
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
AGENDA ROXBORO CITY COUNCIL MEETING 

TUESDAY, JANUARY 9, 2018 at 7:00 P.M. 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER          Mayor Merilyn P. Newell 

INVOCATION:      

PLEDGE OF ALLEGIANCE:             Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell  

CONSENT AGENDA                                                                                                       Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department 

       Fuel Expenditures 
       Planning/RDG Report   
      
RECOGNITIONS:  Woodman of the World – Presentation of Flags    Vicki Roberson – Woodman of the World 
       Police Department Promotions     Police Chief David Hess 
 
PUBLIC COMMENT:     (5 minutes per Citizen)      Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATT 

1. Budget Amendment       Finance Director Dan Craig  
2.      Rezoning Request – Lot off of Madison Boulevard – PH   Planning Director Lauren Johnson 

 
NEW BUSINESS: 

3.      Authorization for RFQ – Desert Sands     Planning Director Lauren Johnson 
4.      Naming of City Parking Lots      Planning Director Lauren Johnson 
5.      Approval of Police Policy       Police Chief David Hess 
6.      Budget Calendar        Finance Director Dan Craig 

 
OLD BUSINESS:  
     7.       DOT Design for Long Avenue/Morgan Street Intersection   Mr. John Sandor  

8.       Paving of Old Durham Road      Public Services Director Andy Oakley 
 

COMMITTEE REPORTS        Mayor Merilyn P. Newell  
 
ADMINISTRATIVE REPORTS:   

9.     Financial & Tax Report       Finance Director Dan Craig  
10.   Assistant Manager’s Report      Assistant Manager Tommy Warren 
11.   Manager’s Report       City Manager Brooks Lockhart  

 
COUNCIL DISCUSSION: 
 
CLOSED SESSION:     NCGS 143-318.11(a)(1) Attorney/Client Privilege,  
                                      NCGS 143-318.11(a)(5) Acquisition or Lease of Real Property  
                                         
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday, January 9, 2018. 

The following members of the Roxboro City Council were present:  
 
 
 
The following members of the Roxboro City Council were absent: 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by ______________________ to approve the consent 
agenda as presented with a second by _______________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of December 12, 2017 (Regular Meeting) 
 Fire/EMS Monthly Report (December 2017) 
 Police Dept. Monthly Report (December 2017) 
 Fuel Expenditures Monthly Report (December 2017) 
 Planning/RDG Monthly Report (December 2017) 

 
 
 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY DECEMBER 12, 2017 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro-Tem William Davis 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell 
    Council Member Henry Daniel 
    Council Member Sandy Stigall 
    Council Member Elect Tim Chandler 
    Council Member Elect Reggie Horton 
     
 

Others Present:  City Manager Brooks Lockhart 
    Asst. City Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman  
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Public Services Director Andy Oakley provided the invocation. 

 
PLEDGE OF ALLEGIANCE: 
Mayor Pro Tem William Davis then led Council and those in attendance in reciting the Pledge 
of Allegiance to the Flag. 

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or changes and 
there being none Council Member Sandy Stigall offered a motion to approve the agenda 
as presented with a second by Council Member Byrd Blackwell and upon being put to a 
vote was carried unanimously.    
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
comments.  A motion was offered by Mayor Pro Tem William Davis to approve the consent 
agenda as presented with a second by Council Member Mark Phillips, and upon being put 
to a vote, was carried unanimously.  
 

   RECOGNITION: 
Mayor Merilyn P. Newell presented Mayor Pro Tem William Davis with a Proclamation of 
Appreciation and a clock inscribed acknowledging his six years of service to the City of Roxboro. 
Mayor Newell acknowledged the fact that Mr. Davis had also served as Mayor Pro Tempore all 
six years while serving on the City Council.    
 
Mayor Merilyn P. Newell presented Council Member Henry Daniel with a Proclamation of 
Appreciation and a clock inscribed acknowledging his fourteen years of service to the City of 
Roxboro.  Mayor Newell also recognized Mr. Daniel for his service as Mayor Pro Tempore in 
the first term he was elected, 2003 – 2005. 

 
   Mayor Merilyn P. Newell called for a recess at 7:18 p.m. 
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   Mayor Newell called the meeting back to order at 7:26 p.m.   
 

ORGANIZATIONAL MEETING MATTERS: 
Mayor Oath of Office 
At this time, Mayor Merilyn P. Newell took the Oath of Office – administered by the 
Honorable Mark E. Galloway, District Court Judge.   

 
 Individual Council Member Oath of Office 

Mayor Newell then asked that the Members of Council come forward to take their Oath of 
Office.  At this time, the Honorable Mark E. Galloway, District Court Judge administered 
the Oath of Office (as a group) to the following Members of Council:  Sandy Stigall, Tim 
Chandler, Byrd Blackwell, William Davis and Reggie Horton. 

 
A signed copy of said Oath of Office is hereby incorporated into the minutes of 
this meeting. 

As the Members of Council took their seats, Mayor Newell thanked Judge Galloway for 
administering their Oath’s of Office. 
 
Election of Mayor Pro Tempore 
Mayor Merilyn P. Newell stated that the tradition of the Council was to nominate the 
candidate with the highest number of votes, which would be Council Member Tim 
Chandler.  Council Member Byrd Blackwell offered a motion to appoint Mr. Tim 
Chandler as Mayor Pro Tem for the term 2017-2021 with a second by Council 
Member Sandy Stigall and, upon being put to a vote, was carried unanimously. 
 
Rules of Procedure 
Council Member Sandy Stigall offered a motion to accept the Rules of Procedure as 
presented with a second by Council Member Byrd Blackwell and upon being put to a 
vote, was carried unanimously. 
 
Code of Ethics Resolution 
Council Member Byrd Blackwell offered a motion to approve the Code of Ethics 
Resolution as presented with a second by Council Member Sandy Stigall and upon 
being put to a vote was carried unanimously.   
 

  
PUBLIC COMMENT:   
Mayor Merilyn P. Newell invited anyone interested in addressing Council to sign-up for the 
public record and to limit his/her comments to five minutes.  
 
1) Ms. Regina Fennell of 1394 Graham Drive, Roxboro, N.C. addressed concerns to the 
Mayor and Council regarding snow removal on Graham Road.  After some discussion, Mayor 
Newell asked that Ms. Fennell speak with Public Services Director Andy Oakley for help in 
resolving this problem.   

  
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Text Amendment – Ordinance Chapters 151 – 152 
Planning Director Lauren Wrenn presented the Mayor and Council with the updated 
version of Ordinance Chapters 151 -152.  A public hearing was held on November 20, 
2017 at 9:00 a.m. and has been brought back to Council for approval.  After a brief 
discussion, Council Member Mark Phillips offered a motion to approve the 
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amendment to combine Chapter 151 – 152 “An Ordinance Concerning Minimum 
Housing Standards, Abandoned Buildings and Amending Chapters 151 and 152 
of the Code of Ordinances of the City of Roxboro” as presented by Ms. Wrenn, 
with a second by Council Member Byrd Blackwell and upon being put to a vote, was 
carried unanimously.  Clerk’s Note:  A copy of said ordinance is hereby 
incorporated into the minutes of this meeting.  
 

2. Resolution to Close – Winhaven Street – Public Hearing  
Mayor Merilyn P. Newell opened the Public Hearing at 7:47 p.m.  Assistant City 
Manager Tommy Warren reported to the Mayor and Council that at the November 
Council meeting, the Winhaven Street closing was removed from the agenda after a 
request from the heirs of the Katherine Craven Estate to withdraw the dedication of right 
of way as allowed for in G.S. §136-96 was received.  Al Benshoff, with Brough Law Firm 
reviewed the North Carolina General Statutes and concluded that G.S. § 136-96 does 
apply and that G.S. § 160A-299 references that G.S. §136-96allows for the withdrawal 
of dedication.  Also, G.S. §136-66.22 states that the City shall adopt a resolution that 
the dedication is not part of the street plan as adopted under G.S. §136-66.2.  Mr. 
Warren also stated that a public hearing is not required to adopt the resolution but that 
the City could schedule one if it is desired.  Mayor Newell closed the Public Hearing 
at 7:52 p.m.  Council Member Mark Phillips offered a motion to approve the 
Resolution Affirming that Winhaven Street is Not Part of the City Street Plan with 
a second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously.  Clerk’s Note:  A copy of said Resolution is hereby 
incorporated into the minutes of this meeting.  
  

NEW BUSINESS 
3.  2018 Holiday Schedule 
     City Manager Brooks Lockhart presented Council with the proposed schedule for   

Holidays that the City will observe in 2018.  After some discussion, Council Member 
Sandy Stigall offered a motion to approve the holiday schedule as presented with 
a second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously. 

 
4.  City Council Meeting Schedule 2018  
   City Manager Brooks Lockhart presented Council with the proposed schedule for the 

regular meeting schedule for the Roxboro City Council.  Meetings are held on the second 
Tuesday of each month (unless otherwise noted) at 7:00 p.m. in the City Hall Council 
Chambers located at 105 S. Lamar Street.  After some discussion, Council Member 
Byrd Blackwell offered a motion to approve the City Council Meeting Schedule 
2018 as presented with a second by Council Member Reggie Horton and upon 
being put to a vote was carried unanimously.  

 
5. Planning Board – Board Appointment 
    Planning Director Lauren Wrenn presented Council with an application for Mr. Tony 

Cole to be appointed to the Planning Board.  After a brief discussion, Council Member 
Tim Chandler offered a motion to appoint Mr. Tony Cole to the Planning Board 
with a second by Council Member Byrd Blackwell and upon being put to a vote, 
was carried unanimously.   

 
6.  Board of Adjustment – Board Appointment  
     Planning Director Lauren Wrenn presented Council with an application for Mr.     

Jermaine Wallace to be appointed to the Board of Adjustment. After a brief discussion, 
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Council Member Tim Chandler offered a motion to appoint Mr. Jermaine Wallace 
to the Board of Adjustment with a second by Council Member Byrd Blackwell and 
upon being put to a vote, was carried unanimously.  

 
7.  Resolution to Declare Surplus – Firearm 

Police Chief David Hess presented Council with a Resolution Authorizing the Private 
Sale of Certain Surplus Personal Property for a Glock 23, Serial #: PET564 to be 
presented to retiring Police Captain Tony Kirby.  After a brief discussion, Council 
Member Sandy Stigall offered a motion to approve the Resolution to Declare 
Surplus with a second by Council Member Tim Chandler and upon being put to a 
vote was carried unanimously.  Clerk’s Note:  A copy of said Resolution is hereby 
incorporated into the minutes of this meeting.   
 

8.  2018 Chemical Bids 
     Assistant Manager Tommy Warren reported to the Mayor and Council that bids were 

received and opened on December 5, 2017 for chemicals to be used at the water and 
wastewater treatment plants for the year 2018.  Ten bids were received with nine 
different chemicals being bid on.  This year, two chemical went up in price while four 
came down and three remained the same.  Caustic soda had a major increase and it 
is one of the chemicals the water plant uses the most.  Overall, the cost of chemicals 
will increase approximately $6,000.  The prices highlighted in red went up in price, the 
green ones came down and the yellow stayed the same.   
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After a brief discussion, Council Member Byrd Blackwell offered a motion to award 
the low bidder for each chemical for the year 2018 with a second by Council 
Member Sandy Stigall and upon being put to a vote was carried unanimously.   
 
 

9.  North Ridge Water Line Maintenance 
     Assistant Manager Tommy Warren reported to the Mayor and Council that on 

November 7, 2017 a request was received from North Ridge Subdivision for the City of 
Roxboro to assume responsibility and maintenance for the water lines in the 
development.  North Ridge currently has a private water distribution system. 

 
 In 1991, the City started the Triple Tier Program to replace the private water lines with 

new lines that met city standards.  To offset the cost of replacement, the areas with the 
private line were placed on the Triple Tier Program, where the water users were billed 
a third tier on their water bills and these funds were used to pay for the cost of 
installation of new lines.  As part of the Triple Tier Program, subdivisions were offered 
an option.  The option was for the subdivisions to maintain responsibility for the 
maintenance and upkeep of the private water lines within their development and North 
Ridge was the only subdivision to accept this option.   

 
    The Triple Tier Program was approved by City Council in May 1991 with an effective 

date of July 1991 and the program ended in 2009.  To end the program, City Council 
borrowed funds to finish the remaining private water lines then stopped charging the 
triple tier rate when construction was completed.  The subdivisions were charged a 
triple tier rate for eighteen years.  

 
    North Ridge subdivision has approximately 2,---‘ of 6” water line and 3,300’ of 2” water 

line and the estimated cost to replace the entire water line is approximately $400,000.  
There are thirty six residential home in North Ridge with the average monthly water 
usage at 3,800 gallons per home.  This is a $12 per month per home increase on 
average.  This will equate to, based upon the current water rate, approximately $93,000 
over eighteen years for the entire subdivision.   While this will not cover the full cost of 
replacement, the original program also did not cover the full cost.  If the North Ridge 
water lines are accepted into the City’s system, it is recommended that the City perform 
routine maintenance on the lines as needed and replace them after they have reached 
the end of their useful life and it becomes more economical to replace them than to 
repair them.  After some discussion, it was the consensus of Council to table this for 
more discussion in January.   

 
OLD BUSINESS: 

 
   Committee Reports: 

Mayor Merilyn P. Newell asked for any committee reports at this time.  There have been 
no meetings for the month of December due to the holiday season.   
 
 
 

2017 Bids $208.00/ton 
$505.00
/ton 

$337.21 
/ton  $2.84/gal 

$1.01/ 
gal  $8.00/gal 

 
 
$0.639/gal 

$3.20/
gal 

 
$169.00/ 
ton 
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ADMINISTRATIVE REPORTS 
10. Financial & Tax Report  

Finance Director Dan Craig presented Council with Financial reports for months ending 
October 31, 2017 and tax reports for November 30, 2017.  Clerk’s Note: A copy of said 
financial and tax report is hereby incorporated into the minutes of this meeting.  
 
 

       11. Assistant Manager’s Report  
Assistant Manager Tommy Warren reported to the Mayor and Council that the City Lake 
level has dropped to 24” and the gates at Lake Roxboro have been opened and pumping 
was started on Thursday December, 2017.  It will take about a month of pumping to refill 
City Lake.   
 
As of Thursday, December 7, 2017 a chance of snow for the weekend is in the forecast.  
The city crews have the equipment prepped for winter weather.  
 
The Water Plant has a wastewater treatment facility on site for treating the backwash 
water from the water plant.  The discharge permit has to be renewed every five years.  
The major changes in the proposed permit are a new copper limit and a whole effluent 
toxicity evaluation.  On the new copper limits, the plant will have to submit within one year 
a corrective Action Plan outlining how the plant will meet the new limit.  The plant has five 
years to come into compliance with the new limits.  A study will need to be performed on 
the water treatment process to determine where the copper is coming from.  The effluent 
from the wastewater treatment plant at the water plant has failed the toxicity test on 
occasion, but never more than once a year.  The whole effluent toxicity evaluation will 
have to include alternative discharge evaluations and will require the City to hire a 
consultant to complete the evaluation.  There are several other minor changes to the 
permit which staff think are not necessary.  Staff has responded to the draft permit with 
concerns staff has with the permit and asking them to consider the request for more 
information.  The whole effluent toxicity evaluation has the potential to become a major 
expense for the city in five years.  
 

 12. Manager’s Report 
City Manager Brooks Lockhart reported to the Mayor and Council some upcoming dates 
including:  City offices will be closed in observance of Christmas, December 25th – 
December 27th and for New Year’s Day January 1, 2018 and the annual Roxboro Area 
Chamber of Commerce Banquet on January 18, 2018 at Palace Pointe.  Mr. Lockhart 
stated he would like to plan a work session for Council in January and after a brief 
discussion, the date was set for Thursday, January 11, 2018 at 6:30 p.m. in the training 
room at the Roxboro Police Department.   
 
Staff has performed evaluations on the present hardware and is working to create a listing 
of required hardware purchases for the new fiscal management software.  Some staff will 
begin training with the new software soon and full implementation is anticipated between 
June 2018 and July 2018.   
 
Mr. Lockhart also thanked the Director’s Roundtable, City Staff, Radio Roxboro, Event 
Sponsors, John Williford, Citizens and the Uptown Business Community for the successful 
“Jingle on Main” event.  Mr. Lockhart also thanked the Roxboro Fire Department and 
Phillip Fish for the special assistance they provided during the Tree Lighting.    
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COUNCIL DISCUSSION: 
Mayor Newell asked for any discussion or concerns from Council Members.  Council Member 
Byrd Blackwell offered concern that the “Jingle on Main” event is held on a Thursday night and 
most school age children have school on Friday.  Could the event be moved to a Friday night?  
Staff will mention this to the planners of the event and report back to Council.   
 

There being no further discussion at this time, Council Member Mark Phillips offered a motion 
to enter into Closed Session for the purposes of:  NCGS 143-318.11(a)(1) Attorney/Client 
Privilege, with a second by Council Member Byrd Blackwell and upon being put to a vote was 
carried unanimously.   
 
Council Member Sandy Stigall offered a motion to re-enter into open session with a second 
by Council Member Byrd Blackwell and upon being put to a vote was carried unanimously.    
 

ADJOURNMENT: 

There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Council Member Tim Chandler to adjourn this meeting and, upon 
being put to a vote, was carried unanimously.  Meeting adjourned at 10:13 p.m.  

 

 
Submitted by: 
 
 
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk  

 
December 12, 2017 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  January 5, 2018 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
 
 

Highlight 

 
 
 Responses - During the month of December the City of Roxboro Fire Department 

responded to 27 fire calls within the city limits, and 27 fire calls outside the city 
limits.   Also, the department responded to 94 first responder calls within the city, 
and 30 first responder calls in our county response district. Over the course of 
December, we had to call back off-duty personnel and auxiliary personnel for a 
total of 5 full alarms. Roxboro Fire Department responded to 176 dispatched calls 
this month.  

 Christmas Decorations  Roxboro Fire Department removed the decorations 
several days early this year due to the cold weather coming during the New 
Year’s holiday. We had very few issues removing the decorations at that time just 
a few damaged items from trucks.  

 CPR MEDICAL SAVE- Roxboro Fire Department C- shift north side will be 
receiving recognition for CPR save on January 31st at EMS base two in 
Timberlake. This will be one of many that Roxboro Fire Department has been 
credited with saving. The crew on this incident was LT. Troy Blalock, Shawn 
Bradsher and Colby Clayton.  

 Holiday Fires- We have had several fires during the Christmas Holiday. Anytime 
is a bad time for a fire but is really tough during the holidays. We had fires at 
Ralph Winstead Road, Old Durham Road, Leheigh Mobile Home Park and 
Wilkerson Drive. 

 Cold Weather- During the cold weather snap, Chief Torain rode late at night 
looking for the homeless and giving out blankets he bought and coffee to anyone 
in need.  I also delivered 2 loads of fire wood to an elderly couple.  

 Christmas Incident – Roxboro Fire Department was notified by someone on 
Facebook that a little girl had been to see Santa a mall in Durham with her list of 
things she wanted for Christmas. But because of her parents not wanting to buy he 
picture package they were selling he never look at the list but quickly move to the 
next person in line. After hearing of the events she was invited to be the special 
guest at the Burn Kids Christmas House with all the characters there calling her 

 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

by name when she arrived. She got to talk to Santa and Mrs. Santa there and 
interact with all the characters including the Grinch. Furthermore, the girl and her 
parents were invited to ride the Roxboro Fire Department Ladder Truck in the 
parade.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

December 2017 

Patrol Division 

Highlighted Events 

 The replacement vehicle approved by 

council in November was assigned and 

issued to an officer the week of 

Christmas. Thank you for your support.  

 The Police Department extends their 

appreciation to Public Works and Fire 

Department personnel for their 

assistance with Jingle on Main and the 

Christmas Parade.  

Community Policing 

 Members of Command Staff meet with the 
leadership team at Eaton 
Corporation.  We are 
partnering with them to 
review emergency 
response and safety plans.  
A follow up meeting is 
being planned for the 
Spring of 2018. 

 Multiple social media PSA 
posts were made during 
the snow event in 
December.   

 Our annual Shop with a 
Cop was a success!  Thanks 
to the support of Rotary, 
Wal Mart, McDonalds, Pizza Hut, local schools, and Person County Sheriff Sergeant Cunningham 
we were able to provide food, transportation and Christmas joy for 21 kids!  

PSA about black ice on the road 
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 The Honor Guard represented each 
branch of the military for the annual 
Wreathes Across America.  We 
extend our appreciation to the 
Roxboro Rotary Club and American 
Legion Post 138 for asking the Honor 
Guard to partner with them for the 
event.  
 
 

 
 
 
 

 

 

Monthly Activities 

Calls for Service:  1386  Incident Reports:  254 
Traffic Enforcement Requests:  18  Traffic Stops:  374 
Traffic Crashes:  63    Citations Issued:  185 
Total Arrests:  47  Warnings:  54 
Directed/Foot Patrol:  130   

 

 

 

Calls For Service by Hour of the Day 

December 2017 

L to R:  Sgt. Walker; Sgt. Watson; Ofc. 

Solomon; Ofc. Whitlow; Det. Sanford 
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Criminal Investigations Division 

 CID is working several complex active investigations.  Investigations range from financial crimes 

to crimes against persons.   

Total Numbers for the Month 

Cases Assigned:   22  Follow Up Hours in the Field:   143 
Hours Completing Paperwork:   79  Follow Up Hours by Phone:   42 
Call Outs:   5  Out of Town Follow Ups:    5 
Felony Warrants Obtained:   3  Misdemeanor Warrants Obtained:    1 
Total Arrests:   2  Interviews Conducted:   30 
Cases Closed:   7  Total Forensics Cases:  6 
Background Investigations for New Hires:   4   

 

 

Street Crimes Unit 

 Several active cases working with informants. 

 Street Crimes are planning several arrests from recent investigations.  

 

Administrative Services Unit 

 From the recent hiring process, two applicants will attend Basic Law Enforcement Training 

beginning January 16th at Vance Granville Community College.  A third applicant is already 

certified and expected to begin field training by the end of January.  

 Evidence Custodian Tanya Thomas finalized all 2016 cases with evidence for disposal and began 

case reviews for 2017. 

 Evidence Custodian Thomas and Deputy Chief Hawkins were requested by a neighboring District 

Attorney to assist an agency.  They are scheduled to assist the agency in January. 

 The barricade request for the MLK Day Parade was submitted.  The Police Department is 

prepared to help with the parade.   
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Administration 

 

Meetings 

 Met with concerned citizens. 

 Chief has been in dialogue with Senator Tillis’ office.  The newly designed police cars and military 

cars prompted the conversation.   

 Attended Wreathes Across America; NC Chief’s Association budget planning meeting; Good 

Morning Coffee Hour; Shop with a Cop; Department Head meeting;  

 Chief walked the Christmas Parade; worked patrol New Year’s Eve from 5:30 PM to 1:30 AM. 

 Began drafts for the 2017 Annual Report and promotion processes for 2018. 

Upcoming Events 

 The first Coffee with a Cop for 2018 is January 24th at Hardees from 8:30‐9:30 AM.  All staff and 

elected officials are invited to participate.  The nationally recognized program was implemented 

in 2017 by Lieutenant Walker.  He works with businesses quarterly to partner as host sites.  The 

past three Coffee with a Cop events, the business contacted Lt. Walker to schedule the event! 

 The Police Department will begin steps to achieve a Risk Management Accreditation through the 

North Carolina League of Municipalities.  NCLM staff is meeting with the Police Department on 

January 30th to begin the process.  Council will be updated on progress.   

Highlighted Events 

On New Year’s Eve night, K‐9 Officer Solomon and Corporal Cox located a homeless man sleeping in an 

abandoned structure.  Temperatures were dropping into the teens.  They worked with the Patel family 

at the Timberland Motel who provided a free room for the man.  Their actions caught the attention of 

WRAL who interviewed them.  The story was posted to our Facebook page.  Their compassion is a 

testament to our department’s commitment to community policing and heart of service.   Their actions 

likely saved the man’s life that night.   
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THANK YOU FOR YOUR CONTINUED SUPPORT 
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2. Rezoning Request - Madison Boulevard
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3. Authorization for RFQ - Desert Sands
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4. Naming of City Parking Lots
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5. Approval of Police Policy



 

Information was 

sent ahead of the  

Agenda for  

Council Review 
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6. Budget Calendar
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7. DOT Design for Long Ave. - Morgan St.



DOT Design for Long Avenue/Morgan Street Intersection 
 
DOT officials from Division 5 informed City Staff of the availability additional funding as a follow‐up to 
the September Agenda Item about enhancement at the intersection. The funding, which Long/Morgan 
are eligible to receive, would allow for a new concept to be considered. The conceptual design is 
provided in your packet for your review. John Sandor from Division 5 will be on hand to discuss the 
concept.  
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Asphalt Experts, Inc.
5112 Neal Rd. Suite 100
Durham, NC 27705

Phone:
Fax:

(919) 384-9889
(919) 384-1340

Commercial Grading & Paving Contractors

To: Contact:City Of Roxboro Mr. Andrew Oakley

Old Durham Road - Rehabiliitation - Preliminary BudgetProject Name: Bid Number: 1

Fax: 336-503-0588Roxboro, NC  27573

Address: P.O. Box 128 Phone: 336-503-0489

Project Location: Old Durham Rd., Roxboro, NC Bid Date: 9/14/2017

Asphalt Experts is pleased to quote the following price on the referenced job.  Please feel free to call with any questions that you may have.

Total PriceUnit PriceUnitItem DescriptionItem # Estimated Quantity

$24,120.00$8.003,015.0001. SYMill Existing Asphalt To Concrete - Assume 3" Depth 1130
LFx24' (Shady Hill To Commerce Dr.)

$60,300.00$20.003,015.0002. SYDemolish & Remove 6" Concrete Roadway (Shady Hill To
Commerce Dr.)

$7,537.50$2.503,015.0003. SYFine Grade And Compact Existing Base/Subgrade

$156,780.00$52.003,015.0004. SYInstall 4 B25.0B Base, 3" I19.0B Binder, & 2" S9.5B Surface
(Shady Hill To Commerce Dr.)

$20,805.00$3.006,935.0005. SYChip Seal Existitng Roadway - 2600'x24'  - Talberts To Shady
Hill

$78,018.75$11.256,935.0006. SYAsphalt Overlay - Talberts To Shady Hill - 2" S9.5B

$26,000.00$5.005,200.0007. LFBackfill Shoulders In Ovelay Section & Seeding/Mulching

$6,500.00$6,500.001.0008. LSPavement Marking (Paint)

$10,000.00$10,000.001.0009. LSTraffic Control

$12,000.00$12,000.001.0010. LSTesting

$50,000.00$50,000.001.0011. LSContingency

$452,061.25Total Bid Price:

Notes:

• This proposal is based on the civil drawings by xxxxxxxxxxxxxxx dated xxxxxx .  Prices good for 15 days.
Due to recent changes in petroleum products, asphalt prices may change at time of laydown. Asphalt prices are based on the  August, 2017 NCDOT
terminal asphalt binder price of $366.00.  Price adjustments will be based on the current FOB plant price.
_____________________________________

• UNIT PRICES :

Drill & Shoot Mass Rock - $45.00 /cy

Drill & Shoot Trench Rock - $75.00 /cy

Mass Ripping - $15.00 / cy

Trench Ripping - $25.00 / cy

Undercut Stockpile on Site - $6.00 / cy

Undercut Haul Off Site Backfill From Off Site - $30.00 / cy

________________________________________
• Please feel free to contact me at (919) 384-9889 should you have any questions.

Sincerely,

ASPHALT EXPERTS

• Notes:

     1.  Our pricing includes fine grade of the sub grade however it is to be provided within +/-0.1 Ft.  and to required compaction by others.

________________________________________

Page 1 of 29/14/2017 8:25:01 AM
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Asphalt Experts, Inc.
5112 Neal Rd. Suite 100
Durham, NC 27705

Phone:
Fax:

(919) 384-9889
(919) 384-1340

Commercial Grading & Paving Contractors

To: Contact:City Of Roxboro Mr. Andrew Oakley

Old Durham Road - Rehabiliitation - Preliminary BudgetProject Name: Bid Number: 1

Fax: 336-503-0588Roxboro, NC  27573

Address: P.O. Box 128 Phone: 336-503-0489

Project Location: Old Durham Rd., Roxboro, NC Bid Date: 9/14/2017

• Exclusions:

     Bonds, permits, special insurance, or fees of any kind

     Engineering or layout

     Testing of any kind

     Undercut excavation, disposal, or replacement

     Curb & gutter backfill or Stone under curb

     Concrete Curb risers on Wheel Chair ramps

     Utility Adjustments including (manholes/valve boxes/storm structures)

     Concrete flatwork on site other than curb & gutter

     Fine grading for concrete work to be installed by others

      Prime Coat or Herbicide Treatment

     Asphalt Patching, Wedging or Milling

     Pavement Marking

     Thermo Plastic Marking

     Weight restricted hauls

     Traffic Control

     Retainage after first lift of asphalt is completed

     Any item not specifically itemized in this proposal

________________________________________

Payment Terms:

Payment Due 30 Days From Date of Invoice.  A 1.5% monthly interest rate will incur on all unpaid invoices after 30 days,

ACCEPTED:

The above prices, specifications and conditions are satisfactory
and hereby accepted.

Buyer:

Signature:

Date of Acceptance:

CONFIRMED:

Asphalt Experts, Inc.

Authorized Signature:

Estimator: Brian O'Connell

919-384-9889   boconnell@asphaltexperts.com

Page 2 of 29/14/2017 8:25:01 AM
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10. Assistant City Manager's Report



Assistant City Manager’s Report 

 

First Winter Storm of 2018 – The US Weather Service called for a winter storm on 

Wednesday January 3, 2018. The storm was supposed to be east of Raleigh. Mainly a 

coastal event. After some discussion, Public Service Superintendent Eddie Moody 

decided to brine the phase 1 streets. The discussion was whether to done anything 

since the weather service call for the event to be mainly east of I 95. Eddie’s thinking 

was better safe than sorry. Plus, brine is relatively inexpensive. It is the cheapest aspect 

of snow removal. It turned out to be the right call. The Public Work crews worked 

throughout the night putting out salt. There was not enough snow to scrape. The Public 

Works crews sprayed 1,200 gallons of brine prior to the event and then spread 48 tons 

of salt Wednesday night. 

 

Cold Weather and Water Leaks – The cold weather has led to a rash of water leaks. It 

happens every year, but with this year getting so cold, so quick and lasting for over a 

week, it has created more leaks that usual. In a span of 6 days, starting on December 

29 through January 3, Public Utilities crews responded to 8 major water line breaks. 

Five of the eight breaks occurred during the weekend and News Year Day. In addition 

to the major breaks, there have been over 20 additional calls to frozen meters and 

busted yokes. A major break on a large water line averages 3-4 hours to repair and that 

is after getting an emergency locate from 811. The utility location service 811 allows 

utilities three hours to mark an emergency locate. Therefore, it can take up to 6- 7 hours 

to repair a broken water main.  
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11. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 January	9,	2018	
	

 Please	take	note	of	several	upcoming	dates.	
o Good	Morning	Coffee	Hour‐A	Response	to	Human	Trafficking		

Wednesday,	January	10th,	8am	at	Golden	Corral	
o City	Council	Planning	Session,	January	11th,	6:30pm	at	RPD	Training	Room	
o Roxboro	Area	Chamber	of	Commerce	Annual	Banquet,	January	18th	at	Palace	Pointe	
o EDC/PCBIC	Meetings,	January	23rd,	4pm	at	Piedmont	Community	College	in	Room	S‐100	
o City	Council	Meeting,	February	13th,	7pm	at	City	Hall	

	
 City	Finance	and	County	IT	Staffs	have	been	working	hard	on	our	conversion	to	the	new	fiscal	management	

software,	Encode.	Key	staff	have	been	holding	weekly	meetings	and	limited	staff	has	begun	training.	A	
technology	assessment	was	undertaken	which	was	accounted	for	in	the	Budget	Amendment	presented	to	
Council	earlier	in	the	meeting.	Currently,	there	is	some	concern	about	the	data	migration	and	we	are	
attempting	the	most	cost‐effective	strategy	for	addressing	it.	If	this	strategy	fails,	we	will	need	to	apprise	
Council	of	our	other	options	and	their	costs.	
	

 Updates	are	continuing	to	the	City’s	website.	Staff	is	working	on	a	new	action	item	list	for	next	steps	for	the	
website;	if	you	have	any	thoughts	about	updating	functionality	please	let	me	know.	We	have	changed	the	
photos	in	the	main	page	carrousel	to	reflect	the	wintery	weather.	Hopefully	we	can	hold	a	contest	for	local	
photos,	as	noted	in	the	Courier	in	early	articles	about	the	website.		
	

 City	Staff	spoke	with	USDA	RD	Staff	at	the	regional	office	on	the	first	week	of	January	and	were	informed	
that	the	application	is	still	under	review.	We	anticipate	a	conditional	offer	letter	from	USDA	RD	should	be	
issued	soon.		
	

 Finally,	I	would	like	to	extend	a	thank	you	to	all	the	city	staff	working	to	ensure	the	public	safety	during	this	
most	recent	extended	cold	weather	event.	Thank	you	to	the	public	works	staff	for	their	hard	work	keeping	
our	roads	clear	during	the	recent	storm.	I	want	to	extend	a	special	thank	you	to	the	water	line	crews	for	the	
major	amount	of	work	that	has	been	done	on	line	repairs	resulting	from	this	weather	event.		
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