
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

AGENDA ROXBORO CITY COUNCIL MEETING 
TUESDAY, JUNE 12, 2018 at 7:00 P.M. 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:         

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell  

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department 

       Fuel Expenditures 
       Public Services 
       Planning/RDG Report 
      
RECOGNITIONS:                      
              Police:  Unit Commendation  
              Fireman – Colby Clayton – Outstanding Young Servant Award (Roxboro Jaycees) 
              Graduates 
 
PUBLIC COMMENT:     (5 minutes per Citizen)      Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Budget Amendment        Finance Director Dan Craig 
2. Budget for Fiscal Year 2018-2019 – Public Hearing     City Manager Brooks Lockhart 
3. Annexation – Patterson Drive – Public Hearing      Planning Director Lauren Johnson 
4. Rezoning Request – Satterfield – Public Hearing     Planning Director Lauren Johnson 
 

NEW BUSINESS: 
5. Board Appointment – Person County TDA      Mayor Merilyn P. Newell 
6. Copier Lease Agreement       Assistant Manager Tommy Warren 
7. Bond Order for WWTP        Finance Director Dan Craig 
8. Uptown Development Incentive District Grant (UDIDG)    Finance Director Dan Craig    
 

OLD BUSINESS:     
 
COMMITTEE REPORTS:         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:   

  9.  Financial & Tax Report      Finance Director Dan Craig  
10.  Assistant Manager’s Report      Assistant Manager Tommy Warren 

  11.  Manager’s Report       City Manager Brooks Lockhart  
 

COUNCIL DISCUSSION: 
 
CLOSED SESSION:      
                                      
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, June 12, 2018. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
  
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by _______________________ to approve the Consent 
Agenda as presented with a second by _______________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of May 8, 2018 (Regular Meeting) 
 Minutes of May 15, 2018 (Budget Session) 
 Minutes of May 31, 2018 (Budget Session) 
 Fire/EMS Monthly Report (May 2018) 
 Police Dept. Monthly Report (May 2018) 
 Public Services Monthly Report (May 2018) 
 Fuel Expenditures Monthly Report (May 2018) 
 Planning/RDG Monthly Report (May 2018) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY MAY 8, 2018 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem Tim Chandler 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell 
    Council Member Reggie Horton 
    Council Member Sandy Stigall 
     
   Members Absent:       
 

Others Present:  City Manager Brooks Lockhart 
    Asst. City Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Fire Chief Kenneth Torain provided the invocation.   

 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 
 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or changes asking 
that a Closed Session per NCGS 143-318.11(a)(1) Attorney/Client Privilege be added to the 
agenda.  A motion to approve the agenda and adding a closed session per NCGS 143-
318.11(a)(1) Attorney/Client Privilege as requested by Mayor Newell was offered by Mayor 
Pro Tem Tim Chandler with a second by Council Member Sandy Stigall and upon being put 
to a vote was carried unanimously.    
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
comments.  A motion was offered by Council Member Sandy Stigall to approve the consent 
agenda as presented with a second by Council Member Byrd Blackwell, and upon being 
put to a vote, was carried unanimously.  
 

   RECOGNITION: Fire Chief Kenneth Torain asked that the recognition of Firefighter Colby         
Clayton be rescheduled until June due to illness.   

   
PUBLIC COMMENT:   
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the 
public record and to limit his/her comments to five minutes.  
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Annexation – 501 South – Public Hearing 
 Mayor Merilyn P. Newell opened the Public Hearing at 7:05 p.m.  Planning Director 

Lauren Johnson reported to Council that at the April meeting, the City of Roxboro received 
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petitions requesting the City to annex two adjoining parcels of land, Tax map & Parcel 
Numbers A51 17 and A62 112.  The area to be annexed is located on the east side of US 
501S, contiguous to the existing city limits on the west side of 501S.  The area is deemed 
contiguous as it is separated from the municipal boundary only by the width of a NC DOT 
street.  As suck, this will be a voluntary contiguous annexation.  The total to be annexed is 
202.15 acres. The petition is checked for vested rights, however the property owners 
indicated they are not requesting any vested rights.  The Public Services staff is also 
conducting tests on the Billy Hicks Pump Station and sewer collection system to determine 
the impact this development may have on existing infrastructure.  

 
  1)  Ms. Bonnie Gibbons – Allensville Community offered concerns of how this  

  annexation will affect her property that is located on the back side and what exactly 
  will be located in this area.  

 
 There being no further public comment, Mayor Merilyn P. Newell closed the Public Hearing 

at 7:12 p.m.  After some discussion, Mayor Pro Tem Tim Chandler offered a motion to 
approve the annexation as requested and to zone the district as R-8 with a second by 
Council Member Byrd Blackwell and upon being put to a vote was carried unanimously. 

 
NEW BUSINESS 

2. 4th of July Fireworks Contract 
 City Manager Brooks Lockhart presented the Mayor and Council with the 2018 4th of July  
 Fireworks Contract from East Coast Pyrotechnics, Inc. in the amount of $10,500.  After a 
 brief discussion, Council Member Mark Phillips offered a motion to approve the 
 contract as presented and to authorize City Manager Brooks Lockhart to sign the 
 contract with a second by Council Member Reggie Horton and upon being put to a 
 vote was carried unanimously.   
 

3.  Draft Budget Presentation – FY 2018-2019 
 City Manager Brooks Lockhart presented Council with the proposed budget for fiscal   year 

2018-2019.  Mr. Lockhart shared some highlights with Council, stating this budget reflects 
tax rates to remain at $0.670, a 2.04% COLA for all employees and an increase in rates for 
water and sewer rates by 3%, that will be the final increase recommended from the rate 
analysis conducted by the North Carolina Rural Water Association and should provide the 
City’s system with adequate revenue to cover the debt service towards future for 
improvements.  The debt service will cover the expenses at the wastewater plant to address 
new ammonia limits that will be enforced in the 2019 permit and the payments on the MIEX 
System at the Water Plant.   

 
 Total proposed budget for the FY 2018-2019 is $18,476,887.  The budget is made up of the 

following funds: 
 
  Fund      Amount 
  General     $10,917,785 
  Enterprise     $  7,364,103 
  All Other      $     194,998 

   Total      $18,476,887 
 

4.  Annexation Petition – Patterson Drive    
 Planning Director Lauren Johnson reported to the Mayor and Council that the City of 
Roxboro has received petitions requesting that the City annex two adjoining parcels of land, 
Tax Map & Parcel Numbers 102.2 and 102.81.  The area to be annexed is located off of 
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Patterson Drive, approximately .2 miles from 501S, contiguous to the existing city limits 
along Patterson Drive.  The area deemed contiguous as it is abuts the existing City of 
Roxboro corporate limits.  As such, this will be a voluntary contiguous annexation.  The 
total area to be annexed is 16.06 acres.  The petitioner requests vested rights for these two 
properties.  The proposed vested rights are outlined in the petition and include conditions 
of approval for a Major Subdivision Concept Plan approved by the Person County Board 
of Commissioners in 2007 with approved erosion and sedimentation plan and approved 
road construction plans. Mrs. Johnson presented: 

  1) Resolution Directing the Clerk to Investigate a Petition Received Under G.S. 160A-
31 and after a brief discussion, Council Member Mark Phillips offered a motion to 
approve the Resolution as presented with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.  

 2) Certificate of Sufficiency:  After a brief discussion, Mayor Pro Tem Tim Chandler 
offered a motion to approve the Certificate of Sufficiency as presented by the Clerk 
with a second by Council Member Mark Phillips and upon being put to a vote was 
carried unanimously.  

 3) Resolution to Set Public Hearing:  After some discussion, Council Member Byrd 
Blackwell offered a motion to approve the Resolution as presented with the Public 
Hearing set for Tuesday, June 12, 2018 with a second by Council Member Reggie 
Horton and upon being put to a vote, was carried unanimously.  

 
5.  Resolution – Annexation Policy for Utility Extensions 
 Public Services Director Andy Oakley presented the Mayor and Council with a Resolution 

to establish a policy related to Utility Extensions outside the corporate limits of the City.  Mr. 
Oakley stated that the policy would require any developer who desires to connect property 
outside the City to City utilities to agree to submit a petition for annexation and each 
consideration of annexation shall be reviewed by the City Council and a determination shall 
be made as to whether the annexation procedure will be initiated on a case by case basis.  
After a brief discussion, Council Member Mark Phillips offered a motion to approve the 
Resolution as presented with a second by Council Member Reggie Horton and upon 
being put to a vote was carried unanimously.  Clerk’s Note:  A copy of said Resolution is 
hereby incorporated into the minutes of this meeting.   

 
OLD BUSINESS: 
  6.  “Clean Sweep” 

   City Manager Brooks Lockhart took this opportunity to remind Council and staff of the 
upcoming “Clean Sweep” to be held Saturday, May 12, 2018 beginning at 9:00 a.m. and 
ending around 12:00 noon.  Everyone will meet at City Hall for supplies and decide what 
areas each group will work.  If you would like to go ahead and sign up, please call Tanya 
Thomas at the Roxboro Police Department.     

 
   Committee Reports: 

Mayor Merilyn P. Newell asked for any committee reports at this time.   
1) Person County Animal Control – Council Member Sandy Stigall – No report at this 

time. 
2) Senior Center Advisory Board – Council Member Byrd Blackwell – Meeting 

scheduled for Thursday, May 10, 2018.   
3) Kerr Tar Council of Government – Council Member Reggie Horton – No report at 

this time.  
4) Fire Chief’s Association – Council Member Mark Phillips – attended the East 

Roxboro Neighborhood Watch and all is quiet.  Chief’s Association meeting was 
postponed until Wednesday, May 10, 2018.  RAMA is doing good at this time.    
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5) United Way – Mayor Pro Tem Tim Chandler stated that United Way has completed 
disbursements.    

 
ADMINISTRATIVE REPORTS 

 7.  Financial & Tax Report  
Finance Director Dan Craig presented Council with Financial reports for months ending 
March 31, 2018 and tax reports for April 30, 2018.  Clerk’s Note: A copy of said financial 
and tax report is hereby incorporated into the minutes of this meeting.  
 

       8.  Assistant Manager’s Report  
Assistant Manager Tommy Warren reported to the Mayor and Council that a pre bid 
meeting was held on April 23, 2018 at the wastewater treatment plant.  Representatives 
from eight major contractors were on site, along with representatives from the different 
subcontractors.   
 
The project on Old Durham Road is moving along with underground utilities to be located 
and Sunrock erecting road construction signs.  The next step will be to begin the road 
milling process.  Travel delays can be expected as the work progresses and staff 
recommends that traffic use US 501 as a detour.   
 
In April RFQ’s were requested for engineering to upgrade the Marlowes Creek Sewer 
outfall and the force main along Old Durham Road.  Three engineering firms responded 
and interview were conducted with the engineering companies on Wednesday May 2, 
2018.  A recommendation will be presented to the Mayor and Council at the June Council 
meeting.   
 

  9. Manager’s Report 
City Manager Brooks Lockhart reported to the Mayor and Council some upcoming dates 
including:  clean Sweep Day at 9:00 a.m. on May 12, 2018, Budget Work Session #2, 6:00 
p.m. on May 15, 2018, Open Enrollment at City Hall – May 22 & May 23, 2018 and Budget 
Work Session #3, 6:00 p.m. on May 29, 2018. City Manager Brooks Lockhart stated that 
the set meeting for May 29, 2018 work session have some conflicts and asked Council to 
consider May 31, 2018 instead.  After some discussion, it was the consensus of Council to 
change the budget work session to May 31, 2018 at 6:00 p.m.   
 
Work continues on software training for the new fiscal management software.  The 
conversion process has created additional work load for the finance and human resources 
staff.  Staff anticipates major workflow improvements for purchasing and will be training 
end users (Department Heads/Supervisors) by the end of May, with full implementation in 
August.  
 
Mr. Lockhart reported that staff participated in a conference call with LGC staff to review 
the anticipated timetable for the City’s application for approval to borrow the funds for the 
Wastewater Treatment Plant Upgrades. The Bond counsel will be submitting 
documentation following the approval of bids by Council.  Staff hope to be on the agenda 
for the LGC in either June, July or latest August.   
 
Finance, Planning, and Administrative Staff have been working with legal counsel on 
ordinance reviews on the City Code Title XI: Business Regulations.  Staff would like to 
update the ordinances to comply with new state laws (removal of privilege licenses, ride-
share laws, sweepstakes, peddling, and etc.) and create consistency in the City Code with 
the UDO.  
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Mr. Lockhart presented Council with the City of Roxboro insurance premiums cost for July 
1, 2018 – June 30, 2019.  Under the plan structure, the rate for enrolling one child was 
equal to the rate of enrolling multiple children and was not feasible for most employees to 
add a child to the policy if they only had one child.  Mr. Lockhart presented Council with the 
premiums cost chart to hopefully be able to offer an employee the opportunity to cover only 
one child at a reduced rate rather than being charged the same rate for one child as for 
multiple children.  After some discussion, Council Member Mark Phillips offered a 
motion to authorize the Manager and to approve the recommendation to offer new 
rate structure for one child instead of paying the same price as having multiple 
children, with a second by Mayor Pro Tem Tim Chandler and upon being put to a vote 
was carried unanimously.  Clerk’s Note:  A copy of said chart is hereby incorporated 
into the minutes of this meeting.  
 

COUNCIL DISCUSSION: 
   Mayor Newell asked for any discussion or concerns from Council Members. Council Member Byrd 

Blackwell attended the National Day of Prayer held at Merritt Commons, Council Member Mark 
Phillips attended Special Olympics and South Family Day. There being no more discussion, 
Council Member Byrd Blackwell offered a motion to enter into a closed session Per NCGS 
143-318.11(a)(1) Attorney/Client Privilege with a second by Council Member Mark Phillips 
and upon being put to a vote was carried unanimously.   

   
 Council Member Reggie Horton offered a motion to re-enter into open session with a 

second by Council Member Mark Phillips and upon being put to a vote was carried unanimously. 
 
 A motion to approve the mediation for the Economic Development Agreement date May 10, 

2018, was offered by Council Member Mark Phillips with a second by Council Member 
Sandy Stigall and upon being put to a vote was carried unanimously.     

 
ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Council Member Byrd Blackwell to adjourn this meeting and, upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 9:15 p.m.  

 
Submitted by: 
 
 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk        
 
 
 
 
          May 8, 2018  
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 TUESDAY, MAY 15, 2018 – 6:00 P.M. BUDGET PLANNING MEETING 
 CITY COUNCIL CHAMBERS, CITY HALL, ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem Tim Chandler 

    Council Member Reggie Horton 
    Council Member Mark Phillips  
    Council Member Byrd Blackwell  
    Council Member Sandy Stigall     
 
   Members Absent:      
 

Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    Finance Director Dan Craig 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:00 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Council Member Byrd Blackwell offered a motion to approve the 
agenda as presented with a second by Council Member Mark Phillips and upon being 
put to a vote was carried unanimously.   
 

NEW BUSINESS: 
1. Budget Workshop 

 Capital Funding – City Manager Brooks Lockhart presented to the Mayor 
and Council Capital request from the Enterprise Fund, Public Services, 
Administration, Police and Fire.   

 Mr. Lockhart asked for thoughts from Council on sending up to five candidates 
to BLET training to help find qualified candidates for the Roxboro Police 
Department.  After a brief discussion, it was the consensus of Council to send 
up to five candidates for BLET.  

 Mr. Lockhart asked that reclassification and job description for a 
Superintendent in the Public Works Department be changed from a grade 23 
to a grade 24. After some discussion, Council Member Sandy Stigall 
offered a motion to approve the reclassification as presented with a 
second by Council Member Byrd Blackwell and upon being put to a vote, 
was carried unanimously.   

 
City Manager Brooks Lockhart revisited the insurance coverage option for 
retirees that are 62 years of age and eligible for the City to pay for their 
insurance until the age of 65 years old.  During the first discussion for the 
option to be offered to retirees, the City would pay the employee $25,000 so 
they would be able to go out and buy their own insurance until they qualify for 
Medicare. The question was raised if $25,000 would be enough?  More 
discussion at the next budget session.  
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COUNCIL DISCUSSION:  Council Members offered concern over what could be done at the 
501 intersection where Kendrick’s is located.  Some suggestions were to speak with Mr. 
Kendrick about cleaning up and making it look nicer, condemning the property or offering to 
buy the property from Mr. Kendrick.  It was the consensus of Council to try to speak with Mr. 
Kendrick about the appearance of the property before any other considerations are 
considered.   
 
There being no further business to discuss, Council Member Mark Phillips offered a 
motion to adjourn this meeting at 9:20 p.m. with a second by Mayor Pro Tem Tim 
Chandler and upon being put to a vote was carried unanimously.  

   
 
Submitted By: 
 
________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk           
         May 15, 2018  
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
 THURSDAY, MAY 31, 2018 – 6:00 P.M. BUDGET PLANNING MEETING 
 CITY COUNCIL CHAMBERS, CITY HALL, ROXBORO, NC 
 

Members Present:  Mayor Merilyn P. Newell 
Mayor Pro Tem Tim Chandler 

    Council Member Reggie Horton 
    Council Member Mark Phillips  
    Council Member Byrd Blackwell (arrived at 6:45 p.m.) 
    Council Member Sandy Stigall     
 
   Members Absent:      
 

Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    Finance Director Dan Craig 
    City Clerk Trevie Adams 
    
CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 6:00 p.m. welcoming everyone in 
attendance.   
 
AGENDA ADOPTION:   
Mayor Merilyn P. Newell presented the agenda asking for any additions or corrections and 
there being none, Mayor Pro Tem Tim Chandler offered a motion to approve the 
agenda as presented with a second by Council Member Mark Phillips and upon being 
put to a vote was carried unanimously.   
 

NEW BUSINESS: 
1. Budget Workshop #3 

City Manager Brooks Lockhart asked the Mayor and Council for a date to adopt 
the budget and offered Wednesday, June 27 or Thursday, June 28, 2018.  No date 
was set at this time.  

 Mr. Lockhart continued with explaining the General and Enterprise Fund 
Expenditures for fiscal year 2018-2019.  This would include expenses for the 
water and sewer lines, water supply and treatment, waste water treatment, 
debt service, operating transfers out, transfer to triple tier FB.   

 Some concerns about the cost of IT for the City that is provided by Person 
County IT.  Right now the contract amount is $80,000, and Mr. Lockhart 
would like to speak with other IT providers for future comparisons.   

 After some discussion, it was the consensus of Council for Mr. Lockhart to 
send a letter to the County asking for their monetary participation in the 
funding of the July 4th fireworks display.  

 Non-profit organizations request are the same this year as in years past.   
 City Manager Brooks Lockhart also discussed the added hours for the Code 

Enforcement Officer.  Right now, Dennis Pinnix is contracted for twelve hours 
a week and in the proposed budget, there will be sixteen hours a week for 
Code Enforcement.  The Company presently contracted with the City is doing 
a great job.  The cost (hourly rate and rate per mailer) includes, the officer, 
administration (any mailings that are needed to be sent) and any follow ups 
required. Some conversation regarding an Abatement Agreement by City 
Manager Brooks Lockhart and it was the consensus of Council to not make a 
decision until paperwork is reviewed by the City attorney.    
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 Mr. Lockhart also talked to Council about rising fuel cost and the City would be 
watching other cost on the rise for next year’s budget.   Also, the Powell Bill 
monies and how the City had not had an increase in several years and this is 
money we use to repair our roads, curbs/gutters, and sidewalks in the City. 
Mayor Merilyn P. Newell asked that Mr. Lockhart contact Raleigh and find out 
if we need to contact our lobbyist to try to increase our Powell Bill allotment.   
 

 
COUNCIL DISCUSSION:   
Council Member Mark Phillips asked about Project Rue and would the City be involved 
other than City Services, Mayor Newell explained this will be a County project and all the City 
would provide are services.  Council Members expressed concern about our Fire Contract 
with the County and how the Fire option in the County’s budget may affect the upcoming 
contract between the City and County for fire services.   
 
There being no further business to discuss, Council Member Mark Phillips offered a 
motion to adjourn this meeting at 8:28 p.m. with a second by Mayor Pro Tem Tim 
Chandler and upon being put to a vote was carried unanimously.  

   
 
Submitted By: 
 
________________________ 
Trevie Adams, MMC/NCCMC  
City Clerk           
         May 31, 2018  
       



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  June 3, 2018 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 Responses - During the month of May the City of Roxboro Fire Department 

responded to 17 fire calls within the city limits, and 23 fire calls outside the city 
limits.   Also, the department responded to 80 first responder calls within the city, 
and 33 first responder calls in our county response district. Over the course of 
May, we had to call back off-duty personnel and auxiliary personnel for a total of 
2 full alarms. Roxboro Fire Department responded to 159 dispatched calls this 
month.  

 Special Olympics – Roxboro Fire department help with the annual Special 
Olympics at the high school. The crew had a great time with the running events. 

 Hose Testing – Roxboro Fire Department tested approx. 3.5 miles of hose during 
our hose testing event. The hose testing is required by ISO and is a great time to 
see if any hose with fail on the fire ground during a fire fight.  

 Mobile Water Testing – Because we wanted everyone to be trained on the 
tanker, Roxboro had a class on dumping and driving the new tanker.  

 Litter Sweep – We participated in the litter sweep on May 12th with 9 people. We 
pick up over 30 bags of trash from Foushee Street and Madison Boulevard to 
Depot Street and Halifax Road.  

 Burn Camp- Roxboro Fire Department carried a fire truck to the burn camp in 
Wake Forest. We also help LT. Horton build all the props for the event.  

 Hydrant Testing – The fire department has almost completed the hydrant testing 
for the year. We have several hydrants broken and will pass the list along to 
Public Works.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

May 2018 

Patrol Division 

Highlighted Events 

 Trainee Officer Leech was released from field training to Solo Patrol. 

 Brice Warren was sworn as the newest officer to join RPD.  He was hired last year as trainee 

employee while attending BLET at Vance Granville Community College.  

 Sergeant Williams earned his Advanced Law Enforcement certificate.  He was presented the 

certificate at the North Carolina Training and Standards Commission meeting in Raleigh.  

 Evidence Custodian Tanya Thomas earned her bachelor degree in Criminal Justice from NC 

Central.  She graduated Summa cum laude! 

 Chief Hess earned his bachelor degree in Criminal Justice from Liberty University. 

 Chief Hess attended an Opioid Crisis meeting with Attorney General Stein and select 

Chiefs/Sheriffs.  

 

 

 

 

 

 

 

 

 

 

Evidence Custodian Tanya Thomas
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Community Policing 

 K9 Officer Solomon conducted three K‐9 demonstrations during May.  Demos were at South 

Elementary, North End Elementary and Earl Bradsher Pre‐School.  

 During National Police Week, the department hosted Coffee with a Cop at Rox City Grill. 

 While on patrol, Officer Wright saw a group of youth football players hosting a car wash 

fundraiser.  He stopped to have his patrol car washed and contributed to the fundraiser. 

 Officer Wright attended Career Day at Woodland Elementary School.  He spoke with the 

students about law enforcement.  The students toured the police car. 

 Honor Guard participated in Special Olympics and provided services for the funeral of Retired 

Lieutenant Bradley Brann.  

 Attendance at Good Morning Coffee Hour. 

 Several offices and command staff attended numerous community fish fry’s and food 
fundraisers during the month of May.  

 The Police Department extends their appreciation for all of the CommUNITY support. 
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                                                   Monthly Activities 
Calls for Service:  1537  Incident Reports:  93 
Traffic Enforcement Requests:  6  Traffic Stops:  407 
Traffic Crashes:  50  Citations Issued:  229 
Total Arrests:  43  Warnings:  47 
Directed/Foot Patrol:  242   

  

 

 

 

Criminal Investigations Division 

 CID is working on several breaking and entering cases with persons of interest developed in 

those cases. 

 Investigators are completing background investigations for four new hire candidates. 

 Det. Howe and Sanford provided Bank Security training to various banks.  

Total Numbers for the Month 

Cases Assigned:   19  Follow Up Hours in the Field:   94 
Hours Completing Paperwork:   77  Follow Up Hours by Phone:   36 
Call Outs:   3  Out of Town Follow Ups:    1 

Felony Warrants Obtained:   3  Misdemeanor Warrants Obtained:    2 
Total Arrests:   3  Interviews Conducted:   12 
Cases Closed:   7  Total Forensics Cases:  8 
Background Investigations for New Hires:   1  Court Hours:  27 

 

Calls For Service by Hour of the Day 

May 2018 
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Street Crimes Unit 

 Preparing case files for grand jury. 

 Due to staffing shortages in CID, Street Crimes detectives will begin carrying general 

investigation caseloads and after hour call out scheduling.  

 

Administrative Services Unit 

 Hiring update:  Four applicants were given a conditional offer.  All candidates will require 

attendance to BLET.  If all goes well, these candidates will be released to solo patrol in June 

2019.  A second hiring process was posted during May.  The department received (5) 

applications.  ASU and other employees attempted to recruit experienced officers from other 

agencies.  Those perspective candidates could not afford reductions in salary to work with RPD.  

 Sgt. Ford completed a GHSP Property Audit.  

 ASU is administering policy training through PowerDMS© software.  The software tracks the 

amount of time an employee reviewed policy and records their electronic signature 

acknowledging they have read and understand the policy.  

 

Administration 

Meetings 

 Met with concerned citizens. 

 Daily meetings with Command Staff. 

 Attended various community events. 

 Retired Lieutenant Bradley Brann viewing and funeral.  

 Phone conferences for various NC Chiefs of Police Association business.  

 District Attorney, Roxboro Housing Authority, Pine Ridge Property Managers, Rotary, City 

Manager, Human Resources, Open Enrollment, Attorney General Stein, Person County NAACP 

Chapter President (lunch), Assisted Triangle J COG. 

 Staff meetings, budget planning, department head meeting, City Council. 

Upcoming Events 

 Application process for the 11th Session of the Citizen’s Police Academy.  Interested applicants 

can call Lieutenant Walker or Sergeant Ford at the police department during business hours.  

The session is scheduled to begin September 18th at 6 PM.  Dead line to apply is July 2nd.  
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THANK YOU FOR YOUR CONTINUED SUPPORT 





Water Repairs: 14 Commercial Garbage: 513.39 tons
Hydrant Repairs and Maint: 0 Residential Garbage: 233.96 tons

Meters Changed: 26 Brush Collected: 18.9 tons
New Water Services: 0 Leaves Collected: 8.4 tons

Broken Meters Replaced: 1
Potholes Repaired: 24

Sewer Repairs: 5 Asphalt: 16.52 tons
Sewer Blockages: 28 Concrete: 0 yards

New Sewer Services: 0 Emulsion: 33.53 gal

Locate Services Provided: 216 Vehicle Repairs: 36
95 Hrs Garage Materials: $7,642.26

Remarks: Remarks:

Total Water Treated: 75.25 MG Average Monthly Flow: 2.02 MGD
Average Daily Treated: 2.427 MGD Maximum Daily Flow: 5.51 MGD

Maximum Daily Treated: 2.85 MGD Minimum Daily Flow: 1.04 MGD
Minimum Daily Treated: 1.66 MGD

Monthly Rainfall: 6.25"
City Lake Level: Full 6/6/2018 Maximum Rainfall: 1.875" 5/26/2018

Lake Roxboro Level: Full 6/6/2018 Peak Hourly Flow: 11.9 mg 5/26/2018

Monthly Samples Analyzed: 2591

Remarks: Remarks:

May 2018

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant



 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
 

June 5, 2018 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Johnson, Planning & Development Director 
 
Subject: June Council Report 
 
 
Uptown Development/Roxboro Development Group: 
 

 Director Training and Development: Community Planner/RDG Director Lynda Clayton 
continues to complete required training for her position. This month, Lynda attended the NC 
Main Street Orientation for new Directors in Raleigh, as well as Basic Training for Promotions 
in Wake Forest. Lynda also attended two days of coursework with the PCC Small Business and 
Development Center to obtain her Social Media Core Competency Certificate.   

 Rox N’ Roll Cruise-In Series: With the unfortunate weather last month, RDG is hoping for blue 
skies in June! The group has made great efforts to reschedule food trucks and entertainment 
lined up for the Kick-Off event and plan to have a great night in store for folks on June 15th. 

Continuing with the third Friday of each month, events are also scheduled for July 20, August 
17, September 21, and October 19. 

 Uptown Beautification: Thanks to the much appreciated assistance of various Public Works 
staff members, two major beautification projects were completed in Uptown. The new hanging 
basket installations went out the weekend of Mother’s Day and the installation of the City’s art 
piece was completed June 6th. The art installation included pressure washing the entire retaining 
wall that is to the rear of City Hall. Pictured below, the improvement is simply phenomenal! 

 

 Uptown Developments:  
o MLM Construction Co. takes ownership of 114 S Main, formerly The Gathering Place. 
o Third Thursday continues to grow in popularity, bringing food trucks and new visitors. 



 

105 S. Lamar Street  P.O. Box 128    Roxboro, NC 27573    336.322.6018    Fax: 336-599-3774 

 
Planning & Development: 
 

 Minimum Housing/Nuisance Violations: High grass complaints continue to rise within the City 
limits. Staff fields nearly a dozen calls each week, in addition to other complaints of junk 
vehicles or similar nuisances. As mentioned to Council during the Budget Workshop last week, 
staff continues to work on strategies for the efficient processing of nuisance and minimum 
housing complaints. Staff plans to work with the local paper and radio station to make public 
service announcements regarding new policies effective July 1.  

 Development Reviews Increase: As staff reported a few months ago, the number of requests for 
development applications is on the rise. With the last annexation dating back nearly ten years, 
the fact that two applications were received within a month of one another is profound. 
Additionally, City staff met with developers regarding two potential subdivisions, the likes of 
which have not been requested in the tenure of some of the senior-most members of City staff. 
The Planning Board now meets practically every month. While some of those meetings are for 
text and map amendments, as opposed to actual development request reviews, the need for the 
amendments stems directly from development interest by property/business owners. Staff is 
encouraged by these trends and hopes they are indicative of continued growth and revitalization 
within the corporate limits. 

 Uptown Wi-Fi: Planning Director, Lauren Johnson, met with Ray Foushee and a representative 
from LightLeap by NC Wireless to discuss the installation of hot-spots for Uptown internet 
access. Barring no complications with installation, devices will be installed on the Kirby 
Cultural Arts Complex, Person County Courthouse, and Main Street Pavilion at Merritt 
Commons. Given the range of these devices, staff believes internet access should span through 
most of Uptown proper, providing opportunities for citizens to utilize the service while 
shopping or dining, and during Uptown special events. Staff will continue to update Council as 
information becomes available.  

 Desert Sands Renovation: Coulter, Jewell, Thames, PA received the award of contract for this 
project. Following some initial assessments of the exterior of the remaining structure, it was 
determined more in-depth assessments would be necessary to make full determinations of the 
needed work. Staff coordinated with the adjacent property owners to schedule a time for the 
engineers and architects to come on-site and investigate the walls that abut this property and 
any potential structural issues. Additionally, staff will make arrangements for a lift to be on-site 
to allow the engineers to see above the remaining wall structures and determine any areas of 
instability. The process slowed due to conflicting schedules with property owners and 
inclement weather. Staff hopes the completion of this assessment will allow the project 
manager to flesh out a more detailed timeline of needed repairs and when/if design work can 
begin.  

 
Additional Updates: 

 Planning Board and Board of Adjustment Advisory Boards still in need of members. 

 Quick Guides and helpful support documents are in the works for aiding citizenry with permits. 

 Attended Kerr-Tar TAC/TCC meeting in Henderson, NC on May 24th. 
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2. Budget for Fiscal Year - 2018-2019    Public Hearing



 

 

Budget Notebook 

Fiscal Year 2018 – 2019 
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3. Annexation - Patterson Drive    Public Hearing
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4. Rezoning Request - Satterfield    Public Hearing
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5. Board Appointment - Person County TDA
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6. Copier Lease Agreement



Copier Lease Renewal 

 The City received proposal for a 5-year copier lease. The current lease expires 

the end of June, 2018. Proposals were received from 5 companies, Canon Solution’s 

America, Inc, System Business Equipment, Sharp Business Systems, Carolina Office 

Systems.  

 All proposals included a monthly rental fee and a per page maintenance charge. 

Toner and repairs services are included in the maintenance charge. The proposal is for 

10 copiers and one large format copier. 

 Two companies included a base amount of copies in the monthly rental. System 

Business Equipment provides 18,000 black and white copies and 3,500 color copies 

before the per page maintenance charge kicks in. Sharp Business Systems monthly 

rental includes 10,000 black and white copies. However, these companies do have a 

higher overall per page cost. 

 To determine the lowest overall cost to the city, the number of copies per month 

needs to be determined. Based on samples from the past 5 years the city makes 

between 22,000 and 28,000 copies per month. The number of copies per month is 

expected to increase as the city will stop printing accounting reports on green bar paper 

using dot-matrix printers and begin using regular copiers. It is estimated that total 

monthly copies will increase to 30,000 per month.  

 Based on 30,000 copies per month, Canon Solutions America submitted the 

most favorable proposal. They offer the lowest per copy price in both black and white 

and color copies. Canon currently has the copier lease and the City has received good 

service from the company. 

 It is recommended that City Council accepts Canon Solutions America’s proposal 

at $1,030.00 and $0.0310 per color and $0.0040 black & white copy. 
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2018 Copier Lease Proposals  

              
Estimated 
Cost 

Monthly 
average Color B&W   

Company Copier 
 Per 
month   per page  Toner  Repairs 70% B&W 

              
22,000  

     
6,600  

  
15,400   

      Color  B&W  included included 70% B&W 
              
30,000  

     
9,000  

  
21,000 Projected 

              
22,000 
copies 30,000 copies       

Canon Solutions America, 
Inc Cannon $1,036 $0.0310 $0.0040 yes yes $1,302.20 $1,399.00       
                        
System Business Equipment                       

Option 1 
Ricoh, Konica, 

HP $1,144 $0.0420 $0.0085 yes yes $1,274.20 $1,375.00 
18,000 B&W & 3,500 Color copies 

included 
Option 2 City's choice $875 $0.0420 $0.0085 yes yes $1,283.10 $1,431.50       

                        
Sharp Business Systems Sharp $1,375 $0.0500 $0.0065 yes yes $1,739.66 $1,896.06 10,000 B&W copies per month included 
                        
Carolina Office Systems Xerox $1,777 $0.0450 $0.0060 yes yes $2,166.28 $2,307.88       
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8. Uptown Development Incentive District    Grant (UDIDG)
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Assistant City Manager’s Report 

 

Old Durham Road – The paving is finished on Old Durham Road. The biggest problem 

on Old Durham Road is ground water. The contractor addressed it the best he could 

within the scope of the project. French drains were installed in a couple of areas. 

Hopefully, the repairs should last for a decade. The contractor still has to fix the 

driveways, stripe the road, and build up the edges on the shoulders. 

 

Depot Street Parking Lot – Repairs on Depot Street Parking Lot are continuing. 

Satterfield Street has been rebuilt using concrete. Concrete needs to cure for at least 7 

days before allowing traffic on it. The contractor is scheduled to begin work in the 

parking lot next week. Again, after the concrete is poured, the newly repaired area will 

need to remain closed for at least a week. Satterfield Street will be open while the other 

work in the parking is underway. 

 

Southside Pump Station – Last week, while inspecting the pump station, the pump 

station mechanic discovered that the concrete base for the submersible pump was 

broken. The station has two pumps and further investigation showed that both pump 

bases were broken. Currently, the station is being operated by the standby portable 

pump. It is estimated that it will cost approximately $20,000 to repair the bases and 

replace the pump guides. 
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11. Manager's Report 



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 June	12th,	2018	
	

 Please	take	note	of	several	upcoming	dates.	
o LGC	Board	Meeting‐June	12th	in	Raleigh	
o Merchants	Meeting,	6pm	on	June	14th	at	Piedmont	Community	College	Room	S‐100	
o Rox	N’	Roll‐June	15th,	Uptown	Roxboro	
o 3rd	Thursday	–	June	21st,	5pm	to	8pm	–	throughout	Person	County	with	participating	businesses	

Budget	Adoption	and	Amendments	Meeting,	TBD	in	June	
o July	4th	Parade	–	July	4th	at	10am,	fireworks	that	evening	about	8:30pm		
o City	Council	Meeting,	7pm	on	July	10th	at	City	Hall	
o Manager	Vacation,	August	15th‐19th		
o Personality	Festival	–	August	24	&	25	
o Council	Work	Session,	July	or	August	TBD	

	
	

 Staff	is	preparing	for	software	training	for	the	new	fiscal	management	software.	The	conversion	process	has	
continued	to	create	additional	work	load	for	the	finance	and	human	resources	staff.	Due	to	unforeseen	
circumstances,	modifications	to	the	schedule	have	been	required.	Utility	Billing	will	be	the	last	conversation	
as	it	contains	the	most	data	points	and	will	immediately	impact	our	customers.	Utility	Billing	will	see	
improvements	to	our	pay	portal	and	significant	enhancements	to	our	workflow	processes.	We	still	
anticipate	full	implementation	in	August.			
	

 Finance,	Planning,	and	Administrative	Staff	have	been	working	with	our	legal	counsel	on	ordinance	reviews	
for	our	City	Code	Title	XI:	Business	Regulations.	As	noted	last	month,	the	goal	of	this	review	is	to	update	
our	ordinances	to	comply	with	new	state	laws	(removal	of	privilege	licenses,	ride‐share	laws,	sweepstakes,	
peddling,	and	etc.)	and	create	consistency	in	our	City	Code	with	our	UDO.	Staff	has	heard	from	a	local	
business	about	the	desire	to	implement	the	brunch	bill	(brunch	hours	for	alcohol	sales	on	Sunday);	a	
revision	to	allow	this	would	be	in	this	section	of	code.	Staff	would	like	to	schedule	a	Council	Work	Session	in	
July	or	August	to	provide	for	council	discussion	prior	to	scheduling	a	public	hearing	for	consideration	of	
their	adoption.	
	

 City	Staff	submitted	an	application	to	the	LGC	this	week	for	consideration	on	their	July	Agenda.	Council	will	
be	approving	documents	this	evening	that	will	continue	to	move	this	process	forward.	With	an	approval	
from	the	LGC	in	July,	funding	will	be	secured	and	Council	will	be	able	to	give	the	contractor	a	notice	to	
proceed	at	the	July	Council	Meeting.	At	this	time,	staff	does	not	anticipate	needing	an	additional	meeting	for	
the	approval	of	documents.		
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