
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 

TUESDAY, OCTOBER 9, 2018 at 7:00 P.M. 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER          Mayor Merilyn P. Newell  

INVOCATION:    
 

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell  

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell  
Minutes   
Fire Department 
Police Department 
Public Services 

       Fuel Expenditures 
       Planning/RDG Report 
      
RECOGNITIONS:     
 
 
PUBLIC COMMENT:     (5 minutes per Citizen)      Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Budget Amendment        Finance Director Dan Craig 
2. 206 Hill Street – Demolition – Public Hearing      Planning Director Lauren Johnson 
3. UDO Text Amendments – Public Hearing      Planning Director Lauren Johnson 

    
NEW BUSINESS: 

 
OLD BUSINESS:     
 
COMMITTEE REPORTS:         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:   

4. Financial & Tax Report       Finance Director Dan Craig  
5. Assistant Manager’s Report      Assistant Manager Tommy Warren 
6. Manager’s Report         City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION:        
 
CLOSED SESSION:     Per NCGS 143.318.11(a)(1) Attorney/Client Privilege 
                                      Per NCGS 143.318.11(a)(6) Personnel 
                                      
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, October 9, 2018. 

The following members of the Roxboro City Council were present:  
 
 
 
The following members of the Roxboro City Council were absent: 
  
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ______________________ to approve the Consent 
Agenda as presented with a second by __________________________ and 
upon being put to a vote, was carried unanimously. 
 

 Minutes of September 11, 2018 (Regular Meeting) 
 Fire/EMS Monthly Report (September 2018) 
 Police Dept. Monthly Report (September 2018) 
 Public Services Monthly Report (September 2018) 
 Fuel Expenditures Monthly Report (September 2018) 
 Planning/RDG Monthly Report (September 2018) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY SEIPTEMBER 11, 2018 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem Tim Chandler 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell 
    Council Member Reggie Horton 
    Council Member Sandy Stigall 
     
   Members Absent:   
    
 

Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 

    City Attorney Nick Herman   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Police Chief David Hess provided the invocation and asked for a moment of silence 
to remember 9/11 victims and families.   

 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 
 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked that Trey Wright in recognitions be 
removed due to illness and to add Mr. Carl Garrett - Proclamation.  A motion to approve the 
agenda with the proposed change by the Mayor was offered by Mayor Pro Tem Tim 
Chandler with a second by Council Member Byrd Blackwell and upon being put to a vote 
was carried unanimously.    
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
comments. A motion was offered by Council Member Mark Phillips to approve the consent 
agenda as presented with a second by Council Member Sandy Stigall, and upon being put 
to a vote, was carried unanimously.  
 

   RECOGNITIONS: 
 Mayor Merilyn P. Newell read two proclamations – Embrace Christian 

Center Day and Mr. Carl Garrett 
 Letter of Commendation, Detective Jason Howe – Presented by Creedmoor 

Chief Keith King 
 Squad Commendation – Sgt. Cash’s Squad – Presented by Police Chief 

David Hess 
 Meritorious Conduct Award – Sgt. Shawn Williams – Presented by Police 

Chief David Hess 
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PUBLIC COMMENT:   
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the 
public record and to limit his/her comments to five minutes.  
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1.   Demolition Order – 222 Bryce Street – Public Hearing 
    Mayor Merilyn P. Newell opened the Public Hearing at 7:35 p.m.  Planning Director 

Lauren Johnson reported to the Mayor and Council that the residence at 222 Bryce Street 
has been in disarray for a while and beginning on June 22, 2016 the owner had been 
notified on several occasions regarding the living conditions of the property.  On July 10, 
2018 the Administrator mailed a notice of intent to abate the minimum housing violation by 
means of demolition.  At the August 14th, 2018 meeting, Council granted the owners thirty 
days to bring back a detailed description of what would be done to the property to bring it 
back to code.  Mayor Newell asked for any Public comment at this time.   

   1) Ms. Phyllis McIver and Mr. Weldon Stanfield reported to the Mayor and  
  Council that they were unaware of the notices and Ms. McIver stated that Mr.  
  Stanfield (a local contractor) had examined the property and stated it would take  
  about $6,000 to bring into compliance.  Ms. McIver also stated that the family is  
  working on getting the funds together to begin work on the property and would like 
  a six month extension.   

   2) Ms. Linda King of 225 Bryce Street, Roxboro, NC lives next to this property  
  stating that no one has ever lived in the house and she has been calling the City  
  since 2010 and that the property was being used for a “dumping ground”.  Ms. King 
  stated that she has been calling and e-mailing the City to make the neighborhood 
  look better. Ms. King also stated that she does not want to purchase the property, 
  however, she would take over the care of the property because it is unsafe and has 
  been this way for twenty years.  

    
 Mayor Merilyn P. Newell closed the Public Hearing at 7:52 p.m.  Mayor Pro Tem Tim    

Chandler stated that at the August 14th meeting, the Council agreed to giving the Johnson’s 
a thirty day extension to give a detailed proposal of what needed to be done to the property.  
Unfortunately that has not been presented.  Ms. McIver and Mr. Stanfield offered a 
monetary amount but no details as requested.  After a brief discussion, Mayor Pro Tem 
Tim Chandler offered a motion to proceed with the demolition of 222 Bryce Street 
with a second by Council Member Reggie Horton and upon being put to a vote was 
carried unanimously.  

  
2.  Special Use Permit – 619 Jean Street – Quasi-Judicial  
  Mayor Merilyn P. Newell opened the hearing and ask that anyone that needed to speak 

 during this hearing to please come forward to be sworn in.  Planning Director Lauren 
 Johnson was sworn in to testify.  Mrs. Johnson reported to the Mayor and Council that staff 
 received an application for a Special Use Permit request to place a Class A Manufactured 
 Home (aka doublewide) at the property located at 619 Jean Street. Clayton Homes of 
 Roxboro requests a Special Use Permit for the placement of a Class A Manufactured Home 
 (otherwise described as a “double-wide”) on the lot at 619 Jean Street.  The property, 
 consists of two combined parcels identified as Person County Tax Map 26, Lot 4 and Tax 
 Map 26, Lot 10.  The parcels were authorized by the Review Officer for the City of Roxboro, 
 but a new Tax Map and Lot number were not assigned prior to the development of the 
 report.  The property constitutes .29 acres.  The surrounding properties are zoned R-6 and 
 R-12 (Residential, as well as B-1 (Commercial). 
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  Continuing, Mrs. Johnson reported the findings as:  
 The location on Jean Street constitutes 12,632 square feet of undeveloped property.  To 

the immediate right of this property are three single-wide mobile homes on a .32 acre lot.  
There are two single-family dwellings at the end of Jean Street, on two lots constituting .20 
acres each, as well as two small, single-family dwellings at the beginning of Jean Street, 
as you turn from NC Highway 57 Semora Road.  Directly across Jean Street, from the 
proposed site of this development is a gravel drive that leads to the commercially-zoned 
property housing Westgate Self-Storage facility and a multi-office building (See Exhibit A).  
The 10 acre tract of land behind the 619 Jean Street location is virtually un-developed, with 
only a 5,000 square foot office building (currently home to Horner Financial) to the very 
north of the property, adjacent to NC Highway 57, Semora Road.  

 
 The City of Roxboro UDP requires a minimum of 2 off-street parking spaces be provided 

for a manufactured home dwelling, with a minimum clearance of 18’ in length for each 
vehicle.  The site plan provided by the applicant shows an approximate 54” driveway on 
the property. 

 
 According to Section 6.5.3. in the City of Roxboro’s UDO, the setback requirements for a 

single-family residential unit (and/or Class A Manufactured Home) are 25’ in front, 10’ on 
either side, and 15’ in the rear.  Uncovered decks and porches attached to the principal 
structure may be located in side or rear yards, provided such uses shall not be less than 5 
feet from any lot line.  This does not allow the encroachment of these uses into front or 
corner lot yard setbacks, nor does it include covered decks, porches, or sunrooms.  The 
site plan provided by the applicant shows a 50.2’ setback from the front 4’X4’ porch to the 
front property line, a 21.15’ setback on either side of the proposed manufactured home, 
and a 50.2’ setback from the back 4’X4’ porch to the rear property line.  Based on the 
survey map by the applicant, the total length of the property from front setback to rear 
setback is only 132.8’.  As such the setbacks proposed do not add up to the width of the 
property.  On September 6, 2018, staff spoke with Roger McCarter at Clayton Homes, who 
advised the rear setback should be corrected to reflect the proper dimensions of the lot.  
As such, the rear setback should be 46.6’.  These setbacks meet all minimum 
requirements.   

 
 This property is located in the Falls of the Neuse Watershed, which requires special 

regulation for development and area disturbance.  Andrew Oakley is the city of Roxboro 
Stormwater Administrator, and therefore must sign off on all development within the Falls 
Watershed.  Mr. Oakley requested a condition be placed on any approval for this proposal, 
requiring the applicant submit a site plan that shows the disturbed area for the proposed 
development to be less than 12,000 square feet. If the disturbed area exceeds this amount, 
then further steps will be necessary to meet the requirements of the City’s Stormwater 
Ordinance.  (See Exhibits B & C for all comments from Mr. Oakley).  

 
 A part of the review for this development included seeking input from the Roxboro Fire 

Department, Person County Building Inspections Department, and a local appraiser 
regarding any concerns of development at this location.  Exhibits D, E, and F, respectively, 
will indicate there were no concerns expressed by any of these entities regarding the 
proposed placement of a Class Manufactured Home on the site at 619 Jean Street.  

 
 The City Council shall issue a Special Use Permit only if it has evaluated an application, 

through a quasi-judicial process, and determined that the following statements are found 
in the affirmative: 
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 (a)  The establishment, maintenance, or operation of the special use will not be detrimental 
to or endanger the public health, safety, or general welfare. 

 (b)  The special use will be in harmony with the existing development and uses within the 
area in which it is to be located. 

 (c) The establishment of the special use will not impede the normal and orderly 
development and improvement of the surrounding property for uses permitted in the district.  

 (d)  Adequate utilities, access roads, drainage, parking, or necessary facilities have been 
or are being provided.  

 (e)  Adequate measures have been or will be taken to provide ingress and egress so 
designed as to minimize traffic congestion in the public streets.  

 (f)  The special use shall, in all other respects, conform to all the applicable regulations of 
the district in which it is located.  

 (g)  Public access shall be provided in accordance with the recommendations of the city’s 
land use plan and access plan or the present amount of public access and public parking 
as exists within the city now.  If any recommendations are found to conflict, the system 
requiring the greatest quantity and quality of public access, including parking, shall govern.  

 (h)  The proposed use will be in conformity with the land use plan, thoroughfare plan, or 
other plan officially adopted by the City Council. 

 
 Staff recommends the following conditions: 
 (1) Applicant must provide a detailed site plan, showing the total disturbed area for the 

project, and any other documentation necessary to satisfy the requirements of the City’s 
Stormwater Ordinance and Administrator.  This condition is assigned to ensure the project 
will meet finding (f) “The special use shall, in all other respects, conform to all the applicable 
regulations of the district in which it is located,” as outlined in the City’s UDO.   

 
 After a brief discussion, Council Member Mark Phillips offered a motion to approve the 

Special Use Permit request for 619 Jean Street for the proposed placement of a Class A 
Manufactured Home on the undeveloped site, as described in the application packet, with 
the proposed conditions outlined in Docket #SUP2018-05, as it meets the required findings 
outlined in Section 4.9.4.5. of the City’s UDO, with a second by Council Member Reggie 
Horton and upon being put to a vote was carried unanimously.  

 
3.  Text Amendments – Business Regulations – Chapters 110,111,114, & 117 – Public 

Hearing    
            Mayor Merilyn P. Newell opened the Public Hearing at 8:02 p.m.  City Manager Brooks 

 Lockhart reported to the Mayor and Council that Chapters 110,111,114, & 117 were in need 
 of updating as follows: 

 
  Chapter 110 General Licensing, Taxation and Regulations:  Effective July 2015, the 

 NC General Assembly removed the ability for municipalities to tax business for the privilege 
 of operating.  The amendment would reflect this law, however, this change has not 
 eliminated the ability to regulate businesses such as taxis and door-to-door sales.  The City 
 also has the ability to access fees to defray the expense of any services it feels we provide.  
 This amendment leaves a framework for the Council to utilize if there is ever a decision to 
 exercise the City’s abilities.  

 
  Chapter 111 Alcoholic Beverages:  Staff has received a request from two local 

 restaurants and a petition with over 105 signatures that the City consider expanding the 
 hours of alcoholic beverage sales on Sunday beginning at 10:00 a.m.  The NC General 
 Assembly passed the “Brunch Bill” in the 2017 session which allows the authority for this 
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 amendment.  Person County has adopted the provision for the unincorporated areas of the 
 County.  

 
  Chapter 114 Cable Telecommunications:  The City’s authority to issue cable franchise 

 agreements was eliminated by the State in 2006.  The franchise agreements are now held 
 with the State.   This section is proposed to be repealed in its entirety and reserved for 
 future use in the City Code. 

 
  Chapter 117 Tattoos and Body Piercing:  Minor changes are needed to update 

 definitions and create consistency with the UDO.  The UDO regulates the location and 
 hours of operation through supplemental regulations; having that in two places creates 
 potential for conflict.  The ordinance provided to Council provides that the establishments 
 covered by this ordinance property post their state, county health department, zoning 
 compliance statement.  It further mentions a business registration fee and references 
 the annual budget ordinance; at this time there is no established fee in the budget, so 
 this would not have an immediate impact to the businesses. 

 
  Mayor Newell asked if anyone from the public would like to speak at this time on Chapters 

 110, 114, and 117.  No one spoke at this time.  
 
  After some discussion, Mayor Pro Tem Tim Chandler offered a motion to approve 

 Chapters 110, 114, and 117 as presented, but would like to discuss Chapter 111 
 further before a motion is offered, Council Member Mark Phillips offered a second to 
 this motion and upon being put to a vote was carried unanimously. 

 
  Mayor Newell asked if anyone from the Public would like to speak to Council 

 regarding Chapter 111.   Mrs. Candice Crank of Heirloom Restaurant located on Depot 
 Street  presented Council with a petition with approximately 115 signatures stating they 
 would like for Council to approve the “Brunch Bill” not only for restaurants, but any business 
 to sell whether it is on or off site sales. There being no one else from the public, Mayor 
 Newell closed the Public Hearing at 8:13 p.m.  After some discussion, Council Member 
 Mark Phillips offered a motion to approve the “Brunch Bill” stating “any 
 establishment located in the City limits and holding an On-premises Malt Beverage 
 Permit and/or an On-premises Unfortified Wine Permit and/or an On-premises 
 Fortified Wine Permit and/or a Mixed Beverages Permit pursuant to NC General 
 Statute §18B-1001 is permitted to sell beverages allowed by its permit beginning at 
 10:00 a.m. on Sundays with a second by Mayor Pro Tem Tim Chandler and upon 
 being put to a vote was carried with a 3-2 vote with Council Member Byrd Blackwell 
 and Council Member Sandy Stigall voting nay.  

 
NEW BUSINESS 

4.  Marlow’s Creek Contract – Engineering 
      Public Services Director Andy Oakley presented the Mayor and Council with a contract 

for engineering services for Marlowe’s Creek Outfall Replacement.  Mr. Oakley reported that 
Marlowe’s Creek has been identified as being in need of replacement.  Council approved 
$250,000 for the Engineering Services for the project during the 2018-2019 annual budget.   

  
 A Request for Qualifications was published on March 17, 2018 and staff received three 

submittals from consultants by the deadline of April 10, 2018.  City staff reviewed the 
submittals and Alley Williams Carmen and King, Inc. was ranked highest among the 
participating consultants.  After a brief discussion, Mayor Pro Tem Tim Chandler offered 
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a motion to approve the contract as presented with a second by Council Member 
Mark Phillips and upon being put to a vote was carried unanimously.  

    
   5. Resolution to Approve Grant Application 
       Public Services Director Andy Oakley presented the Mayor and Council with a Resolution 

explaining that the Federal Clean Water Act Amendments of 1987 and the N.C. Water 
Infrastructure Act of 2005 (NCGS 159G) have authorized the making of loans and grants to 
aid eligible units of government in financing the cost of construction of (state whether a 
wastewater treatment works, wastewater collection system, stream restoration, stormwater 
treatment, drinking water treatment works, and/or drinking water distribution system or other 
“green” project).  Mr. Oakley asked for Councils approval of the Resolution to be able to 
apply for assistance.  After a brief discussion, Council Member Mark Phillips offered a 
motion to approve the Resolution as presented with a second by Council Member 
Byrd Blackwell and upon being put to a vote was carried unanimously.  Clerk’s Note:  A 
copy of said Resolution is hereby incorporated into the minutes of this meeting.   

   
  6.  Fire Truck Loan Approval – Piedmont Electric  

Fire Chief Kenneth Torain reported to the Mayor and Council that in the 2018/2019 budget, 
an air truck for the fire department was approved.  The truck is used to fill air bottles on a 
fire scene.  This truck also has a remote light tower and serves as a rehab truck and can 
carry rescue equipment.  The stipulation during the budget process was Staff had to get the 
zero percent interest loan from Piedmont Electric Corporation.  During Piedmont’s August 
meeting staff was notified that the loan was approved.  During the budget process the truck 
was $145,000, but during the wait period for Piedmont, staff talked the price down to 
$125,000.  After some discussion, Mayor Pro Tem Tim Chandler offered a motion to 
approve the zero interest loan from Piedmont Electric with a second by Council 
Member Sandy Stigall and upon being put to a vote was carried unanimously.   

 
7.  Tourism Annual Report 

Margaret McMann, Person County Tourism Director reported to Council some of the 
accomplishments that the Tourism Development Authority (TDA) has completed for year. 
Some of these included: “Explore Roxboro” app with a presentation to the Mayor and 
Council of the new film to promote Roxboro/Person County that shows the finest that 
Roxboro/Person County has to offer to tourist, continued partnerships with other 
organizations such as Roxboro Development Group, the Roxboro Area Chamber of 
Commerce, the Person County Arts Council, the Kirby Cultural Arts Complex, to name a 
few, during the 2017-2018 year tourism has been able to give over $70,000 in grants to 
organizations to assist in advertising and promotion of events, a new destination guide that 
will be included in the Chamber of Commerce’s annual guide, and some of these guides 
will be distributed at the Raleigh/Durham Airport as another means of economic 
development and tourism awareness. Ms. McMann also stated that she would like to have 
a Visitor’s Center that would be centrally located so visitors or local citizens could map out 
their adventures in a home like setting.  

 
OLD BUSINESS: 
     8.   Operations “Slow Down” Update 
 Police Chief David Hess reported to the Mayor and Council that Operation “Slow Down” 
 campaign was to address concerns of speeding in the city and county. Staff was able to 
 deploy a newly purchased Radar Speed Sign.  The sign was first set at South Main Street 
 near Gentry Street from July 30th to August 8th.  The second deployment was on Ridge 
 Road near Windsor Drive.  The sign was placed on August 17th in “Stealth Mode” until 
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 August 27th.  Stealth Mode is a setting that allows the sign to track speed data without 
 displaying a speed to the motorist.   
 
 The data from both deployments indicates the motoring public, on average, exceeds the 

posted speed limit by more than 12-20 mph in these areas.  Operation “Slow Down” proved 
to be a successful endeavor.  A total of 884 speeding citations were issued by local law 
enforcement.  Chief Hess stated that the message to the public, “speeding is a problem 
throughout our County”, “Obey the Sign or Pay the Fine”.  Law enforcement will continue 
to monitor these troubled areas.   

 
COMMITTEE REPORTS: 
Mayor Merilyn P. Newell offered some dates:  Kerr- Tar Annual Banquet – September 27, 2018, 
the retirement of Judge Mark Galloway on September 28, 2018 from 4:00 pm – 7:00 pm at the 
Kirby Theatre.   
 

 Council Member Byrd Blackwell reported that the Good Morning Coffee Hour, 
September 19, 2018 at 8:00 am will be information on DARE and Substance Abuse. 

 Mayor Pro Tem Tim Chandler reported that the United Way Kick Off will be held on 
October 3, 2018. 

 Council Member Mark Phillips reported that the Chief’s Association reported that 
Timberlake is working to lower ISOs, and GIS is doing a street number study in the City 
because some dwellings have no numbers and makes it difficult for emergency personnel 
to respond to calls.  

 Council Member Reggie Horton reported that he attended the Community Watch at East 
Roxboro, Patriot’s Day ceremony, Cruise In, the Ground Breaking at the Wastewater 
Treatment Plant, and Personality.  

 
ADMINISTRATIVE REPORTS 

 9.  Financial & Tax Report  
Finance Director Dan Craig presented Council with Financial reports for months ending 
July 31, 2018 and tax reports ending August 31, 2018.  Clerk’s Note: A copy of said 
financial report is hereby incorporated into the minutes of this meeting.   
 

      10. Assistant Manager’s Report  
 Assistant Manager Tommy Warren reported to the Mayor and Council that the water 
 plant had two employees to resign this summer.  In the past, staff has had to hire employees 
 and then train them, plus they had to work at the water plant for six months before they 
 were eligible to take the state exam.  Staff has had certified operators apply for the vacant 
 positions and after a short training period to learn the Roxboro plant operations, they will 
 be able to work on their own. In addition, one candidate was qualified to be the Chief Plant 
 Operator that requires an “A” certification and she has twelve years of experience as a 
 water plant operator with the last five years as a certified “A” operator, with a degree in 
 electronics as well.   Her first day at work for the City was September 10, 2018.   
 
 Mr. Warren continued informing Council that the pump at NC49S pump station failed due 
 to the impeller and a couple of wear plates failed.  There is a long lead time on getting parts 
 for these older pumps, however the parts have arrived and the pump is scheduled to be 
 repaired on Monday September 10th.  The station in the meantime has been operating off 
 the portable diesel powered pump for the past two months. 
 
 The contractor is making good progress on the grading at the wastewater treatment plant.  
 According to the job superintendent, the grading is ahead of schedule and they are making 
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 good progress on the new digester.  The contractor hopes to be pouring concrete for the 
 digester about the first of October. 

 
11. Manager’s Report 

City Manager Brooks Lockhart reported to the Mayor and Council some upcoming dates:   
Roxboro Area Merchants’ Association – at 8:00 a.m. on September 18th at Golden Corral, 
Small Business Symposium, 10:00 a.m. – 2:00 p.m. on September 20th at the Kirby and 
Council work session and Mr. Lockhart asked if Council could set the date for October 22nd 
at 6:30 p.m.  After a brief discussion, it was the consensus of Council to meet for a Planning 
Session on October 22, 2018 at 6:30 p.m. in the Council Chambers at City Hall.    
 
Mr. Lockhart stated that full implementation and transition for the new payment portal for 
Utility Billing is scheduled for September 21st.  Staff plans to conduct an information 
campaign via bill inserts, social media, and local media to inform customers of the changes 
to the payment portal.  Layout for the payment portal is underway.  Intentions are to have 
a final design completed by September 10th to allow time to create informational bill inserts 
for customers in the upcoming bills.  IT has recommended staff utilize a friendly url instead 
of marketing the lengthy default url provided by Tyler.  More information will be provided to 
the Mayor and Council as a decision on the url is confirmed.  
 
The first monthly progress meeting for the Wastewater Treatment Plant Upgrades will be 
held this week.  Staff has received clear guidelines on how to proceed with the initial 
payment request from USDA Rural Development.  USDA RD staff has advised city staff on 
how to frame the request to allow additional expenses related to the project, like the 
constructability improvements made by the CMAR and legal expenses related to the 
financing of the project to be submitted for reimbursement.  Staff will update the Mayor and 
Council monthly.   
 

COUNCIL DISCUSSION: 
   Mayor Newell asked for any discussion or concerns from Council Members. Council Member 

Mark Phillips stated that he is pleased with the work that the Department of Transportation is 
doing in Roxboro/Person County.  Mr. Phillips also stated he had noticed that grading of the 
Patterson Drive property has begun. There being no further discussion, Mayor Pro Tem Tim 
Chandler offered a motion to enter into closed session per NCGS 143.318.11(a)(1) 
Attorney/Client Privilege with a second by Council Member Mark Phillips and upon being put 
to a vote was carried unanimously.  

 
 Council Member Byrd Blackwell offered a motion to return to open session with a second 

by Mayor Pro Tem Tim Chandler and upon being put to a vote was carried unanimously.  
 

ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member Reggie 
Horton with a second by Council Member Mark Phillips to adjourn this meeting at 10:20 
p.m. and upon being put to a vote, was carried unanimously.    

 
Submitted by: 
 
 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk         September 11, 2018 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  October 2,  2018 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of September the City of Roxboro Fire 

Department responded to 28 fire calls within the city limits, and 38 fire calls 
outside the city limits.   Also, the department responded to 94 first responder calls 
within the city, and 47 first responder calls in our county response district. Over 
the course of September, we had to call back off-duty personnel and auxiliary 
personnel for a total of 1 full alarms.  

 Relay for Life  –  The Roxboro Fire department assisted in the setup of Relay for 
Life with us setting up all the bleachers and helping with the chairs. Also we 
walked in front of the survivors clearing the track and also had one of our 
personnel in the survivor walk.  

 Hurricane Florence  During the storm we had extra personnel on duty to handle 
the calls if the need was to arise. We responded to several trees down but mostly 
to flooded streets and homes and a few that the entire road had to be blocked. 

 Response to Eastern North Carolina.  Adam Morris and Colby Clayton 
responded to Maysville North Carolina to help with fire suppression and to 
provide water to the local fire department because of the water system down in 
the entire area. The Office of The State Marshal Office requested the tanker and 2 
people to respond to the area from Roxboro.  

 Fire Prevention Day.  Fire Prevention Day will be on Saturday October 13th 
from 10am -2 pm .  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

September 2018 

Patrol Division 

Highlighted Events 

 The homicide suspect from the 

September 27th murder was arrested 

within 19 hours.  We extend our 

appreciation to the community for 

providing tips. 

 The suspect from January 15th felony 

larceny at a local car sales lot was 

extradited back to Person County to face 

charges for their local crimes. 

 The department’s Honor Guard received 

training from the Old Guard in DC. 

 Patrol officers, Sgt. Horton, Ofc. Campbell 

and Ofc. Warren, were praised by a citizen for helping 

her obtain a replacement tire for her vehicle.  

Community Policing 

 Participated in Fish with a Cop. 

 Provided numerous updates during the flooding related 

to Hurricane Florence. 

 Lt. Hughes is attending Person County Leadership. 

 Participated with Roxboro Housing Authority “Stop the 

Violence” family self‐sufficiency event.  

 The Honor Guard provided a 3 Gun Volley at the Patriots 

Day event on September 8th  

 Patrol participated in Fun Day at Zion Level Missionary 

Baptist Church on September 8th  
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 Posted a traffic safety law reminder on social media for motorist to use their headlights when it 

is raining.  

 

  

 

 

  

                                                   Monthly Activities 
Calls for Service:  1280  Incident Reports:  144  
Traffic Enforcement Requests:  19  Traffic Stops:  334 
Traffic Crashes:  53  Citations Issued:  359 
Total Arrests:  59  Warnings:  97 
Directed/Foot Patrol:  162   
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Criminal Investigations Division 

 Det. Wright was the lead investigator in the Demaria William homicide.  Special thanks to CID 

during the month of September.  The team was called out after hours every week to investigate 

various felony crimes.  

 Det. Wright charged three people from an attempted felony larceny case at a local business.  

They were arrested on the property while committing the act. 

 Lt. Hughes attended the FBI‐LEEDA Executive Leadership Institute course.  

 

Total Numbers for the Month 

Cases Assigned:   17  Follow Up Hours in the Field:   195 

Hours Completing Paperwork:   125  Follow Up Hours by Phone:   35 
Call Outs:  7  Out of Town Follow Ups:    9 
Felony Warrants Obtained:   20  Misdemeanor Warrants Obtained:    3 

Total Arrests:   6  Interviews Conducted:   15 
Cases Closed:   15  Total Forensics Cases:  6 
Background Investigations for New Hires:   0 
Search Warrants Executed:  2 

Court Hours:  6 

 

Street Crimes Unit 

 Submitted indictments to the grand jury for indictment consideration.  

 

Calls For Service by Day of the Week 

September 2018 
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Administrative Services Unit 

 Citizens Police Academy began in September. 

 Assisted city staff with various police facility requests.  

 Provided training equipment for annual firearms qualification.  

 Assisted DA staff with an evidence review for a pending criminal case. 

 Participated in several community policing events throughout the month. 

 Evidence Custodian Tanya Thomas completed an audit on 300 firearms in evidence.   

 

Administration 

Meetings 

 Met with concerned citizens. 

 Daily meetings with Command Staff. 

 Attended various community events. 

 Presented Gerald Wallace with a certificate of 

appreciation for several things he has done for 

the department recently.  

 Meetings:  District Attorney Perez; Roxboro 

Housing Authority; Judicial Stakeholders; 

Business lunch with the soon to be District 

Attorney Mike Waters; Chamber‐ Personality 

Public Safety planning, Rotary; City Manager; 

Human Resources; 911 Director; Chief attended a 

Training & Standards Job Task Analysis 

committee meeting; Strategic Planning; Staff 

meetings; department head meeting; City 

Council. 

Upcoming Events 

 German Foreign exchange students, Wednesday, October 10th.  PD presentation and tours 

from 1p‐4p 

 New Life Non‐Denominational Church fun day, Saturday, October 27th from 8am‐noon.  The 

PD will have a booth set up and staff in attendance.  

Police Department Strategic Planning Community Stakeholder meetings 

 CPA Alumni:  October 15th @ 7 PM PD Training Room 

 City Council:  October 22nd at 6:30 PM at City Hall 

 Ministerial Alliance:  October 29th @ 7 PM PD Training Room 

 Kiwanis:  November 5th @ 6 PM at La Piazza 

 NAACP of Person County:  Waiting confirmation for a date 



Monthly	City	Council	Report‐	September	2018	 Page	5	
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

THANK YOU FOR YOUR CONTINUED SUPPORT 



Water Repairs: 14 Commercial Garbage: 444.13 tons

Hydrant Repairs and Maint: 0 Residential Garbage: 214.19 tons

Meters Changed: 5 Brush Collected: 12.6 tons

New Water Services: 1 Leaves Collected: 12.6 tons

Broken Meters Replaced: 0                           Emulsion  0 Gallons

Potholes Repaired: 0

Sewer Repairs: 1 Asphalt: 12.94 tons

Sewer Blockages: 31 Concrete: 0 yards

New Sewer Services: 1 Building and Grounds Repair 20

Vehicle Repairs: 31

Locate Services Provided: 239 Garage Materials: $17,783.15

60 Hrs

Remarks: Remarks:

Total Water Treated: 85.95 MG Average Monthly Flow: 2.18 MGD

Average Daily Treated: 2.865 MGD Maximum Daily Flow: 10.36 MGD

Maximum Daily Treated: 3.3 MGD Minimum Daily Flow: 1.13 MGD

Minimum Daily Treated: 1.77 MGD

Monthly Rainfall: 9.625"

City Lake Level: Full 10/3/2018 Maximum Rainfall: 2.25" 9/16/2018

Lake Roxboro Level: 6" + 10/3/2018 Peak Hourly Flow: 20 mg + 9/17/2018

Monthly Samples Analyzed: 2556

Oil and Grease Inspections: 20 facilities

Remarks: Remarks:

September 2018

Rains from Hurricane Florence increased the workload 

from 9/14-9/17. 

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant

49 Pump Station repaired and returned to service.
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3. UDO Text Amendments - Public Hearing
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5. Assistant Manager's Report



 

Assistant City Manger’s Report 

 

Wastewater Treatment Plant Improvements: The rains from a couple weeks ago did 

slow down the excavations at the oxidation ditch and office building site. However, they 

are still on schedule. The excavation has hit rock and blasting will begin in a week or 

two. Prior to bidding the job, a subsurface investigation was done at the site and it 

indicated there would be some rock encountered. The rock removal was included in the 

bid price.  

Residential Garbage Truck: The residential garbage truck ordered last year has been 

delivered. As soon as the title and tags are completed, the truck will be placed in 

service. 

Chub Lake Street Catch Basins: Chub Lake Street is a NCDOT street and it was 

resurfaced by NCDOT this summer. While they did grind and remove a layer of asphalt 

on the street, the resurfacing did increase the height of the pavement. This has resulted 

in a substantial drop where the pavement meets the catch basins.  There have been 

numerous complaints. NCDOT was contacted and they stated that raising the catch 

basins is in the paving contract and the resurfacing contractor will be doing the work. 

They did not have a time table for the catch basins to be raised. 

NC 49S Pump Station: Last month, Council was informed that the NC 49S pump 

station would be repaired the week of September 10, 2018. The contractor was delayed 

a week. Then, when the pumps were installed, the new covers did not fit the old housing 

correctly. This caused a short delay. The contractor was able to refurbish the old covers 

and make them work. Then a relay went bad and the pump would not start. While 

trouble shooting the problem, the relay tested as good. This caused another delay. The 

pump station is now up and running.  
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6. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 October	9th,	2018	
	

 Please	take	note	of	several	upcoming	dates.	
o Merchants	Forum	–	October	11th,	6pm	at	Hall’s	Way	
o Council	Work	Session	on	Police	Department	Visioning,	City	Traffic	Code,	and	a	discussion	with	Legal	

Counsel,	6:30pm	October	22nd	at	City	Hall	
o Good	Morning	Coffee	Hour,	8am	October	24th	at	Golden	Corral;	H	&	R	Block	
o Habitat	for	Humanity	Winstead	Build	Ceremony,	4:30pm	at	the	corner	of	Doug	St.	and	Burch	Ave.		
o Business	After	Hours	BINGO,	November	15th	at	Roxboro	Country	Club	Clubhouse	
o City	Council	Meeting,	9am	on	November	19th		at	City	Hall	(Local	Government	Day)	
	

 Full	implementation	of	our	software	is	complete.	For	the	duration	of	next	few	months	we	will	have	
increased	staffing	demands	as	bugs	associated	with	the	implementation	might	occur.	Staff	continues	to	
grow	in	our	comfort	and	skill	level	of	mastering	the	new	software.	Our	new	software	has	provided	
additional	opportunities	to	enhance	our	workflow.	We	are	exploring	additional	upgrades	which	can	
streamline	our	work	order	processes.		
	

 I	have	received	an	update	from	John	Sandor	on	the	mini	roundabout	at	the	intersection	of	Long	and	
Morgan.	As	noted	previously,	the	project	required	the	relocation	of	a	pole	by	Duke	Energy.	Due	to	recent	
events	the	timetable	for	the	utility	relocation	has	been	delayed	by	6	weeks.	Sandor	is	aiming	for	design	
layout	work	to	begin	in	early	December	with	possible	work	being	completed	while	students	of	are	on	
winter	break.		
	

 City	Council	has	been	invited	to	participate	in	the	Habitat	of	Humanity	“Winstead	Build,”	on	November	3rd.	
The	worksite	is	located	on	the	corner	of	Doug	Street	and	Burch	Avenue.	The	workday	begins	at	8am	with	a	
lunch	break	scheduled	for	noon;	the	primary	work	for	the	event	will	be	the	raising	of	the	walls.	An	onsite	
ceremony	is	scheduled	for	4:30pm.		
	

 I	hope	to	provide	Council	with	an	update	on	research	that	Staff	and	legal	counsel	are	conducting	on	
ordinance	matters.		As	an	additional	update,	staff	and	legal	counsel	are	discussing	the	potential	for	
revolving	loans	for	stormwater	repairs	and	are	evaluating	next	steps	beyond	code	enforcement.		
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