
 

Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 

 
 

AGENDA ROXBORO CITY COUNCIL MEETING 
TUESDAY, OCTOBER 11, 2016 at 7:00 P.M. 

CITY HALL COUNCIL CHAMBER 
 
CALL TO ORDER        Mayor Merilyn P. Newell 

INVOCATION:              Public Works Director Andy Oakley  
 
PLEDGE OF ALLEGIANCE:       Mayor Merilyn P. Newell 

AGENDA ADOPTION:                                                                                  Mayor Merilyn P. Newell 

CONSENT AGENDA                                                                                                     Mayor Merilyn P. Newell 
Minutes   
Fire Department 
Police Department  
Planning Department 

       Fuel Expenditures 
       RDG Report 
        
PUBLIC COMMENT:          Mayor Merilyn P. Newell  
 (5 minutes per Citizen)           
 
RECOGNITION:    
  Sharon Cash – Retiring        Police Chief David Hess 
  K-9 Officer Danny – Retiring       Police Chief David Hess   
     
PUBLIC HEARINGS AND ORDINANCE MATTERS:          

1. Budget Amendment        Interim Finance Director Dan Craig 
2. New Mt. Zion Family Fun Day – Special Event Permit – Public Hearing   Dorothy Pulliam 
3. Person County Library & RDG – Special Event Permit – Public Hearing   RDG Director Lauren Wrenn 
4. Set Public Hearing for Amendment to Chapter 95     RDG Director Lauren Wrenn 

 
OLD BUSINESS: 

5. Set Dates for Planning Session      City Manager Brooks Lockhart 
 
NEW BUSINESS:  
 
COMMITTEE REPORTS         Mayor Merilyn P. Newell 
 
MAYOR’S REPORT         Mayor Merilyn P. Newell 
 
ADMINISTRATIVE REPORTS:  

6. Financial & Tax Report         Interim Finance Director Dan Craig 
7. Assistant Manager’s Report    Assistant Manager Tommy Warren     
8. Manager’s Report         City Manager Brooks Lockhart 

 
COUNCIL DISCUSSION: 
 
ADJOURNMENT:                     Motion        Second 
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Mission Statement:  “To create an inviting environment with opportunities that will add 
 value to the Community of Roxboro” 

 
 

 
 
 
 

CITY OF ROXBORO, NC 
Consent Agenda 

The Regular meeting of the Roxboro City Council was held in the Council Chamber 
of City Hall at 7:00 p.m. Tuesday October 11, 2016. 

The following members of the Roxboro City Council were present:  
 
 
The following members of the Roxboro City Council were absent: 
 
 
 
Mayor Merilyn P. Newell presented the consent agenda and asked if any item 
should be added or removed before calling for action.  After some discussion, a 
motion was offered by _____________________ to approve the consent 
agenda as presented with a second by _____________________ and upon 
being put to a vote, was carried unanimously. 
 

 Minutes of September 13, 2016 (Regular Meeting) 
 Fire/EMS Monthly Report (September 2016) 
 Police Dept. Monthly Report (September 2016) 
 Planning Dept. Monthly Report (September 2016) 
 Fuel Expenditures (September 2016) 
 RDG Report (September 2016) 
 

 
________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk 
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MINUTES/MEETING OF THE ROXBORO CITY COUNCIL 
TUESDAY SEPTEMBER 13, 2016 – 7:00 P.M. CITY COUNCIL MEETING 
CITY HALL IN THE COUNCIL CHAMBERS - ROXBORO, NC 

 
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro Tem William Davis 

    Council Member Sandy Stigall 
    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel 
 
   Members Absent:   
 
   Others Present:  City Manager Brooks Lockhart 

Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Al Benshoff   
     

CALL TO ORDER: 
Mayor Merilyn P. Newell called the meeting to order at 7:00 p.m. welcoming everyone in 
attendance. Council Member Henry Daniel provided the invocation. Mayor Newell asked for 
a moment of silence in remembrance of Council Member Mark Phillips brother.   
 
PLEDGE OF ALLEGIANCE: 
Mayor Merilyn P. Newell then asked those in attendance to stand in reciting the Pledge of 
Allegiance to the Flag. 

 
AGENDA ADOPTION: 
Mayor Merilyn P. Newell presented the agenda and asked that a Closed Session be added 
to the agenda for GS# 143.318.1(a)(4) Real Property.  Mayor Pro Tem Will Davis offered a 
motion to approve the agenda with the addition of a Closed Session Per GS 
143.318.1(a)(4) Real Property with a second by Council Member Mark Phillips and upon 
being put to a vote was carried unanimously.      
 
CONSENT AGENDA ADOPTION:  
Mayor Merilyn P. Newell presented the consent agenda and asked if anyone had any 
additions, corrections or comments.  Mayor Newell offered one correction on page 3 of the 
minutes to say “County resident” not County.  A motion was offered by Council Member 
Henry Daniel to approve the consent agenda with correction as requested with a 
second by Council Member Sandy Stigall, and upon being put to a vote, was carried 
unanimously.  

 
PUBLIC COMMENT: 
1) Ms. Margaret McMann – 303 Windsor Drive, Roxboro addressed Council with concerns 

from her Community Watch regarding speeders that cut through from Ridge Road and ask 
Council to consider lowering the speed limit to 20mph or install speed bumps.    

2) Amanda Everett of 4871 Walter Mill Road, Providence, NC informed Council that she is 
a member of the Leadership Person County Group and thanked Council and the Mayor for 
letting the class attend this meeting.  

3) Lisa Rogers of Footwear Plus in Roxboro, also thank Council for welcoming the class. 
4) Kaye Duncan of 1320 Todd Road, Roxboro, took this opportunity to thank the First 

Responders for all they do and asked if posters could be posted in City areas for a 
celebration thank you to be held on October 4, 2016 at My Life Matters Warehouse.  
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5) Patrice Gibson, Person Memorial Hospital, and also a member of Leadership Person 
County took the opportunity to offer new information about Person Memorial and that they 
had just recently been “chest pain” accredited.   

6) County Commissioner David Newell – 256 Newell Drive offered City Council Member 
Sandy Stigall an official apology for not being contacted about the last meeting regarding 
the location of the new Senior Center.      

 
RECOGNITION:  Mayor Merilyn P. Newell took the opportunity to welcome members of the 
Leadership Person County Class and thanked them for their comments.  
 
Chief David Hess presented Ryne Ford and Trey Cox to the Mayor and Council with the 
pinning of their promotion badges.   
 
PUBLIC HEARINGS & ORDINANCE MATTERS: 

1. Budget Amendment 
Interim Finance Director Dan Craig presented Council with Budget Amendment #1.  
After a brief discussion, Council Member Mark Phillips offered a motion to approve 
Budget Amendment #1 as presented with a second by Mayor Pro Tem William 
Davis and upon being put to a vote was carried unanimously.  Clerk’s Note:  A copy of 
said budget amendment is hereby incorporated into the minutes of this meeting. 

 
2. Repeal of Personnel Ordinance – Public Hearing 

City Manager Brooks Lockhart presented Council with an ordinance to repeal Chapter 
35, Personnel of the Roxboro City Code and the Personnel Policy, and to adopt a new 
Personnel Policy.  Mayor Merilyn P. Newell opened the Public Hearing at 7:28 p.m. 
asking for any public comment at this time and there being none, closed the 
Public Hearing at 7:30 p.m.  After a brief discussion, Council Member Mark Phillips 
offered a motion to approve the Repeal of Personnel Ordinance Chapter 35, of the 
Roxboro City Code as presented with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously.  Clerk’s Note:  A 
copy of said ordinance is hereby incorporated into the minutes of this meeting.  

 
3. Purchase of City Sidewalk  

Public Services Director Andy Oakley reported to Council that Mr. Hayden Newell is 
requesting to place mechanical equipment on City property behind his building located at 
115/117 Depot Street.  Due to the amount and type of equipment, it became obvious 
that a more permanent solution was needed other than just allowing the equipment.  
Staff members discussed the issue and decided that it best serves Mr. Newell to buy the 
property.  In selling the property to Mr. Newell, the City would need to rebuild the existing 
sidewalk and modify the approach to the steps behind the building.  After some 
discussion, Mayor Newell asked that this be continued in Closed Session and invited 
RDG Director Lauren Wrenn, Assistant Manager Tommy Warren, Public Services 
Director Andy Oakley and Mr. Hayden Newell to attend the Closed Session as well.  

 
OLD BUSINESS 

 
NEW BUSINESS: 

4. Resolution to Declare Surplus – Police Department 
Police Chief David Hess presented Council with a Resolution to Declare Surplus for a 
Glock 22 pistol, serial number PLL676 to be declared as surplus pursuant to the 
provisions of G.S. 160A-267, Chief David Hess to be authorized to dispose of the 
personal property listed for private sale at a negotiated price and that said Police Chief 
be further authorized and directed to execute necessary documents, transfer title and 
perform all necessary function associated with the sale.  After a brief discussion, 
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Council Member Mark Phillips offered a motion to approve the Resolution to 
Declare Surplus as presented with a second by Mayor Pro Tem William Davis and 
upon being put to a vote was carried unanimously.  Clerk’s Note:  A copy of said 
Resolution is hereby incorporated into the minutes of this meeting.  
 

5. Tourism Annual Report 
Margaret McMann, Person County Tourism Director reported to Council some of the 
accomplishments that the Tourism Development Authority (TDA) has completed for 
year. Some of these included:  in March the addition of an app – “Explore Roxboro”, 
continued partnerships with other organizations such as Roxboro Development Group, 
the Roxboro Area Chamber of Commerce, the Person County Arts Council, the Kirby 
Cultural Arts Complex, to name a few. 
 

6. Board Appointment – Board of Adjustment 
Planning Director Sharon Richmond presented Council with an application received 
from Ms. Margaret E. Kay for the Board of Adjustment.  After a brief discussion, Mayor 
Pro Tem William Davis offered a motion to approve Ms. Margaret E. Kay for 
appointment to the Board of Adjustment with a second by Council Member Byrd 
Blackwell and upon being put to a vote was carried unanimously. 

 
7. Board Appointment – RDG 

RDG Director Lauren Wrenn reported to Council that according to the Bylaws of the 
Roxboro Development Group, the City of Roxboro may have one representative serve 
as a voting member of the Board of Directors.  Sharon Richmond, the current 
representative for the City, has requested to leave the RDG Board due to scheduling 
conflicts preventing her from attending all meetings.  As such, the City Manager 
suggested City Clerk, Trevie Adams, be appointed as the new representative for the 
City.  After a brief discussion, Council Member Henry Daniel offered a motion to 
appoint City Clerk Trevie Adams to the Roxboro Development Group Board of 
Directors as a representative from the City with a second by Council Member Mark 
Phillips and upon being put to a vote was carried unanimously.  
 

8. Pre-qualification Policy 
Assistant Manager Tommy Warren reported to Council that as part of the CMAR 
process at the wastewater treatment plant, staff wants to prequalify the first tier 
subcontractors.  This allows the CMAR contractor to assure the City that the 
subcontractors that will be bidding on the job have the experience and ability and 
financial wherewithal to perform the work.  By state statute, the City has to adopt a 
prequalification policy in order for the City to prequalify contractors.  This policy assures 
that all contractors are treated equally.  After a brief discussion, Council Member Henry 
Daniel offered a motion to approve the Pre-qualification Policy as presented with a 
second by Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.   
 

9. Adoption of Personnel Policy 
City Manager Brooks Lockhart present Council with the Personnel Policy revisions 
explaining the staff and Attorney Al Benshoff of the Brough Law Firm have reviewed the 
Personnel Policies of the City of Roxboro and have revised the following items: 

 Updates to the Fair Labor and Standard Act 
 Creating a more user friendly policy by merging multiple existing policies 
 Insertion of clearer language for procedures 
 Crafting the Policy to reflect our current personnel practices and ensuring that we 

are employing “best practices”.   
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Major changes to this policy include: 
 Removal of the Personnel Action Committee from the Grievance Procedures.  

This committee only served in an advisory capacity and presented the City and 
created additional liability for the City.  

 Prioritization of Leave. Indicating that Comp time and then holiday time should be 
spent before other forms of leave.  A sunset provision was added for the Holiday 
time.  

 Added additional items under Detrimental Conduct; including unauthorized 
recordings and hygiene.  

 Formatting changes. 
 Expanded the Family Medical Leave Act section of our Policy to comply with 

updates.  
 Clear references to existing stand-alone policies that might require more frequent 

updates than Personnel Policy.  For example, the upcoming Social Media Policy 
and revisions to the existing Electronics Communications Policy. 

 Added the Whistle Blower’s Policy and amended to conform to the NC 
Retaliatory Employment Discrimination. 

 Staff intends to include a ratification date and will update it for any revisions.  
 
After some discussion, Council Member Henry Daniel offered a motion to approve 
the Personnel Policy as presented with a second by Council Member Mark Phillips 
and upon being put to a vote was carried unanimously.  
  

COMMITTEE REPORTS 
Mayor Merilyn P. Newell asked for any reports from the following committee members: 

1) Person County Animal Control – Council Member Sandy Stigall – No report at 
this time. 

2) Senior Center Advisory Board – Council Member Byrd Blackwell – the Person 
County Health Dept. will sponsor a Diabetes Class on October 20, 2016.    

3) Person County Youth Council – Mayor Pro Tem Will Davis –No meeting. 
4) Kerr Tar Council of Government – Council Member Henry Daniel reminded 

everyone of the Annual Banquet to be held in Henderson on September 22, 2016. 
5) Fire Chief’s Association – Council Member Mark Phillips reported that discussions 

included Mutual Aide Agreement and Alarm fees in the County.      
 
MAYOR’S REPORT: Mayor Merilyn P. Newell will be reporting quarterly.   
 
ADMINISTRATIVE REPORTS 

10. Financial & Tax Report  
Interim Financial Director Dan Craig presented Council with financial and tax reports 
for July 31, 2016 at this time.  Clerk’s Note: A copy of said financial report is hereby 
incorporated into the minutes of this meeting.  
 

11. Assistant City Manager’s Report  
Assistant City Manager Tommy Warren reported to the Mayor and Council that City 
Crews are working on potholes and still evaluating pothole-patching machines.  
Currently a demo is scheduled for the week of September 19, 2016.   
 
The voids under the Lake Roxboro Spillway have been filled and were fewer voids than 
anticipated.  The gate releasing water downstream has been closed and the lake is 
returning to normal pool elevation.  
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12. Manager’s Report 
City Manager Brooks Lockhart offered some dates of interest for Council including the 
The Kerr-Tar COG Annual Dinner and Awards Banquet, on September 22, 2016 at the 
Henderson Farmers’ market, and an EDC workshop, October 12, 2016 with a location to 
be announced.   
 
Continuing, Mr. Lockhart reported that the backend for editing the new City website 
content is in place.  A training refresher was held with the Department Heads and 
content publishing should be underway.  The immediate objective is to eliminate any 
outdated information from the current site as soon as possible.  
 
Mr. Lockhart also reported that along with the Assistant Manager and Finance Director 
participated in a conference call with the Local Government Commission regarding the 
funding of the Wastewater Treatment Plant upgrades.  LGC Staff provided us some 
clear direction on immediate steps we should take to pursue funding.  Staff will be 
meeting with the Local Government Commission on October 11, 2016. 
 

COUNCIL DISCUSSION:  Council Member Mark Phillips commented on the beautification 
efforts for the Uptown are great and asked that staff help take care of the plants better.   
 
Council Member Henry Daniel offered a motion to enter into closed session per NCGS 
143.318.11(a)(5) Real Property with a second by Mayor Pro Tem William Davis and upon 
being put to a vote was carried unanimously.  
 
Council Member Byrd Blackwell offered a motion to re-enter into open session with a 
second by Mayor Pro Tem William Davis and upon being put to a vote was carried 
unanimously.   
 
Council Member Sandy Stigall offered a motion to recess this meeting until Friday, 
September 23, 2016 at 5:30 p.m. with a second by Council Member Henry Daniel and upon 
being put to a vote was carried unanimously.   
 
Monday, September 23, 2016 
5:30 p.m.  
 

Members Present:  Mayor Merilyn P. Newell 
    Mayor Pro Tem William Davis 

    Council Member Mark Phillips 
    Council Member Byrd Blackwell  
    Council Member Henry Daniel  

Council Member Sandy Stigall     
 
   Members Absent:   
 
   Others Present:  City Manager Brooks Lockhart 

Assistant Manager Tommy Warren 
    City Clerk Trevie Adams 
    City Attorney Nick Herman 
 
Mayor Merilyn P. Newell re-opened the recessed meeting of September 13, 2016 at 5:30 p.m.  
 
City Manager Brooks Lockhart informed Council that a letter offering a bid of $3,300 to 
purchase an area of the sidewalk located on Depot Street has been received from Mr. Hayden 
Newell.  City Staff has taken the recommendation from Council at the September meeting to 
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develop a fourth option for Mr. Newell’s consideration.  The first three options are the same 
options that were shared with Council in closed session at the September 13th meeting.   
 
For option three, staff solicited a quote to remove/reconstruct portions of the sidewalk and were 
told by the vendor that a rush order fee would likely be needed due to work being booked until 
December.  This indicates to staff that the estimate offered previously by staff would likely be 
too low, as there will be added fees to meet the proposed timetable.  
 
The fourth option, which is new, utilizes the existing parking lot as a walking area which would 
be protected and delineated by railing.  This would limit our excavation cost to a small portion of 
the sidewalk near the stairs and would allow staff to avoid installing a new sidewalk.  It was 
erroneously shared with Council that this option would eliminate a parking space, but it would 
not.  Option four has an estimated cost of $9,000. 
 
At this time, Council is being asked to accept or reject a bid of $3,300 for 180 square feet of 
public sidewalk.  Staff strongly feels that this bid would not cover the potential cost to the 
taxpayers to mitigate the liability these machines would create when placing them on a public 
right of way.  If Council rejects this bid, Mr. Newell may submit an alternative bid for 
consideration to be presented at the City Council Meeting on October 11, 2016 and staff could 
then publish the ad locally on October 15, 2016 and complete a transaction by October 29, 
2016.   
 
Mayor Merilyn P. Newell then opened the floor for any discussion.   

 Ms. Candice Crank stated concerns about the units being put in the square offered by 
the City, there would be no unloading space and the units would be in too close a 
proximity of the fire escape. 

 Mr. Hayden Newell stated that he considered the Fair Market Bid as fair due to the fact 
that he would like to purchase 4.5 feet by 40 feet would be 180 square feet time $18.18 
per square foot. He stated that a check was enclosed with the bid in the amount of $165 
as a 5% deposit.   

 
Council Member Byrd Blackwell offered a motion to enter into Closed Session per GS# 
143.318.1(a)(4) Real Property with a second by Mayor Pro Tem William Davis and upon 
being put to a vote was carried unanimously.   
 
Council Member Henry Daniel offered a motion to re-enter into open session with a 
second by Council Member Byrd Blackwell and upon being put to a vote was carried 
unanimously.   
 
After a brief discussion, Council Member Henry Daniel offered a motion to decline the bid 
of $330 offered by Mr. Hayden Newell for the portion of sidewalk located on Depot Street 
with a second by Council Member Mark Phillips and upon being put to a vote was carried 
unanimously.   
   
ADJOURNMENT: 
There being no further business to discuss, A motion was offered by Council Member Mark 
Phillips with a second by Mayor Pro Tem William Davis to adjourn this meeting at 6:10 
p.m. and, upon being put to a vote, was carried unanimously.   

 

 

_____________________________ 

     Mayor Merilyn P. Newell 
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ATTEST:        
__________________________ 
Trevie Adams, MMC/NCCMC 
City Clerk       
       September 13, 2016 



105 Court St. 
Roxboro, North Carolina 27573 

 
 

 

City of Roxboro  
Fire and Rescue Department 

 
 
 
Date:  October  2016 
To:  Mayor Newell 
  Roxboro City Council 
 
From:  Kenneth M. Torain, Fire Chief 
 
Subject: October Council Report 
 

Highlight 

 
 
 Responses - During the month of August, the City of Roxboro Fire Department 

responded to 29 fire calls within the city limits, and 28 fire calls outside the city 
limits.   Also, the department responded to 76 first responder calls within the city, 
and 32 first responder calls in our county response district. Over the course of 
August, we had to call back off-duty personnel and auxiliary personnel for a total 
of 0 full alarms. Roxboro Fire Department responded to 170 dispatched calls this 
month.  

 Hydrant training  Roxboro Fire Department participated in hydrant training 
again with the sales rep. for Mueller. The class as always is very informative and 
interesting. We also carried him out to areas that we had trouble with hydrants.  

 Traffic Incident Management  This class was put out by the national 
transportation safety powers and has been implemented by North Carolina. The 
class is tailored to anyone that has to be in the line of traffic for an incident. The 
class include law enforcement, fire departments, EMS, DOT and Tow truck 
drivers. I have taught the class in four county fire departments and also had some 
tow truck drivers in class.  

 Hazardous Material Class  We are sponsor Haz Mat class at station one. I have 
also been approached by and industry to see what it would take to become 
hazardous material technicians  with them picking up most of the price tag.  

 State Training Class  Roxboro Fire Department add their name to a long list of 
departments to host a class just coming out by the state. Out of all the departments 
only two place was chosen and Roxboro is the first one. More information on the 
class that will take 4 days to complete.  

 Fayetteville Tech    The higher education rep. for the college came to Roxboro to 
talk to the staff on enrolling in their program. With the classes we already have 
some of the staff can receive a AAS degree in minimal time.  
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109 North Lamar Street 
Roxboro, North Carolina 27573 

Office 336 599 8345 

www.cityofroxboro.com 

City Council Report 

September 2016 

Patrol Division 

Highlighted Events 

 Continuing to work with Cardinal Health Innovations 

to mitigate an increase of non‐violent Involuntary 

Commitments. 

 Patrol teams conducted training on three legal 

updates resulting from new judicial rulings. 

 The department received recognition from the 
Governor’s Highway Safety Program for 100% 
participation and reporting for 2015.  Special thanks to 
the patrol division and Valerie Gentry. 

Community Policing 

 Officer Wright and Brown coordinated two child seat 
safety stations.  One at South Elementary and Earl 
Bradsher.  Officers handed out stickers, educational 
flyers to parents and spoke with children. 

 Officer Solomon received Thank You cards from 
students at South Elementary and showed them the 
police car. 

 Officer Wright read “Officer Buckle and Gloria” to 
children at South Elementary. 

 Officers attended a Law Enforcement Appreciation 
event hosted by Memory Lane Cruisers. 

 Sgt. Walker, Cpl. Cox and Officer Gil attended the 
grand opening of the Veterans Memorial. 

 Officer Solomon and Cpl. Cox spoke with students at 
Person High School about the dangers of Texting and Driving, underage drinking and the 
importance of wearing a seat belt.  

 Officer Gray and Thompson attended the Canterbury House Family Fun day.  They passed out 
stickers, cups, pencils and “Police Chief” hats.  
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Monthly Activities  

 Calls for Service – 1467 

 Incident Reports‐  142 

 Vehicle Crashes – 70 

 Citations – 213 

 Warnings – 86 

 Misdemeanor Arrests – 50 

 Felony Arrests – 15 

Criminal Investigations Division 

 Conducted case assignment/management duties. 

 Conducted administrative duties. 

 Assisted Patrol with calls for service. 

 Closed the Uptown B&E’s during the month with an arrest. 

 Det. Furstenau attended Child Abuse Investigation Conference. 

 Lt. Hughes attended the Drug Summit meeting. 
 

Total Numbers for the Month 

  Number of cases assigned      18 

  Follow up hours in field      141 

  Phone follow up hours        47 

  Hours spent doing paperwork  1310 

  Call outs      2 

  Out of town follow ups   2 

  Felony warrants  ‐  5 

  Misdemeanor warrants      2 

  Cases closed:  Leads exhausted 0, Closed by warrants or unfounded  5 

  Arrests      5 

  Felony packets       7 

  Number of interviews done      12 

Forensic Investigations conducted by Detective Howe 

Roxboro Police Department –   2  

Chapel Hill Police Department –   6 

Creedmoor Police Department‐  3    Hillsborough Police Department‐  3 

Orange County Sheriff’s Office‐  2    Granville County Sheriff’s Office‐  1 
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Street Crimes Unit 

 Conducted a Search Warrant pursuant to a controlled buy. 

 One employee on Light Duty. 
 

Administrative Services Unit 

 New computers that were budget have been acquired.  Working with IT to install all required 

software. 

 Assisted Secret Service with a counterfeit currency case. 

 The 9th Session of the Citizens Police Academy is underway. 

 The K9 vehicle was out of service for two weeks.  Worked with City Garage and Westgate Dodge 

to have the vehicle repaired.   

 Worked with Read’s Uniforms to order new officer uniforms and a departmental order for 

winter coats. 

Administration 

Meetings 

 Daily meetings with all staff. 

 Several meetings with HR and City Manager related to personnel matters. 

 Distributed requested information for several media inquiries. 

 Met with VFW. 

 Attended Good Morning Coffee Hour. 

 Attended opening ceremony for CPA. 

 Chief Hess is attended Person County Leadership. 

 Updated the PD website with content. 
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 Command Staff began policy revision.  Plans are to meet every week for the next several weeks 

to complete the project.  

Highlighted Events 

 Chief presented at Rotary about the FBI National Academy. 

 Disseminated three legal updates to staff. 

 The department’s patrol vehicle was selected by the emergency equipment vendor for their 
national 2017 calendar. 

 Chief coordinated and attended two meetings with the NC Chiefs Association and Gov. McCrory 
to discuss emerging trend in law enforcement, training needs and budget support from the 
state. 

 Attended meetings with the new RMS vendor, OSSI. 

 Chief Hess presented at Person County Leadership. 
 

Personnel 

 Application process for police officer positions closed September 30th.  Staff will begin working 

with HR to review applications.  



 

 
 

 
 
 
 
 
 

Memorandum 
To:    Trevie Adams , Roxboro City Clerk 
From:   Sharon Richmond, Roxboro Planning & Zoning Director 
Re:     October N‐Focus Report 
Date:    10/06/2016 
___________________________________________________________________ 
                 

Consent Agenda Item  
 
N‐Focus  10/ 6/ 2016  Zoning Enforcement  Enforcement Cases 
  
0 Public Nuisance Cases  
 
0 Minimum Housing Investigations  
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October 5, 2016 
 
To:   Mayor Newell 
  Roxboro City Council 
 
From:  Lauren Wrenn, Uptown Development Director 
 
Subject: October Council Report 
 
 
City of Roxboro: 
 

 Restaurant at 115/117 Depot Street: Discussions still taking place regarding best solution and 
execution. Decisions have been moved outside the purview of the Uptown Development 
Office. 

 State Grant Funding: We received our check from the State during the month of September. 
The contract was received Coulter, Jewell, Thames for planning work and signed by the 
Assistant City Manager. Additional work will commence as soon as possible. Still waiting for 
Andy Oakley’s structural review of the properties involved in the string-light installation. Once 
his review is complete, and final permission received from the property owners, work will 
commence on this area as well.  

 Plants/Landscaping in Uptown: As was mentioned in the last Council report, a great deal of 
time and money went into the installation of new plants in the Uptown district. Unfortunately, 
some of these plants did not survive the summer because of heat and dryness. Jessica Smith and 
I spent a several hours this month purchasing new plants to replace the dead, and providing 
additional care to ensure these have a better chance at survival. It is unfortunate to see the time 
and many resources wasted if these areas are not properly maintained.  

 Other Highlights: 
o Put flags out for September 11th memorial. 
o Attended Business After Hours and Ribbon Cutting for Hall’s Way 
o Assisted with the Bookin’ It 5K Run, hosted by the PC Library 
o Attended the Mayor’s Reception for the German Exchange Students 
o Spoke to Leadership Person County students about Uptown Development and RDG 
o Assisted with the Relay for Life decorations Uptown 
o Assisted with Safe Haven’s Abuse Awareness 
o Homecoming Parade will be held October 14th from 3:30 to 4:30pm 
o Veteran’s Day Parade will be held November 12th beginning at the PC Museum 
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Roxboro Development Group 
 

 Rox N’ Roll Cruise-In – Our September Cruise-In was a TREMENDOUS success. With more 
than 200 cars Uptown, the streets were absolutely packed!! We look forward to an even bigger 
event in October and new excitement for the 2017 season.  

 Open House of Available Properties: The Open House of Available Properties took place 
September 27th. Many Uptown businesses supported this event by donating or preparing food 
items for the reception. We had nearly 20 individuals attend, some local and some from 
surrounding areas. Since the event, there are have been nearly a half-dozen calls or emails 
regarding the discussed properties, or potential for other locations. All good signs that the event 
was successful in drawing attention to Uptown and to the potential for new growth! 

 Halloween event with the PC Library: In order to provide the youth with another opportunity to 
get involved with Uptown Roxboro, the PC Library and RDG have teamed up to remake the 
Thriller video along Main Street. I have contacted the local dance schools, as well as high 
schools, to encourage students to participate. Dancers will be in costume and constitute a sort 
of flash mob dance event down Main Street. This will all take place after the live performance 
of Sleepy Hollow at the PC Library, and will seek to encourage more young people to attend 
that event as well. More information can be found in the special event permit application 
presented to council for approval.   

 Other Highlights –  
o Attended two Directors’ RoundTable meetings to prepare for Jingle On Main and the 

225th Anniversary of Person County celebrations. 
o Attended the PC EDC meeting. 
o Held a full RDG Board meeting. 
o Attended the Chamber of Commerce Board meeting. 
o Submitted nominations to the NC Main Street Center for Main Street Champion 

Awards 
o Met with potential new business owners/developers. 
o Attended the LEADS Group Luncheon 
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1. Budget Amendment
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2. New Mt. Zion Family Fun Day - Special Event Permit - Public Hearing
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3. Person County Library & RDG - Special Event Permit - Public Hearing
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4. Set Public Hearing - Ordinance Amendment
    Chapter 95
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Request to Set Public Hearing for Amendment to Chapter 95 of City Code 
     
     Per the request of the Mayor and City Manager, a public hearing is requested for the 
November Council meeting to discuss amendments to Chapter 95 of the Roxboro City 
Code. Chapter 95 of the Roxboro City Code regulates certain pickets, parades, public 
assemblies, and special events.    
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5. Set Dates for Planning Session



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Planning	Session	Dates	
DATE:	 	 October	11,	2016	
	
	
Per	discussion	with	City	Council,	staff	would	like	to	recommend	dates	for	consideration	for	our	Fall	Planning	
Session.	We	are	recommending	a	6pm	start	time	for	this	meeting	with	light	refreshments	to	be	provided.		
	

 November	8th	(Election	Night)	
 November	9th	
 November	10th	

	
There	are	two	major	items	which	staff	anticipate	will	take	a	bulk	of	the	meeting	time.	First,	staff	needs	to	
provide	the	Council	with	a	detailed	update	on	the	Wastewater	Treatment	Plant	upgrades.	By	this	time,	staff	
will	have	met	with	the	Local	Government	Commission	and	should	be	ready	to	approach	Council	with	options	
for	consideration.		
	
Secondly,	Planning	Director	Richmond	will	present	information	to	Council	regarding	the	impacts	of	neglected	
properties	within	the	City.		Further	discussion	will	be	needed	with	City	Council	to	identify	appropriate	actions.	
	
We	will	need	to	hold	an	additional	session	in	January	2017	to	discuss	the	City	Communication	Tower.	Chief	
Torain	has	been	working	on	the	assessment	of	the	Tower.	We	have	identified	some	needs	and	are	working	to	
develop	a	plan	to	present	to	the	Council.		
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6. Financial & Tax Report
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7. Assistant City Manager's Report



 
Assistant City Manger’s Report 

 
 
 

Pothole Patching Machine- The dealer brought a demo unit to town last week. 

They started by patching several holes in the parking lot beside Long Memorial 

Church.  Then went to the intersection of Charles Avenue and Reams Avenue. 

These two sites will provide real world data. After lunch, they went to the 

cemetery where the employees were able to have a hands on experience. This 

machine will save time by allowing us to have the ability to patch when we 

decided to and not just when the asphalt plants are open. Plus it takes fewer 

employees to due the repairs. 

 

Lake Roxboro Spillway- Final pay application for the spillway repair has been 

received. The project came in approximately $33,000 under budget. This was 

due to there being fewer voids under the spillway. 

 

Wastewater Treatment Plant Permit Renewal – The request for renewal of the 

permit from NCDEQ to operate the wastewater treatment plant has been 

submitted. The current permit expires on May 31, 2017. Hopefully there will not 

be any major changes to the existing permit. We are currently working to come 

into compliance with the existing permit by constructing and having the 

oxygenation ditch operational by September 2019. 
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8. Manager's Report



 

 
 

 
 
 
 

 
MEMORANDUM 

 
TO:	 	 Mayor	Newell	and	City	Council		 	
FROM:	 	 Brooks	Lockhart	 	
SUBJECT:	 Manager’s	Report	
DATE:	 	 October	11,	2016	
	

 Please	take	note	of	several	upcoming	dates.	
	
o EDC Workshop, October 12th, Noon until 5pm, City of Roxboro Police Department Training Room  
o Ribbon Cutting & Business After Hours – Thursday, Oct. 13th, 5:30pm – Strickland & Jones 
o Good Morning Coffee Hour – Wednesday, Nov. 2nd , 8am at Golden Corral, Hosted by EDC/PCBIC 
o LEADS Group – Wednesday, Nov. 2nd, 12pm at La Piazza 
o Career Fair – Thursday, Nov. 3rd at Roxboro Community School 
o RACC Bingo Night at 5:30pm on Thursday, November 10th at Roxboro Country Club  
o November Council Meeting, November 21, 9am at the City Hall  

	
 Our	new	City	Website	will	launch	in	October.	This	will	mean	the	outdated	information	on	our	existing	

pages	will	be	supplanted.	We	are	launching	with	core	functionality	and	will	be	adding	content	over	the	
next	several	months.	I	hope	to	have	a	more	exact	timetable	at	our	meeting.		
	

 We	have	received	an	email	from	115/117	Depot	Street	property	owner	advising	that	they	are	working	
with	their	architect/engineers	to	consider	alternative	placements	of	their	equipment.	The	property	
owner	has	submitted	a	proposal	for	rectifying	the	trip	hazard	of	the	venting	box	by	constructing	a	
waist	high	planter.	Staff	has	reviewed	and	approved	this	proposal.		
	

 Assistant	Manager	Warren,	Finance	Officer	Craig,	Pubic	Service	Director	Oakley,	our	engineers	and	I	
will	be	traveling	to	Raleigh	to	meet	with	the	Local	Government	Commission	on	the	morning	of	October	
11th.	We	will	begin	work	on	consolidating	our	information	and	will	be	ready	to	report	to	council	as	part	
of	our	workshop	being	scheduled	for	early	November.		
	

 Key	Staff	members	will	be	working	on	a	staff	review	of	the	Unified	Development	Ordinance.	Currently,	
this	Ordinance	has	undergone	a	public	feedback	process	conducted	by	a	consultant,	a	review	by	the	
Planning	Board,	and	a	full	review	by	our	City	Attorney’s	firm.	The	staff	review	should	be	completed	by	
early	November.	Following	this	review,	we	will	submit	any	revisions	to	the	City	Attorney	for	legal	
review.	We	will	then	present	the	final	draft	to	the	Planning	Board	and	pending	their	approval	we	will	
then	present	it	to	the	City	Council.	
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