
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
 

AGENDA ROXBORO CITY COUNCIL MEETING 
TUESDAY, MAY 8, 2018 at 7:00 P.M. 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:         

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell  

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department 

       Fuel Expenditures 
       Planning/RDG Report 
      
RECOGNITIONS:   
       Fireman – Colby Clayton – Outstanding Young Servant Award (Roxboro Jaycees) 
 
PUBLIC COMMENT:     (5 minutes per Citizen)      Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Annexation – 501 S. – Public Hearing       Planning Director Lauren Johnson 
 

NEW BUSINESS: 
2. 4th of July Fireworks Contract        City Manager Brooks Lockhart 
3. Draft Budget Presentation      City Manager Brooks Lockhart 
4. Annexation Petition – Patterson Drive     Planning Director Lauren Johnson 
5. Resolution – Annexation Policy for Utility Extensions   Public Services Director Andy Oakley 
 

OLD BUSINESS:  
              6. “Clean Sweep”        City Manager Brooks Lockhart 
 
COMMITTEE REPORTS:         Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:   

7. Financial & Tax Report       Finance Director Dan Craig  
8. Assistant Manager’s Report      Assistant Manager Tommy Warren 

  9. Manager’s Report       City Manager Brooks Lockhart  
 

COUNCIL DISCUSSION: 
 
CLOSED SESSION:      
                                      
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, May 8, 2018. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
  
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ___________________ to approve the Consent 
Agenda as presented with a second by _____________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of April 10, 2018 (Regular Meeting) 
 Fire/EMS Monthly Report (April 2018) 
 Police Dept. Monthly Report (April 2018) 
 Fuel Expenditures Monthly Report (April 2018) 
 Planning/RDG Monthly Report (April 2018) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
 



 1

MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY APRIL 10, 2018 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem Tim Chandler 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell 
    Council Member Reggie Horton 
    Council Member Sandy Stigall 
     
   Members Absent:       
 

Others Present:  City Manager Brooks Lockhart 
    Asst. City Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Public Services Director Andy Oakley provided the invocation.   

 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then led Council and those in attendance in reciting the Pledge of 
Allegiance to the Flag. 
 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or changes asking 
that an item 9A be added to Old Business for Engineering Contract for Waste Water Plant 
project per the USDA.  Council Member Mark Phillips offered a motion to approve the 
agenda adding item 9A as requested with a second by Mayor Pro Tem Tim Chandler and 
upon being put to a vote was carried unanimously.    
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
comments.  A motion was offered by Council Member Sandy Stigall to approve the consent 
agenda as presented with a second by Council Member Mark Phillips, and upon being put 
to a vote, was carried unanimously.  
 

   RECOGNITION:  
   

PUBLIC COMMENT:   
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the 
public record and to limit his/her comments to five minutes.  
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Tower Lease – Public Hearing 
 Mayor Merilyn P. Newell opened the Public Hearing at 7:04 p.m.  Assistant City 

Manager Tommy Warren stated that Communication Structures Inc. has requested that 
the lease for the tower on Hill Street the company erected in 2000 be renewed.  The original 
lease was for twenty years and expires in December 2020.  Communication Structures have 
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a client that would like to lease space on the tower long term and by renewing the lease with 
the City, they can guarantee a longer term.  The City does receive revenue from the lease 
and the revenue is based upon the rent received by Communications Structures.  Al 
Benshoff with the Brough Law firm has reviewed the lease agreement.  Mayor Newell 
asked for any public comment and there being none, closed the Public Hearing at 
7:06 p.m.  After a brief discussion, Council Member Sandy Stigall offered a motion to 
approve the lease as presented with a second by Council Member Reggie Horton and 
upon being put to a vote was carried unanimously.   

 
2. Resolution Directing Clerk to Investigate – Annexation – 501 S. 

Planning Director Lauren Johnson reported to Council that the City of Roxboro has     
received petitions requesting that the City annex two adjoining parcels of land.  The area to 
be annexed is located on the east side of US 501S approximately 300’ south of the existing 
city limits.  This will be a satellite annexation. 
 
The total area to be annexed is 172.2 acres and when added to the existing satellite annexed 
areas the total is 8.2% of the primary corporate limits.  While the petition is checked for 
vested rights, the property owners indicated that they are not requesting any vested rights. 
Currently, Public Services is conducting test on the Billy Hicks Road Pump Station and 
sewer collection system to determine the impact this development may have on the existing 
infrastructure.   
 
After a brief discussion, Council Member Mark Phillips offered a motion to approve the 
Resolution Directing the Clerk to Investigate with a second by Mayor Pro Tem Tim 
Chandler and upon being put to a vote was carried unanimously. 

 
3.  Certificate of Sufficiency – Annexation – 501S. 

 Planning Director Lauren Johnson presented Council with the Certificate of Sufficiency 
stating that the Clerk has investigated the petition and found as a fact that said petition is 
signed by all owners of real property lying in the area described therein, in accordance with 
GS 160A-31.  After a brief discussion, Mayor Pro Tem Tim Chandler offered a motion to 
approve the Certificate of Sufficiency with a second by Council Member Mark Phillips 
and upon being put to a vote was carried unanimously.   

 
4.  Resolution to Set Public Hearing – Annexation – 501 S.    

 Planning Director Lauren Johnson presented Council with a Resolution to Set a Public         
Hearing for the annexation of the property located on 501 S.  After a brief discussion, 
Council Member Byrd Blackwell offered a motion to set the Public Hearing for   
Tuesday, May 8, 2018 at 7:00 p.m. for the annexation of property located on 501 S as 
previously described, with a second by Council Member Sandy Stigall and upon being 
put to a vote was carried unanimously.   

 
NEW BUSINESS 

5.  Auditor’s Contract June 30, 2018 
 Finance Director Dan Craig presented Council with the Auditor’s Contract for June 30, 

2018 with the firm of Petway, Mills and Pearson, PA.  After a brief discussion, Council 
Member Byrd Blackwell offered a motion to approve the contract as presented with a 
second by Council Member Mark Phillips and upon being put to a vote was carried 
unanimously.   
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  6.  Utility Extension – Patterson Drive  
   Public Services Director Andy Oakley informed the Mayor and Council that Mr. Joel K. 

Gillis has requested that the City allow him to extend water and sewer service to the 
Subdivision on Patterson Drive.  An existing sanitary sewer outfall and an existing waterline 
are adjacent to the site.  This site was allowed an extension in 2007 under a different 
ownership, however, the project never started and all permits have expired.  Staff discussed 
voluntary annexation with the owner’s representative, but the owner would prefer not to be 
a part of the City of Roxboro.  Voluntary Annexation can be a condition of this approval if 
City Council considers it to be beneficial to the City and the community. 

 
 Preliminary plans were submitted for review and the preliminary layout was acceptable and 

staff recommends approval of the extension with the following conditions: 
 
   1)  All construction complies with City of Roxboro standards, specifications and  

       policies. 
 
 Mr. David Haskins of 3696 Hwy 96, Oxford, N.C. informed the Mayor and Council that 

homes built in this subdivision would be $175,000 homes.  
 
 After a brief discussion, Mayor Pro Tem Tim Chandler offered a motion to approve the 

extension with annexation with a second by Council Member Mark Phillips and upon 
being put to a vote was carried unanimously.    

   
7.  Resolution Adopting Policy for Mutual Aid  
     Police Chief David Hess presented Council with a Resolution Adopting a Policy for Mutual 

Assistance with Other Law Enforcement Agencies allowing the Roxboro Police Department 
to permit officers to work temporarily with officer of the requesting agency, including in an 
undercover capacity, and the Chief of Police may lend such equipment and supplies to 
requesting agencies as he/she deems advisable.  All requests and authorizations shall be 
in accordance with North Carolina General Statutes §160A-288 as applicable. After a brief 
discussion, Council Member Mark Phillips offered a motion to approve the Resolution 
as presented with a second by Council Member Byrd Blackwell and upon being put to 
a vote, was carried unanimously.   

 
OLD BUSINESS: 

8. Paving Contract – Old Durham Road 
 Public Services Director Andy Oakley reported to the Mayor and Council that the bids 

for the Old Durham Road project were received on April 3, 2016 at 2:00 p.m.  The only 
bidder was Carolina Sunrock, LLC with a bid of $762,591.41.  The City budget for this 
project is $500,000.  City staff met with Sunrock to see if some cost saving opportunities 
could be discussed.  Sunrock’s concern was the unknown quantity of unsuitable material 
and concrete removal.  After reviewing the site and narrowing the scope of work for the 
removal of unsuitable material and concrete and reduced the bid estimate to $503,716.41.  
Additional cost saving could be achieved by using an alternate method of stabilization of 
the unsuitable areas recommended by Sunrock and would lower the bid estimate to 
$456,156.86.  After a brief discussion, Council Member Byrd Blackwell offered a motion 
to approve the bid alternates and award the project to Carolina Sunrock, LLC with a 
second by Council Member Reggie Horton and upon being put to a vote was carried 
unanimously.  
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9.  Sale of City Property 
 Assistant Manager Tommy Warren reported to the Mayor and Council that at the March 

meeting, a request was received to purchase approximately 1,000 sq. ft. of property located 
on North Main Street.  The property is adjacent to Fire Station #3 and is a part of the lot 
that the ½ million-gallon water tank is located.   

 
 Mr. Don Clayton made the request in order to construct a garage.  Due to topography, his 

lot has limited area suitable for building, however, by purchasing the area, he would be 
able to meet all zoning setbacks plus slope the bank behind the proposed garage without 
obtaining an easement from the City. 

 
 City Council approved going with GS §160A-269 Negotiated Offer, Advertisement and 

Upset Bid process.  Mr. Clayton appeared before the City Clerk and bid $500.00 paying a 
deposit and the bid was advertised.  The bid has to be open for ten days to allow for an 
upset bid.  The ten days from the date of advertisement was April 6, 2018 and as of this 
date no other bids have been received.  If Council chooses, the high bidder would be Mr. 
Don Clayton and Mr. Clayton will survey the property and have a deed prepared.  After a 
brief discussion, Council Member Sandy Stigall offered a motion to accept the bid of 
$500.00 from Mr. Don Clayton per GS §160A-269 Negotiated Offer with no other bids 
received, with a second by Mayor Pro Tem Tim Chandler and upon being put to a vote, 
was carried unanimously.   

 
9A. Engineering Contract for Wastewater Plant Project 

 City Manager Brooks Lockhart reported to the Mayor and Council that the USDA would 
 like approval of the Engineering Contract for the Wastewater Plant Project to be included 
 in the loan application.  After a brief discussion, Council Member Mark Phillips offered a 
 motion to approve the engineering contract as presented with a second by Council 
 Member Reggie Horton and upon being put to a vote was carried unanimously.   

 
   Committee Reports: 

Mayor Merilyn P. Newell asked for any committee reports at this time.   
1) Person County Animal Control – Council Member Sandy Stigall – No report at this 

time. 
2) Senior Center Advisory Board – Council Member Byrd Blackwell – reported the 

Senior Center is doing very well at this time.   
3) Kerr Tar Council of Government – Council Member Reggie Horton – Discussed 

budget and revised travel.  Mr. Horton also participated in the Reality Store at Northern 
Middle School.  Mr. Horton also thanked Chief David Hess for his presentation to the 
American Legion.    

4) Fire Chief’s Association – Council Member Mark Phillips & Council Member 
Reggie Horton – attended the East Roxboro Neighborhood Watch.  

5) United Way – Mayor Pro Tem Tim Chandler stated that United Way is still working 
on disbursements with allotted funds of $30,000.    

6) Mayor Merilyn P. Newell – Charles Circle Neighborhood Watch is reorganizing.  
 
ADMINISTRATIVE REPORTS 

10. Financial & Tax Report  
Finance Director Dan Craig presented Council with Financial reports for months ending 
February 28, 2018 and tax reports for March 31, 2018.  Clerk’s Note: A copy of said 
financial and tax report is hereby incorporated into the minutes of this meeting.  
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       11.Assistant Manager’s Report  
Assistant Manager Tommy Warren reported to the Mayor and Council that after City 
Council accepted the loan offer from USDA for the Wastewater Treatment Plant, the 
construction bid package was finalized and advertised.  The bid schedule is as follows: 
 
Advertise for Bid:    Plan Rooms   April 2, 2018 
       News Paper   April 7, 2018 
Pre-Bid Meeting:        April 23, 2018 
Receive Bids:         May 9, 2018 
Submit to LGC:        May 11, 2018 
Attend LGC Meeting:        June 5, 2018 
City Council Award:        June 12, 2018 
 
The schedule was prepared by LaBella to meet LGC’s calendar.  The Local Government 
Commission will still approve the loan from the USDA and wants the City to receive the 
bids to make sure the loan covers the cost.  
 
The Water Plant has received its new wastewater treatment plant discharge permit. There 
have been numerous changes to the permit which include: the number of substances that 
have to be monitored has been increased, the way the samples are obtained (the old permit 
allowed for grab samples, the new permit requires a composite sample), the lab at the 
water plant is not certified to run a lot of the test, so some are being run at the wastewater 
plant lab and some are being sent to outside labs.  The sampling process is being evaluated 
and changes may be needed.  If needed, the changes will be reflected in the upcoming 
budget.  
 
Mr. Warren took this opportunity to inform the Mayor and Council that Mr. Eddie Moody, 
Public Works Superintendent is retiring effective April 11, 2018.  Mr. Moody was hired in 
2003 as the Garage Supervisor and was promoted to Public Works Superintendent in 2008.  
Mr. Warren wanted to thank Mr. Moody for his service to the City of Roxboro and wish him 
well in his new adventures.    
 

 12. Manager’s Report 
City Manager Brooks Lockhart reported to the Mayor and Council some upcoming dates 
including:  NCDOL Safety Awards Banquet on Thursday, April 12 at Homestead 
Steakhouse, EDC/PCBIC Meeting, April 24, 4:00 p.m. at Piedmont Community College in 
Room S-100, Special Olympics Opening Ceremony 9:00 a.m. on May 2, 2018 at Person 
High School, and Open Enrollment for City Employees, May 22 & May 23, 2018 at City 
Hall.   
 
Mr. Lockhart also reported that NCDOT has sent out a mailer regarding the Madison 
Boulevard project.  People in the community have started to receive the mailer and it is 
likely that Council Member will be asked questions about the safety enhancements.  
NCDOT is undertaking environmental studies to collect data and planning.  The design is 
not complete and there will be public meetings on the project in 2018 and 2019.   
 
Continuing, Mr. Lockhart reported that staff held a meeting with LGC (Local Government 
Commission) and reviewed several of the enhancements the City has implemented over 
the last year, that include but are not limited to: the new purchasing policies, the 
implementation of a new fiscal management software, and the switching of the City’s 
auditing firm.  LGC staff advised that our Finance Officer is responsible to be a signature 
on instruments for payment and was suggested that all staff responsible for signing of 
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checks be sworn in as Deputy Finance Officers.  Mr. Lockhart asked that Trevie Adams, 
Tommy Warren and himself be sworn in as Deputy Finance Officers.  A motion was offered 
by Mayor Pro Tem Tim Chandler to have Trevie Adams, Tommy Warren and Brooks 
Lockhart sworn in as Deputy Finance Officers with a second by Council Member 
Sandy Stigall and upon being put to a vote was carried unanimously.   
 
Mayor Merilyn P. Newell swore in Trevie Adams, Tommy Warren and Brooks 
Lockhart as Deputy Finance Officers at this time.   
 

COUNCIL DISCUSSION: 
   Mayor Newell asked for any discussion or concerns from Council Members.  Council Member 

Mark Phillips asked about the signage at Person High School, when the Old Durham Road project 
would begin and when Summeridge demo would be cleaned up.  Council Member Byrd 
Blackwell asked if house on Hill Street was on the list to be demolished and stated that an 
assessment needs to be done on Desert Sands Building, noting the back wall is in bad shape and 
would like to know if the adjoining walls were stable.  Mayor Merilyn P. Newell stated that she 
would talk to the other development on Patterson Drive about annexation.  Council Member 
Sandy Stigall stated something needs to be done about the trash in the side ditch at Sheetz.  

 
ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Council Member Sandy Stigall to adjourn this meeting and, upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 8:43 p.m.  

 
Submitted by: 
 
 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  

 
April 10, 2018 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  May 3, 2018 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of April the City of Roxboro Fire Department 

responded to 18 fire calls within the city limits, and 29 fire calls outside the city 
limits.   Also, the department responded to 80 first responder calls within the city, 
and 38 first responder calls in our county response district. Over the course of 
April, we had to call back off-duty personnel and auxiliary personnel for a total of 
2 full alarms. Roxboro Fire Department responded to 180 dispatched calls this 
month.  

 Jaycees Outstanding Public Servant Award- Colby Clayton, a firefighter and 
member of Roxboro Fire Department was nominated and won the Outstanding 
Public Servant Award for Person County in April. He has been a member of 
Roxboro Fire Department for 1 year and has done a lot in that time. His 
application was judged by the Jaycees of Dallas, Texas. His application was so 
outstanding it will now be sent to the State for review.  

 April Fire Prevention – Roxboro Fire Department have two fire prevention 
months unlike most departments. This here is a list of daycares we visited during 
April. Lesters Toddler Care, Learn and Play, Mothergoose, Rising Star, Long 
Memorial (2 days), Creative Days, Early Intervention, PCC, Earl Bradsher.  

 Inspector Upgrade – Roxboro Fire Department hosted fire inspector upgrade 
with Bat. Chief Wrenn teaching the class and producing the upgrade material.  

 Career Days – We participated in three career days, one at Southern, Northern 
and PCC. 

 Station Tours- We had visits from the Cub Scouts and Earl Bradsher School.  

 Fire Extinguisher Training – We had fire extinguisher training at the Wesbel, 
Canterbury house and Palace Point. 

 
 
 

 



Month/Year April-18

No. of Participants by Age Group No. of Programs by Type
Age 0-4 542 Bicycle Safety
Age 5-10 324 Burn Prevention 27
Age 11-14 524 Display
Age 15-18 348 Extinguisher 3
Age 19-29 165 Falls
Age 30-65 354 Fire / Evacuation Drill 1
Age 65+ 168 Water Safety
Total Persons 2425 Firearms

General Fire Safety 10
Total Man Hours of Presentation 218 Juvenile Fire Setters

Poison Prevention
Public Relations 3

No. of Organizations by Type Special Event 1
Business 1 Station Tour 2
Civic Group Remembering When 1
Daycare 10 Risk Watch
Healthcare Other
Industrial 4 Total 48
Juvenile Fire Setters
Schools 3
Senior Groups 2 Safety Devices Issued
Special Interest 3 Smoke Alarms 3
Youth Groups 1 Batteries
Other 3 Special Needs

CSS 4
Total No. of Organizations 27 Total 7

Did a program save a life or reduce injury?

No

If yes, please give details on a separate sheet

Roxboro Fire Department
Fire and Life Safety Education Monthly Report Form
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

April 2018 

Patrol Division 

Highlighted Events 

 During the month of April, the department investigated two separate strings of breaking and 

entering into residential storage buildings.  In both investigations, officers were able to recover 

all stolen items with some of those items being recovered before they were reported stolen.  In 

both investigations, the offender was a different person and each alleged offender was arrested 

within hours of the offense occurring.  This is an amazing testament to the hard work, team 

effort, and dedication to service excellence of our staff.   

 Command Staff and Sergeants attended training from an FBI Supervisory Special Agent to learn 

how to recognize warning signs of employees with addictions and help them seek treatment.  

The course instructor was one of Chief Hess’ FBI National Academy instructors and was 

facilitated at no cost.  Chief Hess extends his appreciation to the FBI Headquarters in 

Washington DC for covering the instructor’s costs.   

 Officer Gray and Vuolo networked with a local business to help provide an elderly citizen a 

telephone and a television during a civil dispute investigation.  Without their assistance the 

citizen would not have had access to call 911 or view the news.  

Community Policing 

 Attendance at Good Morning Coffee Hour. 

 Attended Prom Promise events with MADD at RCS and Person High School.  The department 
passed out literature on the dangers of texting and driving.  

 A Tip Line to report information about crime was established, the number is (336)322‐6072 

 Assisted South Elementary with their Spring Family Fun Day event. 

 Valerie Gentry attended the Administrative Professional Luncheon.  

 Chief participated as a judge for RCS Senior Speech night. 

 Chief, Deputy Chief Hawkins, and Lieutenant Hughes attended Roxboro Housing Authority 
tenant meetings. 

 Hosted an information exchange meeting with Pine Ridge Property Management to begin a 
Community Watch group and develop a proactive community policing strategy.  
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                                                   Monthly Activities 
Calls for Service:  1422  Incident Reports:  111 
Traffic Enforcement Requests:  31  Traffic Stops:  309 
Traffic Crashes:  55  Citations Issued:  201 
Total Arrests:  67  Warnings:  31 
Directed/Foot Patrol:  177   

  

 

 

 

Calls For Service by Hour of the Day 

April 2018 
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Criminal Investigations Division 

 CID closed several breaking and entering cases with arrests. 

 The division is working several fraud cases. 

 Detective Sanford and Detective Howe participated in as guides for a Wounded Warrior hunting 

trip.  This is Detective Sanford’s six consecutive year.  

Total Numbers for the Month 

Cases Assigned:   30  Follow Up Hours in the Field:   168 

Hours Completing Paperwork:   77  Follow Up Hours by Phone:   51 
Call Outs:   5  Out of Town Follow Ups:    2 
Felony Warrants Obtained:   24  Misdemeanor Warrants Obtained:    2 

Total Arrests:   4  Interviews Conducted:   25 
Cases Closed:   13  Total Forensics Cases:  8 
Background Investigations for New Hires:   1  Court Hours:  29 

 

Street Crimes Unit 

 Preparing case files for grand jury. 

 Continuing to work with law enforcement partners on a variety of covert cases.  

 

Administrative Services Unit 

 ASU continues to administer the hiring process.  Of the 12 candidates from April, only five were 

selected to move forward to the next hiring phase.  Candidates participated in a physical fitness 

assessment April 30th.  ASU will review all the comprehensive information of those candidates to 

determine who will be selected for the final hiring phase. 

 Sgt. Ford prepared seventeen items for surplus. 

 Evidence Custodian Tanya Thomas is the city liaison for the Spring Community Clean Sweep Day.  

Citizens interested in participating in the May 12th event can call her at:  336‐322‐6057 

 

Administration 

Meetings 

 Met with concerned citizens. 

 Daily meetings with Command Staff. 

 Attended IT Open House. 

 Phone conferences for various NC Chiefs of Police Association business.  

 District Attorney, Roxboro Housing Authority, Pine Ridge Property Managers, Rotary, concerned 

citizen, human resources. 

 Staff meetings, budget planning, department head meeting, City Council. 
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Upcoming Events 

 National Law Enforcement Memorial week begins May 14th.  The Police Department will host 

Coffee with a Cop at Rox City Grill from 8:30‐9:30 AM on Monday, May 14th.  The event is free 

and open to everyone. 

Highlighted Events 

 At the April 13th NC Chiefs of Police Association Board of Directors meeting, Chief Hess hosted 

Lieutenant Governor Dan Forest to discuss school safety and various topics.  

 Chief Hess participated in the physical fitness assessment with new hire candidates. 
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THANK YOU FOR YOUR CONTINUED SUPPORT 
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4652 Catawba River Rd. • P.O. Box 209 • Catawba, SC 29704 • www.eastcoastpyro.com 

T 803-789-5733 • 800-238-5114 • F 803-789-6440 

 

March 2, 2018 

 

Mr. Brooks Lockhart 

City of Roxboro 

P.O. Box 128 

Roxboro, NC 27573 

 

Dear Mr. Lockhart: 
 

Thank you for your continued interest in East Coast Pyrotechnics.  

 

Enclosed, please find display proposal and contract for your review. Keep in mind that 

this proposal represents a complete turnkey program. East Coast will provide all 

necessary material, qualified technicians, and 5 million dollars of liability insurance 

coverage. In addition, we will obtain all required city discharge permits. 

 

The proposed display will feature the same mixture of special effects type shells as has 

been displayed during previous events (Spinners, Tourbillions, Crossettes, Strobes, Palm 

Trees, Kamuro, and Pattern shells, Five Pointed Star, Heart in Circle, Smiley Face, 

Sunflower, etc) and will include the best of our new inventory. 

 

If the proposed display meets your approval, please return the enclosed contract to secure 

your upcoming event. For your convenience you may return via Fax (803-789-6440) or e-

mail. 

 

If you should have any questions, do not hesitate to contact me (800) 238-5114 or 

joel@eastcoastpyro.com at anytime. 

 

I look forward to the opportunity to be of service. 

 

Sincerely, 

 
Joel Matthews 

Event Producer 

 

 

http://www.eastcoastpyro.com/
mailto:joel@eastcoastpyro.com
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City of Roxboro 

$10,500.00 Proposal Synopsis    

July 4
th

, 2018 
 

Opening 
49 Shot – 1½” Multi– Color Dahlia with 49 Rising Tails  

 

Main Body 
130 – 3” Caliber Shells 

130 – 4” Caliber Shells 

60 – 5” Caliber Shells 
(includes 8 pattern shells) 

 

Mid – Show Flight One 
36 – 2 ½” Gold Crackling Dragon Egg with 36 Crackling Tails 

 

Mid – Show Flight Two 
210 Shot – 1” Red & Blue to Silver Crossette “X” Shape 

 

 

 

Grand Finale 
36 – 2 ½” Assorted Color Peony & Salutes with 36 Rising Tails 

40 – 3” Assorted Color Dahlia & Crown Shells 

40 – 3” Variegated Color Peony & Chrysanthemum Shells 

30 – 3” Silver Titanium Salutes With Rising Silver Tail 

 
 

 

 



EAST COAST PYROTECHNICS, INC. 

AGREEMENT 
 

 This contract entered in this 2nd  of March  A.D. 2018 by and between EAST COAST PYROTECHNICS, INC. 

of Catawba, S.C. and City of Roxboro   (customer) of City Roxboro State NC. 
 

 WITNESSETH: EAST COAST PYROTECHNICS, INC. for and in consideration of the terms hereinafter 

mentioned, agrees to furnish to the CUSTOMER one (1) Fireworks Display(s) as per agreement made and accepted and 

made a part hereof, including the services of our Operator to take charge of and fire display under the supervision and 

direction of the Customer, said display to be given on the evening of July 4, 2018  Customer Initial ______, weather 

permitting, it being understood that should inclement weather  prevent the giving of this display on the date mentioned 

herein the parties shall agree to a mutually convenient alternate date, within six (6) months of the original display date. 

Customer shall remit to the first party an additional 15% of the total contract price or additional expenses in presenting the 

display on an alternate date. The determination to cancel the show because of inclement or unsafe weather conditions shall 

rest within the sole discretion of EAST COAST PYROTECHNICS, INC. In the event the customer does not choose to 

reschedule another date or cannot agree to a mutually convenient date, EAST COAST PYROTECHNICS, INC. shall be 

entitled to 40% of the contract price for costs, damages and expenses. If the fireworks exhibition is cancelled by 

CUSTOMER prior to the display, CUSTOMER shall be responsible for and shall pay EAST COAST PYROTECHNICS, 

INC. on demand, all EAST COAST PYROTECHNICS, INC.’s out of pocket expenses incurred in preparation for the 

show including but not limited to, material purchases, preparation and design costs, deposits, licenses, and employee 

charges. 

 EAST COAST PYROTECHNICS, INC. agrees to furnish all necessary fireworks display materials and personnel 

for fireworks display in accordance with the program approved by the parties. Quantities and varieties of products in the 

program are approximate.  After final design, exact specifications will be supplied upon request.  EAST COAST 

PYROTECHNICS, INC. enters this agreement contingent upon its ability to secure delivery of product for the display. 

        It is further agreed and understood that the CUSTOMER is to pay EAST COAST PYROTECHNICS, INC. the 

sum of $10,500.00 (50% Deposit due April 1, 2018). A service fee of 1 ½% per month shall be added if account is 

not paid in full within 30 days of the show date.       

 EAST COAST PYROTECHNICS, INC. will obtain Commercial Liability and Property Damage and Workers 

Compensation insurance. Certificate of Insurance will be provided prior to the event.  All the entities listed on the 

Certificate of Insurance will be deemed as an additional insured per this contract. 

Customer will provide the following items: 
(a) Sufficient area for the display, including a minimum spectator set back of  350 ft  all points from the discharge area. 

 (b) Protection of the display area by roping-off or similar facility. 

 (c) Adequate police protection to prevent spectators from entering display area. 

  (d) Search of the fallout area at first light following a nighttime display. 

 . 

It is further agreed and mutually understood that nothing in this contract shall be constructed or interpreted to 

mean a partnership, both parties being hereto responsible for their separate and individual debts and obligations, and 

neither party shall be responsible for any agreements not stipulated in this contract. Customer agrees to pay any and all 

collection costs, including reasonable attorney’s fees and court costs incurred by EAST COAST PYROTECHNICS, INC. 

in the collection or attempted collections of any amount due under this agreement and invoice.  Signor of this contract 

personally guarantees full payment of this agreement. 

 The parties hereto do mutually and severally guarantee terms, conditions, and payments of this contract, these 

articles to be binding upon the parties, themselves, their heirs, executors, administrators, successors and assigns. 
 

 

EAST COAST PYROTECHNICS, INC.   

By __________________________________________ 
 

Date Signed:  March 2, 2018 

 

Joel Matthews 

PO Box 209 

Catawba, SC  29704 

P803-789-5733 

F803-789-6440   

joel@eastcoastpyro.com 

 
 

 

CUSTOMER 

By ______________________________________________ 
It is duly authorized agent, who represents he/she has full authority to bind the Customer 

Date Signed: __________________________________ 
 (Please Type or Print) 

Name: _______________________________________ 

Address: _____________________________________ 

    _____________________________________ 

Phone: _______________________________________ 

Email: _______________________________________ 

Billing Email: _________________________________ 
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3.  Draft Budget Presentation



 

Budget Draft 
Proposal 

To Be  

Distributed 

At The   

Council Meeting 
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4. Annexation Petition - Patterson Drive
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5. Resolution - Annexation Policy for Utility Extensions



 
 
 
 
 
 
 
 
 

RESOLUTION ESTABLISHING A POLICY RELATED TO UTILITY 
EXTENSIONS OUTSIDE THE CORPORATE LIMITS OF THE CITY 

 
 
WHEREAS, this is the policy concerning connection to City utilities of any             
 property outside the corporate limits of the City; and  
 
WHEREAS, it is the policy of the City to require any developer who  desires to 
 connect property outside the City to City utilities to agree to submit a 
 petition for annexation; and 
 
WHEREAS, this request for consideration of annexation shall be reviewed by the 
 City Council and a determination shall be made as to whether the 
 annexation procedure will be initiated on a case by case basis; and  
 
WHEREAS, the effective date of this resolution is the ____ day of ______, 2018.  
 
NOW THEREFORE BE IT RESOLVED, that the Roxboro City Council having 
 offered a motion, seconded and voted unanimously for approval of this 
 Resolution Establishing A Policy Related to Utility Extensions Outside the 
 Corporate Limits of the City of Roxboro this the ______ day of ________, 
 2018.  
 
 
 
 
       __________________________ 
       Mayor Merilyn P. Newell 
 
Attest: 
 
_________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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6.  Clean Sweep



Clean Sweep Day
Spring 2018

May 12th 9am-12pm

Calling all volunteers!!!
The City of Roxboro will host a SPRING CLEAN SWEEP DAY on 

Saturday, May 12 from 9am - 12 noon! 

Groups and individuals are welcome to participate! All volunteers 

will collect at City Hall to receive supplies and information about the 

day's events. Designated groups will then disperse to their various 

locations throughout the city to collect trash and refuse. 

Please contact our volunteer coordinator, Tanya Thomas, 

at 336-322-6057 to let us know you're excited to help! 

Thanks for your involvement in making Roxboro even more beautiful!
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7. Financial & Tax Report
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8. Assistant City Manager's Report



 

 

Assistant City Manger’s Report 

 

Waste Water Treatment Plant Bid: A per bid meeting was held on April 203, 2018 at 

the waste water treatment plant. Representatives from 8 major contractors were on site 

along with representatives from the different subcontractors. Based upon follow up 

questions, the contractors appear to be very interested in this bid. 

 

Old Durham Rd – Sunrock is erecting the road constructions signs and having 

underground utilities located this week. Next week, they plan is to begin the road milling 

process. Travel delays can be expected as the work progresses. It is recommended that 

traffic use US 501. 

 

Marlowes Creek Replacement Sewer – Last month RFQ were requested for 

engineering to upgrade the Marlowes Creek Sewer outfall and the force main along Old 

Durham Road. Three engineering firms responded. Interviews were conducted with the 

engineering companies on Wednesday May 2, 2018.  A recommendation will be 

presented to City Council at the June Council meeting. 
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9.  Manager's Report
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MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 May	8,	2018	
	

 Please	take	note	of	several	upcoming	dates.	
o Clean	Sweep	Day	at	9am	on	May	12th	at	City	Hall	Parking	Lot	
o Budget	Work	Session	#2,	6pm	on	May	15th	at	City	Hall	
o Open	Enrollment	at	City	Hall–	May	22	&	23,	2018		
o Budget	Work	Session	#3,	6pm	on	May	29th	at	City	Hall	

	
 Staff	is	preparing	for	software	training	for	the	new	fiscal	management	software.	The	conversion	process	has	

created	additional	work	load	for	the	finance	and	human	resources	staff.	I	would	like	to	thank	Wanda	
Blalock	and	Pam	Rodgers	for	their	continued	efforts	towards	implementation.	We	anticipate	major	
workflow	improvements	for	purchasing	and	will	be	training	end	users	(Department	Heads/Supervisors)	by	
the	end	of	May.	The	onsite	work	will	continue	until	full	implementation	in	August.		
	

 Finance,	Planning,	and	Administrative	Staff	have	been	working	with	our	legal	counsel	on	ordinance	reviews	
on	our	City	Code	Title	XI:	Business	Regulations.	The	goal	of	this	review	is	to	update	our	ordinances	to	
comply	with	new	state	laws	(removal	of	privilege	licenses,	ride‐share	laws,	sweepstakes,	peddling,	and	etc.)	
and	create	consistency	in	our	City	Code	with	our	UDO.	We	anticipate	the	need	for	council	discussion	prior	
to	scheduling	a	public	hearing	for	consideration	of	their	adoption.	
	

 City	Staff	held	a	conference	call	with	LGC	Staff	the	first	week	of	May	to	review	our	anticipated	timetable	for	
our	application	for	approval	to	borrow	the	funds	for	the	Wastewater	Treatment	Plant	Upgrades.	As	noted	in	
Mr.	Warren’s	report,	our	project	is	out	to	bid	with	the	bids	to	be	submitted	by	the	end	of	May.	Our	Bond	
Counsel,	which	we	engaged	in	July	2017,	will	be	submitting	documentation	following	the	approval	of	bids	
by	Council.	It	is	very	likely	that	we	will	be	needing	to	vote	on	items	at	either	our	May	15th	or	29th	work	
sessions	to	move	our	application	forward	in	a	timely	fashion.	We	hope	to	be	on	the	agenda	for	the	LGC	in	
either	June,	July	or	latest	August.	These	approvals	being	delayed	could	result	in	an	increase	in	costs	for	
construction;	Staff	will	let	Council	know	if	we	need	to	call	an	additional	meeting	to	avoid	any	delay.		
	

 As	previously	discussed	with	City	Council,	our	health	care	costs	need	to	be	adjusted	upwards	by	25%	to	
cover	our	actual	claims,	based	of	the	trend	data	from	the	previous	year.	These	figures	which	reflect	this	
increase	were	included	in	the	draft	budget	presented	tonight.	During	our	first	budget	work	session,	there	
was	a	discussion	about	evaluating	our	plan	structure	to	incentivize	our	employees	to	enroll	more	children	
in	our	plan	with	the	intent	of	lowering	our	overall	plan	risk.	Under	our	historic	plan	structure,	the	rate	for	
enrolling	one	child	was	equal	to	the	rate	of	enrolling	multiple	children.	We	will	need	to	have	a	discussion	
this	evening	to	allow	staff	to	prepare	materials	for	open	enrollment.		
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