
Inspections Director
Grade 72

	General Statement of Duties

          Oversees the operations of the Building Inspections and Fire Inspections. Ensures the communication and enforcement of laws, ordinances and other applicable regulations of the development/construction community. 

	 Distinguishing Features of the Class

An employee in this class manages the Building Inspections and Fire Inspections Divisions including supervision of field and office staff, budget preparation and administration, establishing necessary manual and computerized record keeping systems, conducting plans review, and performing skilled inspections work.  The employee supervises and participates in inspecting construction work to enforce State codes for buildings construction working in all four trades and fire prevention, and responds to concerns from citizens and contractors concerning code enforcement decisions. Technical judgment is required to interpret provisions of the codes as applied to construction projects and circumstances.  Inspections may require some physical effort and are performed under hazards present in dealing with construction work in progress.  The employee is subject to inside and outside environmental conditions and extremely hot and cold temperatures.  Work is also subject to noise and dusts.  Tact, courtesy, and firmness must be exercised in dealing with contractors and the general public.  Work is performed under the general supervision of the Assistant County Manager and is evaluated through conferences, review of reports and records, and contractor and citizen feedback.

Duties and ResponsibilitiesDuties and Responsibilities

Essential Duties and Tasks
Manages the code enforcement office including supervising field and office staff; preparing and administering budgets; supervising and participating in establishing and maintaining manual and computerized records of inspections and construction activities. 
Plans, prioritizes, assigns, supervises, reviews, evaluates and participates in the work of staff responsible for the implementation of the County’s code enforcement program including monitoring and enforcing a variety of applicable ordinances, codes and regulations; reviews work of Code Enforcement Officers; assures appropriate training.
As part of the development services departments, coordinates the permitting and plan review process of all construction projects for all applicable County departments, local agencies, and jurisdictions. This position may include overseeing permitting technicians and must be able to explain the permitting process to citizens.  
Liaises with departments and agencies of the development community to ensure accurate communication of code requirements, local ordinances, processes, and procedures; coordinates and arranges pre-application and technical review meetings for ongoing and future development projects.
Coordinates permitting process with Environmental Health, Planning and GIS to ensure high quality customer service. Communicates frequently with other permitting departments and offers suggestions to improve the permitting process.
Directs and participates in the inspection of public and commercial buildings to determine compliance with applicable provisions of the Fire Code; inspects new construction projects, renovations and fire protection system installations; 
Performs personnel management functions including hiring, discharging, disciplining and evaluating employees; and approves purchases of supplies, equipment and major capital outlay. 
Reviews site plans, blue prints, and specifications and receives applications for permits; issues building permits and certificates of occupancy.
Advises contractors in interpreting and applying code regulations.
Handles citizen complaints about contractors, construction quality and other issues.
Supervises and participates in building, plumbing, electrical, mechanical, and fire code inspections. Inspects commercial and residential construction regularly.
Notifies responsible parties of defects and re-inspects to determine if corrective actions have been taken; issues stop orders if necessary.
Insures that contractors meet state requirements.
Recommends judicial actions and may be required to testify in court against violators of the State building code.

Additional Job Duties
	Performs related duties as required.



Recruitment and Selection Guidelines

Knowledge, Skills, and Abilities
Thorough knowledge of State codes and local ordinances as applied to assigned buildings and construction projects for inspection.
Considerable knowledge of construction trades including building, electrical, plumbing and mechanical areas, including knowledge of fire prevention regulations
Considerable knowledge of office management functions including personnel management, record keeping and computer operations.
Researches documents, compiles data for computer entry, enters data in spreadsheets, and analyzes data for decision-making. 
Skill in interpretation of codes and in their application to specific situations.
Skill in reading and interpreting plans and specifications.
Ability to establish and maintain effective working relationships with contractors and the public.
Interaction with others outside of the department requires exercising participative management and negotiation skills that support County strategy and organizational goals.
Ability to enforce regulations tactfully and firmly.
Ability to supervise the work of subordinates including effective communication and motivations.
Ability to establish and maintain effective record-keeping systems.
Ability to use GIS to gather information.

Physical Requirements
Must be able to physically perform the basic life operational functions of climbing, balancing, stooping, kneeling, crouching, crawling, reaching, standing, walking, fingering, grasping, talking, hearing, and repetitive motions.
Must be able to perform light work exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force frequently, and/or a negligible amount of force constantly to move objects.
Must possess the visual acuity to inspect details of construction, prepare reports, operate computer terminals, and do extensive reading.

Desirable Education and Experience
Bachelor’s degree in construction management, engineering or architecture, supplemented by work in the building construction trades and considerable experience as a code enforcement officer, preferably including some supervisory experience; or equivalent combination of education and experience.

Special Requirement
[bookmark: _GoBack]Possession of a valid driver's license.  
State certification or the ability to obtain within county required time frame as a level III in Building, Fire, Electrical, Mechanical and Plumbing inspections. 
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