
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
 

AGENDA ROXBORO CITY COUNCIL MEETING 
MONDAY, MARCH 14, 2016 at 9:00 A.M.  

LOCAL GOVERNMENT DAY 
CITY HALL COUNCIL CHAMBER 

 
CALL TO ORDER         Mayor Merilyn P. Newell 

INVOCATION:     Council Member Byrd Blackwell 
    St. James Missionary Baptist Church  
 
PLEDGE OF ALLEGIANCE:         Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                    Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                      Mayor Merilyn P. Newell 
Minutes  
Fire Department 
Police Department 
Planning/Code Enforcement 

        Fuel Expenditures 
        RDG Report 
        Beer and Wine List - FYI 
         
RECOGNITION:      Trey Wright – Life Savers Award  Police Chief David Hess 
                                  Bryan Garrett – NC Roads Scholar  Public Services Director Andy Oakley 
 
PUBLIC COMMENT:      
(5 minutes per Citizen)         Mayor Merilyn P. Newell  
 
PUBLIC HEARINGS AND ORDINANCE MATTERS: 

1. Special Event Permit – Personality – Public Hearing    RACC Director Alicia Puryear 
2. Rezoning Request – Linwood Cates – Public Hearing    Planning Director Sharon Richmond 
3. Ordinance Text Amendment – Chapter 76: Parking Schedules – Public Hearing  RDG Director Lauren Wrenn 
4. Closing of Street – Garland Street – Public Hearing    Assistant Manager Tommy Warren 

 
OLD BUSINESS:  

5. Board Appointment – Planning Board      Planning Director Sharon Richmond 
 
NEW BUSINESS: 

6. Resolution – Support for the US501 Relocation     Planning Director Sharon Richmond 
 

COMMITTEE REPORTS         Mayor Merilyn P. Newell  
 
MAYOR’S REPORT         Mayor Merilyn P. Newell 

 
ADMINISTRATIVE REPORTS:  

7. Financial & Tax Report        Interim Finance Director Dan Craig 
8. Assistant Manager’s Report       Assistant Manager Tommy Warren 
9. Manager’s Report        City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION:   
 
CLOSED SESSION:   
                      
ADJOURNMENT:                     Motion        Second 



Life Saving Citation 
Joe Griffin Wright III, Police Officer   

 

 

 

 

To:  Officer Joe Wright III 

Date:  March 14, 2016 

Life Saving Citation 

 

This citation is recognize and commend Joe Griffin Wright III, Police Officer for the City of Roxboro, for 

swift and courageous action under stress that saved a human life. 

Whereas, On February 5, 2016 at 3:35 PM Officer Wright responded to an assist EMS call at 904 Ridge 

Road for a person who had collapsed inside an office where the door was locked.  Officer Wright 

observed through a window, Mr. George Stone, lying face down on the floor unresponsive and, 

Whereas,   Officer Wright forced entry through an adjoining office wall window risking personal injury 

from broken glass.  Once inside the office where Mr. Stone lay on the floor, Officer Wright observed that 

Mr. Stone was choking and performed the Heimlich Maneuver which dislodged a piece of candy 

allowing  Mr. Stone to begin breathing.   

Now Therefore,   Officer Joe Griffin Wright III is hereby presented a Life Saving Citation for your swift 

and courageous actions under stress that saved a human life. 

 

 

 This the 14th  day of March 2016 

 

______________________________ 

David L. Hess 

Chief of Police 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

  
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 9:00 a.m. Local Government Day, Monday, March 14, 2016. 

The following members of the Roxboro City Council were present:  
 
 
 
The following members of the Roxboro City Council were absent: 
 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by _______________________ to approve the consent 
agenda as presented with a second by _______________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of February 9, 2016 (Regular Meeting) 
 Minutes of February 29, 2016 (Special Meeting) 
 Fire/EMS Monthly Report (February 2016) 
 Police Dept. Monthly Report (February 2016) 
 Public Services (February 2016) 
 Fuel Expenditures (February 2016) 
 RDG Report (February 2016) 
 Beer and Wine List 2016 (FYI) 

 
 
 
________________________ 
Trevie Adams, CMC/NCCMC 
City Clerk 
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 MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY FEBRUARY 9, 2016 5:30 P.M. – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Pro Tem William Davis 
    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 

Members Absent:  Mayor Merilyn P. Newell 
City Attorney Nick Herman  

 
   Others Present:  City Manager Brooks Lockhart 
    Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
         

CALL TO ORDER: 
Mayor Pro Tem William Davis called the meeting to order at 5:30 p.m. to interview 
applicants for the Tourism Development Authority (TDA).  Council interviewed the applicants 
and stated that the appointment would be made in the regular session to begin at 7:00 p.m.  
Applicants interviewed included:  Ms. Charlie Bullock, Ms. Shady Terrell, and Ms. Lynda 
Zirillo.  Council Member Sandy Stigall offered a motion to recess this meeting at 6:34 
p.m. to 7:00 p.m. with a second by Council Member Byrd Blackwell and upon being put to 
a vote was carried unanimously. 
 
Mayor Pro Tem William Davis called the meeting back to order at 7:00 p.m.  
 
Police Chief David Hess provided the invocation.  
 
PLEDGE OF ALLEGIANCE: 
Mayor Pro Tem William Davis then asked those in attendance to stand in reciting the Pledge 
of Allegiance to the Flag. 
 
Mayor Pro Tem William Davis asked for a motion to excuse Mayor Merilyn P. Newell from 
this meeting due to illness and to excuse City Attorney Nick Herman for prior obligations.  
Council Member Sandy Stigall offered a motion to excuse Mayor Newell and Mr. 
Herman with a second by Council Member Byrd Blackwell and upon being put to a vote 
was carried unanimously.   

 
AGENDA ADOPTION: 
Mayor Pro Tem William Davis presented the agenda and asked for any additions or changes 
to the agenda.  Council Member Byrd Blackwell offered a motion to approve the agenda  
with the addition of NCGS 143.318.11(a)(6) Personnel as requested by City Manager 
Brooks Lockhart, with a second by Council Member Mark Phillips and upon being put to 
a vote was carried unanimously.      
 
CONSENT AGENDA ADOPTION:  
Mayor Pro Tem William Davis presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  A motion was offered by Council Member Henry 
Daniel to approve the consent agenda as presented with a second by Council Member 
Sandy Stigall, and upon being put to a vote, was carried unanimously.  
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PUBLIC COMMENT:  
No comments at this time. 
  
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Special Event Permit – Special Olympics 5K Run – Public Hearing 
Mayor Pro Tem William Davis opened the Public Hearing at 7:05 p.m.  Ms. Kay 
Rudd with Person County Recreation Department presented Council with an 
application to hold the Special Olympics 5K Run in Uptown Roxboro asking that streets 
be closed from 8:30 a.m. – 10:00 a.m.  After some discussion, Assistant Manager 
Tommy Warren informed Ms. Rudd that some of the streets being requested are 
NCDOT streets and will need their approval to be closed not the City’s.  Mr. Warren 
offered her contact information for NCDOT and Police Chief David Hess also offered 
assistance to get the street closures approved.  There being no further discussion, 
Mayor Pro Tem William Davis closed the Public Hearing at 7:12 p.m.  Council 
Member Mark Phillips offered a motion to approve the special event permit as 
presented with a second by Council Member Henry Daniel and upon being put to a 
vote was carried unanimously.  
 

NEW BUSINESS 
2. Planning Board Appointments   

No applications were received and it was the consensus of Council to re-advertise and 
bring back to Council in March.  
 

3. Personnel Appeals Committee Appointment  
Human Resources Director Lorrie Andrews informed Council that the Personnel 
Appeals Committee is composed of six citizens that are appointed to a three year term 
with five members constituting a quorum.  The committee appointees are: 

 Timothy Krohn – Eaton, HR Director 
 Kathy Hall – Person County Schools, HR Assistant/Benefits 
 Angie Warren – Person County, HR Director 
 Pam Hobbs – PCC – HR Director 
 Derrick Sims – US Flue-cured Tobacco, Safety Director 
 Adam White – Brooks & White Funeral Home, Manager 
 Alternate – Dave Houston – P&A Industries 

After a brief discussion, Council Member Henry Daniel offered a motion to approve 
the Personnel Appeals Committee appointees as presented with a second by 
Council Member Mark Phillips and upon being put to a vote was carried unanimously.  
 

4. Text Amendment – Parking – Set Public Hearing    
RDG Director Lauren Wrenn presented Council with the following changes for uptown 
parking as recommended by the City’s Parking Committee and outlined as: 

 Installation of new “Welcome to Historic Uptown” signs at each gateway entrance 
to Uptown, with a sign that reads “All on-street parking is 2 hours unless 
otherwise posted”.  

 Installation of new “All Day Parking” signs at each entrance to a City parking lot 
(exclude the lot at City Hall).  

 Removal of the 30 minute time limit on the parking spots located in front of 115 
and 117 Depot Street.  

 Changing the two spaces in front of Tricia’s Espresso to 1 hour.  
 Removing the 15 minute parking space in front of S.W.A.B. Fitness. 
 Adding a 30 minute parking space in front of Joe Weinberger’s office.  

Beyond these changes, staff plans to relocate some of the current 2-hour parking signs 
to more visible locations, and add additional 2-hour parking signs as needed to ensure 
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full coverage.  Staff will also inform all Uptown merchants and property owners of the 
Public Hearing to ensure all interested/involved parties are notified of the discussion to 
take place.  After a brief discussion, Council Member Mark Phillips offered a motion 
to set the Public Hearing for Monday, March 14, 2016 at 9:00 a.m. with a second by 
Council Member Byrd Blackwell and upon being put to a vote was carried 
unanimously. 

 
5. Resolution of Intent – Road Closure    

Assistant Manager Tommy Warren reported to Council that Person County has 
requested that the City close and abandon Garland Street, which is an unopened Street 
between Foushee Street and the City parking lot off Satterfield Street.  The street is 
adjacent to the property that the City of Roxboro deeded to Person County for the Senior 
Center.  
 
Mr. Warren explained that by closing and abandoning the street, the existing right of way 
will be divided among the adjoining property owners.  General Statutes require that the 
City adopt a Resolution of Intent to close the street and set a public hearing.  The 
Resolution of Intent has to be published in a local paper for four weeks and both ends of 
the street have to be posted.  A copy of the Resolution of Intent must be mailed by 
certified mail to property owners abutting that portion of the street to be closed.  After a 
brief discussion, Council Member Byrd Blackwell offered a motion to approve the 
Resolution of Intent as presented and set the public hearing to approve the road 
closure for Monday, March 14, 2016 at 9:00 a.m. with a second by Council Member 
Mark Phillips and upon being put to a vote was carried unanimously.  Clerk’s Note:  A 
copy of said Resolution is hereby incorporated into the minutes of this meeting.   
 

6. Audit Report  
Interim Finance Director Dan Craig presented Council with a copy of the audit report 
for FY 2014-2015 and directed Council to several notes of interest.  Clerk’s Note:  A 
copy of the Audit Report for FY 2014-2015 is available for review in the office of 
the City Clerk.   
 

OLD BUSINESS: 
7. TDA Board Appointments 

Ms. Margaret McMann, Director for Tourism Development Authority requested 
Council to appoint a representative for the City for a three year term to begin April 1, 
2016.  After some discussion, Council Member Mark Phillips offered a motion to 
appoint Ms. Shady Terrell to serve on the TDA Board as a City appointee with the 
three year term to begin on April 1, 2016, with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously. 
   

8. CMAR Contract 
Assistant City Manager Tommy Warren reported to Council that in July, City Council 
approved the Construction Manager at Risk (CMAR) process for the wastewater 
treatment plant improvements.  In conjunction with LaBella Associates (formerly Pease 
Associates), a Statement of Qualifications (SOQ’s) was developed and advertised.  In 
November, the SOQ’s were reviewed and the list was narrowed to three companies.  On 
Wednesday, January 6, 2016, a committee comprised of City employees and 
representatives from LaBella interviewed the three companies.  
 
Garney Construction Company was selected to be the Construction Manager at Risk for 
this project.  On February 1, 2016, the engineers from LaBella Associates met with 
Garney to discuss the scope of the project and to define what was expected from 
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Garney for this project.  On February 3, 2016, LaBella, Garney and the City met to 
finalize the Preconstruction Agreement.   
 
This agreement covers work up to and including the Guaranteed Maximum Price (GMP).  
Garney will review the plans at 60% complete and provide a cost estimate. The purpose 
is to reduce change orders and decrease the time it takes to construct the project.  
There will be another detailed review at 90% and again at 100%.  Part of Garney’s 
review is to make sure the plant operates normally during all phases of construction.  
Another note mentioned by Mr. Warren, the cost for this agreement is included in the 
original cost estimate.  After a brief discussion, Council Member Sandy Stigall offered 
a motion to approve the contract as presented with a second by Council Member 
Byrd Blackwell and upon being put to a vote was carried unanimously.   

  
COMMITTEE REPORTS 
No reports were given at this time.  
 
MAYOR’S REPORT:  No report at this time.  
 
ADMINISTRATIVE REPORTS 

9. Financial & Tax Report  
Interim Financial Director Dan Craig presented Council with financial and tax reports 
for December 31, 2015 and January 31, 2016.  Clerk’s Note: A copy of said financial 
and tax report is hereby incorporated into the minutes of this meeting.  
 

10. Assistant City Manager’s Report  
Assistant City Manager Tommy Warren reported to the Mayor and Council that the 
weekend of January 22-24, 2016, City crews were out working in the snow and sleet 
event.  On Thursday before the event, staff sprayed 2,100 gallons of brine on City 
streets and during the event 100 tons of salt was spread throughout the City.  Mr. 
Warren reported that 300 hours of overtime were logged and that some crews worked 
36 hour straight with results showing that the brine did as it is advertised to do.  The 
brine created a layer of slush under the snow and ice, which made it easier for removal.   
 

11. Manager’s Report 
City Manager Brooks Lockhart reminded Council of some upcoming dates to 
remember, noting that a joint City-County meeting will be held on Monday February 29, 
2016 at 6:00 p.m. that will include a closed session for economic development briefing 
prior to the open session.  
 
Mr. Lockhart also reported that staff and legal counsel are working diligently on the 
revisions to the Personnel Manual for the City.  Three separate documents will come 
before Council for approval and will include:  Personnel Manual (Policy), a new Safety 
Policy and revisions to Chapter 35 of the City Code of Ordinances. 
 
Continuing, Mr. Lockhart reported that the sprinkler rate letters will be sent out to 
impacted customers with one set of the letters going to the customers with shared risers 
and will require them to provide staff with square footage estimates to establish an 
equitable billing.  Staff anticipates the process to be complete and the rates in effect for 
the March billing cycle.  
 
The new website main page layout is complete and will be in place sometime in March 
with staff continuing to make content improvements through the following months to 
assure accurate information.   
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Council Member Henry Daniel offered a motion to enter into closed session per NCGS 
143.318.11(a)(4) Economic Development and NCGS 143.318.11(a)(6) Personnel, with a 
second by Council Member Sandy Stigall and upon being put to a vote was carried 
unanimously.   

 
Council Member Byrd Blackwell offered a motion to return to open session with a second       
by Council Member Mark Phillips and upon being put to a vote was carried unanimously.  
 
COUNCIL DISCUSSION:  
City Manager Brooks Lockhart informed Council that the Fireworks contract needs to be 
signed as soon as possible to assure the Fireworks display for July 4, 2016.  After some 
discussion, Council Member Mark Phillips offered a motion to authorize the City Manager 
to sign the contract for the Fireworks Show to be held on July 4, 2016 with a second by 
Council Member Byrd Blackwell, after some discussion with Council Member Henry 
Daniel and Council Member Sandy Stigall asking for consideration in holding off the vote 
until the joint meeting with the County Commissioners to see if they are willing to 
participate in the cost, City Manager Brooks Lockhart stated that the contract needs to 
be signed immediately to assure the City will be guaranteed a July 4th display.  Mayor Pro 
Tem William Davis stated there was a motion on the floor asking for a vote. The vote was 
carried with a 3 to 2 vote with Council Member Sandy Stigall and Council Member Henry 
Daniel voting nay.    
 
ADJOURNMENT: 
There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Council Member Sandy Stigall to adjourn this meeting and, 
upon being put to a vote, was carried unanimously.  Meeting adjourned at 9:04 p.m.  

 

_____________________________ 

     Mayor Pro Tem William Davis  
 
ATTEST:        
__________________________ 
Trevie Adams, CMC/NCCMC 
City Clerk       
 

February 9, 2016 
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MINUTES OF THE ROXBORO/PERSON COUNTY COLLABRATIVE MEETING  
MONDAY, FEBRUARY 29, 2016 AT 6:00 P.M. 
FEMA BUILDING  

 
 

Council Members Present: Mayor Merilyn P. Newell 
     Mayor Pro Tem William Davis 

Council Member Mark Phillips 
     Council Member Henry Daniel 
     Council Member Byrd Blackwell 
     Council Member Sandy Stigall 
 

Commissioners Present:  Commissioner Chairman Henry Newell 
     Commissioner Jimmy Clayton 
     Commissioner Ray Jeffers 
     Commissioner Kyle Puryear 
     Commissioner Tracy Kendrick 
   
  Others Present:   City Manager Brooks Lockhart 
     County Manager Heidi York 
     Assistant Manager Tommy Warren 
     Clerk to the Board Brenda Reaves 
     City Clerk Trevie Adams 
     City Attorney Nick Herman 
     County Attorney Ron Aycock 
              
       

CALL TO ORDER: 
Mayor Merilyn P. Newell and Commissioner Chairman Henry Newell called the meeting to 
order at 6:00 p.m. welcoming everyone in attendance both City and County representatives.  
 
Mayor Merilyn P. Newell presented the agenda and asked for any additions or changes to 
the agenda. Mayor Pro Tem William Davis offered a motion to approve the agenda as 
presented with a second by Council Member Mark Phillips and upon being put to a vote 
was carried unanimously.   
 
ITEMS FOR DISCUSSION: 
1. Closed Session discussion per General Statute 143-318.11(a)(4) jointly with Person 

County Business Industrial Center 
 

Mayor Merilyn P. Newell asked for a motion to enter into closed session per NCGS 143-
318.11(a)(4) Economic Development.  Council Member Sandy Stigall offered a motion 
to enter into closed session with a second by Council Member Byrd Blackwell and 
upon being put to a vote was carried unanimously.  County Commissioner Tracy 
Kendrick offered a motion for the County to enter into closed session and upon 
being put to a vote was carried unanimously.   

 
Council Member Byrd Blackwell offered a motion to re-enter into open session with 
a second by Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.   

 
2. Wastewater Treatment Facility Upgrade 

Assistant City Manager Tommy Warren explained to the County Commissioners and 
City Council the process being used to upgrade the Wastewater Treatment Facility 
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explaining the CMAR process.  Mr. Warren explained that this is being mandated by the 
State and must be completed by 2019.  After some discussion, County Commissioner 
Chair Henry Newell and County Commissioner Kyle Puryear asked if the City could 
fund said project and if the City needed help from the County.  Mr. Warren explained that 
the City is in the process of finding funding options and will keep the County informed of 
the City’s funding efforts.  

 
3. Solid Waste Impacts 

County Commissioner Chair Henry Newell reported to Council that by a 3-2 vote in the 
morning session of the County Commissioners meeting, it was decided to negotiate with 
Republic with the help of Smith Garner for continuing usage of the landfill and to see what 
options may be offered and Commissioner Kendrick used recycling as an example of 
more services that may be discussed.   

 
4. General Discussion/Other Items 

City Council Member Mark Phillips stated information about a new service tax being 
implemented for car repair and to be effective March 1, 2016.   
 
Assistant County Manager Sybil Tate reported that the County has signed a lease with 
the State for the tower located at Mt. Tirzah.  The State has built an additional tower at 
Woodland School already in use.   
 

There being no further business to discuss, Council Member Byrd Blackwell offered a 
motion to adjourn at 7:30 p.m. with a second by Council Member Sandy Stigall and upon 
being put to a vote was carried unanimously.   

 
 
        __________________________ 
        Mayor Merilyn P. Newell 
 
ATTEST: 
 
 
__________________________ 
Trevie Adams, CMC/NCCMC 
City Clerk 
         February 29, 2016  



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  March  2016 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
Subject: March Council Report 
 

Highlight 

 
 
 Responses - During the month of February, the City of Roxboro Fire Department 

responded to 19 fire calls within the city limits, and 21 fire calls outside the city 
limits.   Also, the department responded to 58 first responder calls within the city, 
and 22 first responder calls in our county response district. Over the course of 
February, we had to call back off-duty personnel and auxiliary personnel for a 
total of 1 full alarms. Roxboro Fire Department responded to 135 dispatched calls 
this month.  

 
 Training   Roxboro Fire Department hosted firefighter Health and Wellness and 

Fire and Life Safety Preparedness in February. John Hamlett taught firefighter 
Rescue which is a state certification class. 

 Fire Inspector    Brent Wrenn and Brandy Horton tested and past fire inspector 
level III which is the highest level of fire inspector in North Carolina.  

 Leadership II  Roxboro Fire Department in order to get our officers and future 
officer the highest level of readiness for being and officer we invited Mr. 
Robinson from the North Carolina Department of Insurance to come teach 
Leadership II in February.  

 Clean Day  Roxboro Fire Department is working with the state on having a day 
that we will be picking up trash in the entrances to the city and with in the uptown 
areas.  

 Fire Officer III  Chief Torain and Brandy Horton attended Fire Officer III 
training it is a 2 week long class.  

 Training  All the fire department personal is going through Air Consumption 
Drills.  During the most heavy physical working conditions and stress, we train on 
how to conserve air because we only have a limited amount in our tanks. The 
longer we can go on the tank better the chances are of getting to a victim inside a 
house fire.  

 
 

 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

 Public Safety  The fire department taught Risk Watch to 2nd grade for Poison 
Prevention and 4th grade Motor vehicle safety, Pedestrian Safety, Bike and 
Railroad Safety.  

 Senior Center  The department went to the Senior Center and played fire bingo 
with all the occupants 
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A Shift Station 2 1 2 Number seats checked 2 2 4
A Shift Station 3
B Shift Station 2 5 9 Number of clinics performed
B Shift Station 3 Number of seats installed at clinic
C Shift Station 2 Number of CSS distributed
C Shift Station 3 6 4 5

TOTALS 12 13 7 Total number of CSS installed 2 2 4
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As of 2014 2091 1426 888 Previous YTD 2091 1426 888
Previous YTD 2111 1446 894 `Current Month
Current month 7 9 5 Total Jan 2005- Dec. 2016
2015 to date 2118 1455 899

CSS Contacts for CTY 1 1
CSS distributed and installed for CTY



Age Groups 0 to 1 2 to 4 5 to 8 Ethnicity 1st 2nd 3rd 4th
1st Quarter 4 White/ Caucasian 2
2nd Quarter Black/ African American 2
3rd Quarter Latino/ Hispanic
4th Quarter Native American



Month/Year February-16

No. of Participants by Age Group No. of Programs by Type
Age 0-4 Bicycle Safety 2
Age 5-10 382 Burn Prevention
Age 11-14 Display
Age 15-18 Extinguisher
Age 19-29 25 Falls
Age 30-65 47 Fire / Evacuation Drill
Age 65+ 38 Water Safety
Total Persons 492 Firearms

General Fire Safety
Total Man Hours of Presentation 21 Juvenile Fire Setters

Poison Prevention 2
Public Relations 3

No. of Organizations by Type Special Event
Business Station Tour
Civic Group Remembering When 1
Daycare Risk Watch 6
Healthcare Other
Industrial Total 14
Juvenile Fire Setters
Schools 4
Senior Groups 1 Safety Devices Issued
Special Interest 4 Smoke Alarms 9
Youth Groups Batteries 5
Other Special Needs

CSS 1
Total No. of Organizations 9 Total 15

Did a program save a life or reduce injury?

No

If yes, please give details on a separate sheet

Roxboro Fire Department
Fire and Life Safety Education Monthly Report Form
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109 South Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

February 2016 

Patrol Division 

Highlighted Events 

 Officer Wright responded to a call at the Stor‐Lock on Ridge Road, where George Stone was 

having a diabetic episode. Officer Wright had to make forced entry in order to render aid to 

Stone. Once Officer Wright made contact with Stone, he noticed that Stone was unconscious 

and not breathing because his airway blocked. Officer Wright preformed the Heimlich Maneuver 

which caused Stone to expel approximately twenty pieces of hard candy from his throat. Stone 

was examined by EMS and recovered fine. 

 Patrol responded to a shots fired call in Harris Gardens this month. A description of the vehicle 

was given out by Central Communications and officers intercepted the vehicle on North Main 

Street. Two handguns were recovered from the vehicle and the driver was charged. 

 Some patrol officers received remedial driver’s training for proper backing techniques.  The 

training is part of our continued effort to reduce liability for the City. 

 The Sergeants hosted a meeting to discuss forecasting and improvements for the agency. 

Community Policing 

 Officer Thompson and Wright took the initiative to show the 
children in the community of Harris Gardens by playing a 
game of football with them. 

 
**Operation Safe Zone** 

Det. Cates will implement a new community policing program on 

Tuesday, March 15, known as Operation Safe Zone.  Operation Safe 

Zone is a free program where the public can exchange their online 

purchases from social media, i.e. Craigslist or Ebay, in the parking lot 

of the Police Department.   

Det. Cates worked with First Choice Signs, Owner Joe Gonzalez, to 

donate the sign.  The sign will be erected in front an existing parking 

space in front the police department.  The program will not require 
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an officer to monitor the exchange, but merely provides a peace of mind to make the exchange in “Safe 

Zone.”  Det. Cates will work with the Courier Times to publish the program. 

 

Monthly Activities  

 Calls for Service – 1438 

 Incident Reports‐  93 

 Vehicle Crashes – 49 

 Citations – 160 

 Warnings – 173 

 Misdemeanor Arrests – 37 

 Felony Arrests – 12 

 Traffic Stops – 345 

 

Criminal Investigations Division 

 Several cases were closed with leads exhausted or unfounded this month.   

 CID closed out the homicide in Brookstone with an arrest during the first 48 hours.  The DA’s 

Office commended Det. Cates for the in depth investigation. 

 CID has been assigned employment backgrounds for applicants.  

Monthly Activities 

 Total Cases Assigned: 14 
 Follow up hours in field:  167 
 Phone follow up hours: 71 
 Hours spent completing paperwork: 136 
 Call outs: 1 
 Out of town follow ups: 7 
 Felony warrants obtained:  3 
 Misdemeanor warrants:   0 

o Cases closed:  Leads exhausted 2 

o Closed by warrants: 4 

 Unfounded: 0 
 Arrests: 2 
 Felony packets: 3 
 Interviews conducted: 28 
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Administrative Services Unit 

 Submitted several felony packets to the DA’s office for patrol officers. 

 Spoke with Brandy Lynch with the DA’s office about upcoming Grand Jury calendar. 

 Continued equipment inventories with officers. 

 Worked with Hollie McAdams at the DA’s office about a way to standardize DNA samples and 

maintain a log of the samples collected as required by statute. 

 Spoke with Bryan Garrett at City Garage about repairs to vehicle 2477. 

 Checked on several vest carriers that were sent in for repair/replacement. 

 Worked with Detective Howe on a potential intern for the Department. 

 Prescreened applicant paperwork with HR Director. 

 Worked with Tim Canfield at IT and Mrs. Davis on changing terminal IDs on MDTs. 

 Received a quote for changing all interior locks in the building. 

 Conducted monthly building inspection. 

 Gathered computers and other information for upcoming General Instructor training. 

 Enrolled officers into training for Leadership and Field Training Officer. 

 Worked on evidence submissions. 

 Electrical repairs were made a patrol vehicle’s in car camera system.   

 Equipment repairs were completed on vehicle 2478 & vehicle 2014. 

 Lt. Hawkins attended a budget meeting on 02/04/2016. 

 Working to complete multiple equipment requests. 

 Scheduled several training request submitted by officers. 

 In the process of putting together data to place the order for the GCC grant. 

 Evidence collected in the homicide case was placed into evidence. 

 Vehicle 2477 required front end repairs because of handling and braking issues. 

 Continuing to work with Bryan Garrett at city garage on vehicle maintenance issues. 

 Scheduled evidence viewing for a defense attorney in homicide case. 

 Lt. Hawkins attended the JCPC meeting. 

 Worked with HR and Deputy Chief Kirby on new officer hiring process. 

 Packaged equipment that was not needed in vehicle up‐fits to be sent back to vendor. 

 Conducted pre‐screen interviews on new hire applicants.  

 Lt. Hawkins with Captain Kirby and Chief Hess on Personnel issues.  

 Working with Larry Monday with Reade’s Uniforms on uniform orders. 

 Scheduled building maintenance issues with Phillip Fish. 

 Spoke with Sentry Watch representative about alarm issues in the building and scheduled 

maintenance repair. 

 Conducted different stages of the hiring process for patrol officers. 

 Spoke with Tim Williamson about Lexipol policy grant.  We should be implementing policies into 
the model content as early as the beginning of March. 

 Submitted paperwork for the five new General Instructors. 

 Assisted with Fire Extinguisher inspections. 

 Sgt Dickerson assisted with Sergeant Promotion assessment for Hillsborough Police Department. 

 Sent out different training emails for upcoming trainings. 
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 Received several different articles of uniform equipment and issued those. 

 Ordered new commercial vacuum cleaner for Sally Port.  

 Sgt. Dickerson registered to become the departments Training Coordinator for different 
community colleges to be able to enroll officers for training. 

 Worked with State Crime Lab to determine what pieces of evidence they currently have. 

 Enrolled numerous officers in upcoming training to include Field Training Officer, LIDAR, 
Leadership Development, CIT, and General Instructor. 

 Lt Hawkins met with the Supervisor of the Evidence Control Unit for the Burlington Police 
Department to discuss an upcoming audit of the evidence room. 

 Scheduled vehicle maintenance issues with city garage and made adjustments to vehicle 
assignments for Lt Price. 

 Facilitated new hire board interviews on Thursday, February 25th 

 Scheduled calibration of RADARS for Thursday, March 24th 

 Sgt Dickerson will be sitting on a hiring committee for PCC on  Thursday March 3rd 
 

 

 

Street Crimes Unit 

 Continuing to work with informants on local cases. 

 Signed up one new informant during the month. 

 The unit was approved to assist state law enforcement officials with an undercover operation.  

Administration 

Meetings 

 Daily meetings with all staff. 

 Several meetings with HR and City Manager related to personnel matters. 

 Deputy Chief Kirby assisted Administrative Services with applicant hiring procedures. 
 Distributed several local requests for the press. 
 Established a relationship with a new reporter  at ABC 11 who is responsible for our area. 
 Worked to resolve a court appearance issue for a citizen. 
 Worked with HR to resolve employee evaluation issues. 
 Worked with Lt. Price on one complaint. 
 Worked with Lt. Price regarding processing employee accidents. 
 Working with Administrative services on multiple facilities upgrades. 
 Assisting Administrative Services with new employee hiring process. 
 Met with Sergeant Horton to discuss  changes in the asset forfeiture guidelines. 
 Met with Lt. Price on reports approval process. 
 Completed (4) employee evaluations. 

 

Highlighted Events 

 Assisted Patrol and CID with the homicide investigation allocating resources and case review. 
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 Deputy Chief Kirby will assist the Butner Police Department with a promotional process in 
March. 

 Chief completed the department’s Strategic Report. 
 Provided updates on weather and road conditions through social media. 
 Chief completed and submitted the Lieutenant assessment process.   

o The process was approved and candidates will participate in an assessment center 
March 24 and 25. 

 Chief submitted the proposed 2017‐18 FY operating budget to the Finance Director. 
 

Personnel 

 Deputy Chief Kirby completed (4) employee evaluations.  

 Received medical updates on two employees.  One returned to work.  A second will remain on 

medical leave through mid‐April.  

 The police department is conducting employment backgrounds for three applicants to fill the 

four vacancies available.  After these positions are hired and the officers have completed field 

training the City will post a hiring process for the fourth position.  The department only received 

(5) viable candidates through our screening process and (3) made proceeded to the background 

phase. 



Water Repairs: 15 Commercial Garbage: 430.49 tons
Hydrant Repairs and Maint: 2 Residential Garbage: 188.96 tons

Meters Changed: 9 Brush Collected: 21 tons
New Water Services: 2 Leaves Collected: 12.6 tons

Broken Meters Replaced: 0
Potholes Repaired: 6

Sewer Repairs: 6 Asphalt: 6.5 tons
Sewer Blockages: 28 Concrete: 0 yards

New Sewer Services: 0
Vehicle Repairs: 32

Garage Materials: $14,908.28

Remarks: Remarks:

Total Water Treated: 72.85 MG Average Monthly Flow: MGD
Average Daily Treated: 2.512 MGD Maximum Daily Flow: MGD

Maximum Daily Treated: 3.11 MGD Minimum Daily Flow: MGD
Minimum Daily Treated: 1.71 MGD

Monthly Rainfall:
City Lake Level: full 3/7/16 Maximum Rainfall:

Lake Roxboro Level: full 3/7/16 Peak Hourly Flow:

Monthly Samples Analyzed:

Remarks: Remarks:

March 2016

Public Services Department Monthly Report

Public Utilities Department Public Works Department

Water Treatment Plant Wastewater Treatment Plant
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March 9, 2016 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Uptown Development Director 
 
Subject: March Council Report 
 
 
City of Roxboro: 
 

 Parking Committee: After Council approved the request for a public hearing, work began to 
spread the word about the hearing and the suggested changes. Notifications included handing 
out flyers to Uptown business/property owners, posting to social media multiple times, running 
ads in the newspaper and on the radio. A few comments were received and noted in the file for 
parking. Additional changes were also suggested. Those suggestions were shared with 
community members and added to the list for discussion at the public hearing. Review of the 
City ordinance uncovered some additional discrepancies between current signage on the streets 
and what is written in the ordinance. After extensive review and editing, a revised ordinance 
will be provided at the March Council meeting. After discussion with the public at this 
meeting, the changes will be submitted to Nick Herman for approval and final review. The final 
draft will be brought to Council for approval at the April meeting. The plan is for all changes to 
be implemented by the end of Spring. 

 Other Highlights –  
o Reviewed changes to the City’s website with the other department heads. Worked on 

content for the Uptown Development Section. 
o Put out the flags for President’s Day on Saturday, February 13th. 
o Attended the Good Morning Coffee Hour for the PCC Business Development Center on 

February 24th. 
o Walked through Uptown with Tommy and Andy to determine the specific locations for 

the new decorative parking signs. 
o Attended the SET Planning Session held at the Kirby Cultural Arts Complex on March 

7th. 
o Held a follow-up meeting with the City Parking Committee to ensure everyone is aware 

of the responses received from the public prior to the hearing on March 14th. 
o Finalized the Person County/Roxboro App with Margaret at TDA. 
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Roxboro Development Group: 
 

 Easter Egg Hunt at PC Museum – As a part of the effort to increase the amount of family-
friendly entertainment Uptown, RDG has partnered with the PC Museum to hold an Easter Egg 
Hunt on the lawn of the museum the Saturday before Easter. This event is not highly publicized 
for this year, as it is a trial run. We sent invitations to the preschoolers at Long Memorial and 
Roxboro Baptist, and asked for RSVPs so we can ensure enough materials for each participant. 
We would love to see you there, or have you assist in the event. There will be the Egg Hunt, 
pictures with the Easter Bunny, and light refreshments. 

 Uptown Planters – In an attempt to add more beauty and vibrancy to Uptown, RDG is working 
to install additional planters around Uptown. We have narrowed down two locations for an 
installation, and are currently working on the specifics for pricing and placement. We are also 
planning to do some maintenance to the raised bed in the alleyway near the Newell building. 
We would like to make this area more attractive to coincide with the recent renovations by 
Hayden Newell. 

 NC Main Street Conference– All of the plans are set for the conference this year. All attendees 
are registered and hotel rooms booked. The conference will last from March 16 through March 
17. Roxboro will have representation at a breakout session for the panel discussion, as well as 
receive two awards. Information is confidential regarding the awards, as we are instructed NOT 
to publicize anything prior to the Department of Commerce release.  

 Other Highlights –  
o RDG Board meeting held February 16th 
o TarHeel Chevrolet acquired as the official sponsor of the Rox N Roll Cruise-In this 

year. 
o Met with Christy Bondy at the PC Library to discuss the possibility of a Halloween 

event held by both organizations. 
o Promotions Committee met on February 18th to discuss event plans and sponsorship 

dollars. 
o Design Committee met on February 25th to discuss planter installations and alleyway 

improvements. 
o Directors’ RoundTable met on February 24th to discuss the Fireworks and July Fourth 

Parade. A BBQ Fundraiser will be held on April 29th to support the fireworks this year. 
o Assisted with the delivery of Chamber member signs for the 2016 members throughout 

the County. 
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An Ordinance Amending the City of Roxboro’s 
Official Zoning Map 

 
The City Council has received and reviewed the application of J. Linwood Cates a rezoning for vacant 
property owned by 4C Properties as follows: 
 

Tax Map  Current Zoning   Proposed Zoning  Deed BK/PG  Acreage 

16  57  R‐2 Residential 
District‐Medium 
Density 

B‐1 Highway Business 
District 

894/406  .21 acres 

 
WHERAS, the Roxboro City Council of the City of Roxboro, North Carolina, after due notices, conducted a 
public hearing on the 14th day of March, 2016 concerning the adoption amending the city of Roxboro’s 
Zoning Map pursuant to G.S. 160‐364; and 
 
The Roxboro City Council has determined that the proposed action is consistent with the City of 
Roxboro’s Comprehensive Plan, as amended; and the City Council’s action on the proposed zoning map 
amendment is reasonable and in the public interest for the following reasons;  
 
(I)    The B‐1 zoning request is compatible with the existing zoning in the area,  
(II)   The City of Roxboro’s Zoning and Land Use Map identify this area for B‐1 zoning.  
 
NOW, THEREFORE, BE IT ORDAINED by the City Council that it is in the best interest of the City to 
approve the amendment.  
 
Duly adopted by the Council of the City of Roxboro this 14th day of March. 
 
 
             
              _______________________ 
              Mayor Merilyn P. Newell 
 
ATTEST: 
 
______________________ 
Trevie Adams, CMC/NCCMC 
City Clerk 
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Public Hearing for Suggested Changes to Uptown Parking Ordinance 

 
 Upon the request of the City of Roxboro, the City’s parking committee has devised 
suggestions for improving the parking situation in Uptown Roxboro. The suggested 
changes were proposed to Council at the February 9th meeting, wherein the request 
was made for a public hearing. Since that time, community members and Uptown 
businesses have suggested additional changes. A complete list of the suggested 
changes, along with the revised ordinance will be provided to Council at the time of 
the hearing.  
 
Please be aware that Council will also receive a copy of the proposed off-street 
parking and “Welcome to Historic Uptown” parking signs at this time. The Uptown 
Development Director requests that Council approve the design and placement of 
this signage separately from the suggested changes to the ordinance. 
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4. Closing of Street - Garland Street -
    Public Hearing



 
 
 
 

Request to Close Garland Street 
 

Person County has requesed that the City close and abandon Garland Street. Garland 

Street is an unopened Street between Foushee Street and the City parking lot off 

Satterfield Street. This street is adjacent to the property that the City of Roxboro gave to 

Person County for the Senior Center.  

 

By closing and abandoning the street, the existing right of way will be divided among the 

adjoining property owners. If the street is closed and abandoned, it is the property 

owners responsibilty to have a deed prepared and executed.  

 

At the February City Council meeting, the City adopted a Resolution of Intent to close 

the street and set a public hearing for March 14, 2016 at 9:00. The Resolution of Intent 

was published in a local paper for four weeks and both ends of the street were posted. 

The property owners abutting that portion of the street to be closed were notified by 

certified mail. 

 

This section of street has never been opened or improved. It is recommended that the 

request from Person County to close Garlend Street between Satterfield Street and the 

northern end be approved. 
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RESOLUTION 
Garland Street Closing Order 

 
A Resolution Ordering the Closing of Garland Street 

 
WHEREAS, on the 9th day of February 2016, the Roxboro City Council directed the              

City Clerk to publish the Resolution of Intent of the Roxboro City Council to 
consider closing Garland Street as shown on Tax Map 1 of the Person 
County Tax office, be extinguished in accordance per GS 160A-299 in the 
Courier-Times newspaper once each week for four successive weeks, 
such Resolution advising the public that a meeting would be conducted at 
the Roxboro City Hall Council Chamber on March 14, 2016; and  

 
WHEREAS, the City of Roxboro on the 9th day of February 2016, ordered the City Clerk 

to notify all persons owning property abutting on that portion of Garland 
Street as shown on Tax Map 1 of the Person County Tax Office, by 
registered or certified mail, enclosing with such notification, a copy of the 
Resolution of Intent; and 

 
WHEREAS, the City Clerk has advised the Roxboro City Council that she provided to 

each of the abutting property owners a copy of the Resolution of Intent 
advising them of the day, time and place of the meeting, enclosing a copy 
of the Resolution of Intent, and advising the abutting property owners that 
the question as to closing that portion of Garland Street as shown on Tax 
Map 1 of the Person County Tax Office, would be acted upon, said letters 
having been sent by registered or certified mail; and 

 
WHEREAS, the City Clerk has advised the Roxboro City Council that adequate notices 

were posted on the applicable street(s) as required by G.S. 160A-299; and  
 
WHEREAS, after full and complete consideration of the matter and after having granted 

full and complete opportunity for all interested persons to appear and 
register any objections that they might have with respect to the closing of 
said Garland Street in the public hearing held on March 14, 2016; and 

 
WHEREAS, it now appears to the satisfaction of the Roxboro City Council that the 

closing of said Garland Street is not contrary to the public interest, and that 
no individual owning property, either abutting the street or in the vicinity of 
the street in which the street is located will, as a result of the closing be 
thereby deprived of a reasonable means of ingress and egress to this 
property.   

 



NOW, THEREFORE, subject to the reservation of any utility easements to the City of 
Roxboro for the portion of said Garland Street as shown on Tax Map 1 of 
the Person County Tax Office is hereby ordered closed and all right, title, 
and interest that may be vested in the public to said area for street 
purposes is hereby released and quitclaimed to the abutting property 
owners in accordance with the provisions of G.S. 160A-299. 

 
The Mayor and the City Clerk are hereby authorized to execute quitclaim deeds or other 
necessary documents in order to evidence vesting of all right, title and interest in those 
persons owning lots or parcels of land adjacent to the street or alley, such title, for the 
width of the abutting land owned by them, to extend to the centerline of the herein closed 
street with provision for reservation of easements to the City of Roxboro for utility 
purposes in accordance with the provision of G.S. 1670A-299(c).  
 
The City Clerk is hereby ordered and directed to file in the Office of the Register of 
Deeds of Person County, a certified copy of this resolution and order.  
 
Upon motion duly made by Council Member ______________ and duly seconded by 
Council Member _______________, the above resolution was duly adopted by the 
Roxboro City Council at a meeting held on the 10th day of June, 2014, in the Roxboro 
Council Chamber located at Roxboro City Hall. 
 
     Upon calling for a vote, the following Council Members voted in the affirmative: 

_______________________ 
_______________________ 
_______________________ 
_______________________ 
_______________________ 

 
     The following Council Member voted in the negative: 

_______________________ 
_______________________ 
_______________________ 

 
     This the  ______ day of ____________, 2016. 
 

     ___________________________ 
       Mayor Merilyn P. Newell   
ATTEST: 
_______________________ 
Trevie Adams, CMC/NCCMC 
City Clerk 
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6. Resolution - Support for the US501
    Relocation 



MEMORANDUM 

To:     Roxboro City Council 

From:    Michael Ciriello, AICP 
Interim Planning Director 
 

Date:    February 2, 2016 

Re:    Request for Resolution    

The resolution attached has been requested by NCDOT.  Part of the process to complete US501 

requires that the US Highway designation be transferred from the existing road to the new 

facility.  This does not impact the name of the existing US501. 

Also, we are working with our addressing staff on public engagement process to name the new 

US501 facility.  Information about that process will be coming shortly. 

With warmest regards, I am 

Respectfully Yours,  

 

Michael Ciriello, AICP 
Interim Planning Director 
 
MAC / lp 

 

cc:  File (1) 
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RESOLUTION OF SUPPORT FOR THE US501 
RELOCATION FROM VIRGILINA ROAD TO SR1329 

 
 
WHEREAS, the relocation of us-501 FROM Virgilina Road to SR1329 will have a very 

positive impact on the City of Roxboro and the flow of traffic within our City 
Limits; and 

 
WHEREAS, the State of North Carolina has, under construction, the final phase of this 

very worthwhile portion of the project, which will improve access to the City of 
Roxboro from Virginia and enhance economic development opportunities; and 

 
WHEREAS, over the next few years, we believe we will see a great amount of growth on 

US-501; and 
 
WHEREAS, the relocation of US-501 from Virgilina Road to SR1329 will address the 

needs of the development and the traffic patterns in this area; and, 
 
NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Roxboro that: 

1. The City Council supports the relocation project of US501 from Virgilina Road 
to SR1329, to enhance economic development opportunities and to improve 
access to the City of Roxboro. 
 

2. The City Council supports the US 501 routing. 
 
ADOPTED this the 14th day of March 2016. 
  
 
       __________________________ 
       Mayor Merilyn P. Newell 
 

ATTEST: 
 

______________________ 
Trevie Adams, CMC  
City Clerk 
 
______________________ 
Nick Herman   
City Attorney  
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Assistant City Manager Report 

 
 

Potholes: The asphalt plant has reopened, the weather is nice and we are 

patching potholes.  On Wednesday the cut across Lake Drive was patched. Main 

Street uptown is scheduled for the week of March 14th. 

 

Lake Roxboro Spillway: Last summer, we had a contractor make repairs to the 

spillway at Lake Roxboro. While making the repairs, voids were found under 

sections of the spillway. After obtaining a cost estimate from the contractor, it 

was decided that we would do a separate bid for the repair of the voids this 

summer. Currently we are planning on approaching the bid process like we did 

last year. We will go out to bid in May and bring the bid proposal to Council in 

June. Approval will be contingent upon adoption of the budget for the 2016- 2017 

fiscal year. This will allow the contractor to begin work in July and August while 

the weather is agreeable. 

 

Wastewater Plant Addition: The plans are at 60% complete. There is a meeting 

on Friday March 11 with the engineers and Garney, CMAR contractor, to review 

the plans. In a few weeks we will have our first cost estimate. With that we will 

begin approaching the State about funding options. 
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9. Manager's Report 



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 March	14,	2016	
	

 Please	take	note	of	several	upcoming	dates.	
	

o NC	Main	Street	Conference	will	be	March	16th	through	the	18th	in	Goldsboro.		
o The	EDC/PCBIC	meeting	scheduled	for	March	17th	has	been	canceled	in	consideration	for	the	

NC	Main	Street	Conference.		
o Council	Work	Session,	if	approved,	on	March	22nd	at	6:30pm.		
o Trash	for	Good	Friday	(3.25)	will	be	picked	up	on	the	following	Monday	(3.28).	
o Budget	Work	Session	on	health	care	utilization	data,	if	approved,	on	April	5th	at	6:30pm.		
o Department	of	Labor	and	Chamber	will	be	holding	their	Annual	Safety	Awards	Banquet	at	6pm	

on	April	7th.	The	banquet	will	take	place	at	Old	County	Club	Steakhouse	and	RSVP’s	are	due	by	
March	31st.	The	City	will	be	receiving	safety	awards.		

o The	Chamber	is	seeking	more	volunteers	to	assist	with	the	Reality	Store	event	at	the	local	
middle	schools.	The	dates	are	April	12th,	13th	and	14th.	If	you	are	interest	in	assisting	please	
contact	the	Chamber	for	more	details.		

o The	next	EDC/PCBIC	meeting	scheduled	for	8am	on	April	21st	at	the	Person	County	Tax	Office.		
o Administrative	Professionals	Luncheon	on	April	27th	at	noon	at	the	Gathering	Place.		
	
	

 We	need	to	schedule	a	budget	work	session	to	discuss	our	health	care	utilization	data	and	impacts	to	
our	organizational	health	care	costs.	Our	broker,	The	Pierce	Group,	is	soliciting	multiple	avenues	for	
our	health	care	coverage.	We	are	in	multiyear	contracts	with	competitive	rates	for	our	vision	and	
dental	benefits.	We	would	like	to	meet	with	them	on	April	5th	to	discuss	these	options	and	consider	the	
cost/benefit	of	each	health	insurance	alternative.			
	

 Staff	and	legal	review	of	our	Personnel	Policy	is	taking	more	time	than	initially	planned.	Per	my	report	
last	month,	I	had	anticipated	setting	hearings	at	our	March	meeting.	I	am	apprehensive	to	set	a	date	at	
this	point;	most	of	the	material	has	been	covered	but	our	review	of	Article	5	and	the	related	Safety	
Policy	has	proven	more	difficult.	Presently,	staff	is	awaiting	a	draft	for	review.	We	hope	to	move	this	
forward	soon.		
	

 Per	the	discussions	at	the	January	Council	Meeting,	I	understand	that	the	Council	has	historically	held	
Quarterly	Work	Session	to	discuss	looming	initiatives	and	projects.	If	acceptable	to	the	Council,	I	
would	like	to	schedule	a	work	session	for	March	22nd	at	6:30pm.	Potential	topics	include:	an	update	on	
a	personnel	matter,	follow‐up	on	the	Police	Chief’s	strategic	plan,	law	enforcement	records	
management	software,	and	an	update	on	some	joint	city‐county	ventures.	
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