton attended the week long fire and life safety educator
conference in Concord. There were a lot of people interested in our chapter of the
Burn Children fund.
Fires We had several calls for service involving fires in the city and county.
Car Safety Seats The month of February seem to be a big month for babies born
that will live in Person County. The team installed 8 new car seats during the
month.
Old Betsy We received an email from the guy fixing Old Betsy this month. He is
in the final stages of the engine and transmission work. Once he is done we will
send Brann’s Wrecker Service to pick it up. We will only go get it when the roads
are dry and no snow in the forecast so it will not get salt all over it. 3
Ride Along Roxboro Fire department has a teen ride along that happen to be
Autistic. He came to the fire department to shadow Bat. Chief Robinson and to
interact with the crews. The Courier Times will be doing a story on him and the
department in March.

105 Court St.
Roxboro, North Carolina 27573

109 North Lamar Street
Roxboro, North Carolina 27573
Office 336 599 8345
www.cityofroxboro.com

City Council Report
February 2019
Patrol Division
Highlighted Events




All four new hire police officers passed their mid‐term review of Field Training Officer. Their
release to solo patrol is anticipated to occur in April.
Assisted key city staff with code enforcement and investigations of illegal dumping concerns.
Several search warrants were executed during the month of February resulting in the seizure of
illegally possessed firearms, narcotics and stolen property.

Community Policing









Hosted Property Owner’s Collaborative.
Lt. Hughes participated in the Men of Distinction
program.
Sgt. Ford was the guest speaker at South
Elementary School’s Breakfast Club.
Visited local businesses.
Staff attended various civic club organization
meetings.
Command Staff attended Coffee with the DA
hosted by Mrs. Jeffers at Tricia’s Espresso.
Patrol issued the first Chaney Bear to a two‐year
old who was a passenger in a vehicle collision.
Department staff will coach (2) youth baseball
teams for the spring season. Chief Hess and
Officer Gray are coaching a 10 U team. Det.
Wright and Cpl. Brown are coaching a 12 U team.

Monthly City Council Report‐ February 2019
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January 2019 Monthly Activities
Calls for Service: 1228
Incident Reports: 172
Traffic Enforcement Requests: 6
Traffic Stops: 303
Traffic Crashes: 58
Citations Issued: 155
Total Arrests: 87
Warnings: 60
Directed/Foot Patrol: 190

K‐9 Utilizations: 15

Calls for Service by Hour of the Day‐ February 2019

Criminal Investigations Division




Assisted Wilson County Sheriff’s Office
investigator with a case.
CID closed several cases with arrests during the
month.
Det. Howe’s forensics expertise has aided the
department with identifying several offenders
involved in violent crimes, which have helped
make quick arrests to curtail future violence.

Monthly City Council Report‐ February 2019
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Total Numbers for the Month
Cases Assigned: 18
Hours Completing Paperwork: 110
Call Outs: 5
Felony Warrants Obtained: 4
Total Arrests: 5
Cases Closed: 3
Forensic Processing Hours: 15
Search Warrants Executed: 5

Follow Up Hours in the Field: 163
Follow Up Hours by Phone: 47
Out of Town Follow Ups: 3
Misdemeanor Warrants Obtained: 7
Interviews Conducted: 10
Total Forensics Cases: 8
Court Hours: 36

Street Crimes Unit




Continuing covert investigations.
Search warrants are being executed in several investigations.
Arrests have been made in a couple investigations. Those investigations remain ongoing.
Administrative Services Unit








Participated in a table top exercise for an
upcoming Emergency Response training event.
Provided workplace violence awareness training
for a local business.
Assisted PATS with an emergency response plan
review.
Worked with HR to post a hiring ad after an
employee accepted a job with a different agency.
Hosted MADD VIP program.
Attended Business Environmental Training
Conference in Raleigh that provided information
on workplace safety practices.
Administration

Meetings





Daily meetings with Command Staff.
Attended various community events.
Completed monthly Risk Management Accreditation review.
Meetings: District Attorney Mike Waters; Department Head, Rotary; PAAL Board; City Manager;
Human Resources; Staff meetings; City Council; NC Chiefs Association; Roxboro Housing
Authority; North Carolina Justice Academy staff; Training and Standards Education & Training
Committee hearing;

Monthly City Council Report‐ February 2019
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Community Engagement: Visited with citizens at Whitfield Barbershop; visited with several
police department retirees; Chief attended Ed Roach Memorial service; Presented Capital Power
with a 2018 Outstanding Business Partnership award for their contributions to the Shop with a
Cop program.
Website Update: We added a Public Documents tab where the citizens can view or download all
of our Annual Reports, Strategic Reports, and the Risk Management Accreditation categories. In
the coming months we will be to explore the feasibility of publishing some of our policies.
Police to Citizen (P2C): this is an online portal on our website that allows the public to view
reports online free of charge. The P2C platform is part of our existing RMS software.

THANK YOU FOR YOUR CONTINUED SUPPORT
Monthly City Council Report‐ February 2019
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Recognitions

PROCLAMATION

Child Abuse Prevention Month
April 2019
WHEREAS, our children deserve the best we have within us and look to us to be
protectors, role models, heroes; and
WHEREAS, children who are loved and nurtured, grow up to love and nurture
others. They give back to their own families, their neighborhoods, and
their communities the good that was bestowed on them. The cycle
continues; and
WHEREAS, preventing child abuse and neglect is the responsibility of every citizen
and community; involvement is essential to breaking the cycle of abuse;
and
WHEREAS, it is vital that we join together to reach out to parents and children to
prevent the senseless abuse and neglect of all children.
NOW, THEREFORE I, Merilyn P. Newell, Mayor of the City of Roxboro, do hereby
proclaim April 2019 as “Child Abuse Prevention Month” in Roxboro,
North Carolina and urge all citizens to support this observance.

____________________
Merilyn P. Newell, Mayor
____________________
Date

1. Special Event Permit - "Step Into the Arts" Public Hearing

2. Special Use Permit - 115 James Street Public Hearing

3. Tower Enterprise Budget Ordinance

Tower Modification Contract and Budget Amendment
It is the intention for this agenda item to approve a budget amendment which will create a department
within the general fund for the repair expenses and future maintenance for the Tower. This will allow
the City to maintain the revenues for the tower lease as unrestricted funds while ensuring that we
annually consider the needs of the Tower.
As discussed at the previous Council meeting, the City owned Tower on Hill Street will require some
investment for some modifications to ensure the long term viability of our asset. Our previously
designed modifications to the Tower do not take into account the potential impact of the addition of
Verizon’s equipment to the Tower. Per direction from City Council in February, the Engineer has
proceeded with updates to our modification plan. Staff is hopeful to have a contract for your
consideration, but did not have one at the time of writing this report. The budget amendment from this
agenda item provides an estimate of $170,000 for modification cost. This figure may be amended
between the writing of this report and the Council meeting.
Tower Engineering Professionals have given staff a rough approximation outline of potential lead times
for the modifications, which are listed below:
 Design underway
 Council Approval for Modification Contract
 6 weeks for materials
 4 weeks for construction
 Verizon Lease term to begin June 1, 2019

4. Ordinance Text Amendment - Chapter 112,
Gaming

5. Desert Sands Update

6. Financial & Tax Report

7. Assistant Manager's Report

Assistant City Manger’s Report

Wastewater Treatment Plant – The first of several big concrete pours occurred on
February 27, 2019. The contractor poured two halves of the circular ends of the
oxidation ditch. The week of March 4th, they poured the middle section. Half of the floor
has now been poured. The contractor is laying out the rebar for the next big pour.
Between weather and rock, the contractor has 90-delay days. However, the contractor
is only 26 days behind.

South Main Street Crosswalk– Several months ago, City Council approved installing a
crosswalk on South Main Street with a pedestrian crossing sign at the intersection of S.
Main and Barden Street. The sign has been ordered and when the weather breaks, the
crosswalk markings will be installed.

Waterline to Mega Park – The County has awarded a contract to H G Reynolds for the
installation of the 12” waterline to the Mega Park. A preconstruction meeting has been
held with both the contractor and NCDOT. The contractor expects it will be 2 months
before he begins work.

8. Manager's Report

MEMORANDUM
TO:
FROM:
SUBJECT:
DATE:

Mayor Newell and City Council
Brooks Lockhart
Manager’s Report
March 18th, 2019



Please take note of several upcoming dates.
o City Council Meeting, 7pm Tuesday April 9th at City Hall
o Safety Awards Banquet, Thursday May 30th at Homestead Steakhouse
o Council Planning Session, Date TBA
o Council Budget Planning Session, Date TBA



Staff is continuing to enhance our utility billing operations. Staff is creating marketing materials to let our
utility customers know about “TylerNotify.” This system will allow the City to text and/or provide
automated calls to our customers. There is a cost to the City per call or text, but the system does not charge
the City if a number cannot be reached. To start with, the primary use of the system will be a friendly
reminder to customers about past due payments prior to disconnection of services. Staff will be sending a
water bill insert to all our customers requesting the following: updated contact number(s), their preference
of receiving a call and/or text, and to contact the city if they desire to opt out of receiving notifications. By
default the system is set to notify all, staff must manually mark an account for it to opt out. The mailer is one
part of our information campaign, and we will need to involve our local media outlets to ensure we have up‐
to‐date contact information for those interested in participating. Finally, the software company is working
on an update using Google Maps API to be able to notify residents based on geography, this will be useful
for emergencies like gas leaks, disruptions to water services, or boil advisory notices. They anticipate this
update to occur in March 2019, at the soonest.



Per the discussion with City Council at the recent planning session, staff has been reaching out to the
businesses in the B3 Zoning District regarding trash collection policies. The B3 zoning district does not
require building setbacks and commercial trash must be considered in this context. Staff will be collecting
information and intends to bring an updated draft before Council at the April meeting.



Staff is working to schedule a meeting with the Christian Help Center to follow up on the parking concern
raised at the last council meeting. Staff will work with the adjacent businesses and Roxboro Community
School to devise a recommendation to Council for your consideration. The intention is to have a proposal
for consideration by the April or May Council Meeting. Revising the current parking configuration would be
an amendment to the City Ordinance and would require a public hearing.



Per the discussion at the Council’s recent planning session, we need to schedule some meeting dates. Staff
intends to update the Strategic Plan as advised by Council and distribute the revisions to Council by March
22, please provide any additional items for consideration by March 21st. It would be optimal to hold a
follow‐up meeting soon after the distribution of the revisions. Additionally, staff would like to request
Council set a date for its first budget work session. The purpose of the meeting would be to discuss large
potential budgetary impacts facing the city, prior to discussions of capital expenses and the annual budget.

